AIMUAHUCTPALUSA ITOJEOJOIOBCKOI'O CEJIbCOBETA
BECCOHOBCKOT'O PAMOHA ITEH3EHCKOM OBJIACTH

ITOCTAHOBJIEHHUE

oT 14.10.2021 roga  Ne 64
c. Crennoe Iloneonoroso

OO0 yTBep:kI1eHUN aIMUHUCTPATHBHOIO PerjaMeHTa NpPeaoCTaBICHUS
MYHUIMNAJIbHON yeayru «IIpusHanue :mKUIbIX OMeLeH il
MYHUIHMIIAJIBHOIO0 JKMJIMIIHOTO (OHAA HENPUTOHBIMH /ISl IPOKUBAHUS»

B cootBeTrcTBUM ¢ PpeaepanbHbiMu 3akoHaMu OT 06.10.2003 Nel131-D3 «O06 o6mux
MPUHIUIIAX OPraHU3alMd MECTHOTO camoymnpasiieHus B Poccuiickoii @enepaunn» (c
nmociaeAyrnuMu  u3MeHeHusiMu), ot 27.07.2010 Ne 210-®3 «O06 opraHu3anuu
MPEIOCTABICHUS TOCYJApPCTBEHHBIX M MYHUIIMIIAIBHBIX YCIyr» (C TOCIETYIONIMMHU
U3MEHEHUsIMU), mnocTtaHoBleHueM IlpaBurensctBa Poccuiickoit ®enepanuu  OT
28.01.2006 Ne 47 «O6 ytBepxkaeHuu llonoxkeHus 0 MPU3HAHUUA TTOMEIICHUS >KHIIBIM
MTOMEIIEHUEM, KUJIOTO MTOMEILICHHS HEIMPUTOIHBIM TUTSt MPO>KUBAHMS,
MHOTOKBapTUPHOTO JOMa aBapUHHBIM M MOMJIEKAIINM CHOCY WM PEKOHCTPYKLHH,
CaJI0BOTO JIOMa KUJIBIM JIOMOM U KHJIOTO JIOMa CaJOBBIM JIOMOMY (C MOCIEAYIOIUMHU
M3MEHEHUSIMU ), PYKOBOJICTBYSICh MOCTAHOBIICHUSIMU afMUHUCTpatruu [loneosoroBckoro
cenbcoBeTa becconoBckoro paitona Ilenzenckoit o6mactu ot 06.05.2020 Ne 38 «O
pa3paboTKe U YTBEPKIACHUW aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTaBICHUS
MYHULIMOAIBHBIX YCIYyT OpraHaMd MECTHOTO camoyrpabiieHus [lojeosioroBckoro
cenbcoBeTa beccoHoBckoro paitona Ilensenckoit oomactuy, ot 30.11.2020 Ne 91 «O06
yTBepKJIeHun PeecTpa MyHMIIMTNIATBHBIX YCIYT, MPEAOCTaBISIEMbIX aJMUHUCTpALIUCH
[Toneonorosckoro ceabcoBeTa becconoBckoro paiiona [lenseHckoit o0macTiy, Y cTaBoM
ITosieomoroBCKOTO cenbcoBeTa becconoBckoro paitona IlenseHckoit obOmactu,
anMmuuucTpanua [loseosoroBckoro cenbcoBera beccoHoBCckoro paiona IlenzeHckon
00JIaCTH MOCTAHOBJISIET:

1. YTBepauth mnpuiaraeMblii aJMUHHCTPATUBHBIA PErJIAMEHT MPEIOCTABICHUS
MyHALMOAIbHOM  yciyru «lIpu3Hanue KWibIX IIOMEIIEHWH MYHMIMIIAJIBHOIO
KWIMIIHOTO (POHJIa HEMPUTOJHBIMU JIJIsl MIPOKUBAHUS (Zanee — AJIMUHUCTPATUBHBIN
peryiaMeHT).

2. JlaHHbI1 AJIMHHUCTPAaTUBHBIA pEIJIAMEHT JIEUCTBYET B TMOPAIKE HE
MIPOTUBOPEYAIIMM AIMUHUCTPATUBHOMY persiaMeHTy «lIpu3HaHue YacTHBIX KUJIBIX
MOMENIEHUI MYHHUIIMITAIBHOTO KUJIUIIHOTO (POHa HEMPUTOAHBIMU ISl IPOKUBAHUSY.



3. Ilpusnatp  yTpaTHBIIMM CHJIy  [IOCTaHOBJIEHHE  aJAMHHHCTPAINH
[Toneonorosckoro cenbcoBera becconoBckoro paiiona Ilensenckoit oOmactu OT
27.02.2019 Ne 26 «OO6 yTBEepKACHHWU aAIMHUHHCTPATUBHOTO perjaMeHTa [0
IIPENOCTABICHUI0 MYHULHNAIBHOW yciyru «lIpu3HaHme KWiIbIX ITOMEIIECHUN
MYHULIUNAIBHOTO KWJINITHOTO (DOH/AA HEPUTOIHBIM JUISl IPOKUBAHUSY .

4. Ony0auKoBaTh HACTOSALIEE MOCTAHOBJICHUE B MH()OPMALIMOHHOM OIOJUIETEHE
«CenbcKue BEIOMOCTU» U Ha 0QUIUAIIBHOM caiiTe aqMuHucTpanuu [loneonorosckoro
cesnibcoBeTa beccoHoBckoro paiioHa IleHseHckoit oOnacth B HMH(OpPMaMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTh «VIHTepHeT.

5. Hacrosiee noctaHOBIIEHNE BCTYNAET B CUITY Ha CIEAYIOIIMNA JE€Hb TOCTE THA
€ro o(pUIKMaIbLHOrO OMYOIMKOBAHMSL.

6. KoHTposib 3a HCMOMTHEHNEM HACTOSIIETO MOCTAHOBJICHHSI BO3JIOKUTD Ha TJIaBYy
angmuHnAcTpanmu lloneonorosckoro cenbcoBera beccoHoBCKoro parnona lleHsenckou
oOnacru.

['maBa agMuHHCTpAaLIA
ITos1e0m0roBCKOrO CebcoBeTa C.B.Tyxwunoa



YT1BepxkIcH

MTOCTAaHOBJICHHEM aIMUHHUCTPAIUH
ITo1€0710r0BCKOTO CEIbCOBETA
becconoBckoro pailiona
Ilen3enckoii obmacTu

or 14.10.2021 roxa Ne 64

AJIMUHUCTPATUBHBIA PETJIAMEHT IIPEJJOCTABJIEHUA
MYHULUOAJBHOM YCJIYTHU «(IIPUSHAHUE KWUJIBIX IOMEIIEHUIA
MYHUIHUITAJIBHOI'O KHJIMIIHOT'O ®OHJA HEITPUI'OJAHBIMUA IJISA

PO KUBAHU S »

l. OO0uue mos1oxkeHus1
IIpeamer peryjupoBaHus

1.1.  AAMUHUCTpAaTHMBHBIM PEIJIAMEHT YCTAHABJIMBACT TMOPANOK H  CTAaHAApT
MPEeIOCTaBICHUS MyHUIIMTIATBHON yeayTH «l[pu3HaHue )XUIIbIX OMENIEHU MyHUIIUTIATBLHOTO
KUIUIIHOTO (POHIA HENPUTOAHBIMU JUIS MPOXKUBAHUSA) (anee - MyHUIMNAIbHAS YCIyTa),
ONpPEAEISIET CPOKH MU TMOCIEAOBATEIBHOCTh AAMUHHUCTPATUBHBIX MpPOLEAYp AIMUHHCTpaLUH
[ToneomoroBckoro cenbcoBeTa beccoHoBckoro paiiona Ilenzenckoit oOmactu (manmee -
AJIMUHUCTpAILIMS) TIPU MPEIOCTABICHUN MYHHUITUITAIBHON YCIIYTH.

Kpyr 3asBureJei

1.2. 3asgBUTENSIMI MyHULIMTIAIBHON YCIIYTH SBJISIFOTCS PAaBOOOIaaTENb WU TPAKIaHUH
(HaHMMATeNb) MOMEIIEHUs, 32 UCKIIIOUEHUEM OPIaHOB MECTHOTO CaMOYIIPABJICHHUS.

OT uMeHu 3a8BUTENS € 3asBICHUEM O NPEAOCTABIECHUN MyHUIIMIAIBHON YCIyTH MOXKET
00paTUTHCS MPEICTAaBUTEIb 3asBUTEINS, HA/ICJICHHBIN 3asBUTENIEM B MOPSAJIKE, YCTAHOBICHHOM
3aKkoHoaarenbcTBoM Pocceniickoi denepanny, IOJTHOMOYUSAMH BBICTYIaTh OT UMEHU 3asIBUTENS
IIPU  B3aUMOJCHCTBUM C COOTBETCTBYIOIIMMH TOCYAApPCTBEHHBIMU OpraHaMH, OpraHaMu
MECTHOI'0 CaAMOYIIPaBJIECHUs U OPTaHU3aLUSAMU IIPU IPEIOCTABICHUA MYHULIUIIAIBHOW YCIYTH.

TpeboBanusi K NnopsiAKy MH(POPMHUPOBAHUS
0 MPeI0CTABJICHUN MYHUIIUNIAJIBbHOMN YCIYTH

1.3. UudopmupoBanue 3asBuTENsT O MNPEJOCTABICHUHM MYHHUIMIAIBHON YCIyTrH
OCYILIECTBIIAETCA:

1.3.1. JInuno;

1.3.2. HenocpeacTBEHHO B 3JaHUM AJIMUHUCTpPAlMM C HCIOJB30BAaHUEM CPEJCTB
HarmsagHo wuwHpopManMK, B TOM Yuciae HWHOOPMALMOHHBIX CTEHIOB M  CPEJCTB
MH(POPMHUPOBAHHS C UCTIOIB30BaHHEM WH(POPMAIIIOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

1.3.3. IlocpencTBOM MCTIONB30BaHNUS T€ASPOHHOM, TOYTOBON CBSI3H, @ TAKXKE JIEKTPOHHON
MIOYTHI;

1.3.4. ITocpencTBoM pa3MmerieHust HHGpopManuy Ha oPpUIIHATHHOM caliTe A TMUHUCTPALIUN
B UH(POPMAIIIOHHO-TEIEKOMMYHHUKAIIMOHHON ceTH «HTepHeT
http://poleologovsky.bessonovka.pnzreg.ru/ (nanee - opuManbHbIA CAUT AJIMUHUCTPALIUMH), B
dbenepanpbHO  rocymapcTBeHHOW — uHpopmarmoHHOW — cucteme  «Emunbiii  mopran
TOCYJIapCTBEHHBIX U MYHHUIMITATBHBIX YCIyT (yHKIHIA)» (WWW.gosuslugi.ru) (nanee - Exunbrii
noptan) U (WJIM) B PETMOHAIBHOM TrocyaapcTBEHHON HH(opmannoHHOM cucrteme «llopran



http://poleologovsky.bessonovka.pnzreg.ru/
http://www.gosuslugi.ru/

TOCYJapCTBEHHBIX W  MYHHUOMDAIBbHBIX ycnyr (¢ynkuwmii) Ilensenckoit  oGmactu»
(gosuslugi.pnzreg.ru) (nanee - PernonansHbIi IOpTan);

1.4. KoHcynbTHpoBaHME 10 MpPOLEIYypEe NPEIOCTABICHUS MYHHUIMIAIBHON YCIyIH
MIPEIOCTABIISIETCS CHEUATNCTOM AIMUHUCTPALMH, B YbH JODKHOCTHBIE O0S3aHHOCTH BXOJUT
MPEOCTaBICHUE MyHULIMIIATBHON YCITyTH:

a) MpU JIMYHOM OOpaIleHUH 3asIBUTEIIS;

0) mpu MOCTYIUIEHHH OOpalleHHil B MUCbMEHHOW (QopMme WiM B (OpME AIEKTPOHHOIO
JOKYMEHTa, OTBET Ha KOTOpPbIE HAIIPaBIISIETCS B aJIpeC 3asBUTENS B CPOK, HE MPEBBIIAIOIIHNI 2
(1Byx) paboumx JHEH cO AHS perucTpaunu oOpalieHus;

B) 10 TeJieoHy.

NHauBuyanbHOE YCTHOE KOHCYJBTUPOBAHME KaXJOro 3asBUTENS, B TOM 4HCIIE
oOpaTHBIIEerocs 1o TeneoHy, ocyiiecTsisiercs He 6oiee 10 MUHYT.

[Ipu oTBeTe Ha TenePOHHBIE 3BOHKU CHEHHAIUCT AJIMHHHUCTPAIUHU, OCYIIECTBISIONIUI
KOHCYJIbTUPOBaHHE, CHSIB TPYOKY, TOJDKEH Ha3BaTh (PaMUIINIO, UMSI, OTUYECTBO (IIPU HAJIUYUN),
3aHMUMAEMYIO JJOJKHOCTb, IIPEIIOKUTD 3asIBUTEIIO MPEACTABUTHCS M U3JI0KUThH CYTh BOIIPOCA.

Bo Bpems paszroBopa HEOOXOAMMO MPOU3HOCHUTH CIIOBA YETKO, M30€rath mapamieabHbIX
pPa3roBOPOB C OKPYXKAIOUIMMU JIIOAbMH U HE MPEPhIBaTh pPa3roBOp MO NPUYUHE MOCTYIUICHUS
3BOHKa Ha Jpyrod ammapar. B KOHIIE KOHCYJIbTHPOBAHUS CHEUHAIUCT AJIMHHUCTPALINH,
OCYIIECTBJIAIOIINNA KOHCYJIbTUPOBAHKE, JOHKEH KPATKO MOJBECTU UTOTH U IEPEYUCITUTH MEPHI,
KOTOpBIE HAJIO MPUHATD 3asIBUTEIIO.

Cnenmanuct AJIMUHUCTPALUM, OCYIIECTBISIOIIUM  KOHCYJIBTUPOBAHUE, JIOJKEH
KOPPEKTHO U BHUMATEJIHbHO OTHOCUTHCS K 3aBUTEINIO, HE YHIKAsl €r0 YECTH U JOCTOMHCTBA.

3asiBUTENIb UMEET MPABO Ha MOJy4YeHHE HHPOPMALIUU O IPEIOCTABICHUH MyHUIIUTATIbHON
yCIyTy nocpencTBoM EnnHoro noprana u PernonanbHoro noprana.

1.5. Uudopmanus mo BompocaM MpeaoCcTaBICHUS MYHHUITUNATBLHON yCIYTH BKJIIOYAET B
ce0sl CIeNyIONINe CBEICHNUS:

1) mnepeyeHb HOPMATUBHBIX MPABOBBIX AaKTOB, PErYJUPYIOIIMX OTHOIICHMS,
BO3HUKAIONIME B CBS3U C IMPEJOCTaBICHHUEM MYHMIMIAIBHON YCIyrH, C YKa3aHUEM HX
PEKBU3UTOB U UCTOYHUKOB O(UIIHATIEHOTO Oy OJIMKOBaHUS;

2)  KpYr 3asBUTEJEH, KOTOPBIM IIPENOCTABISAETCS MyHULIUIIATIbHAS YCIyTa;

3) nepeyeHb JOKYMEHTOB, IIPEICTaBISAEMBIX  3asBUTENEM I IOJYYECHHUS
MYHULUOAIBHOM yCIIyTH, TpeOOBaHUs, TNpPEAbABIsAEMble K OTUM JOKYMEHTaM U UX
oopMIICHHIO, BKIIIOUas OOpa3ipl 3amojiHeHUsT (OpM JOKYMEHTOB, a TakkKe IepeUYCHb
JIOKYMEHTOB, KOTOPbIE 3asBUTEIb BIIPABE MPEJICTABUTH 110 COOCTBEHHON NHUINATHBE;

4)  CpOK MpeAOoCTaBIEHUS MyHUIIMIIATILHON YCIyTH;

5) nopsgoK M cHocoObl MOAAuM JOKYMEHTOB, MPEACTABISAEMBIX 3asgBUTENIEM JUIS
MOJIy4eHUS MyHULIUTIATbHON YCIIyTH;

6) pa3Mmep IUIaThl, B3UMAaEeMOW C 3asBUTENSI NPU NPEIOCTABICHUM MYHHULIMNAIBHOU
YCIIYTH, U CIOCOOBI €€ B3UMaHUs B CiIyyasX, IPeIyCMOTPEHHBIX (perepalbHbIMU 3aKOHAMH,
NPUHUMAEMbIMU B COOTBETCTBUM C HHMMHM WHBIMH HOPMATHUBHBIMH IPABOBBIMH aKTaMH
Poccuiickoit ®denepannu, HOPMATHBHBIMU IpaBOBBIMM aKkTamMHu IleH3eHckoll oOnactu
HOPMAaTUBHBIMU TPaBOBBIMU akKTaMu agMuHucTpauuu IloseonoroBckoro cenbcoBeTa
becconoBckoro paitona Ilensenckoit obnactu,

7)  TOPANOK TMOJydeHUs HH(POpPMALWU 3asBUTENIEM IO BOIPOCAM IPEAOCTABICHUS
MYHHMLMIAJIBHON YCIYTH, CBEACHUN O XO/1€ IPEAOCTABICHUS MyHUIIMIIAJIBHOMN YCIIyTH;

8)  pe3yapTaThl NPENOCTABIECHUS MYHULMIAIBHOW YCIYrd, HOPSJOK HaIlpaBICHUS



JIOKYMEHTA, SIBJISIOILErocs pe3yIbTaToOM IPEIOCTaBICHHUS] MyHULIUIIAIbHOU yCIIyTH;

9) mepedeHb OCHOBAHMU /IS OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAWMBIX ISt
IPEIOCTABICHNUS] MYHULIMIIAJIBHONW yCIIyTH, IPUOCTAHOBJIEHHUS UM OTKa3a B IPEIOCTaBICHUU
MYHHUIMIIAIBHON YCIyTH;

10) cBemeHuss O MecTe HaxOXIeHUs, rpaduke paboTbl, TeneoHax, aapece
O(UIMAIBHOTO caiiTa AIMUHHUCTPAIUH, a TAK)KE AIEKTPOHHOM MOYTHI;

11) mopsaok gocyaeOHoro (BHecyaeOHOro) oOxanoBaHUs JAeHCTBHM (Oe3AeHCTBUSA) U
pelIeHU, TPUHATHIX (OCYIIECTBISIEMBIX) B XOJI€ MPEOCTABICHUS MyHUITUTIAIBHON YCIYTH.

1.6. Ha Equnom noprase, PervonansHoM nopranie, opuIraaibHOM caiiTe A IMUHUACTpAIUH
pasMemnaeTcss HMHQpOpMAIUs IO BONPOCAM NPEIOCTABICHUS MYHUIMNAIBHON YCIYTH,
BKJIIOUAIOIasi B c€0s CBEACHMSI COTJIACHO MyHKTY 1.5 AAMUHUCTPAaTUBHOIO perjamMeHTa.

1.7. HWudopmanus 1o BompocaM MPENOCTaBICHHUS MYHUIMIAIBLHOM  YCIYTH
MIPEIOCTABIISIETCS 3aBUTEIIO OECIIATHO.

1.8. Jloctyn k uMHQpOpMAIMU O CPOKaxX U TOPSJAKE MPEIOCTABICHHUS MYHHUIIUNATLHON
YCIIYTH OCYUIECTBIISIETCS] O€3 BBIMOIHEHMSI 3asIBUTENIEM KaKUX-THOO0 TpeOOBaHMI, B TOM YKCIIe
0e3 HUCHOJIb30BAHMS MPOrPAaMMHOTO OO€CleyeHHusl, YCTaHOBKA KOTOPOTO HAa TEXHUYECKUE
CpeICTBa 3asBUTENS TpeOyeT 3aKIOYeHHUs JMUEH3MOHHOTO WM HHOTO COIJIALIEHUS C
npaBoo0JiajaTeNeM MPOrpaMMHOrO OOECleueHus, MPeayCMaTPUBAIOIIETO B3UMAaHUE IUIATHI,
PErUCTPALNIO UM aBTOPU3ALIMIO 3asIBUTENIS, WU IIPEIOCTABICHUE UM MEPCOHANIbHBIX TAHHBIX.

1.9. Tlopsimok, d¢dopma, MECTO pa3MEUIeHHUS € CHOCOOBI TOJYYEHUS CIPABOYHOMN
nHpopMaIum.

OcHOBHBIMU TpeOOBaHUAMHU K MH(GOPMHUPOBAHUIO SIBIISIFOTCS JTOCTOBEPHOCTHh M MOJIHOTA
MPEIOCTaBIsIEMON CHPaBOYHOW HH(POpPMALMU, YETKOCTh B M3JIOKEHUM TaKoM HHpopmanuw,
HarJIsJHOCTb, ONIEPATUBHOCTH, YI0OCTBO U IOCTYITHOCTh €€ MOJTy4YEHUSI.

[Topsmok, Gopma U crocoObl MOTyUYEHHUs CHPaBOYHOW MHGOPMAIMU COOTBETCTBYIOT
TpeOOBaHUAM 1O HH(DOPMHUPOBAHMIO 3asgBUTENEH MO  BONpPOCAM  MPEIOCTaBICHUS
MYHULANIAJIBHON yCIIYTH, IPETYCMOTPEHHBIM IIYHKTOM 1.5 AMUHHCTPAaTHBHOIO pPErjaMEeHTa.

K cnpaBouHo#t MHpOpMaLIMK OTHOCUTCS ClieAyroas HHpopManus:

- MECTO HaXOXJIeHUS U Tpaduk paboTel AIMUHUCTPAIINH;

- crnpaBoyHble TeiaedoHbl AIMUHUCTPALMM, B TOM 4YHUCIE€ HOMep TenedoHa-
aBTorH(pOpMaTopa (TpU HATHYNN);

- ajpec oUIMaNbHOTO caiita AJIMUHUCTPAIIUH, aJ[PecC €€ FIEKTPOHHOM MMOYTHI.

1.10. CnpaBouHasi uHpopMalus, NpeayCMOTPEHHAss MyHKTOM 1.9 AJMUHUCTPATUBHOTO
periameHTa, pa3Melaercs Ha UHPOPMAIIMOHHBIX CTeHaX AJIMUHUCTPALUH, Ha OpUIIMATEHOM
caiite AqMuHucTpauuu, Ha Enunom noprane, PernonansHom noprasie.

1.11. Anmunuctpanust oOecreunBaeT pa3MelleHue W aKTyaJu3alldi0 CIPABOYHOU
uHpopManMu Ha HWHOOPMALMOHHBIX CTEHJIAaX AJIMUHHUCTpauuu, Ha EnmHom mnopraie,
PernonansHom noptaie, opuIHagIbHOM caiTe AJIMUHUACTPAIIHH.

1.12. Tlogpo6Hyt0 MHGOPMAIIUIO O MPETOCTABIIEMON MyHUITUTIAIBHON YCIIyTe, O CPOKax
U XOJI€ €€ MPeJ0CTaBICHUS MOKHO MOTYYUTh B AJMUHUCTPALIUU.

AnmuHUCTpanus 00ecrneynBaeT pa3MellleHne U aKTyalu3alliio ClIpaBOYHON HHPOpMaIuU
Ha MHGOPMAIIMOHHBIX CTEHIaX U O(UIIMATBFHOM caiiTe AJIMUHUCTPAIINH.

II. Cranpaprt npenocTaBjieHUsi MyHMIUIIAJIbHOMH YCJIYTH

HanmeHoBaHMEe MyYHHMIMIIAJIBHOM YCIYIH



2.1. HammeHnoBanue MyHHUIHMAIbHOW ycnyru: «[Ipu3Hanune >KUIBIX TOMEIIEHU
MYHULUTAIBHOTO KUJIMIHOTO (POH1a HEMPUTOAHBIMU JUIsI TPOKUBAHUS.
KpaTkoe HauMeHOBaHNE MYHULIMIIAIIBHON YCIIYTH OTCYTCTBYET.

HaumeHoBaHNe opraHa MeCcTHOIO CAMOYINPABJIeHUS, IPEI0CTABJISIONIETO
MYHHUIHMOAJIBHYIO YCJIYTY

2.2. IlpenocraBiieHne MyHUIIMIAIBHON YCIYTH OCYIIECTBIISIET A IMUHUCTPALIMSL.

B npenocraBieHur MyHUIIMNAIBHON YCIYTH YYaCTBYET MEKBEIOMCTBEHHAsT KOMUCCHS
JUISL  OLEHKH OKUJBIX TOoMelleHuil kumuiiHoro Qouma Poccuiickoit  ®enepaiium,
MHOT'OKBAapTUPHBIX JOMOB, HaxoIdmuxcsa B ¢deaepaibHOl COOCTBEHHOCTH, MYHHUIIUIIATHLHOTO
KUIUIIHOTO (OHIa W YacCTHOTO IKWIMIIHOTO (OHIa, co3JaHHAs B COOTBETCTBUU C
nocraHoBienueMm lIpaButensctBa Poccuiickoit ®epepanmu ot  28.01.2006 No 47
(c mocneayronmMu n3MeHeHusiMu) (nanee — Komuccus).

Pe3yJ'leaT NnmpeaoCTaBJICHUA MyHHHHHaJIbHOﬁ ycayrn

2.3. Pe3ynbraTroM mpenocTaBaeHs] MyHUIMIIAIbHON YCIYTH SBIISETCS:

Pemienne o mpu3HAHUU KUJIOTO TMOMEIIEHUS MYHHMIMIAIBHOTO KWIMIIHOTO (oHIA
INPUTOAHBIM (HENPUTOAHBIM) JJisi MpPOKMBaHUA, (Jajlee — pElIeHHe O MPUTrOJHOCTH
(HEPUTOHOCTH) KUIIOTO TTOMEIICHUS).

Cpok npegocraB/jieHUusi MyHUIUNIAJBHON yCJIYTH

2.4. Cpoxk mnpenocTaBl€HUS MYHULUINAIBHOW YCIyIM HE MOXET NpeBbIaTh 68
(1ectuaecsITM BOCbMH) KaJICHIAPHBIX JHEH CO JTHS MPEACTAaBICHUS 3aiBJICHUS U JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEAOCTABICHUSI MyHUIIUIIAIbHON YCIIYTH, B AJIMUHUCTPALIUIO.

B cnydae, ecim Kuioe NOMEUICHHE TMOJYYMIIO TIOBPEKICHUS B pe3ysbTaTe
YpPE3BBIYAMHON CUTyallMd, CpPOK NPEAOCTABICHHUS MYHULMNAIBHOW YCIYTH HE MOXKET
npeBbImaTh 38 (TpUALaTh BOCEMb) KaJICHAAPHBIX JHEH CO JHS MPEJCTABICHUS 3asBICHUS U
JIOKyMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABIICHUS MYHULIUTTAIbHON YCIYTH, B A TMUHUCTPALIUIO

B cnywae nopmaum 3asaBieHust yepe3 MOPL[ cpok, mpenocraBieHUs MyHULHMNAIBHOU
YCIIYTH UCUUCHSETCS CO AHS Nepeaadnd JOKyMeHTOB u3 MOIL] B A IMUHUCTpALIHIO.

IIpaBoBbIe OCHOBaHMS /ISl NPEAOCTABIEHUS MYHUIMNAIbHON YCIYyrd

2.5. IlepeueHp HOpPMATHBHBIX IPABOBBIX AKTOB, PETYJHMPYIOIIUX MPEIOCTABICHUE
MYHHUIMIAIBHON yclIyr (C yKa3aHHEM MX PpEKBU3UTOB W MCTOYHMKOB OQHUIUAIBHOTO
onmyOJIMKOBaHMS), pa3MelaeTcs Ha WH(POPMAIMOHHBIX CTeHAaX AnMuHHCTparuu, MOIL], Ha
odunmansHoM caitite A nmunuctpanuu, MOLI, Ha Ennnom noptane u PerrnonansHoM moprare.

AJIMUHUCTpanMs o0ecrieunBaeT pa3MelIeHUue U aKTyalu3aluio MepevyHs HOPMaTUBHBIX
IIPAaBOBBIX  AaKTOB, pPEryJUPYIOIIUX IMPEAOCTABICHHE MYHMLIMIIAJBHOM  yCIyr'dM, Ha
WH(POPMAIMOHHBIX CTEHAAX AIMUHHCTpAIMU, HA O(pUIHATBHOM calTe AIMUHHCTpAIUU, Ha
Ennnom nopraine u PernonansHoM noprae.

M®OI] oGecnieunBaeT pa3MelleHUE M aKTYaJTU3alUI0 MepeUYHs] HOPMATUBHBIX MPAaBOBBIX
aKTOB, PETYJHPYIOUIMX MPEIOCTABICHNE MYHUIUNAIBHOW YCIyTH, Ha HH(OPMAIIMOHHBIX
crengax MO®II u Ha opunmansaom caiite MOLI.



I/IcqeprIBalOlHI/lﬁ nepevYeHb JOKYMEHTOB, H606XOHI/IMLIX B COOTBETCTBHUMU C
3aKOHOAAaTCJIbHBIMHA WJIN UHBIMH HOPDMATHUBHBIMHU ITPABOBBIMH aKTaMM 1JIH
npeaocraBJICHUA MyHl/IHl/IHaJILHOﬁ ycayru ¢ pasaeJIcHuEM Ha JOKYMEHTDBI U

qu)opMaumo, KOTOPbIC 3asABUTEC/Ib JOJIZKCH MPEACTABUTD CAMOCTOATE/IbHO, U
AOKYMEHTbBI, KOTOPbIC 3asiBUTE/Ib BIIPpaB€ NPECACTABUTD 110 CcOOCTBEHHOI HHHUIINATHUBE,
TaK KaK OHH NOAJEKAT MPEACTABJICHHUIO B paMKaxX MEKBCIOMCTBCHHOI'0O
l/IH(l)OpMaIIl/IOHHOI‘O B3aHMOHeﬁCTBHﬂ

2.6. HcuepnbiBatomuii mepedeHb JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTaBICHUS
MYHUIIUINATBHON YCIIYTH, KOTOPBIE 3asiBUTEIb IPEACTABIISIET CAMOCTOSITEIBHO:

2.6.1. 3asBieHue I MPEAOCTABICHUS] MYHUIIMIAIBHOW yciayru (maniee - 3asiBICHUE)
nojaercs mo gopme corinacHo npuiiokeHuto Ne 1 k AIMUHUCTPATUBHOMY PETJIAMEHTY.

2.6.2. JlokyMeHT, TMOATBEPXKIAIONINI IMOJHOMOYUS TMPEICTABUTENS  3asBUTENS
NEWCTBOBATH OT €T0 UMEHMU.

2.6.3. Konnu mpaBOyCTaHABIMBAKOIMIMNX JOKYMEHTOB Ha XKWUJIOE€ IMOMENIEHNE, TPaBO Ha
KOTOpOE HE 3aperucTpupoBaHo B EAMHOM rocy1apcTBEHHOM peecTpe HeIBHKUMOCTH;

2.6.4. 3akmoueHue cenuaIu3upOBaHHON OpraHU3alluy 10 pe3yJibTaTaM 00ciieJOBaHUs
AJIEMEHTOB OTPaXKJAIOIIUX U HECYIIMX KOHCTPYKUUH KUJIOTO MOMEUICHUS - B CIIyyae, €Clu
MPEIOCTABICHUE TAKOTO 3aKIIOUEHUS SIBIISETCSA HEOOXOMUMBIM JUIsl TPUHATHS PEHICHUS O
MIPU3HAHUU JKUJIOTO TIOMEIIEHUSI COOTBETCTBYIOIIMM (HE COOTBETCTBYIOIIUM) YCTAHOBICHHBIM
TpeOOBaHUSAM.

2.6.5. 3asaBneHus, NUCchbMa, KaloObl HA HEYJAOBIECTBOPUTEIbHBIE YCIOBUS MPOKUBAHUS -
M0 YCMOTPEHUIO 3asIBUTEJIS.

2.7. IlepeueHb NOKYMEHTOB, HEOOXOAMMBIX IJisi TMPEIOCTABICHUS MYHHUIUNATHLHON
YCIYTH, KOTOpBIE 3ampalliiBalOTCS B TMOPSIKE MEXKBEIOMCTBEHHOTO B3aMMOJICUCTBUS
HAXOJSIIIMECs] B PACHOPSKEHUM TOCYJAapCTBEHHBIX OpPraHOB W OpraHU3alldid, B clydae
HEMpeICTaBICHUS 3asBUTENIEM IO COOCTBEHHOM WHUIIUATUBE:

2.7.1. Cenenus n3 EquHOrO rocy1apCTBEHHOIO peecTpa HEBUKUMOCTH;

2.7.2. TeXHUYECKUM MaCIOPT KUJIOTO MOMEIICHUS;

2.7.3. 3akmroueHusi (aKThl) COOTBETCTBYIOUIMX OPraHOB TOCYJAapCTBEHHOI'O Haa30pa
(KOHTpOJISA) B CiTyyae, €CiM NpeCTaBICHUE YKAa3aHHBIX JOKYMEHTOB NPU3HAHO HEOOXOAUMbIM
JUISL  TIPUHATHUSL  PEIICHUS O TMPU3HAHUU OKWJIOTO TIOMEHIEHUS COOTBETCTBYIOIIUM
(HE COOTBETCTBYIOIIMM) YCTAHOBJICHHBIM TPEOOBAHUSIM.

AJIMUHHCTpAlMsl 3alpalluBaeT yKa3aHHblE B NyHKTe 2.7 AJIMHUHHUCTPATUBHOTO
periiaMeHTa JOKYMEHTHI (CBEJICHMs), HaXOJAIIMECS B PACIOPSKEHUU Y TOCYAapCTBEHHBIX
OpraHOB, OPIraHOB MECTHOT'O CAMOYTPABJICHUS, I0JIBEIOMCTBEHHBIX UM OpPraHU3aLlu, B paMKax
MEXBEJOMCTBEHHOTO  MH(POPMAIMOHHOTO  B3aUMOJACWCTBHS,  OCYIICCTBISIONIETOCS B
cooTBeTCTBUU C TpebOoBanusimu DenepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06
OpraHu3alliy  MPEJOCTABICHUS TOCYJAPCTBEHHBIX U  MYHHUIUNAIBHBIX  yciayr»  (c
MOCJEeAYIOIUMH n3MeHeHUusIMH) (nanee - @3 Ne 210-D3), B ciryuae eciiv yKa3aHHbIE IOKYMEHTBI
HE MPEACTAaBJICHBI 3aBUTEIIEM.

2.8. HemnpencraBnenue 3asiBUTENEM JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.7
AJIMMUHUCTPATUBHOTO pErjaMeHTa He SBISETCS OCHOBaHUEM JJid OTKa3a 3asBUTENIO B
MPEAOCTABICHUN MYHUIIUIIATbHON YCIIyTH.

2.9. 3ampemaercs TpeOOBaTh OT 3asiBUTENS MPEICTABICHHS IOKYMEHTOB 1 HH(pOpMaAIIUU
WIM OCYUIECTBJICHUS JACHCTBHUI, TNpeACTaBICHUE WJIM OCYUIECTBICHHE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATUBHBIMU TPABOBBIMU AKTaMH, PErYJHUPYIOIIMMU OTHOIIECHUS,
BO3HHUKAIOIIUE B CBSI3U C MPEAOCTABICHUEM MYHULIUTIAIBHON YCIIYTH.

2.10. 3asBHUTENh MOXKET TMOJATh 3asABJICHHUE U JOKYMEHTBHI, HEOOXOAUMBIC s
MPEIOCTABICHHS] MyHUIIUTIATLHOW YCIIYTH, CAEAYIOMUMHU CIIOCO0aMu:



a) TMYHO Ha OyMaKHOM HOCHTEJIE IO MECTOHAXO0XKACHUIO AJIMUHUCTPALUH;

0) Ha OyMa)KHOM HOCHTENE IOCPEACTBOM MOYTOBOIO OTIPABJICHUS C YBEIOMJIEHUEM O
BpPYUYEHHUH IO MECTOHAXOXKACHUIO AIMUHHUCTPALIUY;

B) Ha OyMmMaxHoM Hocutene uyepe3 MOPDL[ B COOTBETCTBUM C COTJIAIIEHHEM O
B3aMMOJICCTBUM, 3aKIIOUYCHHBIM Mexay MOPI] u AnMuHucTpanuei, NpeaocTaBIISIONIICH
MYHHUIMIAIBHYIO YCIYTY, C MOMEHTA BCTYIUIEHHUS B CUILY COTJIAIICHHS O B3aUMOJECHCTBUY;

r) B (hopMe 3JIEKTPOHHOIO TOKyMeHTa nocpeacTtsoM Ennnoro noprana, PeruonansHoro
nopraia, opUIHMAIBLHOTO caiTa AJMUHHUCTpalUU (yKa3blBA€TCA NMPU HATUMYMM TEXHUUYECKOUN
BO3MOYKHOCTH) U OPUIIMATIBHON 3JIEKTPOHHON MOYTHl AJIMUHUCTPALIUY.

3asBieHue, ImojaaBaeMoe B (opMe DBIEKTPOHHOIO JOKYMEHTA, MOJIUCHIBAETCS
3asBATENIEM NPOCTOM DJIEKTPOHHOM MOJIKCHIO, a IIPWIAraeMble K HEMY DJJIEKTPOHHBIE
JOKYMEHTBI JOJDKHBI OBITh HOJIHMCAHBI JOJXKHOCTHBIMH JIMLAMH OPraHoOB (OpraHuzanuii),
BBIJIABIIMX 3TU JIOKYMEHTBI, YCUJIEHHOW KBaJTU(UIMPOBAHHOMN 3JIEKTPOHHOM MOANHUCKHIO (€CIIH
3aKoHOmaTenbCcTBOM Poccuiickor @Penepanuu Uil NOANKCAHMS TAaKUX JOKYMEHTOB HeE
YCTaHOBJICH UHOM BU/I AJIEKTPOHHOU MOITUCH )

I/IC‘IepIIblBaIOIIlHﬁ nmepevYeHbL OCHOBaHHUM AJIsA OTKa3a B IIpueMe T10KyYMEHTOB,
H606XOHI/IM]>IX AJIA MIPEJ0CTABJICHUSA MyHHHHHaﬂbHOﬁ ycayrun

2.11. OcHoBaHuEM AJI OTKa3a B IPUEME JOKYMEHTOB SIBJISIETCS BBISIBICHUE B PE3YJIbTATE
MPOBEPKU YCWJICHHOW KBaJU(UIIMPOBAHHOW JJICKTPOHHOM TMOIMUCHA JOJDKHOCTHBIX JIUIT
OopraHoB  (opraHu3aiyii),  BBIJABIIUX  JJCKTPOHHBIE  JOKYMEHTBI,  HECOOJIOJICHUS
yCcTaHOBIEHHBIX cTaTheil 11 denepansroro 3akoHa ot 06.04.2011 Ne 63-D3 «O06 31eKTpOHHOM
noanucu» (nanee - Genepanpublii 3akoH Ne 63-D3) ycnoBuid mpu3HaHUs €€ JEHCTBUTEIBHOCTH.

HUcyepnbiBarOmui nepeveHb OCHOBAHUM 1JISI IPUOCTAHOBJICHUS
NPeA0CTABJICHUSI MYHUIIUNIAJIBbHOH YCJIYIH WIH 0TKA3a B MPeI0CTABICHUN
MYHHUIUTIAJIbHON YCIOYTH

2.12. OcHoBaHMeM ISl OTKa3a B MPEJOCTABICHUN MYHULIMIAIBHON YCIYTH SIBISETCS
HEIpeACTaBJIeHUE  3asgBUTEIEM  JIOKYMEHTOB,  MpPEJIyCMOTPEHHBIX  MYHKTOM 2.6
AJMUHUCTPAaTUBHOTO perjiaMeHTa M HEBO3MOKHOCTh HX HCTpeOOBaHHMS Ha OCHOBaHUU
MEXKBEJIOMCTBEHHBIX 3alIPOCOB C HUCIIOJIb30BAHUEM E€IMHOM CHUCTEMBI MEKBEIOMCTBEHHOTO
ANIEKTPOHHOTO B3aMMOJEHCTBHUS.

2.13. OcHoBaHuA [ NPUOCTAHOBIICHUS NPENOCTABICHUS MYHULUIIAIBHON YCIyrH
OTCYTCTBYIOT.

HNcyepnbiBawiumii nepeyeHb YCJIYr, KOTOPble SIBJISAITCA HEOOXOAMMBIMH U
00513aTeJILHBIMHU JIJIAl MIPE0CTABJICHUS MYHUIMIIAJIBLHOH YCJIYTH

2.14. He npeaycMOTpEH.

Pa3mep niiarsl, B3UMaeMoOi ¢ 3asiBUTEJIsI IPU NMPeI0CTABJICHUM MYHMIMIIATbHOM
YCJIYI'H, U c1IOCO0bI €e B3UMAHUA B CJIy4Yasix, IpeAyCMOTPEHHBIX (eiepaJbHbIMHU
3aKOHAMU, IPMHUMAEMbIMHU B COOTBETCTBUM C HUMHU HHBIMH HOPMATHBHBIMU
npaBoBbIMH akTamu Poccuiickoii @enepannu, HOpMATUBHBIMM IPABOBBIMHU AKTAMHU
Ilen3eHnckoii 00,1acTH, MYHMIMIIAIbHBIMHU MPABOBBIMH aKTAMH

2.15. MyHununanbHas yciayra npeaocTaBisieTcsi OecIiaTHoO.



MaxkcumaJibHbIH CPOK 0:KUAAHMS B OUepeaH NMPH Mmojgaye 3ampoca o
Npea0CcTaBIeHHH MYHUIIUNIAJIBLHON YCJIYI'M ¥ IPH NOJY4YeHHHU pe3yabTaTa
NnpeaocTaBIeHNs] MYHUIIMTIAJIBHON YCJIYrH

2.16. Bpems oxu1aHus B 04epeay HE JOJKHO MPEBBIIIATH:

- NpU Nojave 3asBICHUA U (UIM) JTOKYMEHTOB, HEOOXOIMMBIX Ul MPEAOCTABICHUS
MYHULANIAJIBHON YCIIYTH - 15 MUHYT;

- IIpY [IOJIyYEHUHN pe3yJIbTaTa MPEAOCTABICHUS MyHULIUIIAIBHON YCIIYTH - 15 MUHYT.

Cpok perucTpanuu 3asiBJIeHHs 3asiBUTEJIsI 0 MPeIOCTABIEHNH MYHUIUNAIbHOT
yCIyru

2.17. Peructpaums 3asBieHuss — 1 (OIWH) A€HH CO JHS TOCTYIUICHHS 3asBJICHHUS M
JIOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEIOCTABICHHUS MyHUITUTIATLHON YCIIyTH.

3asBIEHUE PETUCTPUPYETCSI B YCTAHOBIEHHOW CHCTEME JOKYMEHTO0OOpoTa C
MIPUCBOSHHUEM BXO/ISIIECTO0 HOMEpA U yKa3aHUEM JIaThl €T0 MOTyUYeHHUS.

TpeOoBaHus K MOMEILEHUAM, B KOTOPbIX NPeI0CTABJIACTCH MYHUIIUNIAJIbHAS
yCJIyra, K 3aj1y 0:KHIAHUS, MeCTaM Uil 3alI0JTHEHUS 3aNPOCOB O NMPeI0CTABICHUHN
MYHUIIUNIAJIbHON yCIyrd, HHGOPMALMOHHBIM CTEHAAM ¢ 00pa3laMH UX 3al0JTHEHHUS U
nepe4YyHeM JOKYMEHTOB, He00XO0AUMBIX JJIfl PeI0CTABJICHUA MYHUIMNIAIBHOM YCJIYTH, B
TOM YHCJIe K 00eCTeYeHUI0 J0CTYINHOCTH AJISi HHBAJIU/I0B YKA3aHHbIX 00beKTOB B
COOTBETCTBHUM € 3aKOHOAATEJAbCTBOM Poccuiickon @enepauyy 0 COUATBLHOM 3a1UTE
HHBAJIU/I0B

2.18. 31anus, B KOTOPBIX pacmnoiararoTcs nomemenuss Aamuauctpamnuu, M®OL nomkHbI
OBITH PACIIONIOKEHBI C YUETOM TPAHCIIOPTHOM U MEMIEXOAHON JOCTYITHOCTH AJIS 3asIBUTEIICH.

[Tomemienus Anmunuctpaiun u  MO®I[  10mKHBI  COOTBETCTBOBATH CAHUTAPHO-
SMUJAEMHOJIOTHYECKUM  TpaBWJIaM, HOpPMaThBaM H  00OpYIOBaTbCS  CPEICTBAMHU
MPOTUBOMOKAPHON 3aIIUTHl U ONOBEIICHUS O BO3HWKHOBEHHWU YPE3BBIYAWHON CHUTyalluu,
CUCTEMON KOHAMIIMOHUPOBAHUS BO31AyXa, WHBIMH CpEJACTBAMH, OOECTICUMBAIOIINMHU
0e30macHOCTh U KOM(OpPTHOE PEObIBAHKE 3aIBUTENCH.

Ha BumHOM MecTe pacmojiaratoTcs CXEMbl pa3sMElIeHUsl CPEJICTB MOXKAPOTYUIEHUs U
MyTeH 3BaKyalllK MOCETUTENIEH U crienanucToB Aamunuctpanuu, MOLI.

[IpenocTaBieHre MyHUIUMIAIBHON YCIYTH OCYIIECTBIISECTCS B CHIEIIUAIBHO BbIJICICHHBIX
JUTSL OTOW LIETTM TOMEUIEHUSX.

2.19. IlomeuieHus, B KOTOPBIX OCYILECTBISETCS MPEIOCTABICHUE MYHHUIIMIAIbHON
yCIIyTH, 000PYIyIOTCS:

-  uH(OpPMAllMOHHBIMU CTCHJAMH, COJACPKAIIUMH BU3YAJIbHYID U TEKCTOBYIO
uH)OPMAIIHIO;

- CTYJIBSIMH U CTOJIAMH JJIsI BO3MOKHOCTH O0()OPMIIEHHUS JOKYMEHTOB.

Ha undopmanmonnsix crennax Aamunuctpanuu 1 M®IL] pasmeniaercs undopmanus,
MpeAyCMOTPEHHAs MMyHKTOM 1.5 AIMUHUCTPATUBHOTO PETIaMEHTA.

KonmuectBo MecT OXUIaHUS OINpEeAeNseTcs UCXOoIs U3 (PaKTUYEeCKOW Harpy3Ku u
BO3MOKHOCTEH JIJIs1 UX pa3MeEIIeHus B 3aHUH.

Mecra 0xugaHus JOKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHAM JJIs 3asiBUTENCH U
ONITUMAJIBHBIM YCIIOBHUSAM pabOThI CHEHATUCTOB AaMuHucTpanuu, MOLI.

2.20. Mecta g 3amojJHEHHS JOKYMEHTOB OOOpYAYIOTCS CTYyJNbSMH, CTOJIAMHU
(cToiikaMu) 1 obecrieurBarOTCs OJIaHKaMU 3asBICHUNA U 00pa3liaMy UX 3aMOJTHEHUS.

2.21. KaOuneTsl mpuema 3asBUTENCH MOHKHBI MMETh WH(POpPMAIMOHHBIC TaOINYIKU



(BBIBECKH) C YKa3aHHUEM:

- HOMepa KaOWHeTa;

- (davunuu, wWMeHH, oT4decTBAa (IIPM HAIWYUHM) U JIOJDKHOCTH CIEIUATHCTOB
Anvunauctpariuu 1 M®IL[, B 4ybM AOMKHOCTHBIE OOSI3aHHOCTH BXOJMUT MPEIOCTaBICHUE
MYHHUIUTIAIBHON YCITyTH.

Kaxxnmoe pabodee MecTo MOKHO OBITH 00OPYIOBAHO MEPCOHATBHBIM KOMITBIOTEPOM C
BO3MOXKHOCTBIO JIOCTyna K HEOOXOAUMBIM HMH(GOPMAIMOHHBIM pecypcaM, a TaKxe
MeYaTAOIIUM, KOMUPYIOIIUM U CKAaHUPYIOIIUM YCTPONUCTBAMU.

PabGouee Mecto cmemuanucta AaMuHHCTpanmd W MO®I] ocHamaeTcs HaCTEHHOMN
BBIBECKOM WM HACTOJBHOM TaOMWMYKON ¢ ykazaHueM (amMuianu, HWMEHH, oTdecTBa (MpHU
HaJqu4uu) # JOJDKHOCTU. Pabounme wecta o0O0OpyayrOTCS CpEACTBaMHM CHUTHAW3alluu
(cTarMOHAPHBIMU «TPEBOKHBIMH KHONKAMH» WJH TEPEHOCHBIMH MHOTO(YHKITMOHAIbHBIMH
OpenkaMu-KOMMYHHUKATOPAMH ).

Cneunamuctel Anmunuctpanuu u M®I[ obecrneunBaroTcss JIMUHBIMUA HArpyaHBIMH
KapToukamu (OeipkamMu) ¢ ykazaHueMm (pamMuianu, UMEHHU, OT4ecTBa (IPU €ro HAIUYWU) U
JIOJDKHOCTH.

[Ipu opranuzanmuu  paboumx MECT CleayeT MPEeayCMOTPETh  BO3MOXKHOCTH
OecnpensaTCTBEHHOT0 BX0/1a (BbIX0/a) crenuanuctoB Aamuauctpanuu, M®L u3 nomenieHus.

2.22. B MecTtax TMpeaOCTaBJICHUS MYHUIMNAIBHOW YCIYrd MpeaycMaTpuBaeTCs
000pyIOBaHHE JOCTYIHBIX MECT OOINErO IOJIb30BaHUS (TyaJeTOB) M XpaHEHUS BEPXHEH
OJICKIBI TTOCETUTEICH.

2.23. IlpenmocrtaBieHne MYHULMIIAIBHON YCIYI'M OCYIIECTBISIETCS B OTAEIBHBIX
CHeIHaIbHO 000PYAOBaHHBIX MOMEIICHHIX, 00SCIIeUYNBAOIINX OCCIIPENATCTBEHHBIM JTOCTYII
WHBAJINJIOB (BKJIFOYAsi MHBAJIU/IOB, UCTIOJIB3YIOIIUX KPECIa-KOIsCKH U COOAK-TIPOBOTHUKOB).

[Tomernienus st MPEAOCTABICHUS MYHULIMITAIIBHOM YCIYyTH pa3MENIaloTCsl Ha HUKHUX
dTakax 3/aHHK, 000PYMOBAHHBIX OTICIBHBIM BXOJOM, WJIM OTACIBHO CTOSIIMX 3IaHUSIX H
MpeyCMAaTPUBAIOT  BO3MOXKHOCTh ~ CaMOCTOSITEJILHOTO — TEPE/IBUKEHUS  HWHBAJIUIOB  II0
TEPPUTOPHHU.

Bxon u BBIXOA W3 TMOMENICHUSA IS TPEIOCTaBJICHUS MYHUIMOAIBLHOW YCIyTd
o0opyIyIoTCsS TaHAycaMH, pPaCIIMPCHHBIMH TIPOXOJaMH, TIO3BOJISIOMIUMH OOECIICUHTh
OCeCIIPEeNsITCTBEHHBIA JOCTYN WMHBAJIUIOB, BKIIOYAas WHBAIWIOB, HUCIOJB3YIOIIUX Kpecia-
KOJISICKHM, a Tak)K€ MOCAJKH B TPAHCIIOPTHOE CPEJICTBO M BBICAJKHA U3 HETO, B TOM YHUCIIE C
HCIIOJIb30BAHUEM KPECTIa-KOJISACKH.

Bxon u BBIXOA W3 TMOMENICHUSA ISl TPEIOCTaBJICHUS MYHUIMOAILHOW YCIyTd
000pYIyIOTCSI ~ COOTBETCTBYIOIIMMM  YKa3aTelssMH C  ABTOHOMHBIMH  HCTOYHUKAMU
OecniepeOOHOTO MUTAHMS.

Ha Ttepputopun, npuierarmomieil Kk MecTopacnojioxkeHuto Aamunuctpauuu v MOIL],
BbIJIENsieTCsE HE MeHee 10 MmpoIeHTOB MecT (HO HE MEHEE OJIHOTO0 MecTa) Jyisl OecriaTHOM
MapKOBKU TPAHCIIOPTHBIX CPEJCTB, yIpaBisieMblx nHBanuaamu I, 11 rpynm, u TpaHCTIOPTHBIX
CPEJICTB, TEPEBO3AIMINX TAKUX MHBAJIWIOB W (WIH) JIeTe-uHBanuaoB. Ha rpaxaan u3 uucia
uHBanuao0B III rpynmbl pacnpoCTpaHstOTCS JaHHBIE HOPMBI B TMOPSJKE, YCTaHOBJICHHOM
[IpaBurensctBOM Poccuiickoit denepauu.

Crnenmanuctel Anmunuctpanuu, M®I[ obecneunBaioT CONpOBOXKICHUE HHBAIHIIOB,
UMEIOIUX CTOMKHE paccTpoiicTBa (DYHKIIMM 3PEHUSI U CAMOCTOSITEIILHOTO TIEPEIBUKCHUS, U
OKa3aHUE UM TIOMOIIH B TMOJYYCHUH MYyHHUITUTIAILHON YCIIyTH.

OOGecmeunBaetcs n0mMyck B 3aaHue Aamunuctpaiuu, MOIL] cobaku-nmpoBoaHUKA TPU
HAJIMYWU IOKYMEHTA, TOATBEPKAAIOIIETO €€ CrienanbHoe 00y4YeHHE U BhIJIaBAEMOT0 1Mo (hopme
U B TOPAJNIKE, KOTOPBIE OMpEAeNioTcs (enepalbHBIM OpPraHOM HCIIOJTHUTEIHLHOW BIIACTH,
OCYIIECTBIAIONIMM (YHKIIMH MO BBIPAOOTKE M peaau3allil TrOCyJAapCTBEHHOW MOJUTUKH H
HOPMAaTHUBHO-TIPABOBOMY PETYJIUPOBAHUIO B Cepe COIMATBHON 3aIUThl HACETICHUSI.



2.24. B nomenieHUsIX A MPEAOCTABICHUS MYHUIUIIAIBLHON YCIIyIM OOecleuynBaeTCs
HaJIe)Kallee pa3MelleHrne OOOpYyIOBaHHS M HOCUTENCH HH(POpMAIUU, HEOOXOIUMBIX IS
obecriedeHus] OECHPEISITCTBEHHOTO JOCTyNa WHBAIHUJOB K TOJIYYEHHUIO YCIYyTH C YYETOM
OTpaHUYEHUHN UX )KU3HEJIECATCIbHOCTH.

OOGecmeunBaeTcs ayO0IupoBaHUue HEOOXOAMMOM /711 MHBAJIUJIOB 3BYKOBOMW U 3pUTEIBLHOMN
nH(popManuM, a Tak)Ke HAAMUCEH M 3HAKOB U MHOW TEKCTOBOHM W rpaduyeckor MHPOpMAIuu
3HaKaMH, BBITIOJIHEHHBIMU PelibepHO-TOUCUHBIM IpudTOM bpaitns, 1omyck cypaonepeBoI4uka
U TU(IIOCYpAOTIEPEBOAUNKA.

Crnenmnanuctsl Aagmunuctpainuu, M®L] oka3pIBarOT MOMOIIs HHBATKAM B TIPEOI0JICHUH
O0apbepoB, MEIIAIOIINX MMOTYUYECHUIO UMU YCIIYT HapaBHE C APYTUMU JIUIAMHU.

IMoka3aTeau JOCTYNHOCTH U Ka4eCTBA MYHHMIHNAJIbHBIX YCJIYT

2.25. TlokazarenssMu JOCTYITHOCTH NPEIOCTaBICHUS MyHULIUITAIBHON YCIIYTH SIBJISIIOTCS:

- TPAaHCHOPTHAs JOCTYMHOCTh K MECTY MPEAO0CTABIECHUS MyHUIIMITAJIbHON YCIYyTH;

- obecrieyeHne OECHpPENATCTBEHHOIO JOCTyNa JUI[ K IOMEIIEHUsM, B KOTOPBIX
MIPEIOCTaBIISIETCS] MyHULIUIIAJIbHAS yCITyTa;

- pa3MmenieHre MHGOPMALMK O MOPSIKE MPEAOCTABICHUS! MYHULMIIAIBHOW yCIyTd Ha
ounmanbHOM caiite B MH(POPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON cetn «VHTepHeT», Ha
EnnnoM noprane, PernonaisHom nopraiie;

- pa3MmenieHre MHGOPMALMKU O MOPSAJIKE MPEAOCTABICHUS MyHULUIIAIBLHOW YCIyTd Ha
MH(OPMALIMOHHBIX CTEHAAX;

- IPEOCTABIIEHNE BO3MOKHOCTH MOJa4H 3asIBJICHUS O IIPENOCTaBICHUN MyHUIIUITAJILHOM
yCIIyTH (3asIBI€HUS) B AJIEKTPOHHOU popme;

- pa3meleHre MH(GOpPMALUU O MOPSAIKE MPEJOCTABICHUS MYHULMIAIBLHOW YCIYTH B
CpeICTBaxX MaccoBOM MH(pOpMAIUH.

- BO3MOXXHOCTB I10J1a4¥ 3asiBIeHus nocpeacrsom MOLI.

2.26. Iloka3arensamu KadyecTBa MPEIOCTaBICHNS] MyHUIIMIIAIBHON YCIYyTH SIBIISIOTCS:

- coOJI0IEHNE CPOKOB MPEI0CTABICHUS MyHUIIUIIAILHON YCITYTH;

- cO0JII0/IeHNE YCTaHOBJIEHHOTO BPEMEHHU OXKMJIaHUs B OYepeaM NpU MoAaue 3asiBICHUS
Y TIPU MOJIyYEHHUH pe3yibTaTa MPeA0CTaBICHUS MyHUIIMIIATIbHON YCIYyTH;

- COOTHOLIEHHE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asBJICHUIl Ha NpelOCTaBICHHE
MYHULUOAIBHOM yCIyTH K OO0IIEeMy KOJMYECTBY 3asfBJICHHH, MOCTYNHMBIIUX B CBS3H C
IIPEeI0CTaBICHUEM MYHULIUIIAIBHON yCIIyTH;

- COOTHOILIEHHE KOJIMYECTBa OOOCHOBAHHBIX Kalo0 TpakJaH M OpraHU3aluid 1o
BOMPOCAM KauyecTBa M JOCTYIHOCTH IPEIOCTABICHUS MYHHUIMIAIBHOW yCIyrd K oOuiemy
KOJIMYECTBY Kajo0.

HNHuble TpeOOBaHUsA, B TOM YHCJIE YYUTHIBAKOIIHE 0COOEHHOCTH MPeI0CTABICHUS
MYHUIUNATBbHOH ycayrd B M®II 1 0co0eHHOCTH NpeA0oCTABJIEHUS MYHUIIUNIATbHOMI
YCJIYI'd B JJIEKTPOHHOU (popMe

2.27. Jlna mnoaydyeHUs MYHHULIMIAIBHOM YCIyI'M 3asBUTENIO IPEIOCTABISETCS
BO3MOKHOCTB I0JaTh 3asiBJIcHHE U AJOKyMeHThl B MDILI, a taxxe nomyuuts B MOIL] pesynprar
MIPEAOCTABICHUS] MYHHUIIUIIATBHOM YCIYTH B MOPSAJIKE U CPOKH, YCTAHOBJICHHBIE COTJIAIICHUEM
0 B3aUMOJCHCTBUH, 3aKIIOYeHHbIM Mexay MOPI[ m AaMuHuCTpaumeit, co THS MOMEHTA
BCTYIUJICHUS €r0 B CUILY.

[lpu ob6pamenun 3asButens B MOIL[ B3aumopeiictBue ¢ AIMUHHCTpanuen
OCYHIECTBIIAETCA 0€3 y4acTus 3asiBUTEIS.

2.28. 3asBlIEHHE B dbopMe  DIIEKTPOHHOrO  JOKYMEHTAa  HaIpaBisieTcs



B AJIMUHHCTPAIUIO TI0 BBIOOPY 3asiBUTEINS MTyTeM 3aroHEeHHs (hOpMBI 3ampoca uepes3 JTNYHbINA
kabuner H©Ha EnmHom moprane, PermoHampHOM mOpTane, Ha OQUIMAIBHOM CaiTe
AJMHUHHCTpALINY, HA SJIEKTPOHHYIO MOYTY AJIMUHUCTPALIVH.

2.29. Ilpu mpeocTaBiIeHUN MyHUITUTIATBHON YCITYTH B 3JIEKTPOHHON (hopMe OCPEACTBOM
Enunoro mnoprana, PermonanpHOoro mnoprana, oQuUIMAIBHOrO caita AJMUHUCTpaLUU
3asIBUTEII0 00ECIIEUNBACTCS:

1) momydenue nHdopMaIuu 0 IOpsAIKE U CPOKAX MPEIOCTABICHUS YCIYTH;

2) bopMupoBaHHe 3ampoca 0 NPEAOCTABICHUNA MYHHUIIMITAILHON YCIyTH

3) mpuem wu peructpanus AJIMHHUCTpAIlMEH 3asBICHUS U HWHBIX JOKYMEHTOB,
HEO0OXOIMMBIX ISl IPEOCTABICHUSI MyHUIIMITAIbHON YCIYyTH;

4) nony4eHue pe3ynbTara Mpe0CTaBICHUS MYHUIIUITATLHON YCITyTH;

5) mnonyuyeHue CBEACHMM O XOJ€ BBINOJHEHUS 3adBICHUS O MPEAOCTaBICHUU
MYHULIUNAIBHON YCIIYTH;

6) OoCyIIeCTBICHHE OIICHKU KauyecTBa MPEOCTABICHNUS MyHUIIUTIATBHON YCITyTH;

7) nocynebHoe (BHecyneOHOE) oOKaJloBaHWE pEIIeHWH W AcHCTBHMA (Oe3melicTBHA)
AJMUHUCTpALMK, JOJKHOCTHOTO JIMIA AJIMUHUCTpAIMM WM MYHUUUIAIBHOTO CIY’Kallero
AJIMUHUCTpAITUH.

2.30. ITpu mperocTaBiICHUN MyHUITUTIAIBHON YCITYTH B 3JIEKTPOHHOMN (hopMe OCPEACTBOM
AJIEKTPOHHOM MOYTHI 3aABUTEII0 00ECIIEUNBAETCS:

a) Moxy4yeHue MHPOpMalUu O MOPSIIKE U CPOKAX MPEAOCTABICHUS YCIYTH;

0) momaua 3asBICHUS U JIOKYMEHTOB, HEOOXOJUMBIC HJisi MPEAOCTaBICHUS
MYHULUNAIBHON YCIYTH;

B) MOJIy4€HHUE pe3yJIbTaTa NPeJOCTaBICHNUS MyHUIIUTIAIBHON YCIYTH.

2.31. B 3asBlieHMH YKa3bIBAIOTCA CBEJCHHUS O CIOCO0ax MpeACTaBICHHS PE3yJIbTaTOB
MYHULIUNIAIBHON YCITYTH:

1) B BUJI€ 3JIEKTPOHHOT'O JOKYMEHTA, IPEI0CTaBICHHOI0 MOCpeAcTBOM EnnHoro noprana,
PernonanbHOrO noprana;

2) B BHJAE OJJEKTPOHHOTO JOKYMEHTa, pPa3MEIICHHOTO Ha OQUIMAIbHOM CcalTe
AIMUHHCTpallMM, CChUIKA Ha KOTOPBIM HampaBisieTcss AJIMHHUCTpALMEN  3asBUTEIIO
ITOCPEICTBOM DJIEKTPOHHOU ITOYTHI;

3) B BHIE DIEKTPOHHOIO JIOKYMEHTa, KOTOpPbIA HampaBisieTcss AJIMHHUCTpaIUei
3asIBUTEITIO MIOCPEICTBOM OPUITHATBHON AJIEKTPOHHOM MMOYTHI;

4) B Buge OyMaXHOTO JOKYMEHTa, KOTOPBIN 3asgBUTEINb MOMy4aeT HEMOCPEACTBEHHO NpHU
JUYHOM OOpallleHUH MO MECTOHAXO0XKACHUIO AJIMUHUCTPALIUY;

5) B Bujie OyMaKHOTO IOKyMEHTA, KOTOPBIN HaMpaBisieTcss AJIMUHUCTPAIIUEH 3asIBUTEIIO
MOCPEJCTBOM IMOYTOBOI'O OTIPABIICHUS;

6) B Bujie OyMa)KHOTO JIOKYMEHTa, KOTOPbII 3asBUTENb MOIYYaeT HETIOCPEICTBEHHO MPHU
JUYIHOM OOpaIieH!H 10 MecTOHax ok aeHn0 M®DII.

2.32. ®opmupoBaHue 3asBICHUS B AJICKTPOHHON (OpPME OCYIIECTBIISETCS MOCPEICTBOM
3aMoJHEeHHUs] MHTEpPakTUBHOM Qopmbl 3ampoca Eaunom moprane, PernonansHOM mnoprasie,
opuMaTbHOM caiiTe AJIMHUHHCTpaluH, ©0€3 HEOOXOJAMMOCTH JOMOJHUTEIBHON MOJauu
3asiBJICHUSI B KAKOK-IIMOO0 MHOH dopMme.

B 3asBnenun moxkeT ObITh yKa3aH OAMH MJIM HECKOJBKO CHOCOOOB MpPE/ICTaBICHUS
PE3YNBTaTOB PACCMOTPEHUS 3asBJICHUST AIMUHUCTPALIUEH.

OOpa31pl 3aroNTHEHHsT AJICKTPOHHON (QOpMBI 3asBICHHUS pa3MemarTcs Ha EmxuHom
noprane, PernoHaipsHOM TOpTane OQUIIMAIBHOM caiiTe AJIMHHHCTPAIUU C BO3MOXKHOCTBIO
OecIIaTHOrO KOMUPOBAHUS.

2.33. K 3asBJICHHIO MpUIaraercsi KOIUs JIOKYMEHTA, YIOCTOBEPSIOLIETO JIMYHOCTH
3asBUTENA  (YAOCTOBEPSIIOUIETO JIMYHOCTh NPEICTABUTENS 3asBUTENSA, €CIU 3asBIICHUE
MIpe/ICTaBIsETCS MPEACTaBUTENIEM 3asBUTEIS ), B BUJIE DJIEKTPOHHOIO 00pa3a TaKoro JOKyMeHTa.



[IpencraBnenue yka3aHHOTO B HACTOSLIEM IIYHKTE JOKyYMEHTa He TpeOyeTrcs B cliydae
IIPE/ICTABIEHUS 3asBJIEHUS IOCPEACTBOM OTIIPaBKU Yepe3 JIMYHbIM kabuHeT EquHoro noprana
win PernonanbHOro mopTraja, a TakKe €CJIM 3asBJICHUE MOJIMUCAHO KBaTU(UIHUPOBAHHOU
ANEKTPOHHOM MOAMKCHIO.

B cnydae npenctaBieHusl 3asBICHHUS NPEICTABUTENEM 3asBUTENs, JEHCTBYIOUIMM Ha
OCHOBAaHWHU JIOBEPEHHOCTH, K 3asBJICHHUIO TaKK€ I[pUiaraercsi JOBEPEHHOCTh B BHJIE
AJIEKTPOHHOTO 00pa3a TaKoro TOKyMEHTA.

2.34. DneKTpoHHBbIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpHUJaraeMble K
3asBJICHHIO, B TOM YHCJI€ JIOBEPEHHOCTH, HANpaBisloTcd B Buie (QaiioB B (opmarax
pdf, tif.

KauecTtBo mpencTaBiasieMbIX JJIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
TOKyMeHTOB) B ¢opmatax pdf, tif 7omKHO MO3BOJATH B MOJTHOM O0BEME MPOYUTATH TEKCT
JOKYMEHTa U PACIO3HATh PEKBU3UTHI JOKYMEHTA.

[Tocne 3amoiHeHUs 3asgBUTENIEM KaKJIOTO U3 MOJEH 3JeKTPOHHON (POpMBI 3asiBICHHS Ha
EnunoMm noprane u PerrnonanbHOM mopTajie aBTOMAaTHYECKH OCYIIECTBISETCS €ro GopMaTHO-
JoTu4ecKasi IpoBepKa.

[Ipy BBISBICHUH HEKOPPEKTHO 3arlOJHEHHOTO TOJS 3JIEKTPOHHOW (OPMBI 3asBICHUS
3asiBUTENIb YBEAOMIISIETCS O XapaKTepe BBISBICHHOW OIIMOKKA W TOPSAKE €€ YCTpPaHCHUS
MOCPEJCTBOM HMH(POPMALMOHHOTO COOOIIEHUsI HEMOCPEJICTBEHHO B 3JIEKTPOHHON ¢opme
3asIBIICHMSL.

2.35. IIpu popMupoBaHUH 3asBICHUS 00ECIICYNBACTCS:

a) BO3MOXXHOCTh KOTIMPOBAHUS M COXPAHEHUSI 3aIIPOCa U MHBIX IOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.6. AJAMHHUCTPAaTUBHOIO pErjlaMeHTa, HEOOXOIUMBIX [UIsl MPEIOCTaBICHHUS
MYHHIIUTAIBHON YCIyTH;

0) BO3MOXKHOCTb MeYaTH Ha OyMa>KHOM HOCHUTEJIE KOMTUU SJIEKTPOHHON (POPMBI 3asIBICHHUS,

B) COXpaHEHHUE paHee BBEJCHHBIX B 3JEKTPOHHYIO (GOpMY 3asiBJICHUS 3HAUEHUN B JIFOOOH
MOMEHT IO EJAHHUIO TOJIb30BaTeNsd, B TOM YHCJIE MPU BOSHUKHOBEHUH OIIMOOK BBOJA U
BO3BpaTe JJIsi MOBTOPHOTO BBOJIA 3HAUCHUN B AIEKTPOHHYIO ()OpMY 3asIBIICHUS;

I) 3allOJIHEHHUE TOJed 3JEKTPOHHON (OpMBI 3asdBlIEHHs A0 Hayajga BBOJA CBEICHUUN
3asiBUTENIEM C HCIIOJIb30BAaHUEM CBEJICHUM, pa3MEIIEHHBIX B (enepanibHON rocyaapCcTBEHHON
uHpopmanmonHot cucreme "EnunHas cuctema wuaeHTHUPHUKAIMU W ayTeHTU(PHUKAIUU B
uHppacTpykType, obecrneunBamIield HHPOPMAIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBHE
MH(OPMALIMOHHBIX CHCTEM, HCHOJb3YEMbIX JUIsl MPEJOCTaBICHUS TOCYJapCTBEHHBIX U
MYHHUIMOAIBHBIX YCIYr B 3JeKTpoHHOM ¢opme" (manee - ECHA), u cBeaeHwuii,
ormyOJIMKOBaHHBIX Ha ExamHOM moprane miu PernoHanbHOM mopTanie, B 4acTH, Kacaromencs
cBelleHn, oTcyTcTBYtomuX B ECHA;

J1) BO3MOYKHOCTb BEPHYTBHCS Ha JItOOOM M3 ATaroB 3alOJHEHUS 3JIEKTPOHHOW (HOpMBI
3asiBICHUS 03 MOTepy paHee BBEJACHHOW HH(MOpMAIIHH;

€) BO3MOXXHOCTb JIOCTYIa 3asABUTeN HAa EquHoM noprane win PermoHansHOM noprasie K
paHee MOJaHHBIM UM 3asBICHHUSIM B TE€UECHHE HE MEHEE OJHOI0 roja, a TaKKe YacTHUYHO
c(OpMUPOBAHHBIM 3asIBJICHUSIM - B TEUEHUE HE MEHEE TPEX MECSLIEB.

2.36. Undopmamuss 0 Xoie NPEOCTaBICHHS MYHHUIMIAIBHOW YCIYI'M HAalpaBisgeTcs
3asiBUTENI0 AJIMMUHHMCTpAlMeil B CpPOK, HE MPEBBINIAIONIMA OJHOTO paboyero IHS Moclie
3aBepIICHUS BBITIOJHEHHUSI COOTBETCTBYIOIIETO ICUCTBUS C UCIIOJIB30BaHUEM cpeAcTB EanHoro
noptana, PernoHampHOro moprana, OQUIMAIBHOTO caiTa AJIMHUHHCTpPAlMA IO BBIOOPY
3asIBUTEIISL.

B cnydae momaunm 3asBieHMs C HMCIOJb30BaHHEM PernonanbHOro mopraina
MH(OPMHUPOBAHUE 3aSIBUTENI O MPUHATOM PEUICHUH NPOUCXOIUT 4Yepe3 JIMYHBbIA KaOMHET
3asiBUTENA Ha PernonansHOM nopraie.
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[lonyueHne 3asBiIEHUS MOATBEpPXKAACTCS AJIMHUHUCTpALMEd IIyT€M HalpaBJICHUs
3asIBUTEIIIO YBEAOMIIEHUS, COJIEPKAILEr0 BXOJAINI PErucTpallMOHHbII HOMEp 3asBJIE€HUS, ATy
MOJIy4eHUsT AJIMUHHUCTpalel 3asBiIeHUs, a TakKe I[epeuyeHb HauMEHOBaHUM (hailsios,
MpEeICTaBICHHBIX B (hOpMe SJIEKTPOHHBIX JTOKYMEHTOB, C yKa3aHHeM HX oObeMa (jaiee -
YBEJOMJICHUE O MOJIYYEHHUH 3asIBJICHUS).

VYBenomileHHE O MOJTYYEHUH 3asiBJICHUS HAIIPaBISIETCS 3asIBUTEIIO B BUJE COOOIICHMS Ha
YKa3aHHYI0O UM DJJIEKTPOHHYIO TMOUYTYy HeE Mo3JHee pabodero AHs, CIEAYIOLIEro 3a JHEM
MIOCTYTUICHHUS 3aBJICHUS B A IMHUHUCTPALIUIO.

2.37. 3asBneHue mpeacTaBiseTcs B AIMUHUCTpaluio B Buae ¢ainoB B dopmare doc,
docx, txt, xls, xIsx, rtf, ecnu ykazannoe xojaTaiicTBO mpeacTaBisieTcss B popMe 3IEKTPOHHOTO
TOKYMEHTA.

JIOKyMEHTBI,  KOTOpbIE€  IPEACTABIAIOTCA  AIMHUHHCTpallME IO  pe3yibTaTaMm
paccMOTpeHUs 3asBJICHUS U JOKYMEHTOB B 3JIEKTPOHHOM (hopMe, JOJKHBI OBITh JOCTYITHBI JIJIS
MIPOCMOTpPA B BUJE, IPUTOJHOM JJI BOCIPUSITHUS YEIOBEKOM, C UCIIOIb30BAHUEM AIIEKTPOHHBIX
BBIYMCIUTENBHBIX MAIIMH, B TOM YHCJIe 0€3 UCToib30BaHus cetu HTepHeT.

CpeacTBa 3E€KTPOHHOM MOANUCH, IPUMEHSIEMBbIE MIPH M0aue 3asBJIEHUS U JOKYMEHTOB,
JOJKHBI OBITH CEepPTH(UIMPOBAHBI B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoi
®denepanuu.

2.38. 3asBUTENb BIIPABE OLICHUTH KAYECTBO MPEIOCTABICHNS MyHULIUIIAIILHON YCIYyTH Ha
BCEX CTaausAX €€ MpefocTaBiieHus (IpUEM U PETUCTPALMS 3asBICHUS M MHBIX JOKYMEHTOB,
HEOOXOIMMBIX ISl TIPEIOCTABICHHUS] MYHUIIUIIATLHOW YCIYTH; TMOJy4YeHHe CBEACHHM O XoJie
BBITIOJIHEHUS 3a5BJICHHS]; OCYIIECTBICHUE OLEHKU KaueCcTBa MPEJOCTaBICHUS MyHHUIIUNIATbHON
yCciIyru; nocyaeOHoe (BHecyaeOHOe) oO)KaloBaHWE pEHIeHUN U JAevcTBUU (Oe3mecTBuUA)
AJMUHUCTpALIUU, JTOJDKHOCTHOTO JIMIa AJIMUHUCTpAIMKM) HEMOCPEACTBEHHO IIOCie UX
MOJIyYEHHUS, TTIOCPEJICTBOM 3aIOJHEHHS OMPOCHON (OPMBI, pa3MEIIeHHOW B JIMYHOM KaOHWHETe
3asiBUTENS Ha PernonaiapsHOM moprare.

OnpocHas Qopma BKJIIOYAET CHEAYIOIIKME TMOJS Ui 3allOJIHEHUS: JIOCTYNHOCTh
uHQOpMAIUM O TOPSAKE TPEJOCTABICHUS MYHHUIMIAIBHONW  YCIyTH; JOCTYIHOCTb
ANEKTPOHHBIX (OPM JTOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEIOCTaBICHHUS MYHULHUIATbHOU
YCIyTH; JAOCTYHNHOCTh MHCTPYMEHTOB COBEpUICHHS B D3JEKTPOHHOM BHJE IUIaTeXell,
HEOOXOIMMBIX IS MOJYYSHHS] MyHUIIMTIATBLHOW YCIIYTH; BpeMsl OKHIaHUS OTBETA HA MOJady
3adBJICHUS; BpEeMs MPEAOCTABICHUS MYHHULUMOAIBHOM yCIyru; yAoOCTBO HpoOIEeayp
MPEOCTaBICHNUS] MyHULIMIIAIBLHOW YCIIyTH, BKIIIOYas MPOLEAYphl 3alMCH HA MPHUEM, MOAauu
3asiBJICHUSI, OIJIAaThl OO0sA3aTeNbHBIX IUIaTeXel, WHOOPMHUpPOBAHUS 3asABUTENS O XOJE
IIPEIOCTABICHUS] MyHUIIMNIAIBHOM YCIIYTH, a TAKK€ MOJIYUYEHHUS pe3ysbTaTa MpPeJOCTABICHUS
MYHHUIUTIAIBHOMN YCITYTH.

3asBUTENIO TOCJE YCHEIIHOIO 3aloJHEHHs] ONPOCHON (OpMbI OLEHKH Ha ajapec
AJIEKTPOHHOM MOYTHI OCTYIIAET YBEIOMIIEHHUE O COXPAHEHHOM OLIEHKE C CCBUIKOM Ha IPOCMOTP
CTaTHCTUKH 10 JAHHOU yCIIyTe.

OueHka 3asgBUTENIEM KadecTBa MPEeJA0CTaBICHUSI MyHULUIIATbHONW YCIYTU B 3JIEKTPOHHOMN
dbopMe He sABIAeTCA 00s3aTENbHBIM YCIOBUEM [UIsl MPOAOKEHMS] MPEJOCTaBIICHUS
MYHUIUNATBHON yCIIyTH.

III. CocTas, mocj1e10BaTe/IbHOCTH U CPOKH BbINOJHEHNSI a[IMUHUCTPATHBHBIX
npoieayp, TpeboBaHus K NOPSIKY UX BBIMOJHEHUS, B TOM YHUCJI€ 0COOEHHOCTH
BBITIOJIHEHNSI A/IMMHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOI (hopMe, a TaKKe

0CO0CHHOCTH BBINOJHEHUS] AAMUHUCTPAaTUBHBIX npouenyp B MP®I]

3.1. TlpenmocraBieHue MYHUIUNAIBHON YCIYTd BKJIKOYAaeT B CeOs CIEAyIOIINe
aIMUHUCTPATUBHBIE MPOLIEAYPHI:



3.1.1. npuem u peructpanus 3asBICHUS U JOKYMEHTOB, HEOOXOJUMBIX JIJISl IOJIyYEHUS
MYHHMIMIAIBHOMN YCIYTH C ocienyrouei nepegauet ux st paccMorpenus B Komuccuto.

3.1.2. paccMOoTpeHHE 3asBIEHUS W NPUIOKEHHBIX K HEMY JNOKyMeHTOB Kommccuen,
(GbopMHpOBaHNE U HaIpaBIEHHUE MEXBEJOMCTBEHHBIX 3arpocoB, npuHsatue Kommccueit
peuieHus B popme 3aKIT0UCHMUS;

3.1.3. moaroroBka AJIMHHMCTpalMed pe3yibTaTa IMPeIOoCTaBICHUS MYHHIMIAIbHON
yCIIyTH;

3.1.4. BeIjaya 3aABUTENIO PE3ysIbTaTa IPEAOCTABICHUS MyHUIMIIAIbHON YCIIyTH;

3.1.5. mopsioK HCHpaBiICHHs JOMYLIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3ynbTare Mpe1oCTaBICHUs] MyHULIUIIAIbHON yCIIyTH TIOKyMEHTAaX.

IIpuem u perucrpanus 3asiBJeHUS U JOKYMEHTOB, HEOOXOAUMBIX VISl NIOJy4eHHS
MYHHUIMIIAJbHOH YCJIYTH, C MOCJIEeY0IIed nmepeaayed ux I1Jsi pACCMOTPEHUsS B
Komuccuro

3.2. OcHoBaHMeM MJi1 Hayajda aJMUHUCTPATUBHON TPOLEAYpHI SBJISETCS oOpalieHue
3asBUTENS (TIPEACTABUTENS 3asABUTENS) C 3asBJICHUEM U JOKYMEHTaMH, HEOOXOIUMBIMU IS
MPEIOCTABICHUS MYHULIUTIAIBHON YCIYTH.

3.3. 3asgBieHHe W JAOKYMEHTBI, HEOOXOIUMBIE Ji TMPEJOCTABICHUS MYHHUIIUIIATHLHON
YCIIyTH, TPEACTABIAIOTCS 3asBUTeNeM B Anmunuctpanuio und MOL[ onHuM u3 crnocoOos,
YKa3aHHBIX B IyHKTE 2.10 AIMUHHACTPAaTUBHOIO pPETJIaMEHTA.

3asiBIeHHUE MMOANKMCHIBAETCA 3asiBUTENIEM (IIPEICTABUTEIIEM 3asBUTEIS).

3.4. Tlpu mpencrtaBieHUH 3asBUTENIEM 3asABICHUS W JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUS MYHULIMNAIBHONW YCIYTH, B AJIMHUHUCTPALMIO, YCTAHABIMBACTCS JUYHOCTD
3asIBUTEIIS, IPOBEPSAIOTCS MTOJTHOMOYUS MPEICTABUTENS 3aBUTEISI, OCYIIECTBIIETCS IIPOBEPKA
COOTBETCTBUS CBEJICHUM, YKA3aHHBIX B 3asIBJICHUH, IIPEICTABICHHBIM JOKYMEHTaM, MOJHOTA U
MPABUWIBHOCTH OPOPMIICHHS 3asBIICHUSI.

3.5. IloctynuBmire B AIMUHUCTPALIAIO 3asBJICHUE U MTPUIIOKEHHBIE K HEMY JTOKYMEHTBI
PErUCTPUPYIOTCS CIIEUATUCTOM AJMUHUCTPALIMK, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALUIO
JOKYMEHTOB I10 IPEAOCTABICHUIO MyHULIIUIIATBHOM yCIIyTH B JKypHaiie perucrpauuu 3asBJICHUN
IPaKJ1aH, B CPOK MTPEAYCMOTPEHHBIN MyHKTOM 2.17. AIMUHHACTPATUBHOI'O PETJIaMEHTA.

3.6. Ecnm 3asgBneHWe ©  JOKYMEHTBI, HEOOXOIUMBIC HJid MPEIOCTaBICHUS
MYHHUIMITAJIBHOW YCIIyTH, HalpaBJIeHbl 3asBUTEneM 4epe3 EnuHblii nmopran, PernoHanbHBIN
MOpTajl PETUCTpAlUs 3asBICHUS W NPUIOKEHHBIX K HEMY JOKYMEHTOB, NMOCTYIHMBIIMX B
ANIEKTPOHHOU (popMe, OCyIIEeCTBISETCS B aBTOMAaTHUYECKOM PEXHUME.

3.7. Ilpu oOpamieHU 3asBUTENS WU MPEACTABUTENS 3asIBUTENSI HEMOCPEJCTBEHHO B
AJMUHHCTPALIMIO 3aIBUTEINIO WK IPEICTABUTENIO 3aIBUTEINS BbIJIA€TCSA PACIIUCKA B [TOJYUYEHUU
JOKYMEHTOB C YKa3aHHEM WX MEPEYHS M JaThl UX MOJYUYEHHUS, a TAKKE C YKA3aHUEM IEPEUHS
JIOKyMEHTOB, KOTOPBIE JOJDKHBI OBITH TMOJYUYEHBI MO MEXBEIOMCTBEHHBIM 3ampocam. Eciu
3asiBJICHHE W TIPUJIOKEHHBIE K HEMY JIOKYMEHTBI MPEJOCTaBISIOTCS MO mouTe b0 B Gopme
AJIEKTPOHHBIX JIOKYMEHTOB, PACIIUCKa B MOJYYEHHH JOKYMEHTOB HAIIPABIISIETCS 3asIBUTEIIO 110
ToyYTe.

3.8. Ilpu Hanmuuuu OCHOBAaHMS [UIsi OTKa3a B NpUEME 3asBIICHHS U JIOKYMEHTOB,
HEOOXOIMMBIX JUTSI IPEJIOCTABIICHUSI MyHUITUTIAIIBHON YCITyTH, YCTAHOBJICHHOTO IMMyHKTOM 2.11.
AJIMUHUCTPATUBHOT'O PErjlaMEHTa, CIEeIUaIuCcT AJIMUHUCTPALIMY, OTBETCTBEHHBIN 32 MPUEM U
pPErUCTpalMIO0 JOKYMEHTOB IO MPEIOCTABICHUI0 MYHUIMIAIBHON YCIYyTH MOATOTABIMBACT
yBeJOMJIEHHE 00 OTKa3e B TpHEeME JOKYMEHTOB, HEOOXOJMMBIX [UIsl TPEIOCTaBICHUS
MYHHIUTIAIBHON YCIYyTH ¢ MOTUBHPOBAHHBIM OOOCHOBAHMEM MIPUYMH TAKOTO OTKa3a.

3.9. T'maBa AJMUHUCTpalMy TMOAMUCHIBACT YyBEAOMJICHHE 00 OTKa3e B TNpHEMeE
JOKYMEHTOB, HEOOXOJIUMBIX MAJisi MPEIOCTABICHUS MYHUIUIAIbHOW YCIYTM U CHELUATUCT
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AJIMUHUCTpALMK, OTBETCTBEHHBIN 3a IPUEM U PETUCTPALIMIO JOKYMEHTOB I10 IPEIO0CTABICHUIO
MYHULUOAIBHON yCIIyTH, PETUCTPUPYET €ro M HaNpaBiseT 3asiBUTEII0 OJHUM M3 CIIOCOOOB,
YKA3aHHBIX B 3asBIICHUU.

[Tocne monmyyeHus: yBeAOMJIEHUS 00 OTKa3€ B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX IS
NPEJOCTaBICHUS MYHMLIMIIAIbHON YCIyrM 3asBHUTEIb BIpPaBe OOPATUTBCS IOBTOPHO C
3as1BJICHHEM, YCTPAHNUB HAPYILIEHHUs, KOTOPHIE NOCIY>KWJIM OCHOBAHUEM JUIS OTKa3a B IIpUEME K
PAaCCMOTPEHUIO IIEPBUYHOTO 3asIBJIICHMUS.

3.10. Kpurepuem mNpHHATHS peIIEHHs O NPHUEME M PETUCTPALMHU 3asBJICHUS H
JOKYMEHTOB, HEOOXOAMMBIX JUIsI TPEAOCTaBICHUS MYHHULUNAIBHON YCIyrH sBIseTcs
NOCTYIUIEHME B AJMHHHCTPAllMIO 3adBJICHHUS U  JIOKYMEHTOB, HEOOXOJUMBIX JJIs
IIPEAOCTABJICHUS] MYHULMIIAJBHON YCIYyTH, OTCYTCTBHE OCHOBAaHMS I OTKasa B IpHEME
JOKYMEHTOB, HEOOXOAUMBIX Ul MPEIOCTaBIECHUSI MyHUIUIIAIBHOW YCIIyTH, YCTaHOBJIEHHOIO
MyHKTOM 2.11 AIMUHUCTPATUBHOTO PETJIaMEHTA.

3.11. 3apeructpupoBaHHOE 3asBJICHUE U JOKYMEHTBHI, HEOOXOJUMBIC  JJIS
MIPEIOCTaBICHHUsS] MyHULIMIIAJbHOW YyCIyrd B TeueHue | pabouero JHS CO JHS PETUCTPALMH
3adBJICHUS] U JIOKYMEHTOB, HEOOXOJMMBIX JUIsI MPEJOCTaBICHHUS MYHUIMIAIBHOM YCIYrd B
AJMUHHCTpaIMK nepenarTcss AIMUHUCTpaneil Ha paccMoTpenue B Komuccuto.

3.12. Pe3ynpTaTOM aAMUHUCTPATUBHOM ITPOLIEAYPHI SIBISAETCS:

a) B Cllyyae HaJIMYMsI OCHOBAHMS /ISl OTKa3a B IpUEMe JJOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIICHHUS MYHHUIMIIAIBHON YCIIyTH, YCTaHOBJIEHHOTO IIyHKTOM 2.11
AJIMUHUCTPATUBHOTO perjaMeHTa - TMOATOTOBKAa YBEIOMJIEHHS 00 OTKaze B IpUEME
JOKYMEHTOB, HEOOXOUMBIX JJI IPEAOCTABICHUS MYHULIMITAILHON YCIyTH;

0) B cimyuyae OTCYTCTBHUSI OCHOBAHHUS JJISl OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX
JUIsL  TPENOCTABICHHWS  MYHULMIIAJBHOM  yCIYI'HM, YCTAaHOBJIEHHONO NyHKTOM 2.11
AJIMMHHUCTPATUBHOTO pEIVIAMEHTA - IMPUEM M PETHCTPALXs NOCTYNHUBLIEIO 3asBICHUS U
JOKYMEHTOB, HEOOXOJUMBIX JJIsi TPEeIOCTAaBICHUS MYHHULUIAIBHON ycioyru, nepenaua
JOKYMEHTOB cekpetapto Komuccuu 11 nanpHenei padboTsl.

3.13. Cnocobom (pukcanuu pe3ynbTara BbIIOJHEHUS aIMUHUCTPATUBHOW MPOLEIYPHI -
MPUCBOCHHE 3asIBIICHUIO U JIOKYMEHTaM, HEOOXOAUMBIM ISl IIPEIOCTABICHUSI MyHHULIUITAIbHON
yCIyrd, Ju00 YBEAOMIICHHIO 00 OTKa3e B IIpHEME JOKYMEHTOB, HEOOXOJMMBIX JIJIs
MIPEAOCTABJICHUS MyHULIUIIAIBHON YCIIYTH, PETUCTPALlMOHHOTO HOMEpA.

3.14. TIpoaOmKUTETLHOCTh AAMUHUCTPATUBHOM MPOLIEypbl COCTaBIseT 2 (ABa) AHS CO
IHS TIOCTYIUIEHHUS 3asiBJICHUS O IIPEIOCTaBICHUN MyHULIMIIAIBHON YCIYTH U JJOKYMEHTOB.

PaccmoTpenue 3asiBJieHUsI M IPUJIOKEHHBIX K HEMY T0KyMeHTOB Komuccueit
y \ s
¢GopmupoBaHue U HANIpaBJIeHHE MEKBEAOMCTBEHHbIX 3aNIPOCOB, npuHsaTHe Komuccueu
peiieHus B popme 3aKITI0OYEHUS

3.15. OcHoBaHMeM Juisl Havajaa aAMAHUCTPATUBHOM MPOLIEAYPHI SBISETCS NOCTYINICHHUE
3asIBJICHUSI U IPWIIOKEHHBIX K HEMY JJOKYMEHTOB cekperapro Komuccumu.

3.16. Cekperapp KoMuccuu mnpu NONyYEHUU 3asiBICHUS U NPUIOKEHHBIX K HEMY
JOKYMEHTOB OCYUIECTBIISIET CIEAYIONINE JeHCTBUS:

1) ycraHaBiIMBaeT HAJIWYHME JOKYMEHTOB, HEOOXOJMMBIX IS MPEIOCTABICHHS
MYHULUTAIBHON YCIIyTH, TOJTHOTY ¥ MPaBUIBHOCTH UX O(OPMIICHHUS;

2) mnpoBepsieT  COOTBETCTBUE  MPEJCTaBICHHBIX  JOKYMEHTOB  TpeOOBAHMSIM
3aKoHoarenbeTBa Poccuiickoit denepanuy 1 AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.17. Ilo pe3ynpTraTaM @pOBEPKH MPEIACTABICHHBIX JOKYMEHTOB, IpPHU HAJIUYUU
OCHOBAaHUM Ul OTKa3a B IPEJOCTABICHUHA MyHULIMIIAIBHON YCIYyTH, YKA3aHHbBIX B MyHKTE 2.12
AJIMUHUCTPATUBHOIO PETJIAMEHTA, CEKPEeTapb KOMHCCHHM T'OTOBUT YBEIOMJIEHHE OO0 OTKa3e B
NIPEIOCTaBICHUY MYHULUNAIBHON YCIYrM, W MEpeJacT €ro Ha IOANHUCH NpeceaaTellto



Komuccun.

VYBenoMieHne JODKHO COJIep’KaTh MOTHBHPOBAHHOE OOOCHOBAHME NPUHATHE TAaKOI'O
peneHusl.

[Tocne mnoanucanus mnpencenareneM Komuccum yBepomieHuss 00 OTKase B
IIPEIOCTABICHUH MYHUIMIAIBHON YCIYTM OHO PETrMCTPUPYETCS W HalpaBIIAECTCSA 3asBUTEIIIO
MIOYTOBBIM OTIPABJICHUEM C YBEJOMJIEHHEM O BpydeHUHU. Takke BMECTE C YBEJOMJICHHEM 00
OTKa3e B MPEJOCTABICHHE MYHULUIIAIBHOW YCIYTM 3asBUTENIO BO3Bpauiaercs 0Oe3
paccMOTpPEHUS 3asBJICHUE U COOTBETCTBYIOIINE JOKYMEHTHI B TEUEHUE |5 KaIeHIApHBIX JHEU C
JaThl UX PETUCTPaALUU.

Kputepuem npussTHs pemieHus 00 0TKa3e B MPEAOCTABICHUN MyHULUMIIATBHON YCIYTH
ABJSIETCS. HAJIMYHME OCHOBAaHUM, NPEIYCMOTPEHHBIX IyHKTOM 2.12 AJIMHHUCTPATHBHOIO
periamMeHTa.

I[To pe3ynpTaTaM IPOBEPKH NPEICTABICHHBIX JOKYMEHTOB, IIPH OTCYTCTBUHA OCHOBAaHUMI
JUIsL OTKa3a B INPENOCTABICHUM MYHMIUIAIBHOM YCIyI'M, YKa3aHHbBIX B IIyHKTe 2.12
AJIMUHUCTPATUBHOTO PETJIAMEHTA, HE Mo3/aHee 3 (Tpex) pabouyux JHEW cOo JHS perucTpanuu
3asBJIEHUsS. O IPEAOCTABICHUM MYHULUIAIBHOW YCIyTH B AJMHHHCTpPALlMM CEKpETaphb
Komuccun nndopmupyet npeacenarens Komuccnn, KOTopblil Ha3HAYaeT 1aty, BpeMsl 1 MECTO
npoBeneHus 3aceaanus Komuccnu.

OpnHoBpeMeHHO cekpeTtapb KoMuccuu yBenomuiseT 3asBUTENs 1O TelepoHy O JaTe U
BpPEMEHHU, MecTe NpoBeAeHus 3acenaHusi Komuccuu, Ha KOTOpoM OyAET OCYIIECTBISATHCA
OLICHKA JKHJIOTO MTOMEIICHHUS], B CIydae OTCYTCTBUS B 3asBJIEHUU HOMeEpA TenedoHa 3asiBUTEIS,
cekpetapb Komuccun TroTOBUT HH(POPMALMOHHOE MHUCHBMO 3asBUTENIO (IPEICTABUTEIIO
3asBUTEINS) C MpUTTIAlIeHneM K padore B Komuccuu ¢ mpaBoM coBeIaTeNIbHOTO rojIoca.

[Ipoekt uHGOPMALMOHHOTO NHUChbMA C MpuriameHueM k padore B Komuccuun
cocraBisieTcs Ha 6imanke Komuccunn.

[TonroroBnenusiit cexperapem Komuccuu mnpoekT HHYOPMAIMOHHOTO NHCbMa C
npurianenueM K padore B Komuccenn HanpasisieTcs Ha noAnKch npenaceaarento Komuccun.

[locne mnonnucanus mnpencenatenem Komuccnn uHGOOpPMALMOHHOE MHCBMO €
npurianenueM K padbore B Komuccnu nepenaercs cekperapio Komucenn i1t €ro perucrpanuu
Y HaIlpaBJICHU 3asBUTEIIO 3aKa3HBIM ITOYTOBBIM OTIIPABICHUEM C YBEIOMIIEHHEM O BPYyUYEHUHU
7100 1O BBIOOPY 3asgBUTENS B (JOpME AIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO YCHJICHHOU
KBIU(PUIIMPOBAHHOM 3JIEKTPOHHOM MOIHUCHIO.

3.18. Cexkperapr Kommccun, B paMkax MeEXBEIOMCTBEHHOTO WH(GOPMAIMOHHOTO
B3aMMO/JICHCTBHUS, 3alpAIIMBAaET JOKYMEHTHI, YKa3aHHbIE B YHKTE 2.7. AJMUHUCTPATUBHOIO
periiaMeHTa, B CJIy4ae €CJIM OHM HE NPEJOCTABIICHBI 3asIBUTEIIEM CAMOCTOSITENBHO.

[Ipy HAIMYMK TEXHUYECKON BO3MOKHOCTH MEKBEIOMCTBEHHBIE 3aIIPOCHI HAIIPABIIAIOTCS
B (opme INEKTPOHHOTO JOKyMEHTa IyTeM 3aloJHEHUS  JJIEKTPOHHOH  (opMbl
MEKBEIOMCTBEHHOTO 3aI1pOCa U €r0 MOCIEAYOUIEro HalPaBIEHUs Ha COOTBETCTBYIOIIUH aipec
AJIIEKTPOHHOT'O CEPBUCA, B TOM YHUCJIE C UCIIOJIb30BAaHUEM €IMHON CUCTEMBI MEKBEIOMCTBEHHOTO
JJIEKTPOHHOTO  B3aMMOJEHUCTBUS U IMOJAK/IKOYAEMBIX K HEH PErHOHAIBHBIX CHCTEM
MEKBEIOMCTBEHHOTO JJICKTPOHHOTO B3aUMOJICHCTBUs. B ciydae OTCYTCTBHS TEXHUYECKOH
BO3MOXHOCTH MEXBEJOMCTBEHHbIE 3aIIPOCHI HATIPABIIAIOTCS HA OyMa>kHOM HOCHUTEJIE.

3.19. KoMuccust paccmaTpuBaeT NMpeACTaBICHHOE 3asiBJICHUE BMECTE C IOKYMEHTaMH Ha
3acenanuu Komuccnu v NpruHUMAET OJJHO U3 CIEAYIOUIUX PELICHUN:

1) o cooTBeTCTBUM OMEIIEHUS TPEOOBAHUAM, MPEAbSIBISIEMBIM K )KHJIOMY MTOMEIICHHUIO,
Y €ro MpUroHOCTH JJ1sl TPOKUBAHUS;

2) O BbIABICHUM OCHOBAaHUN JJs TNPU3HAHUS TOMELIEHUS HENPUTOJHBIM JUIS
MIPOYKUBAHUS.

3.20. Pemenue Komuccum odopmisieTcss B BUAC 3aKIIOUYCHHUS B 3 IK3EMIUIApax C
YKa3aHUEM COOTBETCTBYIOIIUX OCHOBAHUU IPUHSTHUS PELLICHMUS.



3.21. Pe3ynpTaTOM aAMHUHHACTPATUBHOM MPOLIETYPHI SABISETCS PACCMOTPEHUE 3asBICHUS
U JOKYMEHTOB, HEOOXOJUMBIX JJIS1 ITPEeIOCTaBICHHsI MyHUIMNanbHoH yeinyru Komuccueit, m16o
OTKa3 B IMPEAOCTaBICHUM MYHUIMIAIBHOM YCIYrd M BO3BpalleHHe Oe3 paccMOTpeHus
3asIBJICHUS U IPUIIOKEHHBIX K HEMY JOKYMEHTOB.

3.22. MakcumanbHblli CpPOK COBEPIIEHHUS AJIMHUHHUCTPATUBHOW IPOLENYpPbl HE MOXKET
npesblaTh 30 KaJleHIapHBIX JHEW C AAaThl PETUCTPALUU 3asBJICHUS U IPHIIOKEHHBIX K HEMY
JOKYMEHTOB B AJIMUHUCTPALIHH.

B ciydae o6ciienoBaHus KUIOTO MOMEIIEHHUS], TIOTYYUBILIETO TOBPEKIEHUS B pE3yJIbTaTe
Ype3BbIYAHON CUTYyallMM, €CJIM JKWIOE IOMELICHUE HE BKIIOYEHO B CBOJHBIM IIE€PEUEHBb
00bekTOB (XKUJIBIX momelnieHuit), Komuccusi paccmarpuBaeT 3asiBJIEHHE BMECTE CO BCEMHU
JOKYMEHTaMH, HEOOXOIMMBIMH /ISl NIPEIOCTABICHUSI MYHULIUIIAJBbHON yCiIyru, B TeueHue 20
KaJICHIAPHBIX JHEH C 1aThl pErMCTPALlMU 3asBJICHUAS B A IMUHUCTPALIUH.

BosBpaiienue 0e3 paccMOTpeHMs 3asBIE€HUS U NPWIOKEHHBIX K HEMY JOKYMEHTOB
OCYILECTBIIIETCS B TeUEHUE |5 KaJICeHIAapHBIX THEW C JaThl UX PErUCTPALUU.

3.23. JIBa sK3eMIUIspa 3aKJIIOYEHMs, B 3-AHEBHBIM CPOK HampasistoTca Kommccuen B
ANMUHUCTPALIUIO ISl OCIEAYIOUIETO NPUHATHS PELIECHUs, IPEyCMOTPEHHOTO IyHKTOM 2.3.
AJMUHUCTPATUBHOTO perjaMeHTa, M HalpaBieHUs 3asBUTEN0 W (WIK) B Oprad
rOCY/AapCTBEHHOT 0 KMJIMILHOTO HAJ30pa (MyHULHUIIAIBHOTO KHJIMITHOTO KOHTPOJIS) IO MECTY
HaXO0XIACHMS KAJIOT0 IIOMENIEHHS WJIM MHOTOKBapTUPHOTO I0Ma.

IMoaroroBka AAMHHUCTpANHE pe3yJibTaTa NPeA0CTaABICHUA MYHUIHIAJIBHOM
yCayru

3.24. OcHoBaHMEM JUIsl Hayajaa aAMAHUCTPATUBHON IIPOLIEAYPHI SBISETCS NOCTYIUICHHUE
B AnqMuHucTpanuio pemieHuss Komuccuu, oopmMiIeHHOT0 B BUE 3aKJIIOUEHUS.

3.25. AaMuHHCTpanusT TNpUHUMAET pelieHue (MpaBOBOM akT) O MPUTOJHOCTH
(HEmpUTrOAHOCTH) XKUJOro mMoMmemieHuss B TeueHue 30 KalleHIapHbIX JHEH, a B ciydae
o0cien0BaHus )KUIbIX TTOMEIEHUH, MOJYYUBIINX MOBPEXKACHUS B PE3yJIbTaTe Ype3BbIYaiiHON
CUTyaluu, AJIMUHHACTpauusl MPUHUMAET penieHre B TedyeHne 10 KaleHIapHbIX JHEH cO JHS
NoJIy4eHus 3aKiatrodeHus Komuccun.

3.26. Pemenue (ImpaBOBOM aKT) O MPUTOJHOCTU (HEMPUTOJHOCTH) KHUJIOTO MOMEIICHUS
noanuceiBaeTcs [ maBoil AIMUHHUCTPALNK, PETUCTPUPYETCS CIEUUATUCTOM AIMUHHUCTPALIMU B
’KypHaJle B yCTaHOBJIIECHHOM AJIMUHHUCTpALMEN OPsIKE.

3.27. Pe3ynbTaToM aJMUHUCTPATUBHOW MPOLEAYPHI, SIBISETCS MOAINUCAHHOE TJIaBOU
AJMUHUCTpALlUM M 3aperUCTPUPOBAHHOE B CHUCTEME JOKYMEHTOO00OpOoTa AIMUHHUCTpALUU
penieHue (MpaBoBOil aKT) O MPUTOAHOCTU (HEMIPUTOIHOCTH ) )KUIJIOTO MIOMEILIEHHUS.

3.28. KputepusiMu NPUHATUS PEIICHUS O NPUTOJHOCTH (HEHIPUTOJHOCTH) >KHUIIOTO
MOMEILIEHHUS ABJIAETCA MOCTYIJIEHUE B AJMUHUCTpalLMIo 3akioueHuss Komuccuu u npunsarue
AnmuHuCTpanuel peuieHus: (MpaBOBOrO akTa) O MPUTOJHOCTH (HENPHUTOJAHOCTH) KHUIJIOTO
MIOMEILEHUS.

3.29. Cnoco6 ¢ukcanuu pe3yibTaTa BBIIIOJIHEHUS aIMUHUCTPATUBHOW MPOLETYPHI
ABJIETCA PETUCTpalMsl penieHus (IpaBoBOro akTa) O MPUTOJAHOCTH (HEMIPUTOAHOCTH) JKUJIOTO
MOMEILEHNUS B )KypHaJe PEruCTpalMy PEIEHUI O MPEAOCTABIEHUN MYHULIUIIAIbHOW YCIIyTH.

3.30. MakcuManbHbIN CPOK aIMUHHUCTPATUBHON MPOLEAYPHI, HE MOXKET NpeBhImaTh 30
KaJleHJapHbIX JHEH, a B cllydae oOClIeJOBaHUS KWIbIX TMOMEUICHUH, MOJIyYUBLIINX
MOBPEXICHUS B pe3yJibTaTe Upe3BblyaiiHoil cutyauun 10 (gecsaTtr) KajaeHJapHbIX AHEH co AHS
nocrymieHus pemenus Komuccnn B AAMUHUCTPALUIO.

Brinaya 3asiBMTE/I10 pe3yJibTaTa NPeA0CTABICHUS MYHUIIUIIAJIBbHOH YyCIAYIH



3.31. OcHoBaHueM JiJis1 HAYaIa aIMUHUCTPATUBHOMN MPOLETY P SBJISETCS MOAMUCAHHOE
rJ1aBOM AJIMMHHUCTpALIMK pelieHre (IpaBoBOi akT) O MPUTOJAHOCTH (HEMPUTOJHOCTH) KUIIOTO
MMOMEUICHHS.

3.32. OTBeTCTBEHHBIN 3a BbIJa4y pe3yJibTaTa MPe0CTABICHUS MyHUIIUTIAIBHON YCIyTH
CIELMATUCT AIMUHUCTPALIMU B S-IHEBHBIN CPOK CO JHS MPUHATHUSA PEIICHUS O IPUTOJHOCTU
(HEmPUTOAHOCTH ) )KUJIOTO TTOMEIICHHS HAMPAaBIISIET B TUCbMEHHOU WM AJIEKTPOHHOU (opme
C MCIOJIb30BaHUEM HH(POPMAIMOHHO-TEICKOMMYHHKAIIMOHHBIX CeTel OOIIero nojab30BaHus,
B TOM 4HcJie UHPOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTu « HTepHeTy», BKiItovast EnunbIii
noptran win PernoHanbHbIM TOpTanm mo 1 3K3eMIUIsApy pemieHus (MpaBOBOro akTa) U
3akimtoueHuss Komuccnu 3asdBUTENIO, B OpraH TIOCYJAapCTBEHHOTO >KWJIMIIHOTO HaA30pa
(MyHUITUTIATBHOTO HJIUITHOTO KOHTPOJISA) TI0 MECTY HaXOXKJICHUS MHOTOKBAPTHPHOTO JIOMa.

3.33. B cnyuae, ecnu 3asBJICHHE U JIOKYMEHTBHI, HEOOXOJIUMBIE JIJISl MPEIOCTaBICHUS
MYHUIUIIATBHOMN YCIYTH, HAPABISUIUCH B DJIEKTPOHHON opMe uepe3 PernonanpHeI moprad,
Enuuplii  mopranm mocie TMOATOTOBKM W OQOPMIICHUST PEIICHUS O MPUTOJHOCTH
(HETIPUTOAHOCTH) HKUJIOTO TOMEIICHHUS, CHEeHUATUCT AJMUHUCTPAIIMU H3TrOTaBIMWBAECT
CKaHMPOBAHHYIO KOIHIO PE3YJIbTaTa NPEAOCTABICHUSI MyHUIIUIIAIIBHON YCIYTH U IIEpEJacT ee
B KauecTBe pe3yJsibTaTa Ha Permonanwsubiit moptan, Equneiit mopran. B «Jluunbiit kabuner»
3a8BUTENISl  HANpaBIAETCd  CTaTyc MyHununaiabHoW  yenyru  «Hcnmomneno». Ilpu
HEOOXOAUMOCTH TOJIYYUTh pe3yJbTaT MYHHUIIMIAIBHON YCIYTH B OpHUTHMHAJE 3asBUTEIIO
HE00XO0IUMO OOPATUTHCS B A IMUHHUCTPAIIHIO.

3.34. Pe3ynbTaTOM aAMUHUCTPATUBHOM MPOLEAYPHI, SBISETCS BblAa4a WU
HalpaBJICHUE 3asBUTEIIO0 pelIeHHs (MPaBOBOrO akTa) O MPUTOJHOCTH (HETPUTOTHOCTH)
KUJIOTO TOMEILIECHUSI.

3.35. KpurepueM TpUHATHS PEHICHUS O BBIJIAYM peE3yJbTaTa MPEIOCTaBICHUS
MYHUIHUNAJIBHON YCIYyTH SBIAETCS HAIWYUE 3apPETHCTPUPOBAHHOIO B YCTAHOBJICHHOM
MOPSIIKE JIETOMPOU3BOJICTBA AJIMUHUCTPAIIMU PEIICHUs (ITPaBOBOTO aKTa) O MPUTOJIHOCTH
(HENpUroAHOCTH) KUIJIOTO TOMEUIEHHUS.

3.36. Cnoco6 ¢ukcanuu - B yCTAaHOBICHHOM TMOPSIKE AEJI0MPOU3BOJICTBA IPUCBOCHUE
PEruCTPAalMOHHOTO HOMEpa U J1aThl pEIICHUI0 (IIPaBOBOMY akTy) O TPUTOJHOCTHU
(HENpPUroAHOCTH) KUIJIOTO TOMEUIEHHUS.

3.37. MakcuMalbHBId CpPOK OCYIIECTBICHHUS aAMUHHUCTPATUBHOW IPOLEAYpPHI, HE
MOXET MPEBHIIATH 5 (MSITH) KaJeHJaPHBIX THEH CO THS MOAMUCAHUS I1aBOM A TMUHUCTpAIUN
peleHus (IpaBoOBOro akTa) O MPUTrOAHOCTH (HEMPUTOAHOCTH) KHUIIOT O TOMEIIECHHUS.

Oco0eHHOCTH NPeI0CTABICHUSI MYHHIUNIAJIBbHOM ycayru B M®PI]

3.38. 3asBrneHne M JOKYMEHTHI, HEOOXOAUMBIE JJIsi TPEJOCTABICHUS MYHUIIMITATHLHOM
YCIIYTH, MOTYT OBITh MOJIaHbl uepe3 M®L] B COOTBETCTBUHU C COTJIAIIEHUEM O B3aUMOJICHCTBUH,
3aKJIFOYeHHBIM Mexay MOL[ u AnMuHuCTparuen, MPeaOoCTaBISIONMM MYHHUIIMIAIBHYIO
YCIIyTY, C MOMEHTA BCTYIUIEHHUS B CUJIy COTJIALIEHUS O B3aUMOJICCTBHH.

Cneunanuct M®I] npuHUMaeT OT 3aBUTENS YKAa3aHHbIE JOKYMEHThI, PETUCTPUPYET UX.

[Tpu npueme y 3asiBUTES 3asBJICHHS U TOKYMEHTOB, HEOOXOIUMBIX JIJISI TPETOCTABIICHUS
MYHHUIUIIAIIBHON yciryrH, crienranuct M®L] npoBepseT npaBUIIBHOCTD 3aNI0JIHEHUS 3asBICHUS
B COOTBETCTBUM C TpeOOBAHMSAMHU, YCTAaHOBJICHHBIMH 3aKOHOJATEILCTBOM Poccuiickoii
denepalliv 1 KOMIUIEKTHOCTh JJOKYMEHTOB.

[Ipu mpenocTaBieHUM 3asBICHUS M JOKYMEHTOB, HEOOXOAMMBIX IJis TIOJYyYCHHS
MYHHUIMIIAJIBHOW yciyrH, cneunanmuctom MOI[ BeimaeTcs pacnucka B NOJYYEHHM TaKUX
JOKYMEHTOB C YKa3aHUEM IIEPEYHS U JaThl UX MOJYUYEHHUS.

3.39. Cpok BBINIOJHEHHS JAHHOTO aIMUHUCTPATUBHOTO JelcTBUs He Oomee 30 MUHYT.

3.40. TIlepemauy ® [JOCTaBKy 3asiBICHHS H JOKyMEHTOB, HEOOXOJUMBIX IS



IIPEAOCTABJICHUS MYHULMIAIBHON yciuyru, nu3 MOL[ B AamuHuCTpanuioo OCyIIECTBIISAET
cneruanuct M®L] - kypbep (nanee Kypbep) He no3anee 1 (oaHoro) paboyero aHs, CISAYIONIETO
3a JIHEM pErucTpaluuu 3asBICHHUS M JIOKYMEHTOB, HEOOXOJUMBIX [UIsl MPEJOCTABICHUS
MYHHIUIIAIBHON YCITYTH.

Ilepenaua nokyMeHTOB U3 M®IL| B AAMUHHUCTpaIMIO OCyIIeCTBIsIETCs] KypbepoM M®DI]
JIMYHO TOJ1 MOJIUCH C COTPOBOIUTEIBHBIM IMCHMOM U C ONKCHIO TOKYMEHTOB. [locie npoBepku
KOMIUIEKTHOCTH IIPEACTABIEHHBIX JOKYMEHTOB BTOPOM JK3EMIUIAP COIPOBOAUTEIBHOTO
MACbMa CHELHUAINUCT AIMUHUCTPALIMHN, OTBETCTBEHHBIN 34 IIPUEM U PETUCTPALMIO JOKYMEHTOB
MO MPEAOCTABIECHUI0 MYHUIUMIIAIBHOW YCIYTH, BO3Bpamaer Kypbepy MO®PI] ¢ oTrmeTkon o
MOJIyYEHUH YKA3aHHBIX JOKYMEHTOB IO OIMCU C YKa3aHHMEM JaThl, MOIINUCH, paciiu(poBKU
MTOATIHUCH.

3.41. Crneuuanuct AJIMUHUCTPALMM, OTBETCTBEHHBIH 3a TPUEM M PETUCTPAIUIO
3asiBJICHUS] U JOKYMEHTOB, HEOOXOAMMBIX [IJIsl MPEJOCTaBICHUS MYHMIIMIIAILHOM YCIIyTH,
PErUCTPUPYET 3asiBICHUE U NPWIOKEHHBIE K HEMY JOKYMEHTBHI B YCTaHOBJIEHHOM IIOPSIIKE B
JEHb Iiepeaadn ux Kypeepom uz M®II B A xmuHnCTpanuro.

3.42. Tlpu Hanmuuuu B 3asBJICHUM YKa3aHWUs O BbIJA4Y€ pe3yJibTaTa MPEIOCTaBICHUS
MYHULUANIAIBHON YCIIYTH, YKa3aHHOTO B IyHKTE 2.3. AIMMHUCTPATUBHOTO PETIAMEHTA, Yepe3
MOI Anmunuctpanus obecneunBaet nepeaady qokymeHnta B ML ans Bblnauu 3asBUTEIIO
HE To37Hee YeM uepe3 3 (Tpu) paboumx THS CO JAHS MPHUHSITHS TaKOTO PEIICHUs, €CIIM HHOU
Croco0 MoTy4YeHus He YKa3aH 3asBUTEIIEM.

3.43. Ilpu Bblgade 3asBUTEIIO PE3yJIbTaTa IMPEAOCTABICHUS MYHHULIMIAIBHOW YCIyTH
cnenuanuct ML npoBepsieT TOKYMEHT, yAOCTOBEPAIOIINI JIMYHOCTD 3asBUTEINS U JOKYMEHT,
MOATBEPKAAIOIINI MMOJTHOMOYHUS NPEICTABUTENS 3asBUTENA, B CIydae MOJayd 3asiBICHUS U
JOKYMEHTOB, HEOOXOJIUMBIX ISl IPEIOCTABICHNUSI MYHULUIIAILHOW YCIYTH, MPEICTaBUTEIEM
3asBUATENA. 3asABUTENI0 BBIIACTCS PE3YIbTaT NMPEAOCTABICHUS MYHULMIIAIBHON YCIYTH IOJ
MOAMNMUCH C YKa3aHUEM JAaThl €0 MOJyUYECHHUS.

3.44. B ciyuae HesBku 3asButenss B M®IL] B Teuenue 30 (TpuamaTy) KaJaeHIapHBIX THEH
CO JHS OKOHYAHMs CPOKa IOJIyYEHHUS pe3yJIbTaTa IPEAOCTABICHUS MYHHLIMIAIBHOW YCIIYTH,
M®I] xypbepoM OTHpaBAseT pe3yJbTaT IPEAOCTABICHUS MYHULUIIAIBHOW YCIyTH B
AJMUHUCTPALIKIO MO MOJAIUCH C CONPOBOAUTENIBHBIM TUCHMOM.

HOpﬂ)]OK UCIIPABJICHUA TOMYIICHHBIX ONMECYATOK U omunooK B BbBIJAHHBIX B
pe3yJbTarTre nMpeaoCraBJICHUA MyHl/IIII/ll'la.]'le()ﬁ YCIYIa JOKYMEHTaX

3.45. OcHoBaHueM [UIsi Hayajla aJMMHHUCTPATUBHOM NpOLEAyphl MO HCIPABICHUIO
JOMYIIEHHBIX ONeYaTOK M OLIMOOK (Jajiee - TeXHHUecKas OmMOKa) B BBIJAHHOM B pe3yJbTare
IIPEIOCTABICHNS] MyHUIIMIIAIIBHON YCIyTH TIOKYMEHTE SIBIIAETCS MONTyYeHUE AIMUHUCTpaLUen
3asiBIICHUSI 00 MCTIPABIEHUU TEXHUYECKOHN OIIMOKU.

3.46. Ilpu oOpamenurn 00 HWCOPABICHUH TEXHUYECKOW OIMMOKU  3asBUTEIb
MIPEICTABIISET:

- 3asiBIICHHE 00 MCITPABICHUH TEXHUYECKOW OMIMOKH;

- JNOKYMEHTBI, TMOATBEpXKAAIOIIMEe HalUuuMe B BbIJAHHOM B  pe3yjbTaTe
MPEIOCTaBICHNUA MYHULIUTIAIBHOMN YCIIyTH TOKYMEHTE TEXHUYECKOH OIIMOKH, 32 HCKIIIOUEHHEM
JOKYMEHTOB (KONUH JOKYMEHTOB), HAaXOJAUIMXCAd B PACHOPSDKEHUM TOCYJIAapCTBEHHBIX U
MYHHIIMTAIBHBIX OPraHOB, MOJBEIOMCTBEHHBIX UM OpraHU3alHii.

3asBiieHre 00 UCIIPaBICHUHN TEXHUYECKOW OMIMOKY MOoAaeTCsl 3asBUTEIEM JIMYHO WIIH 110
noyte B AJIMHUHHCTpAIMIO WIM B JJIEKTPOHHOH (GopMmMe MocpeacTBOM HH(POPMAIOHHO-
TEJIEKOMMYHHMKAIMOHHOU ceTu «IHTepHEeT».

3.47. 3asBieHnue 00 HCHOpaBICHUM TEXHUYECKOM  OMIMOKM  PETUCTPUPYETCS
CHEUAIINCTOM AJMUHUCTPALMK, OTBETCTBEHHBIM 3a IPUEM U PETUCTPALUIO JOKYMEHTOB IO



MIPEIOCTaBICHUIO MyHULMIIAIBHOW YCIYTd, U NEPENAeTCsl OTBETCTBEHHOMY HMCIIOJHUTEINIO, B
YCTaHOBJICHHOM TOPSIJIKE.

3.48. OTBeTCTBEHHBI HCIIOJHUATENb MPOBEPSIET MOCTYNHBINEE 3asBICHHE 00
WCIIPABJIICHUH TEXHUYECKOM OIMOKHM Ha MPEAMET HAMYMUS TEXHUYECKON OIIMOKH B BBIIAHHOM
B pe3yJibTaTe MPeIOCTaBICHHS] MyHUIIUTIATBLHOM YCIYTH TOKyMEHTE.

3.49. Kpurepuem NpUHATHS pEIICHUS IO HCIPABICHUIO TEXHUYECKON OIIMOKU B
BBIJIAHHOM B DE3yJIbTaT€ NPEJOCTABICHUS MYHULUNAIBHOM YCIYyTW JOKYMEHTE SBISETCS
HaJU4HUe OMeYaTKu U (W) OIINOKH.

3.50. B ciyyae OTCyTCTBUSI TEXHMYECKOW OMIMOKHM B BBIJAHHOM B pe3yJbTaTe
MIPEIOCTaBICHHUS] MYHUIIMIIAIBHOM YCIYTM JOKYMEHTE OTBETCTBEHHBIN MCIOJHUTENIDb TOTOBUT
yBeOMJIEHUE OO0 OTCYTCTBUM TEXHUYECKOM OHIMOKM B BBIJIAHHOM B  pe3yJbTaTe
MPEIOCTaBICHHUS] MyHULIUIIAILHOM YCIYTH TOKYMEHTE.

3.51. B cnyuae Hamuuusg TEXHHYECKOHW OIIMOKM B BBIJAHHOM B pe3yjbTaTe
MIPEIOCTaBICHHUS] MyHUIUIIAIBHON YCIYTH JOKYMEHTE OTBETCTBEHHBIN UCIIOJIHUTENb YCTPAHSIET
TEXHUYECKYIO OLIMOKY IyTEeM MOATOTOBKH HOBOT'O PElIeHHUs (IPaBOBOT0 aKTa) O MPUTOIHOCTH
(HETIPUTOTHOCTH ) YKHUIJIOTO TTOMEIIIEHUSI.

3.52. I'maBa AAMHHHUCTpaLMU MOANKUCHIBAET pelleHue (MPaBOBOM akT) AJIMUHUCTPALU
O TPUTOJHOCTU (HETPUTOJAHOCTU) KHUIIOTO TOMEIICHHUsI OO yBeIOMJIEHHE 00 OTCYTCTBUH
TEXHUYECKOW OIIMOKM B BBIJAHHOM B Pe3yJibTaTe MPEJOCTaBICHUS MYHHIIMIIAILHON YCIyTH
JOKYMEHTE U TIepe/laeT OTBETCTBEHHOMY MCIIOJIHUTEIIO JIJIsl HAPABICHUS 3asiBUTEIIO.

3.53. MakcuManbHBIH CPOK BBIMTOJIHEHUS NEHCTBHUS IO WCIPABICHUIO TEXHUYECKON
OLIMOKY B BBIJIAHHOM B PE3yJIbTAaTE MPEIOCTABICHHSI MyHUIIUNIAIBHON YCIYTH TIOKYMEHTE TN00
MOJATOTOBKHM YBEAOMJICHUSI 00 OTCYTCTBHUU TEXHUYECKOW OIIMOKM B BBIJAHHOM B PE3yJIbTaTe
MPEIOCTaBICHHS] MyHULIMIIAIBHOW YCIIYTH JOKYMEHTE HE MOKET IIPEBBIILIATh 5 (IATH) paboyux
IHE ¢ JaTel perucTpanu 3asBi€HUs 00 MCHPABIECHUUM TEXHUYECKOM OMMOKM B
AJIMUHUCTpAITUH.

3.54. Pe3ynbTaToM BBINOJHEHHUS AJMUHUCTPATUBHON MPOIEAYPHl MO HCHPABICHUIO
TEXHUYECKOW OIIMOKM B BBIJJAHHOM B PE3yJIbTaTe MPEJOCTABICHUS MYHHMIMIAIBHON yCIyrH
JOKYMEHTE SIBJIIETCA:

a) B Cly4yae HAIMYHUS TEXHUYECKOH OIIMOKY B BBIIAHHOM B pe3yJIbTaTe MPEeI0CTaBICHUS
MYHHUIMIAIBHON yCIyTM JIOKyMEHTe — pelieHue (MpaBoBOM akT) O MPUTOJHOCTH
(HEMPUTOHOCTH) KUIIOTO TTOMEIIEHUS;

0) B ciy4ae OTCYTCTBHsS TEXHMYECKOM OMIMOKM B BBIJAHHOM B pe3yjibTare

NPEJOCTaBICHUS MYHHIMIAIBHON YCIYIH JOKYMEHTE - YyBeAOMJIEHHE 00 OTCYyTCTBHHU
TEXHUYECKOW OIIMOKM B BBIJJAHHOM B Pe3yJibTaTe MPEOCTaBICHUS MYHHMIMMAIBLHON yCIyrH
JNOKYMEHTE.

3.55.  Cnoco0 ¢ukcanuu pe3ynbprata aIMUHACTPATHBHON MPOIIEAYPHI IO UCTTPABICHUIO
TEXHUYECKOW OIMMOKM B BBIJJAHHOM B PE3yJIbTAaTe MPEAOCTABICHUS MYHHIIMITAILHOW yCIIyTH
JOKYMEHTE - peTUCTpAIUs B CHCTEME JOKYMEHTO000pOoTa:!

a) B cllydae HAIM4Us TEXHUYECKOW OMIMOKY B BEIITAHHOM B PE3yJIbTATE MPEIOCTABICHUS
MYHHUIIUTIAIBHON YCIyrd JOKYMEHTEe — pemieHusi (IpaBOBOrO aKTa) O TMPUTOIHOCTH
(HEMPUTOTHOCTH) KUIIOTO TTOMEIIEHNS;

0) B ciy4ae OTCYTCTBHS TEXHMYECKOHW OIMMOKM B BBJIAHHOM B pe3yJbTaTe
MPEIOCTABICHUS] MYHHIIMITAILHOW YCIYTM JOKYMEHTE - YBEJOMIIEHUS 00 OTCYTCTBHUH
TEXHUYECKOW OIIMOKM B BBIJJAHHOM B PE3yJIbTAaTe MPEAOCTABICHUS MYHHIIMITAIILHON YCIyTH
JTIOKYMEHTE.

3.56. Peuienue (mpaBoBOil akT) O MPUTOJAHOCTU (HEMPUTOAHOCTH) KHUJIOTO MOMEIIEHHUS,
yBeOMJIEHHE OO0 OTCYTCTBUM TEXHHYECKOH OMIMOKM B BBIJIAHHOM B  pe3yJibTare
MIPEIOCTABJICHUS] MYHUIIMITAILHOW YCIYTH JOKYMEHTE HAIPABISICTCS 3asBHTEIIO B TeueHUe |



(omHOTO) paboyero JHS CO AHS MPUHSITHUS BBIIICYKA3aHHOTO PEIICHHS, CIIOCOOOM YKa3aHHBIM
3asBUTEJIEM B 3asBICHUH 00 UCIIPABICHUN TEXHUYECKON OIMOKHU.

IV. ®opMbI KOHTPOJIA 32 MCTIOJTHEHHEM AIMUHUCTPATHUBHOI0 perjiaMeHTa

4.1. Tekymuil KOHTPOJIbL 3a COOJIIOACHUEM TOCJIEA0BATEILHOCTA JIEUCTBUM,
ONpPEACIICHHBIX aJMUHUCTPATUBHBIMU MPOLEIYpPAMU IO MPEIOCTABICHUIO MYyHULIUNATHHON
YCIYTH, CpPOKOB HCIOJHEHUS aJIMHUHHCTPATUBHBIX TMPOLEAYpP IO MPEeAOCTABICHUIO
MYHUIUMIIATBHON YCIyTHU, 3a TPUHSATHEM pEIICHHH, CBSI3aHHBIX C TIIPEeJO0CTaBICHUEM
MYHUIIMTIATBHOW ~ YCIYTH  OCYUIECTBIISIETCSA  MOCTOSSHHO  JIOJDKHOCTHBIMHU — JIMIIAMU
aIMUHUCTpAIlMU, OTBETCTBEHHBIMU 3a OpraHu3aluilo paboThl 1O MPEJAOCTABICHUIO
MYHUIIUMIIATBHON YCIYTd, a TaKXKe MYHUILUIAIbHBIMU CIIYXallUMH, OTBETCTBEHHBIMH 3a
BBINIOJTHEHUE AJMUHUCTPATUBHBIX JCHUCTBUI, BXOMSIIMX B COCTaB aJMHUHUCTPATHUBHBIX
MpOLEaYp, B paMKaX CBOEH KOMIIETECHITUH .

Texkyumuit KOHTpPOJb OCYIIECTBISETCS IyTEM MPOBEICHUS] MPOBEPOK HCIOTHEHUS
MOJIOKEHUH AJTMUHHUCTPATUBHOTO pErjiaMeHTa, HHBIX HOPMATHBHBIX IMPABOBHIX AaKTOB
Poccuiickoit ®enepanuu, pEryaupyromudx BOIPOCHI, CBS3aHHBIE C MPEIOCTaBICHUEM
MYHUIUIIATBHON YCIIYTH.

4.2. B AIMUHHUCTpAIMK TTPOBOJATCS TJIAHOBBIE U BHEIUIAHOBBIE IIPOBEPKH MOTHOTHI U
Ka4yeCTBA MCIOJTHEHUS MYHHUIUIIAIIBHON YCIIyTH.

[Ipu mpoBeneHUHU TJIAaHOBOW MPOBEPKU PACCMATPUBAIOTCS BCE BOIPOCHI, CBA3AHHBIC C
UCIIOTHEHUEM MYHUIIUIIABHON yCIyTH (KOMIUJIEKCHBIE POBEPKH ), MU BOMIPOCHI, CBSI3aHHbIE
C UCIIOJIHEHHEM TOW UM MHON aIMUHUCTPATUBHOMN IIPOLIETYyPHI (TEMATUUECKUE IPOBEPKH).

[leproauYHOCTD OCYIIECTBICHUS POBEPOK OMPEENIICTCS I1aBOM AIMHUHUCTPALINH.

BremianoBbIe TPOBEPKHU IIPOBOJSTCS B Cliydae HEOOXOIUMOCTH TPOBEPKHU YCTPAHCHHUS
paHee BBISBICHHBIX HApYIICHWH, a TakXe MPU MOCTYIUIGHHH B AJMUHHUCTPAIUIO, KaI00
3asiBUTEJIEH, CBSI3aHHBIX C HAPYIICHUSIMHU MPU MPEAOCTABICHUN MYHHUIIUIIAIIBHON YCIIyTH.

[InaHOBBIE M BHEIJIAHOBBIE MPOBEPKH MPOBOASTCS HA OCHOBAHUU PACIOPSIKEHHI
AJIMUHHCTpAIIHH.

4.3. I1o pe3yapTaraMm NpOBEAECHHBIX MPOBEPOK B CIy4yae BBISBICHUS HAPYILICHUN MpaB
3asBUTEJIEH BUHOBHBIC JIUIIA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B MOPSJIKE, YCTAHOBICHHOM
3aKkoHO1aTeIbCTBOM Poccuiickon denepanuu.

4.4. IlepcoHanbHasi OTBETCTBEHHOCTh MYHHUIMIIAJIBHBIX CIIyXallUX AJIMUHUCTpALMU
3aKpEIUIIETCS B WX JIOJDKHOCTHBIX MHCTPYKLIMSIX B COOTBETCTBUM C TpPEeOOBaHUSIMHU
3akoHogarenbeTBa Poccuiickoit denepanun.

4.5. OTBETCTBEHHbIE UCIIOJIHUTEIN HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTh 3a:

4.5.1. CooTBeTrcTBHE pE3yIbTATOB PpPACCMOTPEHUS JIOKYMEHTOB TpeOOBaHUIM
3akoHojarenbeTBa Pocecuiickoit @enepanuy;

4.5.2. Co0nroneHrne CpOKOB BBITIOJHEHUS AAMUHUCTPATUBHBIX TPOLEIYyp TIpH
MPEOCTABICHUN MYHUIIMTIAJTIbHOU YCITyTH.

4.6. T'paxnane, uX O0O0bEAMHEHUS U OpraHU3alMM BIpaBe KOHTPOIUPOBATH
MPEOCTABICHUE MYHUIIUMAIBHON YCIYyrH MyTeM MOJy4YeHUs WH(OpMaIuu Tpu JTUYHOM
oOpamieHuu, mo TeiaedoHy, MO THUCHMEHHBIM OOpaIeHUsSM WU B JJIEKTPOHHOU (dopme
MOCPECTBOM HH(OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTH « HTepHeT».

V. Jlocyne0OHblii (BHeCyAeOHBIIT) MOPAIOK 00:KaJIOBAHMSA PeLIeHU 1 1eiicTBU
(0e3xeiicTBHA) OPraHa, NpeAOCTABIAIONIEr0 MyHUIIUNIAJIBHYI0 yeayry, M®II, a takxke ux

AOJIKHOCTHBIX JIMI, MYHUIIMITAJIBHBIX CJIYKAIlIUX, paﬁoTHI/IKOB

HNudopmanus A5 3asaBUTeIeil 00 UX IpaBe Ha Jocyae0HOe (BHecyae0HOe)



o0xanoBanue neiicTeuii (0e3eiicTBus) 1 (MJIM) pelIeHU i, IPUHATHIX (OCYLIECTBJIEHHbIX)
B XO0/1€ NPe0CTABJICHUs] MyHUIIUNIAJIBHOMN yCIyIru

5.1. 3asBUTENN UMEIOT MPaBO Ha JocyAcOHOe (BHeCyaeOHOe) 0OKaloBaHUE JIEUCTBUI
(6e3neiicTBus) W (WIM) peUIEHUN, MPUHATHIX (OCYIIECTBICHHBIX) B XOJ€ TMPEIOCTABICHHUS
MYHHUIIMIIAJILHON YCIIYTH (J1ajiee - jkamoba), B clydasx, yka3aHHbIX B ctathe 11.1 @3 Ne 210-
@3, u B nopsake, npexycMoTpeHHOM rinaBoi 2.1 @3 Ne 210-D3.

5.2. 3asgBUTEnh HMMEET MPAaBO Ha MOJy4YEHUE HCUEpHbIBAIOUIE HHPOpMauu U
JOKYMEHTOB, HEOOXOUMBIX JJ11 000CHOBaHUS U pACCMOTPEHHUS KAIOOBI.

5.3. B ciydae ycTaHOBIIEHUS B XOJI¢ WJIM IO pPE3yJbTaTaM PACCMOTPEHHS KaJoObI
MPU3HAKOB COCTaBa aJIMUHUCTPATUBHOTO MPAaBOHAPYIICHUS MU MPECTYIUICHUS JTOJDKHOCTHOE
JUI0, paOOTHUK, HAJIEIICHHbIE MOJTHOMOYHUSIMH [0 PACCMOTPEHUIO Kallod, HE3aMeIUTEIHHO
HaIpaBJIsSIeT UMEIOIIHUECS MaTepHallbl B OPraHbl IPOKYPaTyph.

5.4. 3agBuTeNnb HMMEET MPaBO 00KaJOBaTh pEIICHUE [0 XKanobe WIM JelCTBHE
(6e3meiicTBHE) B CBSI3M C PACCMOTPEHUEM Kajlo0bl B aJIMUHUCTPATUBHOM U (WJIH) CyIeOHOM
MOPAJIKE B COOTBETCTBUH C 3aKOHOaTeNbcTBOM Poccuiickoit deneparuu.

Opranbl MeCTHOr0 CaMOYNIPABJICHHU S, OPTAHU3ANNH U YIIOJTHOMOYECHHbIE HA
paccMOTpeHHe KaJ00bl JMIA, KOTOPbIM MOKeT ObITh HANIPABJIEHA KaJ100a 3asiBUTEJIS B
aocyne0OHOM (BHeCy/1eOHOM) MOpsAKe

5.5. PaccMoTpeHue ano0 oCyIeCTBISIETCS YIIOJTHOMOYCHHBIMHA Ha 3TO JTOKHOCTHBIMH
JUIaMH  AIMHHUCTpaIllid, B  OTHOIICHWHM peImIeHWH W  JedcTBuil  (Oe3aeicTBUA)
AJMUHHCTpAIUK, €€ TOKHOCTHBIX JINL, MyHULIMIAJIBHBIX CIYKaIluX.

5.6. JKamoba w©a pemenus u geuctBus (0e3nelCTBHE) JOJDKHOCTHBIX — JIMII,
MYHUIUTIAJIBHBIX CIYXKAIUX AJTMUHUCTPALIMM TTOAAETCA ri1aBe AIMUHUCTPALIUH.

5.7. anoba Ha pemieHus u aekcTBus (0e3aelicTBUE) TIIaBbl AIMUHUCTPAIIUN TI0IaCTCS
raBe AJIMUHUCTPALUU.

Cnoco6bl nHPOPMHUPOBAHMS 3asiBUTE/ICH 0 MOPSAKe MOJAYM U PACCMOTPEHUS
’KaJI00bI, B TOM YHCJIe IOCPeacTBOM (eiepajibHOM rocy1apcTBeHHOH HHPOPMAIMOHHOMI
CHCTEMBI, 00ecneYnBaloIIei mpouecc A10cy1e0HOoro (BHeCy1e0HOr0) 00:Ka10BAHUS
peuieHni u AelicTBuil (0e31elCTBNSI), COBEPIIEHHBIX IIPH MPEI0CTABICHIH
MYHMUIHUNAJIBHOM YCJIYTH

5.8. MndopmupoBaHue 3asBUTENEH O TOPSAIKE IMOJAYA U PACCMOTPEHUS >KAJIOOBI
oOecreunBaeTCcsl MOCPEACTBOM pas3MelleHuss nHpopManuu Ha WHOOPMAIMOHHOM CTEHJE B
3nannu AnvmuHucTparuu, M®II, na opunuansaom caiite Anmunuctpaiuu, MOL], Equnom
nopraie, PernonanbHOM mopTalie, a TaKKe B YCTHOU | (MJIM) MUCbMEHHOH dopMe.

IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PEryJTUPYIOUIUX MOPSTOK
a0cy1e0HOro (BHeCYAe0HOr0) 00kajI0BaHusl pelieHuil 1 JelcTBUil (0e31eilicTBHs) OpraHa,
NMPeI0CTABJSIIONIETr0 MYHHIUNIAJIBbHYIO YCJIYTY, a TAKKE €ro J0JKHOCTHBIX JIHIIL,
MYHUITHNIAJBHBIX CJIYKAIMX

5.9. Tlopsamox nocyne6Horo (BHeCyneOHOro) OOKalOBaHWUS PEIICHUH W JEHCTBUI
(Oe3melicTBUs) opraHa, MPEAOCTABISIONIETO0 MYHHUIMNAIBHYIO YCIYTy, a TakKXke ero
JTOJDKHOCTHBIX JIHII, MyHUIUITATBHBIX CITYKAIIUX PEryJIUPYIOTCS CIeIyOIUMA HOPMAaTHBHBIMA



MPABOBBIMU AKTAMH:

- @3 Ne 210-D3;

- mnocrtaHoBiienue IlpaButenbctBa Poccuiickori ®epepanuu ot 20.11.2012
No 1198 «O denepanpHOl TOCyaapcTBEHHONW WH(DOPMAIMOHHON cHUCTeMe, oOecleunBaroen
npoiiecc JA0CcyAeOHOro (BHECyAeOHOro) 00KaloBaHUS PEelIeHU U AeiCcTBUN (Oe3neicTBus),
COBEPIICHHBIX MIPHU MPEAOCTABICHUH I'OCYAAPCTBEHHBIX U MYHUILIUMTAJIBHBIX YCIYT»;

- moctanoBieHue Aamuauctparuu ot 11.09.2018 Ne 45 «O6 yrBepxaeHuu Ilopsiaka
MOJIa4ydl M PacCMOTpEHUs Xalod Ha pemieHuss U JedcTBusa (6e3aeiicTBUe) aIMUHUCTpPALIUU
[Toneonoroeckoro ceiabcoBera becconoBckoro paitona Ilenzenckoit 00aacTH, AOKHOCTHBIX
JUI, MYHUIUOAIBHBIX  CIOyXXaluxX aaMUHUCTpauuu  [loyieonoroBckoro  cembcoBeTa
becconorckoro paiiona Ilenzenckoi 00IacTH Npu MPEIOCTABICHUH MYHUIIUTIATBHBIX YCIYT.

5.10. PaccmoTpenue xano0 Ha pemieHus u aeiictBus (0e3aeiictBue) M®DLI, paboTHHKOB
MO®I] ocymiecTBIsIETCSI C YYETOM OCOOCHHOCTEM, yCTaHOBJIEHHBIX yupeautenaem MOI] B
cooTBeTCTBUU CO cTather 11.2 @3 No 210-D3.

[Ipunoxxenue

K aIMMHUCTPATUBHOMY PETJIAMEHTY MPEIOCTaBICHUSA
MYHULUNIAIBHON yciyTH «IIpu3HaHue )KUIbIX TOMEIEHHUI
MYHUIUIAIBHOTO )KUIMITHOTO (POH/Aa HENPUTOHBIMU IS
IIPOKUBAHU»

B
(HaMMeHOBAaHME MEeXBEIOMCTBEHHOM KOMMCCUM)
3agaBUTENb

(nms ¢msmueckux Jmir: O.M.0.

(HpM HaﬂMqMM), IIacCIiIOpTHBEIE IaHHBIE;

OJid PpUINYEeCKMX JIMI: IIOJIHOE HAaVMMEHOBaHUE,

OT'PH/VHH)




(IOUTOBLIY MHIEKC U ampec

MecTa perucTpauuu, MecTa HaXOXIeHMS)
Tes.

e-mail

SAABJIEHVE

[Ipomwy Bac OpM3HATH XMUJIOE€ IIOMEIeHMKE MYHULUIAJIBHOT O XKUJIUIHOT'O boHa NPUTOOHEIM
(HEeNPUIOOHEIM) IJIS IPOXMBaHMUA (HEHYXHOE 3a4UepKHYThH)
MecTopacCIoJIOXeHMEe IOMEUEeHMS :

KanmacTpoBHM HOMEpP IIOMEleHMI
OTBeT mnpoly HANPaBUTH :

- B BHMIOE D3JIEKTPOHHOT'O JOOKYMEHTAa, I[IPpemOoCTaBJIEHHOI'O I[IOCpencTBOM EmMHOrO mnoprana,
PervoHasbHOT'O mnopTana;

- B BUIE DJIEKTPOHHOTO NOOKYMEHTa, pPas3MelleHHOTO Ha oduUMasbHOM canTe AIMMHMCTPaLUuUM,
CCBIKA Ha KOTOPBIM HAaNpabJdeTCHd AIMMHUCTPALMEN 3adBUTEJI0 IIOCPeICTBOM 3JIEKTPOHHOM
[IOYTHL;

- B BMIE DJEKTPOHHOI'O IOKYMEHTAa, KOTOPEM HAaNpabjsgeTCd AIMUMHMCTPaUMEN 3adaBUTEI0
IIOCPEenCTBOM OQUUMAJIEHOM 3JIEKTPOHHOM IIOUYTEH;

- B BuIe OyMaXHOTO IOOKYMEHTAa, KOTOPBIM 3afABUTEJIb MOJIydaeT HENOCPEOCTBEHHO NPM JIMYHOM
obpalleHuM IO MECTOHAXOXIOEHMIO AIMMHMUCTPALMMA;

- B Bume OyMaXHOT'O JOOKYMEHTAa, KOTOPEM HaNpaBJjfdeTcsa AIMMHMCTPaUMEN 3aaBUTEIO
[IOCPenCTBOM I[IOUTOBOI'O OTIIPABJIEHUA;

- B BuIe OyMaXHOTO IOOKYMEHTAa, KOTOPBIM 3afABUTEJIb MOJIydaeT HENOCPEOCTBEHHO NPM JIMYHOM
obpalleHMM 10 MeCTOHaxoXIeHumo MOII.

(HEHYXHOE BaUYepKHYThH)

[MpuioxeHue :
1. ;
2.

(®.1.0.) (pocnmcse)

" " 20 _ T.




