AJMUHUCTPALUA ITOJIEOJOI'OBCKOT'O CEJBCOBETA
BECCOHOBCKOT'O PAMOHA ITEH3EHCKOM OBJIACTH
ITOCTAHOBJIEHHUE

OoT 04.06.2020 r. No 52

c. [loeomoroso

OO0 yTBepKIeHUN aIMUHUCTPATUBHOIO PerjiaMeHTAa NMPeI0CTABIeHUSI MyYHUINIAJIbHOM
yeayru «[Ipu3HaHne caloBOro 10Ma KUJIBIM JOMOM U sKHJIOTO IOMAa CaT0BbIM JOMOM»

B cootBerctBUu ¢ denepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-D3 «O06 opranuzanuu
MPEIOCTAaBICHUS TOCYAAPCTBEHHBIX W  MYHHIMIAIBHBIX  YCIyT», PYKOBOJCTBYACH
nocTaHoBIeHUsIME agMuHucTpanmu [lomeomorosckoro cembcoeta ot 06.05.2020r Ne 38 «O
pa3paboTke U  yTBEPXKIEHUU  AJMUHHUCTPATUBHBIX  PErJIaMEHTOB  MPEIOCTaBICHUS
MYHHUIIMIAIBHBIX ycIyr Anmunuctpanuein [lomeonoroBckoro cenbcoBeTa beccoHOBCKOTO
paiiona Ilensenckoit oOmacti», or 06.05.2020r Ne 40 «OO6 yrtBepxnenun  Peecrpa
MYHHIUTIATBHBIX YCIIYT, IPE0CTaBISIEMbIX aqMUHHUCTpamnmel [1oeooroBCcKoro cempcoBeTa
becconoBckoro paitona IlenseHckoit obnactu», VYcraBa [loneonoroBckoro — ceiabcoBeTa
becconockoro paitona [len3enckoit obnactu, agMuHUcTpanus [1o1eooroBckoro ceiabcoBeTa
MOCTAHOBJISIET:

1. VYTBepauTh mpWIAraeMbelii AJAMHHUCTPATUBHBIA PETJIAMEHT TPEIOCTABICHUS
MYHULMNAIBHON ycnyru «lIpu3Hanue cajoBOTO J0Ma XWJIBIM JOMOM HWIM JKWJIOTO JOMa
CaJIOBBIM JJOMOM.

2. llpu3HaTh YTpAaTUBIIMM CHIJIy TOCTaHOBJICHHWE anMUHHUCTpanuu [loieomoroBckoro
cenbcoBeta beccoHoBckoro paiiona Ilenzenckoir obmactu ot 06.06.2019r Ne 76/1 «O06
YTBEPKJIECHUU aJIMUHUCTPATHBHOTO pPETJIaMEHTa MPEOCTABICHUS MYHUIIMIIATBLHOW YCIyTH
«IIpu3Hanue caoBOro JI0Ma KUJIbIM JOMOM U KHJIOTO 0Ma CaJ0BbIM JOMOM)

3. OnyOnukoBaTh HaCTOSIIEEe IIOCTAHOBJIEHHWE B HMHPOPMALMOHHOM OlOJIETEHE
«CenbCcKkre BEIOMOCTH» M Pa3MECTUTh Ha OQHUIMAIBLHOM CalTe aJAMHHUCTPALUU
[Toneonorosckoro cenbcoBeTa beccoHoBckoro paiiona Ilensenckoit obmactu B
MH(OPMALIMOHHO-TEIEKOMMYHHUKAMOHHOU ceTu «HTepHeT».

4. Hacrosiee TMOCTaHOBICHHE BCTyMaeT B CHIYy CO JHS €ro OQUIMaIbHOTO
OITyOJINKOBAHMSI, 32 UCKITFOYCHHEM MyHKTa 2.23 AIMUHUCTPATUBHOTO PETJIaMEHTA.

[Iynkr 2.23 AJIMHMHUCTPATUBHOIO pErjlaMeHTa BCTyHaeT B CHIYy, a IyHKT 2.22
AJIMUHUCTPATUBHOIO perjlaMmeHTa yrpauuBaeT cuiy ¢ 01.07.2020.

5. KoHTponp 3a HCHOJHEHHMEM HACTOSLIETO IOCTAHOBJICHMS BO3JIOKHTH Ha

agmunuctpanuio [lomeonorosckoro cenbcoBeta becconoBckoro paitona [lenzenckoit obmacTu.

I'maBa anmMuHUCTpanuu C.B.TyxwioBa
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YT1BepxaeH

MOCTAaHOBJICHHUEM aIMUHUCTPALIUU
[ToneonoroBcKOro cenpcoBeTa
becconoBckoro paiiona IlenseHckoi obmactu
ot 04.06.2020 Ne 52

AJIMUHUCTPATUBHBINA perjiaMeHT
npeaocTaBjJIeHus MyHMIMNAALHO yeayru «IIpu3nanne cagoBoro gomMa sKWJibiM
JIOMOM HJIH 3KWJIOTO I0Ma Ca/I0OBBIM IOMOM»

1. O0mue mooKeHus
IIpeameTt peryiupoBaHus

1.1. AAMUHUCTpaTUBHBIA pPETJIAMEHT MPEJOCTABICHUS MYHULHUIAIBHONW YCIyT'H
«IIpu3nanue cajioBOro goma KWIbIM JOMOM HIJIM JKHJIOTO JIOMa CaJOBBIM JOMOM» (Jajee -
AIIMUHUCTPATUBHBI  pErJIaMEHT)  YCTAaHaBIMBAaeT CPOKM U  TMOCIEIO0BATEIHLHOCTH
aJIMUHHCTPATUBHBIX Mporeayp (AeWcTBuii), MOPSAOK U CTaHAApT MPEJOCTaBIICHUS
MYHULUNAIBHON YCIIYTH OCYLIECTBIsIEMbIX AqMuHucTpanuen [1oaeonoroBckoro cenpcoBera
(manee - AAMUHUCTpAIKA) B IIPOIIECCE MPEAOCTABICHUS MyHUIIMTIANbHOM yeiyrH «lIpu3Hanue
CaJI0BOTO JIOMa *KHUJIBIM JJOMOM WJIY KHJIOTO TOMa CaJ0BBIM IOMOMY (J1ajiee - MyHUILIUIAIbHAS

yCIyTa).
Kpyr 3asaBureJieit

1.2. 3asBuTeNnsIMH SBISIOTCS - COOCTBEHHMKH CaJOBOTO WJIM SKUJIOIO JIOMA,
pacIosiokeHHOro Ha Teppuropuu Iloseonorosckoro cenbcoBeTa (fganee — 3assBUTENH).

OT nMeHHM 3a4BUTENS € 3asBJICHUEM O NMPEIOCTABICHUA MYHHMIIUIIATBHON YCIYyTH MOXKET
00paTUTHCS MPEACTABUTEIND 3asIBUTENIS], HAJICIEHHBIN 3asBUTEJIEM B MOPS/IKE, YCTAHOBICHHOM
3aKoHomarenbcTBOM Poccuiickorn @Penepanuy, NOJHOMOYMSAMHU BBICTyNaTh OT HMEHU
3asBUTENSl IPU B3aWMOJCHCTBUM C COOTBETCTBYIOIIMMH TI'OCYJIapCTBEHHBIMM OPraHAMM,
OpraHaMM MECTHOIO CaMOYIPAaBJICHUS W  OpraHu3alusMU IIPH  IIPEAOCTaBICHUU
MYHHUIMIAIBHON YCIYyTH (J1ajee - MpeICTaBUTENb 3asiBUTEN).

TpedoBanusi K nopsiAKy HH(POPMHUPOBAHUS
0 NIPeA0CTABJIEHHHU MYHHIMNIAJIBHOH YCJIYIH

1.3.  HuadopmupoBaHue 3asBUTENS O MPEIOCTABICHUH MYHHUIIMIAIBHON YCIyIH
OCYIIIECTBIISCTCS:

1.3.1. JInuno;

1.3.2. HemocpenctBeHHO B 31aHUU AJIMUHUCTPALIMM C HCIOJb30BAHUEM CPEJICTB
HarsIAHOW  WMH(OpManuu, B TOM 4YHCI€ HWH()OPMAIIMOHHBIX CTEHAOB U  CPEACTB

WH(OPMHUPOBAHUS C UCTIOIB30BaHUEM WH()OPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHU;
1.3.3. TlocpencTBoM uCTONIb30BaHUS Tele(HOHHOM, TOYTOBOM CBSI3H, & TAKKE

AIEKTPOHHOMU MOYTHI;

1.3.4. TlocpenctBoM  pasMemieHuss  uHGoOpMalMK  Ha  OQHUIMATBLHOM  caiiTe
AQMUHHCTpaMM B HMH(OPMAalMOHHO-TEICKOMMYHHUKAIIMOHHOW  cetn  «VHTepHET»
http://poleologovsky.bessonovka.pnzreg.ru/ (nanee — opunmaibHbIi CAUT AJIMUHUCTPALIUH), B
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dbenepanpbHOM  rocymapcTBeHHOW — mHpOpMarmoHHOW  cuctreme  «EmuHBIE  mopTan
rOCYJapCTBEHHBIX M MYHHUIMIIAIBHBIX yCIyT (QyHKImii)y» (Www.gosuslugi.ru) (nanee - Enunbrit
noprai) M (WIiM) B PETMOHAIBHON rocynapcTBeHHOW uHpopmanuroHHoN cucreme «llopran
TOCYJapCTBEHHBIX W  MYHHOMNAIbHBIX  ycruyr (¢ysknwmit) [lenzenckoit  oGmactu»
(gosuslugi.pnzreg.ru) (manee - PernoHanbHbIi opTan);

1.3.5. B MHOToQyHKIHOHAJIBHOM IIEHTPE MPEIOCTABICHUSI TOCYAAapCTBEHHBIX U
MYHHUIMTIATBHBIX YeayT (ganee - M®II) ¢ ucnonb3oBanueM cpeicTB HArIsAHON HHPOpMaIuHy,
B TOM 4HCJie MHPOPMAIMOHHBIX CTEHIOB U CPEJACTB MHPOPMHUPOBAHMS C HCIOIH30BaHUEM
MH(OPMAIIMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH.

1.4. KoHcynbTUpOBaHHE IO MPOLEAYPE MNPEIOCTABICHUS MYHUIMNAIBHOM YCIyTH
MPEIOCTABIISIETCS CIIEIUATUCTOM A TMUHUCTPALIMH, B YbH JOJIKHOCTHBIE 00S13aHHOCTH BXOIUT

MIPEAOCTABICHUE MYHUIIUIIAJIBbHON YCIyTH:

a) MIpY JINYHOM OOpaIlEeHUH 3asBUTENS;

0) 1Mo MUCbMEHHBIM OOpaIeHUSAM (B TOM YHCIIE 1O AJICKTPOHHOM MouTe).

OtBer Ha oOpalieHHe HampaBisgeTcs TMOYTOM B aJpec 3asBUTENS B CpPOK, HE
NPEBBIIAIOIIUN NATH pabounX JHEW CO JHSA perucTpaluy MUCbMEHHOTO o0pallleHus Ju0o B
AIIEKTPOHHOW (opMe Ha aJpec JIEKTPOHHOW IMOYTHI 3asBUTEINSI, B CIy4yae €CIM 3asBUTEIb
yYKa3bIBaeT Ha TaKO# cIoco0 ero Mmoyy4eHus.

B) 10 TeleoHy.

NHnuBuayanpHOE YCTHOE KOHCYJIBTUPOBAaHHE KaXXIOrO 3asBUTENSA, B TOM YHCIE
oOpaTuBIIIerocs 1Mo TeneoHy, ocylecTsisercs He 6onee 10 MUHYT.

[Ipu oTBeTe Ha TenedOHHBIE 3BOHKH CICIHAIUCT AMUHUCTPALINH, OCYIIECTBIISIOMNN
KOHCYJIbTUPOBaHUE, CHSB TPYOKY, TOKEH Ha3BaTh (PaMUIINIO, UMsI, OTUYECTBO (TIPU HATTUYUN),
3aHUMAEMYIO JOJDKHOCTD, IPEJIOKUTH 3asIBUTEIIIO ITPEACTABUTHCS U M3JI0KUTH CYTh BOIIPOCA.

Bo Bpems pazroBopa HEOOXOAMMO MPOU3HOCUTH CJIOBA YETKO, 30eraTh NapajiesIbHbIX
Pa3roBOPOB € OKPYKAOIIKUMHU JIIOJbMH U HE IPEPHIBATH PAa3roBOP MO MPUYMHE MTOCTYTUICHUS
3BOHKA Ha Jpyroi ammapar. B KOHIIE KOHCYJIbTUPOBAHUS CHEUUATUCT AJIMHHUCTPALIHH,
OCYILECTBIISIIOUIMN KOHCYJIBTUPOBAHUE, TOJDKEH KPATKO IMOJABECTH WTOTHM U TEPEYUCITUTH
MEpBbI, KOTOPBIE HAJI0 IPUHATH 3asIBUTEIIIO.

Cnenuamuct AJMUHUCTPALIMU, OCYILIECTBISIONIMNA  KOHCYJbTUPOBAHUE, JIOJIKEH
KOPPEKTHO U BHUMATEJIBHO OTHOCUTHCS K 3asIBUTENI0, HE YHIM)KAsl €r0 YECTH U JOCTONHCTBA;

I') 10 3JIEKTPOHHOM IIOYTE OTBET 110 BONPOCaM, IEPEYEHb KOTOPBIX YCTAHOBJIEH IYHKTOM
1.5 AAMUHUCTPAaTUBHOIO PETJIAMEHTA, HAIIPABJIICTCS HA aIpEC SJIEKTPOHHOM MIOYTHI 3asBUTEIIS
B CPOK, HE MPEBBIAIOMINNA OJUH J€Hb CO JHSA PETUCTpAalUU OOpalleHHs, TOCTYIUBILIETO B
dbopme PIIEeKTPOHHOTO IOKYMEHTA.

OTBeTbl Ha BONPOCHI, HE NPEAYCMOTPEHHBIE NYHKTOM |.5 AIMHUHHCTPaTHBHOIO
peryiiaMeHTa, HalpaBJIsIOTCS HA JJEKTPOHHBIM aJpec 3asBUTENSA B CPOK, HE MPEBBIIAIOIMINI
JBYX JHEH CcO JHS perucTpauuu oOpallleHHs, MOCTYNUBLIETO B (QopMe 3JIEKTPOHHOIO
JIOKYMEHTa, U Ha TIOYTOBBIM aJpec 3asBUTENS B CPOK, HE IMPEBBIIAOIIMN TPEX JHEW CO JHSA
pPETUCTpaIH MICEMEHHOTO O0pAICHHS;

1) 3asiBUTENIb HMMEET TMpPaBO Ha TMOXydeHHe WHGOpPMAUA O TMPEAOCTABICHUU
MYHULUNIAJIBHON yCIIyry nnocpencTsoM Ennnoro noprana u PernonansHoro noprana.

1.5. Uadopmanust mo BompocaMm MpeaoCTaBICHUs] MyHUIIUIIATBHON YCIyTH BKIIOYAET B
ce0s cieayrolne CBeACHU:

1) [epeYeHb HOPMATUBHBIX NIPABOBBIX AKTOB, PETYIUPYIOIIMX OTHOLICHMS, BO3HUKAIOIINE
B CBSI3M C MPEJOCTABICHUEM MYHMIMNAIBHOM YCIyrM, C yKa3aHUEM WX PEKBU3UTOB U
MCTOYHUKOB OUIUATBHOTO ONyOIMKOBAHUS;
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2) KpYT 3asiBUTEJIEH, KOTOPBIM MPEIOCTABISAETCS MyHULIMTIAIbHAS yCIIyra;

3) NIEPEUYCHb JOKYMEHTOB MPEJCTABIISEMbIX 3asIBUTEIIEM IS TTOIYUYEHUS] MyHULIUIIAJbHON
yCIIyru, TpeOOBaHMS, MPEIBSIBIAEMbIE K ITHM JOKYMEHTaM U HX O(OPMIICHHIO, BKIIOYAS
00pa3ipl 3an0aHeHH (POPM JOKYMEHTOB, a TAK)KE NePeYeHb JOKYMEHTOB, KOTOPBIE 3asBUTEIb
BIIpaBE MPEJICTABUTh 110 COOCTBEHHOW MHUIIMATHBE;

4) CPOK MPEIOCTABIEHUS MYHULIUIAIBHON YCIYTH;

5) MOPAJIOK M CHOCOOBI MOJA4YM JOKYMEHTOB, MPEACTABISIEMBIX 3asBUTENEM I
MOJIyYEHUSI MYHULIUTTAIBHOU YCIYTH;

6) pa3mep IIaThl, B3UMAEMON C 3asBUTEIIS [TPU MPEIOCTABICHUA MyHULIUIIAIBHON YCIIYTH,

W crocoObl ee B3UMaHUs B CiyyasX, HPeIyCMOTPEHHBIX (enepalibHbIMU 3aKOHAMH,
MIPUHUMAEMBIMH B COOTBETCTBUM C HUMHU HHBIMH HOPMAaTUBHBIMU IPAaBOBBIMHU aKTaMU
Poccuiickoit denepamnuy, HOPMATHBHBIMH TIpaBOBBIMH akTaMu [leH3eHCKO# oOjacTu u
HOPMaTUBHBIMHU MTPAaBOBBIMU akTaMu [10J1€0JI0rOBCKOTO CENbCOBETA;

7) HOPSAJOK TMONy4YeHHs HH(OpMAIMK 3asiBUTENEM 10 BOMNpOcaM MPeAOCTaBICHUS
MYHULANIAJIBHON YCIIYTH, CBEICHUH O XOA€ IPEAOCTABICHUS MyHULIMITAIILHON yCIIyTH;

8) pe3yabpTaThl IMPEJOCTABICHNUS MYHULHNAIBHOW YCIYIHM, IOPSAJOK HaIpaBICHHUS
JOKYMEHTA, SIBJIIIOLIETOCS PE3YIbTaTOM IPEAOCTABICHUS MyHULIUITAIBHON YCIIyTH;

9) NepeueHb OCHOBAHMM [Js OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOJUMBIX IS
MIPEAOCTABICHUS] MyHULIUIIAJIBHON YCIIYT'H, IPUOCTAHOBIICHHsI WIA OTKa3a B MPEJOCTaBICHUN
MYHHUIMIAIBHON YCIyTH;

10)  cBemenus o MecTe HaxoxAeHUs, rpaduke paboTh, Tenedonax, aapece oPpUIHATLHOIO
caliTa AIMUHHUCTPALIUH, a TAK)XKE SJIEKTPOHHOMU MOYTHI;

11)  nepeuenr M®I], B KOTOPBIX MPEIOCTABIAETCS MYyHHIMIIAIbHAS yCIyra, CBEICHHS O
MecCTe HaxoXJeHus, rpaduxe pabotbl, TenedoHax, aapece oduimanbHoro caiita M®I] B
UH(OPMAIIMOHHO-TEIEKOMMYHHUKAIMOHHOW cetn «MHTepHeT» (nanee - opUIIMANbHBINA CalT
M®II), a Takke 2JIEKTPOHHOM TTOYTHI;

12)  mopsmox mocyneOHOro (BHeCyneOHOro) oOamoBaHus AedcTBuii (Oe31elicTBUS) U
pELIeHU, TPUHATHIX (OCYIIECTBISEMBIX) B X0O€ NMPEAOCTABIECHUS MyHUIIMITAILHON YCIyTH.

1.6. Ha Enunom mnoptane, PerumonanpHoM moprane, oQUUIHUAILHOM caiTe
AJMUHHUCTpaLUU pa3MmeniaeTcsd nHGopMalus Mo BOIPOcaM NPeOCTABICHHUS MyHHUIIUIAIbHON
yCIIyry, BKJIOYAmmasi B ce0sl CBENEHUs COMNIACHO MyHKTY 1.5 AJIMHUHHCTPaTHUBHOIO
periameHTa.

1.7. HWudopmauus mno BompocaM MPeAOCTABICHUS MYHHLIMIIAIBHOW  YCIyTH
MPEIOCTaBIISIETCS 3asBUTENIO OECIIaTHO.

1.8. JHocrtyn k uHpoOpManuMu O CPOKAX U MOPAJIKE MPEAOCTABICHUS MYHHUIIMIIAIBLHOM
YCIIYTH OCYUIECTBIISIETCSI O€3 BBIIIOJIHEHUS 3asBUTENIEM KaKUX-T1M00 TpeOOBaHUM, B TOM YHCIIE
0e3 HUCIOJb30BaHUS MPOTPAMMHOTO OOecleyeHusl, YCTaHOBKA KOTOPOrO0 Ha TEXHUYECKHUE
CpelcTBa 3asBUTENS TpeOyeT 3aKIIOYEeHMs JMIIEH3MOHHOIO WM MHOTO COIJIAIEHUs C
npaBoo0JiajaTesieM MPOrpaMMHOr0 oOecreyeHus, MpeayCMaTpUBAIOLIEro B3UMAaHHUE IUIATHI,
PETUCTPALIMIO WIM aBTOPU3ALIMIO 3asIBUTEINSI UM IIPEIOCTABIEHUE UM [IEPCOHAIBHBIX JAHHBIX.

1.9. Tlopsimok, ¢dopMa, MeCTO pa3MeIIeHUs ¥ CIOCOOBI TOJNYYCHUS CIPABOYHOU
MH(pOpMaLIIH.

OcHOBHBIMH TpeOOBaHUSAMH K WH(GOPMHUPOBAHUIO SBISIOTCS AOCTOBEPHOCTh M MOJIHOTA
MPEIOCTaBIsIEMON CHPAaBOYHON MH(POpPMAIMU, YETKOCTh B H3JIOKEHUH TakoW HH(OpMAIu,
HarJIsiJHOCTb, ONIEPATUBHOCTD, YJI0OCTBO U IOCTYIHOCTD €€ MOJTyUYEHUS.

[Topsimok, gopma M cnocoObl MOMYYEHHs] CHPABOYHOM HH(POPMAIMH COOTBETCTBYIOT

TpeOoBaHMAM 1O HMH(MOPMHUPOBAHMIO  3asBUTENCH 1O  BOMpPOCaM  MPEIOCTABICHHS
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MYHHUIMIAIBHON YCIYTH, NPEyCMOTPEHHBIM ITYHKTOM 1.5 AIMUHUCTPAaTUBHOI'O pErjIaMEHTa.
K cnpaBounoit nHpOpManuy OTHOCUTCS clieAyromas nHpopmanus:

- MECTO HaXOXKACHUA U Tpapuk padoTel AgqmuHucTpauuu 1 MOILI;

- cnpaBounble Tenedonsl AnmuHucTtparmu U1 MOILl, B Tom uucie HOMep TenedoHa-

aBTonH(popMaTopa (Ipu HATUYHH);

- aapeca opUIMATBHBIX caiTOB A MUHUCTpanuu 1 M®ILI, agpeca ux

IEKTPOHHOM ITOYTBHI.

1.10. CnpaBouHast uHpopManus, NpeayCMOTPEHHAS] TyHKTOM 1.9 AJIMUHHUCTPaTUBHOTO
periaMeHTa, pasMmellaercd Ha HMH(QOPMAMOHHBIX cTeHnax AamuHuctpauud, MOIL], Ha
odurmansHoM caiite Anmunauctpannn, M®ILI, va Enunom noptane, Pernonaasnom mopraie.

1.11. AnmuHucTpauus OO€CHeuMBaeT pa3MEIIEHUE U aKTyaJld3allio CIPaBOYHOM
uHpopManMu Ha HWHOOPMALMOHHBIX CTEHIAaX AJMUHHUCTpauud, Ha EnmHom mnopraie,
Pernonansnom noprane, opuunraibHOM caiiTe AAMUHUACTPALIUY.

1.12. IlonpoGHyt0 HHGOPMALHIO O IPETOCTABIAEMON MYHUIIUIIAILHON YCIyTe, O CpoKax
1 XOJI€ €€ IPEIOCTABICHHs MOKHO NOJYy4YHUTh Takke B M®DLI B COOTBETCTBHM € COTJIAILIEHUEM O
B3aUMOJICHCTBUH, 3aKIFOUCHHBIM MeX Ty M®L] u AqmuHucTpanuei.

M®II oOecneurBaeT pa3MeLICHHE W aKTyaJu3alMi0 CIPaBOYHOW HHGPOpMAIMM Ha
MH(OPMALIMOHHBIX CTeHAAaX U oduiranbHoM caiite MOLI.

I1. Cranpapt npenocTaBjieHusi MyHMIUNAJIbHON YCJIYTH
HaumeHoBaHHEe MYHULIMIIAJIBHON YCJIYTH

2.1. HaumeHoBaHue MyHHULIMNANbHOW ycimyru: «lIpu3Hanune cajgoBoro aoma >KHIIBIM
JIOMOM HJTH KHJIOTO I0OMa CaJOBBIM JIOMOM).
KpaTtkoe HauMeHOBaHE MYHUIIUTTAIBHON YCIYTH HE IPEAYCMOTPEHO.

HaumeHoBaHMe OpraHa MecTHOTO CaAMOYIPABJIEHUS, MIPEI0CTABJIAIONIET0
MYHMIHMIAJTbHYIO YCIYTY

2.2. [IpegocTaBieHne MyHUIUIIAIBHON YCIYTH OCYLIECTBISAECT AIMUHUCTPALIUS.
Pe3yabTaT npegocTaBjieHUss MYHUIIUNIAIBHOM yCJIyTd

2.3. Pe3ynbTaToM NpeaocTaBieHUuss MyHULIUIIAIbHOW YCIYTHU SIBIISIETCS:

- pelIeHHe O MPU3HAHUU CATOBOrO JOMA >KUJIBIM JIOMOM WJIM KUJIOTO JIOMa CaJ0BBIM
JIOMOM;

- pemeHre 00 OoTKa3e B MPU3HAHUU CAJOBOTO JIOMA KHIIBIM JIOMOM WM KUJIOTO JIoMa
CaJIOBBIM JIOMOM.

Cpok npegocraBjieHrsi MyHUIMNIAJIbHON YCJIYTH

2.4. Cpok npeaocTaBiieHUss MyHUIIMTAIBHON ycIyru - 45 KaneHAapHbIX JHEH co JHS
M0/1a4y¥ 3asBJICHUS O MPEJOCTABICHUU MYHUIIUTAIBHON YCIYTy B AJIMUHUCTPALIUIO.
B ciyuae eciam okoH4YaHME CpoKa pacCMOTPEHUS 3asBJICHUS IPUXOAUTCSA HA HEpAOOUuil
JIeHb, THEM OKOHUYAHUS CPOKa CUUTAETCs pabounii eHb, CASAYIOMUN 32 HepabOUUM JTHEM.
B cnywae mpencrabnenus 3asBieHus yepe3 M®PI] cpok, ykazaHHbI B ab3aie epBOM
HACTOSIILEr0 ITyHKTa, HCUUCseTcss co AHSA noiydeHuss MOIL] 3asBineHus U JOKyMEHTOB,
YKa3aHHbBIX B IyHKTe 2.6. pa3aena 2 AIMUHUCTPATUBHOI'O PErJIaMEHTA.



Pemenue o mpu3HaHuM €a10BOr0 IOMA XKUJIBIM JJOMOM WJIH KUJIOTO I0Ma CaJI0BBIM IOMOM
nubo pelieHrne 00 OTKa3e B MPU3HAHUM CAJOBOTO JOMA JKWJIBIM JOMOM WM KUJIOTO J0Ma
CaJIOBBIM JIOMOM BBIJAETCS WJIM HAPABIISIETCS 3asBUTEIIO, YKa3aHHBIM B 3asIBJIEHUU CITIOCOOOM,
HE Mo3/IHee yeM depe3 3 pabouux JHS CO AHS MPUHATUSA TaKOTO PEIICHHUS.

IIpaBoBble OCHOBAHMS Il NPEAOCTABJIEHUS MYHULIHMNAIbHON YCIYyTH

2.5. IlepeueHb HOPMATHBHBIX NIPABOBBIX aKTOB, PETYJHMPYIOIIHUX IPEIOCTaBICHUE
MYHHUIMIAIBHON yCIyrd (C yKa3aHHEM HMX PpEKBU3UTOB U HMCTOYHHMKOB OQHUIUAIBHOIO
onyOIMKOBaHMs), pa3Mmemiaercss Ha EnuHoM mnoprane, PernonampHOM mopraize U Ha
oduIMaTbHOM cailTe AIMUHUCTpALK, HH(POPMAIIMOHHBIX cTeHAax A aMuHucTpaunu, MOILI.

Crenuanuctsl AAMUHUCTPALKU, 00ECIEYNBAIOT Pa3MELIEHUE U aKTyaJu3aluio MepeyHs
HOPMAaTUBHBIX [TPAaBOBBIX AKTOB, PETYIMPYIOLINX IPEIOCTaBICHNE MyHUIIMIIAIBHON YCIIyTH, Ha
Enunom mnoprane, PermonanbHOM mnopTane, Ha OQHUIMAIBLHOM caiTe AJIMUHHUCTpAlUM U
MH()OPMALIMOHHBIX CTEHAaX AJIMUHUCTpPAIIH.

Crneumanuctsl MO®I] obecnieunBaroT pa3MelleHHE U aKTyald3alui  HepeyHs
HOPMAaTHBHBIX [TPAaBOBBIX aKTOB, PETYJIMPYIOIIUX [TPENOCTABICHINE MYHULIMIIAIBHON YCIIyTH, Ha
nH(popMaMOHHBIX cTeHAax MOLI.

HcuepnbiBawinii nepedeHb 10KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
3aKOHOJATEeJIbHBIMH HJIH HHBIMH HOPMATHBHBIMH MPABOBBIMHU AKTAMM JIJIsI
NpeI0CTABJIEHUSI MYHHIMNIAJIbHOM YCJIYTH ¢ pa3jiejieHneM HAa JOKYMEHThI H
HH(opMaIUI0, KOTOPbIE 3asiBUTEJb 10/IKE€H MPEACTABUTH CAMOCTOSITEJIbLHO, U
TOKYMEHTbI, KOTOpPbIe 3asiBUTEJIb BIIpaBe MPeACTABUTH MO COOCTBEHHOW MHUIIMATHBE,
TaK KAK OHM MOJJIEeKAT NMPeICTABJIEHHUI0 B PAMKAaX MeKBeJI0MCTBEHHOI0
HH(OPMAIHOHHOT0 B3aUMO/IeliCTBUS

2.6. VcdeprnbIBarOIuili MepeyeHb JTOKYMEHTOB, KOTOpBIEC 3asBHUTENb (IIPEICTaBUTEh
3asBUTEIIS) JOJIKEH MPEACTAaBUTh CAMOCTOSATENBHO:

1) 3asiBIIeHHE O NMPU3HAHUHU CAJOBOTO JOMa JKHJIBIM JOMOM HJIHM YKHIJIOTO JIOMa CaJ0BbIM
JIOMOM (J1aJiee - 3asBJICHUE), B KOTOPOM YKa3bIBaIOTCS KaJaCTPOBBIM HOMEP CaI0BOTO J0OMa WU
YKUJIOTO IOMa U KaJlaCTPOBBIM HOMEP 3€MEJIbHOTO Y4acTKa, HAa KOTOPOM PACIIOJIOKEH CaI0BbIN
JIOM WJIU KUJI0OM IOM, TIOYTOBBIN aJIpeC 3asBUTENS WU aJIPEC AIEKTPOHHOM MOYTHI 3asIBUTENS, a
TaKKe CIOCO0 TOJIyYEHHUs pe3yiIbTaTa MPEAOCTABICHUS MYHHUIIUIIAIBHOW yCayru (IIOYTOBOE
OTIPaBJICHUE C YBEJOMJIEHUEM O BPYUECHHH, AJICKTPOHHAS TOYTa, MoydyeHue JudHo B MOII,
MOJTyYeHUE JTUYHO B AJIMUHUCTpAIUN);

2) npaBOyCTaHABIMUBAIONINN JOKYMEHT Ha KUJIOW JIOM WU CaJl0OBbIN JOM B Cllydae, ecliu
MpaBO COOCTBEHHOCTH 3asBUTEIISI HA CAIOBBIN JIOM WJIM JKIJIOW JIOM HE 3apETHCTPHPOBAHO B
EnvHOM roCcynapCcTBEHHOM peecTpe HEIBUKHUMOCTH, WM HOTAPUAIBHO 3aBEPEHHAs KOMUSA
TAKOI'0 JIOKYMEHTA;

3) 3aKIIF0UEeHHE TT0 00CIIeIOBAHUIO TEXHUIECKOT'O COCTOSIHHS 00bEKTa, TOATBEPKTAF0ITICe
COOTBETCTBHE CaJIOBOTO JJoMa TPeOOBaHMAM K HAJIC)KHOCTH U O€301TaCHOCTH, YCTaHOBICHHBIM
yacThto 2 ctatbu S5, crathsiMu 7, 8 u 10 denepanbHoro 3akoHa oT 30.12.2009 Ne 384-03
«TexHuueckuit perinamMeHT o O€30MaCHOCTH 3aHUM UM COOPY)XCHHUI», BBIJIAHHOE
WHJMBUAYAJbHBIM TpPEANPUHUMATENEM WIH IOPUIUYECKUM JIMIIOM, KOTOpPBIE SIBISIOTCS
YICHAMHU CaMOPETYJIUPYEMOl OpTaHW3alui B 00JIaCTU WHKEHEPHBIX W3BICKAaHUU (B cllydae
MIPU3HAHUS CaJOBOTO JIOMA KUIIBIM JIOMOM);

4) HOTapUabHO YJOCTOBEPEHHOE COTJIacHe TPEThUX JIMIl Ha IPU3HAHKUE CAJOBOT0 J0Ma
KUJIBIM JIOMOM WJIM JKUJIOTO JJOMa CaJI0BbIM IOMOM (B CiIy4ae, €CJIM CaJOBBIM JIOM WM KUIION
JIOM OOpeMeHEeH MpaBaMH TPEThUX JIUIT);



5) MOKyMEHT, TOJTBEPXKIAIOIINN TOJHOMOYHUS TMPeACTaBUTENsT (HU3MUECKOTO JIHIIa,
IOPUJINYECKOTO JIUIIA JIEUCTBOBATh OT €r0 UMEHU.

2.6.1. HcuepmnpiBaroniuii mepevyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHHU C
HOPMaTUBHBIMU MPABOBBIMU aKTaMU JJIS NMPEJOCTABICHUS MYHUILIUIIAIIBHON YCIIYTH, KOTOpPbIE
HaxoJsTCs B PACMOPsHKEHUU TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYMpPAaBJICHUS
Y MHBIX OpTraHU3alui, Y4aCTBYIOIIMUX B MPEAOCTaBICHUN MYHHUIIUIIAIIBHON YCIyTH, U KOTOPHIE
3asBUTENb BIIPABE MPEICTaBUTH IO COOCTBEHHOW MHUITUATUBE:

- BbIUCKAa M3 EAMHOr0 rocynapCcTBEHHOTO peecTpa HEIBMXKUMOCTH 00 OCHOBHBIX
XapaKTEPUCTUKAX M 3apETUCTPUPOBAHHBIX MpaBaxX Ha OOBEKT HEJBMXKHUMOCTH, COJEpKalias
CBEJICHUS O 3apETUCTPUPOBAHHBIX ITpaBax 3asgBUTEI Ha CAJOBBIN JJOM WJIU KUIJIOW JIOM.

2.6.2. 3asgButenb (NMPEICTABUTENb 3asBUTENA) MOXET IOJaTh 3asBICHUE U (WIIH)
JIOKYMEHTBI, HEOOXOAMMBIE [IJIsi MPEAOCTABICHUS MYHUIMIAIBHOU YCIYTH, CIEAYIOIINMHU
cIocodamu:

1) mnyHO Ha OyMaXHOM HOCHTEJIE 0 MECTOHAXOXKICHUIO A TMUHHUCTPAIINH;

2) MOCpEeACTBOM MOYTOBOM CBSI3U MO0 MECTOHAXOXKICHUIO A TMUHHUCTPALINH;

3) Ha OyMaxxHoM Hocutene dyepe3 MODI[ B COOTBETCTBUHM C COIJIAIIEHHUEM O
B3aMMOJICCTBUM, 3aKIIOUCHHBIM Mexay MOPIl u AaMuHHCTpanuen, mpemaocTaBisionen
MYHUIIUNAIBHYIO YCIYTY, C MOMEHTA BCTYIUJICHHUS B CHITY COTJIAIIICHUS O B3aUMOICUCTBUM.

HUcuepnbiBawoimii nepevyeHb 0CHOBAHUM JJIsl 0TKAa3a B IpUeMe JOKYMEHTOB,
HeO0XOAUMBIX VIl PEAOCTABJICHU MYHUIUNIATbHOMN yCJIyTru

2.7. OcHOBaHMM ISl OTKa3a B MpHUEME JOKYMEHTOB 3aKOHOJATEILCTBOM Poccuiickoin
denepanyu HE MPETyCMOTPEHO.

HcuepnbiBawinuii nepeyeHb OCHOBAHUI /ISl IPUOCTAHOBJIEHUS MPEI0CTABIECHUS
MYHHUIHMNAIbHOU YCJIYTH

2.8. OcHOBaHMSA ISl IPUOCTAHOBIICHHS MPENOCTABICHUSI MYHULMITAJBbHON YCIIyIH HE
MIPETyCMOTPEHBI.

HcuepnbiBaomuii nepedyeHb OCHOBAHUM 1JISl 0TKA3a B MIPe10CTABJICHUMN
MYHHMUIUNAJIBLHOM YCJIYyTH

2.9. Pemienne 06 oTKase B MPU3HAHUH CAJIOBOTO JIOMA YKHUJIBIM JIOMOM HJIH JKHJIOTO JIoMa
CaJI0BBIM JIOMOM MIPUHUMAETCS B CICAYIOIINX CIydasiX:

1) HempencTaBieHUE 3asBUTENIEM JIOKYMEHTOB, MPETyCMOTPEHHBIX MOAMYHKTaMU 1 u
(nnn) 3 myHkTa 2.6 paznena 2 AJIMUHUCTPATUBHOTO PETIIAMEHTA;

2) mnoctymieHue B AJMHHUCTpAIMIO CBEACHUM, cojaepxammuxcs B ExuHom
TOCYJapCTBEHHOM PEECTPE HEJBIXKMMOCTH, O 3apETUCTPUPOBAHHOM IPaBe COOCTBEHHOCTH Ha
CaJIOBBIM JJOM WJIU JKUJIOW JOM JIMIIA, HE SIBJISIONIETOCS 3asBUTEIIEM;

3) mocryrieHHe B AJIMHHHCTpPAIlMIO YBEIOMIIEHHS 00 OTCyTcTBUM B EnuHOM
TOCYJapCTBEHHOM pEecTpe HEABMIKMMOCTH CBEJACHHI O 3aperMCTPUpPOBAHHBIX TpaBax Ha
CaJIOBBIM JIOM WJIW KWJIOW JOM, €CJIM MPaBOYCTAHABIMBAIOIINUNA JOKYMEHT, MPETyCMOTPEHHBIM
MOAMYHKTOM 2 MyHKTa 2.6 AIMHUHUCTPATUBHOIO PErJIaMEHTa, WM HOTapUalIbHO 3aBEpEeHHas
KOIMsI TAKOTO JOKYMEHTA He OBbLIN Mpe/ICTaBICHBI 3asaBuTeneM. OTKa3 B MPU3HAHUHU CaJI0BOTO
J0OMa KWJIBIM JIOMOM WJIM JKHJIOTO JIOMa CaJOBBIM JIOMOM IO YKa3aHHOMY OCHOBAaHHIO
JIOMYCKAeTCs B ClTydae, eciau AJMUHHUCTPAIUS MTOCIIE MOTYYeHHUS YBEAOMIICHUS 00 OTCYTCTBHH
B EIWHOM rocynapcTBEHHOM pEecTpe HEABUKUMOCTH CBEACHHIl O 3aperucTpUpPOBAHHBIX
MpaBax Ha CaJIOBBIA JIOM WJIM JKWAJIOM JOM YBEIOMMJIA 3asBUTENS YKa3aHHBIM B 3asBICHUU
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CIIOCOOOM O TIOJIyYEHHHM TaKOro YBEJOMIIEHHS, MPEJIOXKUIA 3asBUTENI0 NPEICTaBUThH
[IPAaBOYCTaHABIMBAIOIIMN JOKYMEHT, MPEAYCMOTPEHHbIM MOAMYHKTOM 2 TIyHKTa 2.6
AJZIMMHHCTPAaTUBHOTO PErjaMeHTa, UIX HOTapHAJIbHO 3aBEPEHHYIO KOIMIO TAKOTO JOKYMEHTA U
HE TOJIy4nJia OT 3asiBUTENS TaKOM JOKYMEHT WM TaKyl0 KOIMIO B TeueHHe 15 KajmeHaapHbIX
IHEN €O JHSA HalpaBJICHUS YBEAOMJIEHUS O TPEACTaBICHUM IPaBOYCTAaHABIMBAIOIIETO
JOKYMEHTA;

4) HenpeICTaBJICHUE 3asBUTENIEM IOKYMEHTA, IPEAYCMOTPEHHOT O OAITYHKTOM 4 IyHKTa
2.6 paznena 2 AIMUHHACTPATUBHOTO PErJIaMEHTa, B CIIy4ae €CIIHM CaJI0BbIM JOM HIIH KUJION IOM
0oOpeMeHEH NpaBaMy TPETHUX JIMII;

5) pa3melieHue caJOBOrO JIOMa MM JKHJIOTO JoMa Ha 3€MEJIbHOM YYacTKe, BHJIbI
pPa3pelIeHHOI0  HCIOJb30BAaHUS  KOTOPOrO, YCTAHOBJIEHHBIE B  COOTBETCTBUU  C
3aKOHOAATeNbCTBOM Poccuiickor Denepanuu, He IPeLyCMaTPUBAKOT TAKOTO Pa3sMELICHUS;

6) MCIOJIb30BaHUE JKUJIOIO JOMa 3asBUTENIEM WM HHBIM JIMIIOM B KadyecTBE MecTa
MOCTOSIHHOTO TPOXKUBAHUS (IPU PAaCCMOTPEHMM 3asBICHHUS O MPU3HAHUHU JKWIOTO JOMa
CaJIOBBIM JIOMOM).

Pa3mep muiaTel, B3uMaeMoii ¢ 3asiBUTeJIS IPU NPEAOCTABJICHUHA MYHHIMIIAJIbHOM YCJIYIH,
U CIIOCOOBI ee B3UMAHUA B CJIy4asiX, IPeIyCMOTPEHHbIX (peepajbHbIMU 3aKOHAMM,
NMPUHUMAEMBbIMHU B COOTBETCTBUU C HUMHU MHBIMU HOPMATHBHBIMH NPABOBBIMU aKTaMH
Poccuiickoit @enepanumn, HOPMATUBHBIMHU NMPABOBbIMHU AKTaAMH Cy0beKTOB Poccuiickoi
denepanun, MyHUIIUNIAIbHBIMHA PABOBBIMH aKTAMHU

2.10. MyHununanpHas yciyra npeocTaBisercs OecIuiaTHoO.

MaxkcuMaJIbHbIN CPOK 0:KUAAHUS B OYepeau NMPH MojAave 3a1poca 0 NpeJoCTaBIeHUU
MYHMUIMIIAIbHOH YCJIYTH U NIPH NMOJIyYeHUH pe3y/ibTaTa NnpeaocTaBjieHust
MYHHIUNIAJIbHON yCJIYIH

2.11. Bpems oxunaHus B O4EPEIH HE TOJDKHO MTPEBBIIIATH:

- IpU Tojade 3asdBJICHUS U (WIM) TOKYMEHTOB, HEOOXOJUMBIX JJISl MPEAOCTaBICHUS
MYHULUNAIBHON YCIYyTH - 15 MUHYT;

- Y MOJIYYEHNUHN pe3yJIbTaTa MpeAOCTABICHUS MyYHULIIUIIAIIBHON YCIYTHU - 15 MUHYT.

Cpok perucrpanum 3anpoca 3asBUTeJIS 0 MPeA0CTABJICHUN MYHUIMIIAJBHON YCJIYIH

2.12. Perucrtpauus 3asBJICHHMS O MNPEAOCTABICHUM MYHUIMIIAJBHON  yCIIyI'H
OCYIIECTBJIIETCA B JIEHb €0 MOJyYEHUSI.

2.13. 3asBneHue O MPEIOCTABICHUU MYHUIMIAIBHON YCIYTd PErucTpUpyercs B
YCTaHOBJIEHHOM cUCTEME TIOKyMEHTO000pOTa C MPUCBOCHUEM 3aIlPOCy BXOSAIIETO HOMEpa U
yYKa3aHHEM JIaThl €ro MOIyYEeHHUS.

TpeOoBanusi Kk MOMeILIEHNUSM, B KOTOPBIX NPEeJOCTABIACTCA MyYHHIIUNIAJIBHASA YCJIyra, K
3aJ1y 0KUAaHNsl, MeCTaM /IS 3all0JHEeHHsI 3a1POCOB O NMPeJ0CTaBJICHUH
MYHHUMIAIbHOH YCJIYTd, HHPOPMALMOHHBIM CTEHJAaM ¢ 00pa3liaMu UX 3aN0JHeHUs 1
nepeyHeM JOKYMEHTOB, He00X0AMMBIX [JIsl IPeAOCTABJICHUA MYHHIMIIAIbHOH YCIYTH,
B TOM 4HcJje K 00ecrnedeHHI0 JOCTYNTHOCTH /IJISi HHBAJIM/I0B YKA3aHHBIX 00beKTOB B
COOTBETCTBHMH C 3AKOHOAATEJIbCTBOM Poccuiickoii degepanum o cCOnMaabLHOMN 3auTe
HHBAJIN/I0B

2.14. 3nanus, B KOTOPBIX pacnoiararorcst nomeueHuss AagmuHuctpanuu, MOILL nomxHbI
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OBITH PACIIOJIOKEHBI C YUETOM TPAHCIIOPTHOM U MEMIEXOHON JOCTYITHOCTH JJIS 3asIBUTEIICH.

[Tomemenus Anmunuctpauuu, M®PIL]  AOMKHBI COOTBETCTBOBATH YCTAHOBJICHHBIM
CaHUTAPHO-3IUIEMUOJIOTMYECKUM TIPABHIIAM U 000PYI0BaHbI CPEICTBAMH MOKAPOTYIICHUS U
OTOBEIICHUS] O BOBHUKHOBEHUHU YPE3BbIYAiHOMN CUTYAIUH.

2.15. IlpenocraBieHre MYHULHMNAIBHOW YCIYI'M OCYIIECTBIAETCA B CIHEIUAIBHO
BBIJICTICHHBIX IS 3TOU L€ NOMEIICHUSX.

2.16. IlomemnieHus, B KOTOPBIX OCYIIECTBISIETCS MPEIOCTABICHUE MYHUIUIIAIbHON
yCIIyTH, 000PYIyIOTCS:

- ”HOPMAITMOHHBIMH CTEHAAMU, COJICPKAITUMHU BU3YaIbHYIO U TEKCTOBYIO HHGOPMAIIHIO;
- CTYJIBSIMHM M CTOJIAMHU JIJIsI BO3MOKHOCTH O()OPMIIEHUSI JJOKYMEHTOB.

2.17. KonuuecTBO MECT 0XKHMJIaHUS ONpPEENIeTcs UCX0asd U3 (aKTUUECKON Harpy3Ku U
BO3MOXHOCTEH I UX pa3MEILECHUS B 31aHUH.

MecTta oXuIaHUA JOJKHBI COOTBETCTBOBATH KOMGOPTHBIM YCIOBHSIM [UIsl 3asiBUTENEH U
ONTUMAJILHBIM YCJIOBHSIM Pa0bOThI CIIEIIMAINCTOB.

2.18. Mecrta pnns 3amoJHEHHS JOKYMEHTOB OOOPYIYIOTCS CTYJbSIMH, CTOJaMH
(cToiikaMu) u oOecrnieunBaroTCs OJlaHKaMU 3asiBIICHUN U 00pa3liaMy UX 3aIOJTHEHUS.

2.19. KabuHeTsl mpuema 3asBUTENCH [OJDKHBI MMETh HH(pOpPMAlMOHHBbIE TaOIUYKU
(BBIBECKH) C YKa3aHHEM:

- HOMepa KaOMHeTa;
- (amuniuy, ©MEHH, oTYecTBa (MIPU HATMYMH) U JOJKHOCTU CHEI[HAIHNCTA.

Kaxxnoe pabouee MecTo OJKHO OBITH OOOPYAOBAHO MEPCOHATBLHBIM KOMITBIOTEPOM C
BO3MOXXHOCTBIO JIOCTyHa K HEO0OXOJAMMBIM HH(POPMALMOHHBIM pecypcaM, a TaKke
MeYaTaoIIUM, KOMUPYIOIIUM U CKaHUPYIOIIUM YCTPOMUCTBAMH.

[Ipu opranmzanuu paboyux MECT CJIEAyeT MPEeAyCMOTPETh  BO3MOXKHOCTh
OecpensITCTBEHHOT0 BXO/Ia (BbIX0/1a) CIICIUAIMCTOB U3 TTOMEIIICHHUS.

3an 0KUAAHUS U MECTa JUIsl 3aII0JTHEHMSI 3aIIPOCOB 000PYAYIOTCS CTYJIbSIMHU, CTOJIAaMU B
KOJIMYECTBE HE MEHEe JBYX JIJIi BO3MOXKHOCTH O(OPMIICHHUS JOKYMEHTOB, 00ECIEUHBAIOTCS
OlaHKaMH  JOKYMEHTOB W KaHIEISIPCKUMHU  TPUHAUISKHOCTSIMH,  O0OPYIyHOTCS
MH(OPMALIMOHHBIM CTEHJIOM, Ha KOTOPOM pa3MeIIaeTcs ciaeayroas nadopmanus:

- TEKCT aJIMUHUCTPATUBHOTO PETIaMEHTa;

- KpaTKOe OMMCcaHue MOpsiAKa MPEAOCTABICHUS MyHUILIUIIATbHON yCIIyTH;

- IepeUYeHb IOKYMEHTOB, HEOOXOIUMBIX JJIs MPEOCTABICHUS MyHULIMTTAIIBHON YCITYTH;

- 00pa3iibl 3asiBJICHUM;

- TIOPSJIOK JTocyAcOHOro (BHECYAeOHOr0) 00XKajaoBaHUs pelIeHU U TeUCcTBUH (Oe31eliCcTBH)
opraHa, MpeJOCTaBISAIOIIET0 MYHULUNAIBHYIO YCIYTry, a TakKKe UX JOJKHOCTHBIX JIUIl U
MYHUIIUAMATBHBIX CITYXKaIUX;

- cripaBOYHas UH(opmaIus.

2.20. TlomemieHusi OJDKHBI COOTBETCTBOBATH TPEOOBAHUSIM IMOXAPHOW, CaHUTAPHO-
AMUAEMHOJIOTHYECKON 0e30macHOCTU U ObITh 00OpPYAOBaHbI CPEACTBAMHU MOKAPOTYIICHUS U
OTIOBEIICHUSI O BO3HWKHOBEHWU YPE3BBIYAWHON CHUTYyalluu, CUCTEMON KOHIWIIMOHUPOBAHUS
BO3J/IyXa, MHBIMU CPEJICTBaMH, 00CCIICYMBAIOIIMMHI 0€30IMaCHOCTh U KOMGOPTHOE IIPeObIBaHNE
3asBUTENEN.

2.21. IlpenmocrtaBineHWe MYHUIMIAIBHON YCIYTH OCYIIECTBISETCS B OTACIBHBIX
CHelMalbHO 000PYOBaHHBIX MOMEIIEHUAX, 00ECIeUUBAIOUINX OECHPEnsITCTBEHHBIA TOCTYII
WHBAIUI0B (BKIIIOYAs MHBAJIUIOB, UCIIOJIB3YIOMINX KPECIa-KOISICKH U COOAK-TIPOBOTHUKOB).

2.22. Ha kaxmoil cTosiHKe (OCTaHOBKE) TPAHCIOPTHBIX CPEACTB, B TOM YHCIIE OKOJIO
OOBEKTOB  COIMATBHOM, WHXEHEPHOM W  TPAHCHOPTHOM HUHPPACTPYKTYp  (KUIBIX,
OOIIECTBEHHBIX M NPOU3BOACTBEHHBIX 3/IaHUI, CTPOCHUN U COOPYKEHHMH, BKIIOYass TE, B
KOTOPBIX PaCIOIOKEHBI (PU3KYIHTYPHO-CIIOPTUBHBIC OPTaHU3AIUHU, OPTaHU3AIUN KYJIBTYPhl U
Jpyrue OpraHu3aliu), MecT OTJbIXa, BblaeseTcs He MeHee 10 MpoleHTOB MecT (HO HE MeHee
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OJIHOTO MecTa) /151 OeCIIaTHOW NapKOBKU TPAHCIIOPTHBIX CPEJICTB, YIIPABISEMBIX HHBAINIAMU
I, II rpynm, a taxxe naBanuaamu Il rpynnel B nopsnake, ycranoBiaeHHOM [IpaBurtenscTBoM
Poccuiickoit denepannn, ¥ TPAaHCIOPTHBIX CPEJCTB, MEPEBO3SAIINX TAKUX MHBAIHIOB U (MJIH)
JeTel-MHBAINIO0B. !

2.23. Ha kaxJ0i CTOSIHKE (OCTaHOBKE) TPAaHCHOPTHBIX CPEACTB, B TOM YHCIJIE OKOJIO
OOBEKTOB  COLIMANIHOM, WMHXXEHEPHOW U  TPAHCHOPTHOM  HWHOPACTPYKTyp  (KUIBIX,
OOIIECTBEHHBIX W TMPOM3BOACTBEHHBIX 3/aHUM, CTPOCHHA M COOPYKEHUMH, BKIIOYas TE, B
KOTOPBIX PacIoyIOkKeHbl (PU3KYIbTYPHO-CIIOPTUBHBIE OPraHU3alMU, OPraHU3alUN KYJIbTYypbl U
Ipyrue OpraHu3alm), MECT OTIbIXa, BblAeseTcs He MeHee 10 MpoleHToB MecT (HO HE MEHee
OJTHOTO MecTa) /1Jisl OecIIaTHOW MapKOBKU TPAHCIIOPTHBIX CPEJNICTB, YIIPABISEMBIX HHBAIHIAMU
I, II rpynn U TpaHCHOPTHBIX CPENCTB, MEPEBO3SIIMX TAKUX WHBAIUAOB U (WJIM) JETE-
MHBAJINWJIOB, a Takke nHBanmuaamu III rpynmsl B nopsake, ycraHoBiaeHHOM [IpaBurtenscTBOoM
Poccuiickoit denepanuu. Yka3zaHHbIE MecTa U IAPKOBKM HE JOJKHBI 3aHMMAaTb HHbBIE
TPAHCIIOPTHBIE CPEACTBA, 3a MCKIIOUYEHHEM CIIy4aeB, MPEAYyCMOTPEHHBIX MpaBUIaMU
JIOPOKHOTO IBHIKEHHS.

2.24. Cneuuanuctel Anmunuctpanuu, MOIL[ obecrneuynBalOT CONMPOBOKIACHUE
WHBAJIUOB, HUMEIOLIUX CTOMKHE paccTpoiicTBa (YHKIMHM 3pEHUS U CaMOCTOSITEIBHOTO
MIEPEABIIKEHNS, U OKA3aHUE UM IIOMOIIHU B ITOJyYE€HUH MYHULIIMIAIBHONU YCIYTH.

Bxog u BBIXOX W3 IOMENIEHUA I MPEIOCTaBICHUS MYHHMIMIAIBHON YCIyI'H
0o0OpyAyIOTCS TMAaHIyCcamMH, pACHIMPEHHBIMU TPOXOJaMH, TO3BOJIIOIIUMUA OOECIIeUUTh
OecTpensTCTBEHHBIM JIOCTYNl WHBAJIHMAOB, BKIIOYas HWHBAJIUAOB, HCIOJB3YIOIIUX Kpecia-
KOJISICKHU.

Bxog u BBIXOX W3 IOMENIEHUA MU MPEIOCTaBICHUS MYHMIMIAIBHON YCIyI'H
00OpYAYIOTCS ~ COOTBETCTBYIOIIMMH  yKa3aTelssMAd C  aBTOHOMHBIMH  HCTOYHHKaAMU
O6ecriepeOOMHOTO MUTAHMUS.

[IpueM 3asBUTENEH OCYLIECTBISAETCS B CIIENUAIBHO BBIJCICHHBIX JUIS 3THX LEIeH
MOMEIIEHUAX U 3aJlax O0CIyXKUBaHUS (MHPOPMAIMOHHBIX 3aJIaX) - MECTaX MPeIOoCTaBICHUS
MYHULUNAIBHON yCIIyTH.

B nomemenusax I OpeIOCTaBICHHsS MYHULMIIAJBHOM YCIYIM Ha BHUJIHOM MECTE
pacIioyararoTcsi CXeMbl pPa3MEIICHMS CpPEICTB IMOXKApPOTYLIEHUsS MW IyTeW JBaKyaluu
MOCETUTENICH U crieuanucToB AgMuauctpanuu, MOL.

Ob6ecneunBaercs 1y0aupoBaHre HEOOXOIMMOM /1JIsl MHBAJIMIOB 3BYKOBOW U 3pUTENbHOMN
uH(poOpMalMM, a TaK)Ke HaJNuCcel W 3HAKOB M MHOW TEKCTOBOHM M rpaduueckoil nHpopmanuu
3HAaKaMH, BBITIOJHEHHBIMH pebepHO-TOUeuHbIM MIpudTOM bpaiins, nomyck cypaonepeBoaunka
U TUGIIOCYpIOTIEPEBOUNKA.

Cnenuanuctsl AnmuHuctpanuu, MO@IL] oka3piBaroT TOMOIIS HHBAIMAAM B TPEOIOJICHUN
0apbepoB, MEIIAIOLIUX MMOJTYYSHUIO UM YCIYT HapaBHE ¢ JPYTUMH JIMLAMU.

B mecTtax mpenocTaBieHusl MyHUIIMIIANBHOM yCIIyTH MpelycMaTpruBaeTcs 000py1I0BaHHUE
JOCTYIHBIX MECT OOIIETO MOJIb30BaHU (TyalleTOB) U XpaHEHHsI BEpXHEH 0/1e7K bl TOCETUTENEH.
Pabouee mecTo cnenuanucra Aaqmunauctpanun, M®IL] ocHamaeTcss HACTEHHON BBIBECKOW WU
HACTOJIbHOM TaOJIMYKOH ¢ yKa3aHueM (paMuinu, UMEHH, 0T4ecTBa (IIPH HAIMYMH) U TOJHKHOCTH.
Paboune mecta 00OpYyIyIOTCS CpEIACTBAMM CUTHAIM3AIMU (CTAI[MOHAPHBIMH «TPEBOKHBIMU
KHOIKaMI» WM ePEHOCHBIMU MHOTO(QYHKIIMOHAIbHBIMU OpeKaMu-KOMMYHHUKAaTOPaMH).

Crneuunanuctsl Anmunuctpauuu, MOIL[ obecrneunBarOTCs JIUYHBIMU HarpyIHBIMU
KapToukamu (Oeipkamu) C yKa3aHueM (aMWINK, HMMEHH, OT4ecTBa (NMPH HAJIWYUU) U
JOJIKHOCTH.

1 IIynkr 2.22 peitctByet o 01.07.2020
2 Tlynkr 2.23 pedicteyer ¢ 01.07.2020.
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IToxa3aTean AOCTYITHOCTH U Ka4YeCTBAa MyHI/IHI/IHaJILHOﬁ ycayrn

2.25. Tloka3arenu JOCTYIHOCTH U KauecTBa IPEJOCTaBICHNU MyHULIUIIATbHOMN YCIIyTH.

2.25.1. [lokazarensiMu JOCTYITHOCTH MTPEIOCTABICHIS MyHULIUTIAIBHOMN yCIIYTH SBIISIOTCS:

- TPAaHCHOPTHAs JOCTYIHOCTh K MECTY MPEAO0CTABIECHUS MyHUIIMITAJIbHON YCIYyTH;

- obecriedyeHne OECHPEnsITCTBEHHOTO JOCTyINAa JHII K TIOMEIIEHHUSM, B KOTOPBIX
IIPEIOCTABIISIETCS] MyHULIAIIAJIbHAS YCIIyTa;

- pasmernieHre MHPOPMALMU O TOPSAKE MPEIOCTABICHUS MYHULIMIIAIBHOM YCIyrH Ha
oduianbHOM caiite AnMuHKCTpanuu, Ha EquHomM noprane u PernonanbHoM nopraie;

- pa3MeleHre MH(GOpMalLKU O MOPAIKE NMPEAOCTABICHUS MYHMIMIIAIbHON yCIyrd Ha
MH(pOpPMaLIMOHHBIX cTeHAaX AnMuHUCTpauu, MOLI;

- pa3MeleHre HH(OpPMAIMU O MOPSAKE MPEAOCTABICHUS MYHHUIIMIAIBHOM YCIyTH B
CpeICTBaxX MaccOBOM MH(pOpMAIUH.

2.25.2. IlokazaTensiMu KayecTBa IPENOCTABICHUS MYHUIUNAIBHOM YCIyTU SBISIOTCS
OTCYTCTBHE:

- ouepeziell pu IpUeMe U Bblaue JOKYMEHTOB 3asiBUTENAM (MX MPECTABUTENSIM);

- HapyILLIEHU! CPOKOB IIPEAOCTABICHUS MYHUIIMIIAJIILHON YCIIYTH;

- 00OCHOBaHHBIX kallo0 Ha pnelcTBUA (Oe3nelcTBHE) OpraHa, MPenIoCTaBISIOLIETO
MYHUIMOAIBHYIO  YCIYTy,  MYHUIUOAIbHBIX  CIy)XallMX M  JODKHOCTHBIX  JIMII,
IIPEIOCTABIISIIOIIMX MyHULUNIAIBHYIO YCIIYTY;

- 000CHOBaHHBIX KaJI00 HA HEKOPPEKTHOE, HEBHUMATEIHHOE OTHOILIEHUE MYHUIIUTIAIBHBIX
CIIy’KalllUX U JOJKHOCTHBIX JIUL, MPEJIOCTABISIOIUX MyHUIIMIIAIBHYIO YCIYTY, K 3aBUTEISAM
(MX MIPECTABUTEIISAM).

HbIE T BAaHNS, B TOM YHCJIe YYUTHIBAIO U HHOCTH NpPeI0CTABJICHHUS

HNuble TpedoBa , B TO cae aoume 0Co00eHHOC eJocTaBJjie

MYHUIUNAIBbHOK yeayru B M®IL u 0co6eHHOCTH MpeIocTaBIeHNs MYHHUIMNAJIbHOI
YCJIYI'M B JJIEKTPOHHOI (popme

2.26. TlpenocTaBinenrne MyHHUITUIATBbHON yeiuyrun B ML ocymiecTBiIsIeTCS MO0 TPHHITUAITY
«OJIHOTO OKHa» IMOCJE OJHOKPAaTHOro oOpalleHus 3asBUTENs (MpEeACTaBUTENS 3asBUTEINS) C
COOTBETCTBYIOLIUM 3asiBIICHUEM.

B M®I] ocymiecTBAsSIOTCS TPUEM U BbIJJa4a JOKYMEHTOB TOJIBKO MPHU JIUYHOM OOpaIlieHun
3asBUTENS (IPEACTABUTENS 3asIBUTENS).

2.27. B cnyyae nojgauu JOKYMEHTOB Ha IPeIOCTaBICHHE MyHUIIMTIATIbHOM yciryru B ML
HEIOCPEACTBEHHOE MIPEAOCTABICHUE MYHULATTAJIBHON yCIIyTH OCYILECTBIISIETCS
AJIMUHUCTpAIIUEH.

[Ipu oOpamenun 3asButenss B MOI] obecrnieunBaercss mepenada 3asBICHHUS B
AJMAHHCTpAllMI0 B TOPSIKE U CPOKH, YCTAHOBJICHHBIE COIJIAIIEHUEM O B3aWMOJCHCTBUHU
Mexay MOLL u AnMuHUCTpanyel, mpu INYHOM OOpaIeHUH 3asBUTETIS.

AnMmuHHCTpanuss 00si3aHa NOPEACTaBUTh B IOJHOM OOBEME MPEAyCMOTPEHHYIO
AJMUHUCTPATUBHBIM periamMeHToM HuHpopmanuio MOI[ ana ee pasmemieHus B MecTe,
OTBEJIEHHOM /17151 UHQOPMUPOBAHUS 3asBUTEIECH.

2.28. Ilpu npenocTaBIeHNN MYyHHUIUIIATHHON YCIYTH B SJIEKTPOHHOM (hopMe 3asBUTEINIO
(mpencTaBUTEINIO 3asIBUTENS) TOCPECTBOM PerroHanbHOro noprana ooecrneynBaeTcs:

1) monydyenue MHPOpPMALUMU O TMOPAIKE M CPOKaxX MPEIOCTABICHHS MYHUIIMIAILHOM
YCIIyTH;

2) nmocynebHoe (BHecyneOHOE) OOXKalloBaHWE peIIeHW W JedcTBuil (Oe3/meicTBUs)
AJIMUHUCTpALIUU, JOHKHOCTHOTO WA AAMUHUCTPALUU JTUO0 MYHHUIIMIIAILHOTO CITY>KAILETro.
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I1I. CocTas, noc/jie10BaTeIbHOCTh H CPOKH BbINOJTHEHHUS aAMMHUCTPATHBHBIX

npoueayp, TpedoBaHus K MOPSIAKY UX BbINIOJTHEHHUSs, B TOM 4HcJie 0COOeHHOCTH

BBINOJHEHUS] 3 IMMHHCTPATHBHBIX NPOLEAYP B 3JIeKTPOHHOI hopMe, a TaKIKe
0CO0EHHOCTH BBINOJHEHUS] AAMMHUCTPATUBHBIX npoueayp B MPI]

3.1. IlpenocraBieHre MYHUIUNAIBHOW YCIYrd BKJIIOYaeT B cedsd cienyromue
aJIMMHHMCTPATUBHBIE NPOLIEAYPBI:

3.1.1. IIpueM u peructpanus 3asiBJICHUS U TOKYMEHTOB JUIS IOJy4EHUS MyHUIUIIAIbHON
YCIIyTH;

3.1.2. PaccmoTpenue 3asBJIEHHS M JOKYMEHTOB M IPHUHATHE PELICHUE O NPU3HAHUU
CaJI0BOT'O JI0OMa HWJIBIM JJOMOM WJIH KHUJIOTO JJOMa CaJJOBBIM JOMOM WJIM pelIeHUe 00 OTKa3e B
IIPU3HAHUM CaZ0BOT0 JOMA KUJIBIM JJOMOM HJIM JKUJIOTO JI0Ma CaJOBBIM JOMOM;

3.1.3. HampaBieHnue 3asBUTENIO pe3yibTaTa MPEJOCTABICHUS MYHULUIIAIBHONW YCIyI'H
(pemieHue O MPU3HAHUU CAJOBOI0 JI0Ma YKWJIBIM JTOMOM MJIM JKWJIOTO JOMa CaJOBBIM JIOMOM
1100 00 OTKa3ze B NMPU3HAHMM CAJ0BOTO JI0Ma YKUJIBIM JIOMOM WM KHWJIOTO JIoOMa CaJOBBIM
JIOMOM);

3.1.4. HcnpaBieHue AOMYUIEHHbIX OINEYAaTOK M OUIMOOK B BBIJAHHBIX B pe3yJbTare
MIPEAOCTABICHUS MyHULIUITAIBHON YCIIyTH JOKYMEHTAX.

IIpuem u perucTpaunus 3asiBJeHUs U JOKYMEHTOB /IJI5l NOJIy4YeHUs] MYHUIIUNAIbHOI
yCayru

3.2. OcHoBaHMeM Jid Hauyaja aJMUHHCTPATUBHOM MpOLENYphl SBIAETCA OOpalleHue
3asBUTENS (TIPEICTABUTENS 3aBUTEINSI) C 3asiBJICHUEM JJIA MIPEAOCTABICHUS MyHUIIUIIAIbHON
ycayru 1o ¢opme corjacHo npmwioxkeHnto Nel k AJMUHHUCTPAaTUBHOMY pEIrJIaMEHTY B
Anmunuctpanuo, MOILI.

3.3. Ilpu mpencraBieHUM 3asiBUTENIEM 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS] MYHULMNAIBHOW YCIyTH YCTaHABIIMBAECTCSl JIMYHOCTh 3asIBUTEIIS,
MPOBEPSAIOTCS MOJTHOMOYHS 3aABUTENSA, OCYLIECTBIISIETCS] IPOBEPKA COOTBETCTBUSI CBEACHMUIA,
YKa3aHHBIX B 3asBJICHUM, MPEACTABICHHBIX JOKYMEHTax, IIOJHOTa M MPaBUIBHOCTb
o opMIICHHUS 3asBIICHHS.

3.4. Ilpm npueme 3asBI€HHS U JOKYMEHTOB CHELHMATUCT AJMHHHUCTpAIH,
OTBETCTBEHHBIH 32 MPUEM U PErHCTPALMIO JOKYMEHTOB MO MPEIOCTABICHUIO MyHUIIUTIATbHON
YCIIyTH, IPOBEPSIET:

- IPAaBUJILHOCTD 3aIl0JIHEHUS 3asBJICHUS;

- OCYIIECTBIIIET CBEPKY CBEICHUI, YKa3aHHBIX 3asIBUTEIIEM B 3aBJICHUH, CO CBEJICHUSIMU,
COJIEPKALMMUCS B NTACIIOPTE U APYTUX MPEJCTABICHHBIX TOKYMEHTAX;

- KOMIUIEKTHOCTb JIOKYMEHTOB, IIPUJIaraéMbIX K 3asBJICHUIO.

3.5. IloctynuBiine 3asBlIeHUE U JOKYMEHTHI, B TOM uucie u3 MOLI, peructpupyrorcs ¢
MPUCBOCHUEM BXOJISILIETO HOMEPA U YKA3aHUEM JIaThl MTOJTyYESHHS.

3.6. Ecnu 3asBieHne M JOKYMEHTBl NPEACTaBISIOTCS 3asBUTENEM (IIpelICTaBUTENIEM
3asButensi) B ML nuuno, To cnenmanrictom M®I] 3asBuTento (mpeicTaBUTENIO 3asiBUTENS)
BBIJIAE€TCS PACIUCKa B MOJIYYEHUH JOKYMEHTOB, C YKa3aHUEM WX MEepeyHs U J1aThl MOITy4YeHUs, B
JIeHb MPEJOCTABICHUS JAHHBIX TOKYMEHTOB.

3.7. B cnyuyae ecnu 3asBICHME M JOKYMEHTHI IPEJICTaBICHb B AJIMUHHUCTPAIUIO
MOCPEJICTBOM TOUYTOBOTO OTMHPABIICHUS, pACIUCKa B TMOJMYYEHUM TaKUX 3asBICHUS U
JOKYMEHTOB HalpaBisieTcss AIMUHUCTpAIMel 3asBUTEII0 YKAa3aHHBIM B 3asBJIEHUU CIIOCOOOM.

3.8. Kpurepuem 11t mpreMa U perucTpaluy 3asiBICHUS U TOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABICHUS] MYHULMIAIBHOW YCIyTH, SBJSETCS IOCTYNMBIIEE B AJIMUHHUCTPALUIO
3asIBJICHUE U JJOKYMEHTBI.
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3.9. 3aperucTpupoBaHHOE 3asBJICHUE U JJOKYMEHTHI [IEPEAAI0TCSl HA PACCMOTPEHUE TIIaBe
AJZIMAHUCTpaNWU, KOTOPBIM ONpeNeseT WCIOMHUTENS, OTBETCTBEHHOrO 3a paboTy ¢
HOCTYIHBIINM 3asIBJICHUEM (J1aJiee - OTBETCTBEHHBIN HCIIOJTHUTEIb).

3.10. Cmoco0 ¢ukcanmmu pe3ynbTaTa aIMUHHCTPATHBHON MPOLEAYPHI SBISETCS
peructpanus B KHure perucrpanuy 3asiBIeHHS O MPEJOCTABICHHHA MYHUIIMIIATEHONW YCITyTH.

3.11. TIpomOIKUTENBHOCTh aIMUHUCTPATHBHOW MPOLETYPbl (MaKCHMAIIBHBIH CPOK ee
BBINIOJIHEHHSI) COCTAaBJIICT 5 KaJeHIApHBIX JHEH CO JHS TOCTYIUICHUS 3asiBICHUS U
JOKYMEHTOB B AJIMUHHCTPALHIO.

3.12. Pe3ynbraToM aJIMUHUCTPATUBHOW MPOIEIYPHI SBISICTCS TPUEM H PETUCTPAIHS
HOCTYIHUBIIIETO 3asBJICHUS U JIOKYMEHTOB, OIPEIe)ICHHE OTBETCTBEHHOT'O UCTIOHUTEIS.

PaccmoTpenne 3asiBJIeHUs] M IOKYMEHTOB U IPUHATHE PellleHre 0 MTPU3HAHUHU CA/I0BOT0
A0MA KUJIBIM IOMOM HMJIH JKHJIOTO I0MA CaIOBBIM IOMOM MJIM 00 0TKa3e B MPU3HAHUM
Ca0BOI0 JA0MA KUJIBIM JOMOM HMJIH sKHJIOT0 J0MAa CAA0BBLIM JOMOM

3.13. OcHoBaHueM I Hayalla aIMHHUCTPATUBHON MPOIETyPHI SBISIETCS MOCTYIUICHUE
3apErUCTPUPOBAHHOIO 3asBJICHUS WU IIPUIOKEHHOIO K HEMY KOMIUIEKTa JIOKYMEHTOB Ha
PacCMOTPEHUE OTBETCTBEHHOMY HCITOJTHUTEIIO.

3.14. OTBETCTBEHHBII UCTIOTHHUTENH OCYIIECTBIISIET IMPOBEPKY CBEIACHHIMA, COACPIKAIUXCS
B 3a5BJICHUU U JOKYMEHTAaX, IPEACTABICHHBIX 3asBUTEIIEM C LIEJIBIO ONPEACIICHU:

- IIOJIHOTBI ¥ JOCTOBEPHOCTH CBECHUN, COAEPIKALLUXCS B IIPEACTABICHHBIX JOKYMECHTAX;

- COIJIACOBAaHHOCTH IMPEACTABIECHHON MHGOPMALUKA MEXAY OTAEIbHBIMH JIOKYMEHTaMU
KOMIUIEKTA;

- HaJIW4YMs OCHOBAHUU [UI OTKa3a B IPENOCTaBICHUM MYHMIIMIAIBHOM YCIyIH,
MPEAYCMOTPEHHBIX IMYHKTOM 2.9 AJIMUHUCTPaTUBHOIO perjiiaMeHTa (3a HCKIIOUYCHHEM
MOANYHKTa 3 MyHKTa 2.9 AAMUHUCTPATUBHOTO PETIAMEHTA).

3.15. B ciyyae HammuMsi OCHOBaHHMM AJIi OTKa3a B MPEAOCTABICHUU MYHHMIIMIATbHOU
YCIIyTH, IPENYCMOTPEHHBIX IIyHKTaMHU 2.9 AIMUHUCTPATUBHOI'O PErJIaMEHTa OTBETCTBEHHBIN
WCIIOJIHUTENb MOJATOTABIMBAET pelleHue 00 OTKa3e B NPHU3HAHUHM CAJOBOrO JOMa KUJIBIM
JIOMOM WJIX KUJIOTO A0OMa CaJI0BBIM TOMOM.

[Ipu oOTCyTCTBHMM [IOKYMEHTAa YKa3aHHOTO B MOAMYHKTE 2 MyHKTa 2.6 paszena 2
AJIMUHUCTPATUBHOIO PETJIAMEHTA, OTBETCTBEHHBIN HCIOJIHUTENb B TeueHue 1 pabouero aHs
CO JHSA  pErucTpaluu 3asBICHUS B AJMHHUCTPALMH, OCYLIECTBISECT IOATOTOBKY M
HaIIpaBJICHUE 3aIIPOCOB O MPEICTABICHUMU TOKYMEHTOB, MOUICKAIINUX ITOJIYYCHUIO B paMKax
MEKBEIOMCTBEHHOTO B3aUMOJCHCTBHU.

[Ipn HANMMUNMK TEXHUYECKON BO3MOXKHOCTH MEKBEJOMCTBEHHBIE 3aIIPOCHI HAITPABIISAIOTCS
B ¢dopMe DIEKTPOHHOIO JOKYMEHTa IIyTeM 3alOojHEHUs 3JIEKTPOHHOH  (opmbl
MEKBEIOMCTBEHHOTO 3alpoca M €ro IMOCIEAYIOLIEro HalpaBJICHHUs HAa COOTBETCTBYIOIIUMI
aZpec DIIEKTPOHHOIO CEpBHCA, B TOM YHCJIE C UCIOJb30BAHUEM €IWHOM CHUCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUS U MOIKJIF0YAEMBbIX K HEW PETHOHAIIBHBIX
CUCTEM MEKBEIOMCTBEHHOI'O MIEKTPOHHOI'0 B3aUMOJICUCTBUS.

MexBeTOMCTBEHHBIE 3ampochl B (OpMe 3JIEKTPOHHOTO JOKYMEHTa IOANUCHIBAIOTCS
3JIEKTPOHHOM MOIITUCHIO.

Cpok MOATOTOBKM M HAaIpaBJCHUS OTBETa HA MEKBEJIOMCTBEHHBIN 3alpOC HE MOXKET
MpeBHIIIATh 5 pabounx nHEH (aBa paboumx IHS - MPU OCYLIECTBICHHH TOCYIAapPCTBEHHOTO
KaJlaCTpOBOro ydera © (WIM) TOCYJapCTBEHHOM pETUCTpalliM MpaB Ha OOBEKTHI
HEJBMKMMOCTH) CO JHS TMOCTYIJICHUS MEXBEJIOMCTBEHHOTO 3ampoca B OpraH WiIH
OpTaHu3aluI0, IPEJOCTABISIONINE JOKYMEHT U UH(OPMAIUIO, €CIIM WHBIE CPOKU MOJTOTOBKU
Y HaIlpaBJIEHUS] OTBETa HA MEXXBEJIOMCTBEHHBII 3alpoc HE YCTAHOBIEHBI (enepaqbHbIMU
3aKOHamu, NnpaBoBbIMU akTamu [IpaBurensctBa Poccuiickont denepanuu U NpUHATHIMUA B
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COOTBETCTBUU C (peJepaIbHBIMU 3aKOHAMH HOPMAaTHUBHBIMHU IPABOBBIMU aKTaMH CyOBEKTOB
Poccuiickoit ®enepanun.

3.16. B Teuenue 1 pabodero aHsA, cO AHS NOJYYEHMs 3alPaLIMBAEMbIX JOKYMEHTOB U
(wmu) wH(OpManMu, OTBETCTBEHHBIH HCIOIHHUTENb TPOBEPSET MOJHOTY IONTYYESHHBIX
JOKYMEHTOB U (WJI1) HHPOPMALIUH.

3.17. B cinyuae nocTyIUIEHHsI OTBETA, CBUJETENILCTBYIOIIEr0 00 OTCYTCTBUU B EfquHoM
TrOCYJAapCTBEHHOM peecTpe HEIBMKMMOCTH CBEIEHUN O 3apEeTHCTPUPOBAHHBIX IIpaBax Ha
CaJIOBBIM JIOM WJIM >KUJION JIOM, OTBETCTBEHHBIA MCHIOJIHUTENb B TeueHue 1 pabouero mHs c
MOMEHTA IIOJIyYEHHUsI OTBETA Ha MEKBEJOMCTBEHHBIN 3aIPOC HAMPABIISET B aIpEC 3asIBUTENS
YBEIOMJICHHE O IOJyYCHUU TAKOI'O OTBETA U IPEIJIAracT 3assBUTEIIIO IIPEACTABUTD JOKYMEHT,
IIPEAYCMOTPEHHBIN MTOANYHKTOM 2 IyHKTa 2.6 paszaena 2 AIZMUHUCTPATUBHOIO pEriaMEeHTa
WJIM HOTapUaJbHO 3aBEPEHHYIO KOIMHIO TAKOTO JOKYMEHTA B TEUEHHE |5 KalleHIApHBIX JHEU
CO JIHs HANPABJICHUS YBEIOMIICHHMs O NIPEACTaBICHUH IIPaBOYCTaHABIMBAIOLIEIO JOKYMEHTA.

3.18. B cnyuae HempeiacTaBlE€HUs 3asBUTENEM JOKYMEHTa, HPEIyCMOTPEHHOIO
MIOAIYHKTOM 2 IyHKTa 2.6 AAMUHHCTPATUBHOIO PErVIAMEHTA WJIM HOTApUAIbHO 3aBEPEHHOMN
KOIIMM TaKOro JOKYMEHTa, 10 MCTCHYEHUH 15 KaJeHJApHBIX IJHEW CO JHsS HAIpPAaBIICHUS
YBEIOMJICHUS], OTBETCTBEHHBII MCIIOJHUTENb B TeueHue 1 padouero AHs cO JHS OKOHYAHMS
BBIIICYKAa3aHHOTO CPOKa, MOJArOTaBIMBAET pelIeHUEe 00 OTKa3e B MPU3HAHUM CaJOBOTO JOMa
KWIBIM JIOMOM WM JKAJIOTO JIOMa CaJOBBIM JIOMOM B COOTBETCTBHM C IIYHKTOM 2.9.
ANMUHUCTPATHBHOIO PETJIAMEHTA.

3.19. B ciywae npeacTaBlieHUs 3asBUTEIEM JOKYMEHTOB, YKa3aHHBIX B MOJIIIYHKTE 2
NyHKTa 2.6 AQMUHUCTpAaTUBHOrO PeriiamenTta, mo coOCTBEHHON MHMIIMATHBE HAIPABIICHUE
MEKBEIOMCTBEHHOTO 3aIpOCca HE OCYIECTBIIETCS.

3.20. Ilo pesynpTaTaM pacCMOTPEHHsI CBEICHMH, TIIOJIYYEHHBIX YEpe3 CHUCTEMY
MEXBEJOMCTBEHHOI'O B3aMMOJICHCTBUS WM IPEACTABICHHBIX 3asgBUTENIEM MO COOCTBEHHOMU
WHULMATUBE, OTBETCTBEHHBIM HCIOJHUTENb B TeueHue | pabouyero AHA MOATOTABIMBAET
pEILIeHNE O IPU3HAHUU CaJJOBOTO JOMA KHJIBIM TOMOM HJIX >KMJIOTO IoMa CaJOBBIM IOMOM (110
¢dopme, ycranoBieHHOM mpusioxkeHrueM Ne 3 k [TonoxeHuto o Mpu3HaAaHUK MOMELICHUS KUJIbIM
ITIOMEIIEHUEM, JKHJIOTO IOMEIICHHs] HENPUTOJHBIM JUIS INPOKUBAHUSI, MHOTOKBAPTUPHOTO
JI0OMa aBapUMHBIM U MOUIEKAIIUM CHOCY WIA PEKOHCTPYKLIHUH, CaJOBOTO JIOMA KUJIBIM TOMOM
U OKWIOrO JI0Ma CaJOBBIM JOMOM, YTBEPXKICHHOIO ImocTaHoBieHUEM IIpaBurenbcrBa
Poccuiickoit ®enepauun ot 28.01.2006 Ne 47) nubo pemieHue o6 OTKa3e B MPU3HAHUU
CaJI0BOTr0 JIOMA JKUJIBIM JJOMOM HJIM KHJIOTO JIOMA CaJI0BBIM JJOMOM.

OTBETCTBEHHBIN HCIIOJIHUTEIL HAIPAaBJISET pELIEHHE O IMPU3HAHWU CaJ0BOTO Jl0Ma
KHJIBIM JIOMOM MJIM JKWJIOTO JIOMa CaJ0BBIM JIOMOM JIMOO perieHrne o0 OTKa3e B MPU3HAHUU
CaJ0BOr0 J0Ma XWIbIM JIOMOM WJIM JKWJIOTO JIOMa CaJOBBIM JIOMOM Ha MOJIHKCH TIJIaBe
AJIMUHUCTpALUY.

3.21. Pe3ynbpTaToM BBINIOJHEHUS] aIMUHHCTPATUBHON NMPOLEAYPHl SABJSETCS MPUHATHE
penieHuss 0 MpU3HAHUU CaJOBOTO JIOMA YKUJIBIM JOMOM WIH JKWJIOIO JIOMa CaJI0BBIM JIOMOM
b0 peuieHre 00 OTKa3e B MPHU3HAHUHU CATOBOTO JOMA JKHJIBIM JOMOM HJIM KUJIOTO JOMa
CaJIOBBIM JIOMOM M MOANUCAHUE €T0 II1aBOW A IMUHUCTPALIMH.

Pemenne 00 oTka3e B MPHU3HAHMU CAJIOBOTO JOMa KHJIBIM JJOMOM WJIM JKHJIOTO JOMa
CaZOBbIM JOMOM JOJDKHO COJAEpP)KaTb OCHOBAHUSA, MNPEIyCMOTPEHHbIE IyHKTOM 2.9
AJIMUHHUCTPAaTUBHOTO perjiaMmeHTa. OTKa3 B MPU3HAHUU CAJOBOTO JOMa >KWIBIM JTOMOM WU
KHJIOTO JOMa CaJIOBBIM JJOMOM MOKET OBITh 00’KaJIOBaH 3assBUTEJIEM B Cy/1€OHOM HOPSIIKE.

3.22. CnocoboM ¢ukcanuu pe3ysibTaTa BBIMOJHEHUS aJIMUHUCTPATUBHOM MpOLIETypbI
SABJISIETCS PETUCTPALMS PELIEHUSI O MPU3HAHUM CAZOBOr0 JOMa KWIBIM JIOMOM HWJIM YKUJIOTO
7I0Ma CaJI0OBBIM JJOMOM JIHOO pemieHust 00 0TKa3e B MPU3HAHUU CaI0BOTO JJOMA KUIIBIM JOMOM
WJIU KWIJIOTO IOMa CaJOBBIM JIOMOM.

3.23. MakcuManbHBI CpPOK BBIMOJIHEHHUS aJIMUHHUCTPATUBHBIX ACHCTBUII B paMKax
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JaHHOW aJIMUHUCTpAaTUBHOU mpoueaypbl — 30 KaJeHIapHBIX THEH CO JHS PEerHUCTpaIiu
3asIBJICHUS U JOKYMEHTOB B AJIMUHUCTpPALUH.

HanpagJieHne 3asiBUTE/NI0 Pe3yJIbTATa MPEA0CTABJICHUA MYHUIIUNIAJIBHON yCIyTrd
(pellieHMe 0 MPU3HAHUY CAIOBOI0 IOMA KUJIBIM JOMOM WJIH KUJIOTO IOMA CaJJ0BbIM
JA0MOM JI60 00 0TKa3e B MPU3HAHUY CAIOBOT0 IOMA KWJIBIM JOMOM HJIH sKHJIOTO IoMa
CaJI0BbIM JIOMOM)

3.24. OcHOBaHWeM JUTS HaYala aJMAHUCTPATUBHOW MPOIICYPHI SBIISIETCS TTOAIMCAHHOEC
IJ1aBO AZIMUHHCTpAIIMU PEIICHHE O MPU3HAHUY CaZ0BOTO JI0OMa JKMJIBIM JJOMOM HJIH YKHJIOTO
JI0Ma CaJIOBBIM JIOMOM JIN0O penieHne 00 0TKas3e B MPU3HAHUU CaJOBOTO JIOMA JKHIIBIM JOMOM
WJIY JKAJIOTO JIOMA CaJ0BBIM JOMOM.

3.25. Pe3ynbTaTOM BBINOJHEHHS NAHHOW AJMUHUCTPATUBHOM TMPOLETYPHI SIBISETCS
HaIpaBJIeHUE 3asBUTEIIO MOAMMCAHHOTO INIABOW AJIMHHUCTPALUH U 3aPETHCTPUPOBAHHOTO B
YCTaHOBJICHHOM TOPSIIKE PEHICHUS O IPU3HAHUH CAI0BOTO JIOMA KHIIBIM JIOMOM HIIH JKHIIOTO
J0Ma CaJIOBBIM JIOMOM JTHOO0 pelieHnst 00 OTKa3e B MPU3HAHUK CAJI0BOTO JIOMA YKHJIBIM JIOMOM
WY JKUJIOTO IOMa CaJIOBBIM JJOMOM CIIOCOOOM, YKa3aHHBIM B 3asIBIICHUU.

3.26. Crocobom (ukcanuu pe3ynbTaTa BBHITOJHEHHS aJMHHHCTPATUBHOMN IMPOIETYPHI
SBISICTCSL OTMETKAa B JKypHaJe ydeTa 3asBJICHUN WM BbIIAYM pe3yJibTaTa IMPEIOCTABICHUS
MYHHUIUIIAJIBHOW YCIYTM O BbIJaye WM HANpPaBICHUH pe3yJibTaTa IPelOCTABICHUS
MYHHIUITATBHON YCITYTH.

3.27. PemieHue o MPU3HAHKUY CAJ0BOTO JIOMa YKHJIBIM JJOMOM FUTH YKIJIOTO JIOMa CaJIOBBIM
JOMOM JI0O0 penieHrue 00 OTKa3e B MPU3HAHHU CAJ0BOTO JIOMa JKMJIBIM JOMOM WM JKHJIOTO
JIOMa CaJIOBBIM IOMOM BBIIACTCSl WM HANPABIISACTCS 3asBHUTEII0, YKA3aHHBIM B 3asBICHUU
CIocoOOM He Mo37Hee, YeM uepe3 3 padouux JIHA CO IHS MPUHATHUS TAKOTO PELICHUS.

HcnpaBJ/ienue 10MylIeHHBIX 0M€YATOK U OIIMOOK B BHIIAHHBIX B pe3yJbTaTe
NpeaocTaBIeHHs] MYHUIMNAILHON YCJIYIrH JOKYMEeHTaX

3.28. OcHoBanmeM s Hadala aIMHHUACTPATUBHOW MPOLEAYPHl MO HCIPABICHUIO
JIOTIYIICHHBIX OMEYaTOK U OMMOOK (J1anee - TeXHUYecKasi OlnOKa) B BEIJIAHHBIX B pe3yJIbTaTe
MPEIOCTaBICHUS MYHUIIUIAIBLHOW YCIYTH NTOKYMEHTaX (Jlanee - BBIJAHHBIH B pE3yJbTaTe
MPEI0CTaBICHNUS MYHUITUTIAIEHOW YCIYTH JOKYMEHT) SIBJISIETCS TTOJTyYeHHUE A TMUHHUCTpAIHeH
3asiBICHUS 00 MCTIPABICHUU TEXHUYECKOUN OITUOKH.

3.29. Tlpu oOparieHnn 00 UCTIPaBICHUH TEXHUUECKON OMIMOKH 3asiBUTEIb TPEICTABIISET:

- 3asiBJICHUE 00 MCIIPABIICHUN TEXHHUECKON OMINOKH;

- IOKYMEHTBHI, TTOJITBEPKIAIOIINE HATMYHNE B BHIIAHHOM B PE3YJIbTAaTe MPEAOCTABICHUS
MYHHIUTIAIBHON YCIYTH JOKYMEHTE TEXHUUECKON OINOKH.

3.30. 3asBneHne 00 UCTIPABICHUHN TEXHUYECKON OITMOKY M01aeTCsl 3asIBUTEIIEM JIMYHO WU
Mo TMoYTe B AJIMUHUCTPAIMIO WM B AJIEKTPOHHOH (GopMe MOCpeAcTBOM WH(POPMAIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh « IHTEepHETY.

3asBiieHHe 00 HUCHPABICHUM TEXHUYECKON OHIMOKH PErucTpupyercs CHIEUaTuCTOM
AJZIMMHUCTpAIIMHU, OTBETCTBEHHBIM 33 IPUEM M PETUCTPAIIUIO JOKYMEHTOB 110 TPEAOCTABICHUIO
MYHUIIMTIAIBHOW YCIYTH, ¥ TIEpeaaceTCs OTBETCTBEHHOMY WCIIOJIHUTENIO, B YCTaHOBJICHHOM
MOpSITIKE.

OTBETCTBEHHBI HCITOJIHUTENb MPOBEPSET TOCTYMHUBIIECE 3asBICHHE 00 HCIPaBICHUU
TEXHUYECKOW OMIMOKM HA TMPEAMET HAJTHYUS TEXHUYECKOW ONMIMOKH B BBIIAHHOM B PE3yJIbTaTe
MPEIOCTABICHHS] MyHUIIUTIATLHOU YCIIYTH TIOKYMEHTE.

Kputeprem npuHsATHS pelIeHUs 0 UCIPABICHUIO TEXHUYECKOW OMMUOKHA B BBIJITAHHOM B
pe3yabTaTe Npe0CTaBICHUS MYHUITUTIAIBHOM YCITYTH TIOKYMEHTE SIBJISICTCSI HAJTMUWE ONEYaTKH
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U (WIH) OIINOKHU.

3.31. B ciyyae Hanuuus TEXHMYECKOM OMMMOKM B BBIJAHHOM B pe3yibTaTe
IPEJOCTaBICHU MYHULUNAIBHOM yCIYyrM JOKYMEHTE, OTBETCTBEHHBIH MCIIOJIHUTEINb
yCTpaHseT TEXHUYECKYI0 OIMMOKY IMyTeM IMOATOTOBKM MPOEKTAa O BHECEHUS W3MEHEHHH B
peleHre O MPHU3HAHUM CAJ0BOTO JOMA JKMJIBIM TOMOM WJIH KHJIOTO JOMa CaJOBBIM JIOMOM
(anee — pelieHUe) WIK  pelieHre o0 0TKa3e B MPU3HAHUM CaJ0BOT0 JI0Ma KUJIBIM JOMOM WIIN
KHJIOTO JOMa Ca/IoBBIM JJOMOM.

B cnyuae oTcyTCTBUS TEXHHYECKOW OMIMOKY B BBIJAHHOM B PE3yJIbTaTe MPEIOCTaBICHUS
MYHHALUTIATBHON YCIIyTH JOKYMEHTE OTBETCTBEHHBIH MCIOJHHUTEIh TOTOBUT YBEJOMIICHHE 00
OTCYTCTBUM TEXHUYECKOM OMmMOKM B BBJAAHHOM B  pe3ysibTaTe IPeJ0oCTaBICHUS
MYHHULUTIATBHOMN YCIIYTH JOKYMEHTE.

3.32. OTBeTCTBEHHBI HCHOJHHUTENb TNEpeacT TIOATOTOBICHHOE pEIICHHE WU
yBelOMJIEHHE 00 OTCYTCTBUM TEXHHUYECKOH OMMOKM B BBIJAHHOM B  pe3yJbTare
IPEIOCTaBICHNUS MyHUIIUIIATBHOMN YCIyTH JOKYMEHTE Ha MOMNKCH IJ1aBe AJMUHUCTpPALIUY.

[maBa AJQMHHHCTpalMM TOANKMCHIBAECT PEIICHHWE WM YBEIOMIICHHE 00 OTCYTCTBHH
TEXHUYECKOW OMMOKH B BBIJAHHOM B PE3yJbTaTe MPEAOCTABICHUS MYHUIUIAIBFHOU YCIYTH
JOKYMEHTE U IepeAaeT OTBETCTBEHHOMY UCIIOJIHUTEIIO JJIs HAalPaBJICHUS 3asIBUTEIIIO.

3.33. MakcuManbHBIH CPOK BBIMIOJHEHUS JCHCTBUS MO HWCIPABICHUIO TEXHUYECKON
OIMOKY B BBITAHHOM B pE3yJIbTaTe MPEI0CTABICHISI MyHUIIUTIATBHOHN YCIIyTH JOKYMEHTE JIHOO
MOJITOTOBKH yBEIOMJIEHUSI 00 OTCYTCTBUU TE€XHUYECKOW OMIMOKM B BBIIAHHOM B Pe3yJbTare
NPEIOCTaBICHNU MyHUIIUIIATbHON YCIYIH JOKYMEHTE HE MOJKET MPEBBIIATh O KaJeHIApHbBIX
OHEW C JaThl PETHCTpalMy 3asABICHUA OO0 WCHPABICHHM TEXHUYECKOH OIMOKH B
AJMUHHCTpAIUN.

3.34. Pe3ynbpraroM BBINOJHEHUS aJIMUHHCTPATHUBHOM MPOLEAYpPHl IO HCIPABICHUIO
TEXHUYECKOW OMMOKH B BBIJAHHOM B PE3YJIbTAaTe MPEAOCTABICHUS MYHHUIMIIAIHHON YCIyTH
TOKYMEHTE SIBIISICTCSI:

1) B cilydae HaaM4usl TEXHUYECKOM OIIMOKH B BBIJAHHOM B PE3YJbTaTe MPEIOCTABICHUS
MYHHULUNAIBHOMN YCIIyTH JOKYMEHTE — pellIeHne, C BHECEHHBIMU U3MEHEHUSIMU;

2) B citydae OTCYTCTBHUS TEXHHUYECKOU OMIMOKH B BBITAHHOM B PE3YJIbTATE MPEIOCTaBICHUS
MYHHILIUTIATBHON YCIIYTH JOKYMEHTE - YBEAOMJICHHE 00 OTCYTCTBHHM TEXHHYECKOW OMIMOKU B
BBIJIaHHOM B PE3yJIbTaTe MPEI0CTAaBICHHS MyHUIIMIIAILHON YCIYTH JOKYMEHTE.

3.35. Cnoco6 ¢ukcanuu pe3ysibTata aIMUHUCTPATUBHON MPOIEAYpPHI 10 HUCIPABICHHUIO
TEXHUYECKOW OMMOKH B BBIJAHHOM B PE3YJIbTAaTe MPEAOCTABICHUS MYHHUIIMIIAIHHON YCIyTH
JOKYMEHTE - pErucTpanus B CUCTEME JJOKYMEHTO000poTa:

1) B cilydae HaaM4Usl TEXHUUECKOM OIIMOKHM B BBIJAHHOM B PE3YJIbTaTe MPEIOCTABICHUS
MYHUIIUTIAIEHOM YCITyTH JOKYMEHTE - pelIeHNe, C BHECEHHBIMU H3MEHEHHUSIMU;

2) B citydae OTCYTCTBHUS TEXHHUYECKOM OMIMOKH B BBITAHHOM B PE3YJIbTATE PEOCTaBICHUS
MYHULUOAIBHON YCIyTH JOKYMEHTE - YBEAOMJICHHUS 00 OTCYTCTBHHM TEXHMYECKOM OIMIMOKU B
BBIJIaHHOM B PE3yJIbTaTe MPEI0CTABICHUS MyHHUIIUIIATHHON YCIIyTH JJOKYMEHTE.

Oco0eHHOCTH NPeIOCTABJIEHUSI MYHNIUNIAIbHOM ycayru B M®@I]

3.36. 3asBieHne MoxeT ObITh TogaHo 4Yepe3 M®DI] B COOTBETCTBUU C COTJIAIIEHUEM O
B3aUMOJICMCTBUH, 3aKIOUYCHHBIM Mexay MOPI] u AnMuHucTpanuen, NpeaoCTaBIISIIONIEH
MYHULHUNAIBHYIO YCIYTY, C MOMEHTA BCTYIUJICHHUS B CHIIy COTJIALIEHUS O B3aUMOJICCTBUMU.

3.37. B ciywae ecnu MyHULUMIAJIbHAs yciyra okasbiBaeTcs Ha 6aze ML, cnenuanuct
MOII;

- TPUHUMAET OT 3asBHUTENS 3asBIICHUE M JOKYMEHTBI, PETUCTPHUPYET 3asBIICHHUC B
COOTBETCTBUU C IOKyMeHT00O00opoTOM MDI];

- MpOBEPsICT MPABWIBHOCTD 3aMIOJIHCHHUS 3asIBJICHUS;
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- MPOBEPSIET KOMIUIEKTHOCTh IIPEICTABICHHBIX 3asBUTENIEM JJOKYMEHTOB;

- BBIJJACT PACIUCKYy O MPUHATUM 3asBJICHUSA U JIOKYMEHTOB C OIHUCHIO MPEJICTABICHHBIX
JOKYMEHTOB M YKa3aHUEM CPOKa MOJIyYEHHUs pe3yJibTaTa MYHULUNIAJIBHOW YCIYTH.

3.38. Ilepenaua nokymeHToB 3asButelis u3 MOIL] B ATMUHUCTpAIHIO OCYIIECTBISIETCS HE
noznHee 1 pabouero AHs, CIEAYIOIIETO 3a JHEM PETHCTPALUM 3asBICHUS U TMPUHSITHIX
JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6. AAIMUHUCTPATUBHOI'O PErIAMEHTA.

3.39. Ilepenaua nmoxymeHTOB 3asBuTens u3 MOL[ B AIMUHUCTpAIMIO OCYIIECTBIISETCS
CIICLIMATMCTOM, OTBETCTBEHHBIM 32 JIOCTABKY JHOKyMeHTOB M®DIL], B 3aKpbITOM KOHBEpPTE MOJ
MOJIUCH CIENHAIUCTY AIMUHUCTPALIUH, OTBETCTBEHHOMY 3a IPUEM JIOKYMEHTOB 3asBUTENIS, B
CONPOBOAUTEIBHON BEJOMOCTH.

3.40. B cpok momyuenus pesynbrara creruanuct M®I[, oTBETCTBEHHBIN 32 TOCTaBKY
JIOKYMEHTOB, TMOJy4yaeT B AJMUHHUCTPALIUM PEIICHHE O MPU3HAHUU CAJ0BOrO JOMA >KHIIBIM
JIOMOM HJTH KHJIOTO IOMA CaJIOBBIM JJOMOM JI00 00 OTKa3€ B MPU3HAHUU CaJIOBOTO JJOMA KUJIBIM
JIOMOM HJIY KUJIOTO 0MA CaJI0BBIM JJOMOM, MOJI TOAIHCH.

3.41. Tlonyuennsie crieranuctToM M®L] TOKyMeHTBI pEeTUCTPUPYIOTCS B yCTAaHOBICHHOM
M®II nopsiake.

3.42. Cneunanuctel M®L[ yBeJOMIISIOT ¢ KCIIOJIB30BAHUEM CPEACTB TesieoHHON win
MOYTOBOM CBSI3U 3asBUTENS O TOTOBHOCTH JOKYMEHTA, COJIEPIKAIIETO CBEACHUS O PE3ybTaTe
MPEIOCTABICHUS MYHULIUIAIBHON YCIYTH.

3.43. 3asBuUTENb MOJTy4YaeT pElIeHHE O MPU3HAHUU CAJOBOTO JIOMa KUJIBIM JIOMOM WJIU
KUJIOTO JIOMa CaJOBBIM IOMOM JIMOO pelIieHre 00 0TKa3e B MPU3HAHUU CAJ0BOT0 JOMA JKUJIBIM
JIOMOM WJTH SKHJIOTO JJOMa CaJIOBBIM JJOMOM JIMYHO, 0OpatuBIiyrck B M®L] nocne npeabsaBieHus
JOKYMEHTOB, YAOCTOBEPSAIOIIUX €r0 JIUYHOCTD.

OT uMeHH 3asBUTENS JOKYMEHT, COJIEpKAIIUN CBEJIEHUS O pe3yJbTare MpeaoCTaBICHUs
MYHHIUIIAIGHOW  yYCIAYTH, BHOpPABE€ NOJYYATh YIOJTHOMOYEHHBIE B COOTBETCTBHUU C
3aKOHOJaTesbcTBOM Poccuiickon denepannu auna.

IV. ®opMBI KOHTPOJISI 32 UCIIOJTHEHHEM AIMHUHUCTPATUBHOIO PerjiaMeHTa

4.1. Texkyummui KOHTPOJb 3a COOJIOJIGHUEM IMOCIEAOBATEIBHOCTH JICUCTBUMH,
ONpPEJIETICHHbIX AJIMUHUCTPATUBHBIMU MPOLEAYPAMU IO MPEAOCTABICHUIO MYHUIIMIAIbHOM
YCIYTH, CPOKOB UCIIOJIHEHHUS aJMUHUCTPATUBHBIX TMPOIEAYp IO MPEIOCTABICHUIO
MYHUIIUNIAIBHOW yCIIYTH, 3a TMPUHITHEM PEIICHHUH, CBSA3aHHBIX C TPEJIOCTaBICHHEM
MYHULUNAIBHON YCIYTH OCYILECTBIISETCS IOCTOSIHHO IJ1aBOM aAMUHUCTpanuu (yKa3blBaeTCs
JOJDKHOCTh JIMIIA, OTBETCTBEHHOTO 3a TEKYLIMH KOHTPOJIb), a TaKXKe MYHHIIMIAIbHBIMU
CITy>KallliMU, OTBETCTBEHHBIMH 32 BBITIOJIHEHHE aJIMUHUCTPATUBHBIX JIEUCTBUH, BXOAIINX B
COCTaB aIMUHUCTPATUBHBIX MPOLIEYDP, B pAMKax CBOEH KOMIIETCHIINH.

Texkymuil KOHTPOJb OCYUIECTBISIETCS IMyTEM MPOBEACHUS MPOBEPOK HCIOJIHEHUS
MOJIOKEHUH AJIMUHUCTPATUBHOTO pErjiaMeHTa, HWHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB
Poccuiickoit ®@enepannu, peryaupyrolluxX BOMPOCHI, CBS3aHHBIE C MPEIOCTABICHUEM
MYHULUNAIBHON yCIIyTH.

4.2. B AqMuHucTpanuy NpoBOJSTCA IUIAHOBBIE U BHEIJIAHOBBIE MPOBEPKU MOJHOTHI U
KadyeCcTBa UCIIOJIHCHHS MyHUITUTIATLHON YCIIyTH.

[Ipu nmpoBeneHUM MIAHOBOW MPOBEPKU PACCMATPHUBAIOTCA BCE BOMPOCHI, CBA3AHHBIEC C
WCIIOTHEHUEM MYHULIMTIATBHON YCIyTH (KOMIUJIEKCHBIE IPOBEPKH ), UIIA BOIIPOCHI, CBSI3aHHBIE
C UCIIOJIHEHUEM TOW WJIM MHOW aIMUHUCTPATUBHOU MPOIETYPHI (TEMATUUECKHUE TIPOBEPKH ).

[TeproIMUHOCTH OCYIIECTBICHUS TPOBEPOK OMPEEIISIETCS I1aBO A IMUHHUCTPAIUH.

BrermanoBbie TPOBEPKH MPOBOISTCS B Cydae HEOOXOAMMOCTH NMPOBEPKU yCTPAHEHUS
paHee BBISBICHHBIX HApPYIICHWHA, a TaKKe MPH MOCTYIUICHHH B AJMUHHUCTPAIUIO, KaIo0
3asBUTENIEH, CBSA3aHHBIX C HAPYIICHUSIMU MPHU MPEAOCTABICHUN MYyHHUIIUTIATLHON YCIIyTH.
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[InaHOBBIE M BHEIJIAHOBBIE IPOBEPKM MPOBOAITCS HAa OCHOBAHUU PACIOPSKEHUN
AJIMUHUCTpALIIH.

4.3. 1o pe3yabpTaTaM NPOBEACHHBIX NPOBEPOK B CIydyae BISBICHUS HAPYILICHUN IIpaB
3asiBUTEJIE BUHOBHBIE JIMIIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B IOPSJKE, YCTAHOBICHHOM
3aKoHOmaTenbCcTBOM Poccuiickon denepanun.

4.4. IlepcoHanpHasi OTBETCTBEHHOCTb MYHMIMIIAJIBHBIX CIyKalUX AJIMHHHCTpALUU
3aKpeIuIsieTcss B MX JIOJDKHOCTHBIX HMHCTPYKIMSAX B COOTBETCTBUU C TpeOOBaHUAMU
3aKoHonarenbeTBa Pocculiickont denepanun.

4.5. OTBETCTBEHHBIE UCIIOJIHUTEIN HECYT IIEPCOHANBHYIO OTBETCTBEHHOCTD 34!

4.5.1. CoorBeTcTBHE pE3YyJbTATOB PACCMOTPEHMS] JIOKYMEHTOB TpeOOBAHUAM
3aKkoHonarenbeTBa Poccuiickon denepanuu;

4.5.2. CoOnroneHre CpOKOB BBIIIOJIHEHHUS aJMHUHUCTPATHBHBIX MpPOLEAYp IpH
IIPEIOCTaBICHUY MyHULIUIIAIbHON yCIIyTH.

4.6. I'paxnane, ux O0OBEOUHEHHUS U OpraHU3alMM BIpaBe KOHTPOJIUPOBATH
MIPEIOCTaBICHUE MYHHUIMNAIBHON YCIyIM HyTeM NOJy4YeHUs HH(POpMaluU MpU JUIYHOM
oOpallleHnd, 1o TeneQoHy, M0 NHUCHbMEHHBIM OOpAIIeHHUSIM WM B 3JIEKTPOHHOH Qopme
MOCPEICTBOM HH(OPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHON ceTH «HTepHeT».

V. docyneOHblii (BHeCyAeOHBbIH) MOPSAA0K 00:KaJ10BAHUSA PeLICHUI U 1eilcTBUil
(0e3meiicTBHSA) OPraHa, NpeaoCTABJISIOIIEr0 MyHMIUNAJIBHYIO yeayry, M®II,
a TaKKe UX JOJKHOCTHBIX JIUI, MYHUIIUNATBHBIX CJIYKAIUX, PAOOTHHKOB

5.1. 3agBuUTENnU UMEIOT MPABO Ha JOocyneOHOe (BHecyneOHOe) oOkaJoBaHHe ACHCTBHIA
(6e3neiicTBus) U (WMIM) pEIICHUM, MPUHATHIX (OCYIIECTBICHHBIX) B XOJ€ MPEIOCTABICHUS
MYHUIIUNATBHOW ycinyru (manee - >kamo0a), B chydasiX, yKa3aHHbIX B crtathe 11.1
®epnepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu IpeaoCTaBICHHS
TOCY/IapCTBEHHBIX M MYHHUIIMNAIBHBIX yciyr» (manee - @3 Ne 210-d3), u B mopsike,
npeaycMoTpeHHoM ItaBoi 2.1 @3 Ne 210-P3.

5.2. 3asgBuTENH BIpaBe MOJAATH KaloOy Ha pelnieHue u (Wau) aeicTBue (Oe3nencTBue),
MIPUHSATHIE U OCYLIECTBIIIEMbIE B XO€ MPEIOCTABICHNUS] MyHUIIUTIATBHON YCIYTH.

3asBUTEN> UMEET IIPABO HaA MOJTYUYEHUE MCUYEPTbIBatoIIe nH()OpMalMKU U JOKYMEHTOB,
HEOOXOUMBIX i1 0O0CHOBAHMS ¥ PACCMOTPEHHUSI JKAJIOOBI.

5.3. B ciydae ycTaHOBIEHHUSI B XOJl¢ WJIH IO pPe3yJbTaTaM PacCMOTPEHUS >KaJIOOBI
MIPU3HAKOB COCTaBa aIMUHUCTPATUBHOTO MPABOHAPYIICHUS WM NPECTYIJICHUS JOJKHOCTHOE
JU10, paOOTHUK, HAJICJICHHBIC MOJTHOMOYUSMHU TI0 PACCMOTPEHUIO Kajl00, HE3aMeIIUTEIbHO
HaIpaBJisIeT UMEIOIIUECS MaTepralbl B OpraHbl MPOKYPaTypHhI.

5.4. 3agBuTens HMMEET TMPaBO O0O0XKaIOBaTh pEIICHHWE [0 >Kajnode WM JeiCTBHUE
(Oe3nelicTBHE) B CBS3M C PACCMOTPEHHEM >Kajo0bl B aIMUHUCTPATUBHOM U (WJIK) CyJeOHOM
MOPSIAKE B COOTBETCTBUHM C 3aKOHOAATENLCTBOM Poccuiickoit denepannn.

Opranbl MeCTHOT0 CaMOYNIPABJICHHUS], OPTAHU3ALNH W YIIOJTHOMOYEHHbIE HA
paccMoOTpeHHe KaJ00bl JIMLA, KOTOPbIM MOKeT ObITh HANPaBJIeHA KaJ100a 3asiBUTEJIA B
nocyneOHOM (BHeCy1eOHOM) MOPsIAKe

5.5. PaccMoTpeHue xano0 oCcyliecTBIAETCS YIIOJTHOMOUYCHHBIMU HA 3TO JTOKHOCTHBIMHU
JIMIIAMU OpraHa, MpeIOCTABISIONIEr0 MYHUIMIAIbHYIO YCIYTy, B OTHOIICHUU PEIICHUN U
nericTBuil  (0e3MeNCTBUSA) MAHHOTO OpraHa, €ro JODKHOCTHBIX JIMIl, MYHHIIMIATIbHBIX
CITy KaluX.

5.6. JKamoba Ha pemeHus u jaeicTBus (0e3aeiicTBUE) AOKHOCTHBIX —JIMII,
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MYHULUNAIBHBIX CIIYXaIUX AJIMUHUCTPAIUU MTOJAAETCs TJlaBe AJIMUHUCTPAIUU.
5.7. Kanoba Ha pemeHus u aeicTBus (6e31eicTBrE) TIaBbl AJMUHUCTPAIIUN TTOAACTCS
ri1aBe AJMUHUCTPAIUH.

Cnoco0b1 nHPOPMHUPOBAHUA 3asiBUTe/EH 0 MOPSAAKe NMOAAYM U PACCMOTPEHHUA
’KaJI00bI, B TOM YHCJIe TOCPeACTBOM (eiepajibHOM rocy1apcTBeHHOH HHPOPMAIMOHHOMI
CHCTEMBbI, 00ecneYnBaloIeil Mpouecc A0cy1e0HOro (BHeCy1e0HOr0) 00:KaT0BAHUSA
pelieHui U AeicTBUH (0e31elcTBYs), COBEPLICHHBIX IIPH NPeI0CTaBJICHHH
MYHHUIMIAIBHOH YCJIYTH

5.8. MHdpopmupoBaHue 3asBUTENEH O NOPSAAKE IMOJAYM M PACCMOTPEHHUS KaJOOBI
oOecreynBaeTcsl MOCPEACTBOM pa3MEIleHUs MHPOpMaluu Ha WH()OPMAIIMOHHOM CTEHJAE B
3nannu  AnmubHuctpanun, M®Ll, Ha odunmanpHOM caiite AnmuHHCTparuu, MOI[ B
UH(POPMAIIMOHHO-TEICKOMMYHUKalMOHHONH ~ cetn  «MHTepHer», Enunom  mopraine,
PernonansHOM mopTaiie, a TakXe B YCTHOM U (MJIM) TUCBMEHHOM opMe.

IlepeueHb HOPMATHUBHBIX NPABOBBIX AKTOB, PErYJIHPYIOUIUX NOPSAOK
A0Cy1eOHOro (BHecyAeOHOro) 00:xajlOBaHusl pelieHuil 1 AeicTBuUil (0e3aeiicTBHs)
opraHa, npeaocTaBJIsIIOIIEro MyHMIMNAJbHYIO YCJIYTY, a TAK:Ke ero 10JKHOCTHBIX JINII,
MYHHUIMIAIbHBIX CJIYKAIIUX

5.9. Tlopsmox pocyaeO6HOro (BHECYIEeOHOTO) OOXKajJOBaHUS PEIICHUN U JeHCTBUIA
(Oe3meticTBHS) AAMUHUCTPAIINH, a TAKXKE €€ TOMKHOCTHBIX JIUI, MyHHUITUIAIBHBIX CITYKaIIHX
PETYIHPYIOTCS CIEIYIOUUMU HOPMATUBHBIMH MPABOBBIMU aKTaMU:

- @3 Ne 210-D3;

- noctanoByieHue [IpaBurenbctBa Poccuiickoin ®@enepanuum ot 20.11.2012 Ne 1198 «O
denepanbHOl ToCyIapcTBEHHOW HWH(GOPMAIMOHHON cucTeMe, obOecreyuBaroneil mporecc
nocyne0Horo  (BHeCyneOHOro) O0OXKaJIoBaHHWS peIIeHuH W JelcTBuil  (0e3aeicTBUA),
COBEPIICHHBIX TPU MPEIOCTABICHUH I'OCYIaPCTBCHHBIX M MYHUITUTIATBHBIX YCIYTY;

- moctanoBiienne AamuHuctparuu ot 11.09.20181 Ne 45
«O06 ytBepxkaeHuu llopsnka momayu M pacCMOTpPEHHUs Kajdo0 Ha PEIICHUs] U JEHCTBUS
(6e3nmeiictBue) aaMuHHCTpAruu  [loJI€OTOTOBCKOTO — CeIbCOBETa  JOJKHOCTHBIX  JIMII,
MYHHUIIMTAIBHBIX  CIyKaluX  aaMuHuAcTpanuu  [loeosoroBckoro  cenbcoBeTa  MPHU
MIPEIOCTABICHHH MYHUITUTIATBHBIX YCIYT

5.10. PaccMoTpenue xanob Ha pemieHue u aeiicteus (6e3aeiictsusi) M®II, paboTHuKOB
M®II, ocymiecTBiaseTCsl ¢ y4eTOM OCOOCHHOCTEH, YCTaHOBIEHHBIX yupenuteneMm MOI] B
COOTBETCTBHUU €O CT. cTarber 11.2 @3 No 210-D3.
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[Tpunoxxenune Nel

K aIMUHUCTPATUBHOMY PErJIAMEHTY
MPEOCTABICHUS] MyHHUIIUIIATBHON YCITyTH
<<HpI/I3HaHI/I€ caa0BOI0 1oMa KUJIbIM JOMOM
Y JKHAJIOTO JIOMa CaIOBBIM JOMOM)

['maBe AnMuHUCTpaMu
...... (HaumeHo8aHue MyYHUYUNATILHO20 00pPA308aHUSL)

3aperucTpupoOBaHHOrO(-0il) 1Mo ajpecy:

IMOYTOBBIN aapec

W
3J1. TIOYTA!
Tel.
JIOKYMEHT, YIOCTOBEPSIFOIINI TUYHOCTD:
cepus HOMEp

KEM U KOoT'Jla BblIaH:

rOCyIapCTBEHHBI HOMEp 3allUCH
pErucTpaluy IpUIANYECKOro JULa:

I/I,HGHTI/I(I)I/IKaHI/IOHHBII‘/‘I HOMCP HaAJIOroIuiaTC/IbIiuKa

3ASBJIEHUE

[poury mpu3HaTh CaJOBBIN JOM KHJIBIM JJOMOM / KHJIOW JIOM CaJJOBBIM JIOMOM,
(HEeHyHOE 3a4EpKHYTh)
CaJIoBOTO JoMa WIH HKHUIIOTO JoMa

KanactpoBsrit

HOMEp

KaﬂaCTpOBHﬁ HOMCEP 3€MCJIbBHOI'O Y4aCTKa, Ha KOTOPOM PaCIIOJIOKECH CaJOBBIM JIOM HJIM JKUJIOMN

J0M

Crioco6 nomydeHust pe3yabTaToB (HY>KHOE YKa3aTh):

AOKYMCHTHEI:

O

IMOYTOBOC OTHPABJICHUEC C YBEAOMJICHUCM O BPYUYCHHH,

SJICKTPOHHA I10YTa,

noxy4denue JuaHo B MOLJ;

O

O

O

MOJIy4YCHHEC JIMYHO B AI[MI/IHI/ICTpaIII/II/I.
I[J'ISI pPacCMOTPCHHUA YKA3aHHOI'O 3asABJICHUS NPCACTABIIAIO CIICAYIOIINC

Iloamuce

Harta

«

(D.I1.0.)
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