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c. IToneosoroso

OO0 yTBep:KIeHNH A/IMIHUCTPATHBHOIO PErJIaMeHTA MPeI0CTABICHUA
MYHMIUNAJIBbHON yeiayru «llpegocraBienue BHIMUCKU U3 NMOX03AMCTBEHHOM
KHUTH»

B cootBerctBun ¢ ®denepansHbiM 3akoHOM OoT 27.07.2010 Ne 210-d3 «O0
OpraHW3allid TPEAOCTABICHUS TOCYJAapPCTBEHHBIX W MYHHIMMAIBHBIX YCIYT»,
PYKOBOJICTBYSICH ITOCTAHOBJICHUSAMH aIMHHUCTpaiuu [101€07I0TOBCKOTO CEIIbCOBETA
becconosckoro paitona [Tensenckoit oomactu ot 06.05.2020 Ne 38 «O paszpaboTke
u YTBEPKICHUN aIMUHUCTPATHBHBIX pETJIaMEHTOB IPEIOCTaBIICHUS
MYHUITUTIATBHBIX ~ yCIIyr  anMuHHCTparerd  [1oeosoroBckoro  cembcoBeTa
becconorckoro paitona Ilensenckoit oOmactu», ot 06.05.2020 Ne 40 «OO6
yTBepKJIeHUHn PeecTpa MyHUIIUITAIBHBIX YCIYT aaMuHUCTpaiuu [ToneomoroBckoro
cenbcoBeTa  beccoHoBckoro — paiioHa  IlenseHckoir — oGiactu»,  YcTaBOM
[ToneonoroBckoro  cenbcoBeTta beccoHoBckoro paiiona Ilen3eHckoit oOmactu,
anmuuucTpanusa [loneonorosckoro cenbcoBeTa beccoHOBCKOro pariona [lenzeHckon
00J1aCTH MOCTAHOBJISET:

1. YtBepauth MPUJIaraeMbIil aIMHUHUCTPATUBHBIN peryiaMeHT o
MPEIOCTABICHUI0 MYHUIUNAIBHON ycinyru «lIpemocTraBieHre BBIITUCKA U3
MOXO3SIICTBEHHON KHUTH (fanee — AAMUHUCTPATUBHBIN PErJIaMEeHT).

2. Tlocranosaenue Ne 9 ot 03.02.2020 «O06 yTBepkKIEeHUH aIMHUHUCTPATHBHOTO
periaMeHTa MNpenoCTaBICHUS MyHHUIMNAIbHOM ycnyru «lIpenocraBnenue
BBINMCKH U3 OXO3MCTBEHHON KHUTW» MPU3HATH YTPATUBILUM CHITY.

3. Ony0aMKOBaTh HACTOSAIIEE IOCTAHOBJIEHHE B MH(POPMAIIMOHHOM OIOJIJIETEHE
[Toneomnorosckoro cenbcoBeTa becconoBckoro paiiona Ilensenckoit o0aacTu
«CenbCKkre  BEAOMOCTH» UM  pa3MECTUTh Ha  OQPUIMATBHOM  CcaiiTe
anMuHucTpanuu  [1os1e0I0roBCKoro cenbcoBeTa becCOHOBCKOro panoHa
[lenzenckoit o0nacT B HMHPOPMALUOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTEpHETY.
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4. Hacrosiiiee NoCTaHOBJIEHHE BCTYIIAET B CHITY Ha CIEAYIOLIUHI I€Hb [10CIIE IHSA
ero  oQUuIMaTbHOTO  OMyOJWKOBAaHMS, 3a  HCKIOYEHHWEM  TyHKTa  2.29
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

[Iyukr 2.29 AJMUHHCTPATHMBHOIO  pPErJIaMEHTa BCTyHaeT B CHILY,
a nyHKT 2.28  AJMUHHCTPAaTHBHOTO  pErJlaMEHTa  YTPauyuBaeT  CHILy
¢ 01.07.2020.

5. KOHTpoib 3a MCHOJIHEHHEM HACTOSILEr0 MOCTAHOBJIEHUS BO3JIOKWTH Ha
agmuHucTpanuio  IloseonoroBckoro  cenbcoBeta  becCOHOBCKOro — paiioHa
[Ten3zeHckoit o0acT.

['maBa anMuHUCTpaIUU C.B.TyxuioBa



YT1BepxaeH
IIOCTAHOBJICHUCM
agmuHucTpaiuu [loneonorosckoro ceapcoBera

BbecconoBckoro paitona [lensenckoit obnactu
or 22.05.2020 Ne 47

AJIMHHUCTPATUBHDIN perjiaMeHT NMpeaoCTABJIEHUSI MYHUIMNIAJIBLHOM yCIAYTH
«IIpexocraBiieHre BHIMUCKU M3 MOX03AUCTBEHHOW KHUT D)

I. O0mme mosnoxeHUs1
IIpeamer peryaupoBaHus

1.1. ADMUHUCTPATUBHBIA PETJIIAMEHT YCTAaHABJIMBACT IMOPSAIOK M CTaHIAAPT
NpeoCTaBlICHUd MyHULIMNANbHON ycnyru «lIpegoctaBieHue BBIUCKU U3
MOXO3SUCTBEHHON KHUTH» (Jlajiee - MyHUILIMNAIbHAsL YCIyTa), ONpeAesieT CPOKU U
MOCJIEA0BATEILHOCTh aAMUHUCTPATUBHBIX MpoueAyp (AeHCTBUI) aaMUHUCTpaALUU
[Toneonorosckoro cenbcoBeTa becconoBckoro paitona [TebH3eHckoi 001acTu (nanee
- AAMuHUCTpalysl) TPy MPETOCTABICHUN MYHUIUTIATLHON YCITyTH.

Kpyr 3asBurenei

1.2. 3asBuTenssMu npU OPENOCTABICHUU MYHULUINAIBHOW YCIYTH SABISIOTCS
rpaxiaaHe,  SBISIONMECS  4WICHAMH  JIMYHOTO  TOJACOOHOTO  XO3SHCTBA,
3apErUCTPUPOBAHHOTO B TOXO3SHUCTBEHHOW KHUTE, JUOO HMX YIMOJTHOMOYEHHBIC
NpEeACTAaBUTENIM, OOpaTUBIIMECS B  AJMHUHUCTpPAIMIO C  3asBJICHUEM O
MPEAOCTaBICHUN BBIMUCKU U3 TTOXO35IMCTBEHHOM KHUTH (fjajiee — 3asiBUTENN ).

TpedoBanus k nopsaaAKy HUHGOPMHUPOBAHMS O NPEIOCTABICHUHA
MYHUIHMIIAJIBHOU YCJIYTH

1.3. UnpopmupoBanue 3asiBUTEINS O MPEAOCTaBICHUA MyHULUIIAIBHON yCIyru
OCYLIECTBJIISIETCS:

1.3.1. JInuuno;

1.3.2. HenocpenctBeHHO B 3AaHUM AJMUHHCTPAIMU C HCIOJIb30BaHUEM
CPEICTB HarIAHOM WHPOpMalUU, B TOM 4HCIe HWH(OOPMALMOHHBIX CTEHAOB H
CPEICTB UH(GOPMHUPOBAHUSA C UCII0JIb30BAaHUEM UH(POPMALIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHA.

1.3.3. IlocpencTBOM HUCIONIB30BaHUs Tele()OHHOM, MOYTOBOM CBS3H, a TAKXKE
>IeKTpOHHOM TouTk! Poleolog-ass@mail.ru

1.3.4. TlocpenctBom pasmenieHuss WHpopmaruu Ha OQUIIMATBLHOM CaiiTe
AQMUHHUCTpAuu B MH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «HTepHEeT»
http://poleologovsky.bessonovka.pnzreg.ru/  (mamee -  oduIMANBHBIA  calT
AnmuHHCTpanum), B (eaepanbHOM TOCYJapCTBEHHON WH(GOPMALMOHHON CHCTEME
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«EnuHplil  mopTan rocylapCTBEHHBIX M MYHUUMMAIBHBIX YCOyr (QyHKIuUMN)»
(www.gosuslugi.ru) (mamee - Enunbii mopran) u (Wiau) B PETHOHAILHOM
rocyiapctBeHHO uH@opManmonHoil cucteMe «llopTan rocygapcTBEHHBIX U
MyHUITUNATBHBIX yeyT (dyaknuid) [lensenckoit obmactm» (gosuslugi.pnzreg.ru)
(manee - PeruonaneHblii mopTan);

1.3.5. B MHOropyHKIIMOHAIBHOM LIEHTPE NPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MyHULMNANBHBIX ycayr (nanee - M®Il) ¢ ucnonb3oBaHWEM CpPENCTB HarJIAIHON
uH(OpMAaIUH, B TOM YUCiie HH(OOPMAITMOHHBIX CTEHIOB U CPEJICTB HH(DOPMUPOBAHUS
C UCTOJIb30BaHNEM MH(GOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHA.

1.4. KoHcynbTHpOBaHHE IO MPOLEIYypE MPEHAOCTaBICHUS MYHHUIMNAIbHON
YCIYTH MNPEIOCTAaBISETCS CHEUATUCTOM AJIMUHHUCTPAIMU, B YbH JIOJHDKHOCTHBIC
00513aHHOCTH BXOJUT MPEOCTABICHIUE MYHUIIUITAIbHON YCITyTH:

a) TP JTUYHOM OOpaIICHUH 3asBUTEIIS;

0) MO MUCHbMEHHBIM OOpAIICHUSAM (B TOM YHUCJIE TIO DJICKTPOHHOM MMOYTE).

OTBeT Ha OOpallleHuEe HaIpaBJSETCs MOYTOM B aJIpec 3asBUTENS B CPOK, HE
MPEBBIIAIOIINNA AT pabOYnX JTHEN CO AHS PETHCTPALlU MTMCbMEHHOTO O0pAaIlleHNUS;

B) 110 Tenedony.

NuauBryanbHOE YCTHOE KOHCYJIBTUPOBAHUE KAXAO0TO 3asiBUTENS, B TOM YHCIIE
oOpatuBIierocs mno teaedony, ocyiiecTBisieTcs He 6osee 10 MUHYT.

[Ipu otBere Ha TenedOHHbIE 3BOHKH CHEHUAINCT AJMHUHHCTPALUH,
OCYUIIECTBJISIONIMN KOHCYJIBTUPOBAHUE, CHSB TPYOKY, JOJDKEH Ha3BaTh (HaMUIIUIO,
UMs, OTYECTBO (MPU HAJTUYHH), 3aHUMAEMYIO JIOJDKHOCTh, MIPEAJIOKUTh 3asBUTEITIO
IIPEICTABUTHCS U U3JI0KUTH CYTh BOIIPOCA.

Bo Bpemst pasroBopa HEOOXOIMMO NPOU3HOCUTH CJIOBa 4YETKO, H30erarb
napasuieNIbHbIX Pa3rOBOPOB C OKPYKAIOIIMMH JIFOAbMU U HE IPEPHIBATH PA3rOBOP 110
MPUYMHE MOCTYIUUICHUS 3BOHKA Ha JIpyrod ammapar. B KOHIlE KOHCYJIbTUPOBAHUS
CHEUAINCT AJMHMHHUCTPALMU, OCYUIECTBISIOIIUNA KOHCYJIBTUPOBAHUE, JOJHKEH
KpPAaTKO MOJBECTH UTOTH U MEPEUUCITUTh MEPBI, KOTOPBIE HAJI0 MPUHATH 3asBUTEIIIO.

Cnennanuct AAMAHUCTPALIMH, OCYIIECTBISIONIMNA KOHCYJIbTUPOBAHUE, TOJKEH
KOPPEKTHO M BHHUMATEIIbHO OTHOCHUTHCS K 3asBUTENIO, HE YHUXas €ro 4ecTd U
JIOCTOUHCTBA;

T') MO 3JEKTPOHHOM MOYTE OTBET MO BOIPOCAM, IEPEYEHb KOTOPBIX YCTAHOBIIEH
NyHKTOM 1.5 AJIMHMHUCTPaTMBHOIO pETJIAaMEHTa, HAIpaBiseTCsl Ha  aJpec
AIEKTPOHHON MOYTHI 3asBUTENSI B CPOK, HE MPEBBIIIAIONINN OJWH JIE€Hb CO JHS
perucTpanuu oOpalieHus, NOCTYHUBIIEro B (POPME FMEKTPOHHOTO JJOKYMEHTA.

OTBeTHI Ha BOIPOCHI, HE MPEYCMOTPEHHBIE ITYHKTOM 1.5 ATMUHHCTPATUBHOTO
periiaMeHTa, HalpaBIAIOTCS Ha JJICKTPOHHBIM aapec 3asBUTENS B CPOK, HE
MPEBBIMIAONIMA JIBYX JHEH CO JHS PETrUCTparuu OOpaIleHus, MOCTYIMUBIIETO B
dbopMe 3IEKTPOHHOTO JOKYMEHTa, M Ha TOYTOBBIM ajgpec 3asiBUTENS B CPOK, HE
MPEBBIIAIOMIMA TPEX THEN CO JIHA PErHCTPaAlliU MMCbMEHHOIO 00OpalleHus;

1) 3asiBUTEIb MMEET MPaBO HA MOJydYeHHEe WHGOpMAIMK O MPEeIOCTaBICHUU
MYHULIUITAIBHOM YCIIyT'¥ ocpeAcTBOM EnuHoro noprana u PernonansHoOro noprana.

1.5. Nudopmanusa mo BompocaM MNPEIOCTABICHHUS MYHUIUIAIBHON YCIyTH
BKJIIOYAET B ce0s CINEAYIONINE CBEICHMUS:

1) mepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIHUPYIONIMX OTHOIICHHUS,



BO3HUKAIOIIME B CBSI3U C MPEIOCTABICHUEM MYHULUNAIBHON YCIYyTH, C YKa3aHHUEM
UX PEKBU3UTOB U UCTOYHUKOB O()UIIMATBHOTO OIyOJIMKOBAHUS;

2) Kpyr 3asBUTEJIEH, KOTOPBIM MPEIOCTABIISIETCS MyHHUIUNIAIbHAS YCITYTa;

3) mepedeHb JTOKYMEHTOB, NPEICTaBIIEMbIX 3asBUTENIEM [UISl TOJYyYECHHS
MYHHIIUIIAJIBHON YCIYTH, TpeOOBaHUS, MPEAbIBIAEMbIC K 3TUM JTOKYMEHTaM U UX
oopmiteHuto0, BKIIOYast 00pasiibl 3aM0IHEHUs POPM TOKYMEHTOB, a TAK)KE MePEeUCHb
JOKYMEHTOB, KOTOpBIE 3asBUTENb BIPAaBE MPEACTABUTh IO COOCTBEHHOMN
VHULINATUBE;

4) cpoK mpea0CTaBICHUS MyHUITUIIATILHON YCIYTH;

5) nopsAI0K U COCOOBI MOaUN JOKYMEHTOB, IPEACTABISIEMbBIX 3asBUTEIIEM IS
MOJYYEHUS] MyHUIUIIAIbHOW YCIYTH;

6) pa3smep TIUIaTBhl, B3MMAaEeMOW C 3asBUTEIS TMPU  MPEJOCTABICHUU
MYHMIIUIIAJIbHONW YCIYTH, U CIIOCOOBI €€ B3UMaHMs B CIIydasx, PEeLyCMOTPEHHbBIX
(denepaibHBIMU  3aKOHAMHU, TPUHUMAEMBIMHU B COOTBETCTBUM C HHUMH HHBIMU
HOPMAaTUMBHBIMM TPAaBOBbIMU akTamu Poccuiickon ®enepanuu, HOPMATHUBHBIMU
npaBOBbIMM aKTamMu IleH3eHCKOM 001acTh W HOPMATHBHBIMH  IIPaBOBBIMU
akramu  [lomeonorosckoro  cenbcoBera beccoHoBckoro paiiona IleH3eHckon
obnacTu;

7) TOpANOK TOJy4YeHHs HMH(POpPMALMH  3asBUTEJIEM IO  BOIPOCAM
NPENOCTABIECHUSI MYHULMIAIBHOM YCIyrH, CBEACHUH O XOJE€ NPeJOCTaBICHUS
MYHULIUNIAIBHOWN YCITYTH;

8) pe3ynabTarbl MPEJOCTABJICHHUS  MYHUIIMITAIIBHOW  YCIyTH, TMOPSJIOK
HaIlpaBJICHUS]  JOKYMEHTa,  SBISIOIIETOCS  PE3yJIbTaTOM  INPEJOCTABIICHHUS
MYHULIUNAIBHON YCITYTH;

9) nepeueHb OCHOBAaHUH AJIs1 OTKa3a B IPUEME TIOKYMEHTOB, HEOOXOIUMBIX AJIs1
NPEAOCTABICHNUS MYHHUIMIAIBHON YCIyr¥M, HPUOCTAHOBJIEHUS WM OTKa3a B
MPEIOCTABIEHUN MYHUIIMIAIBHON YCIIyTH;

10) cBenmeHust 0 mMecre HaxoxAeHUs, rpaduke padoThl, TenedoHax, aapece
oUIIUAIBHOTO caiiTa AIMUHUCTpPAIIUH, a TAKXKE DJIEKTPOHHOMN MOYTHI,

11) mepeuenr M®PILI, B KOTOPBIX MPEAOCTABISCTCS MYHHUIIMIIAIBHAS YCIyTa,
CBEIICHMSI O MeECTe HaxoxjaeHusi, rpaduke paboThl, TelepoHax, aapece
opuimansHoro caita M®L[ B uHPOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOW CETH
«nTepuer» (nanee - opunnaibHbii cait M®I]), a TakKe PJEKTPOHHOMN MTOYTHI;

12) mnopsmoxk gocynebHOro (BHECYIeOHOTO) OO0KallOBaHUSA  JIEHCTBUIMA
(Oe3meicTBuUS) M PEIICHUM, IPUHATHIX (OCYIIECTBISIEMBIX) B XO/€ MPEAOCTABICHUS
MYHULIMOAIBHOMN YCIIyTH.

1.6. Ha Engunom mnoprtane, PernonamprHOM mopTane, OQHUIIMATBHOM cailTe
AJIMUHHUCTpAIMM pa3MeliaeTcss HHPopManmuss IO BOINpOcaM MPEIOCTaBICHUS
MYHMIIMIIAJIBHONW YCIyTH, BKJOYaromas B ce0s CBEOEHUS COIVIACHO MyHKTY 1.5
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

1.7. Nudopmanusa mo BompocaM MNPEJOCTABICHHUS MYHUIUIAIBHON YCIyTH
MPEIOCTABIISIECTCA 3asIBUTEIIO OECIUIATHO.

1.8. Joctyn k wuHbOpMaUM O CpOKaX U TMOPSAJKE MPEIOCTaBICHUS
MYHUIIUNATBHOM  YCIYTM  OCYIIECTBISIETCS 0€3  BBINOJIHEHHUS  3asBUTEJIEM
KaKuX-Tm0o TpeOoBaHUM, B TOM uuciae O€3 MCHOJIb30BAHUS MPOrPaMMHOIO



oOecrieyeHus, yCTaHOBKa KOTOPOr0o Ha TEXHUYECKHUE CPENICTBA 3asiBUTENS TpeOyeT
3aKJIIOYEHHUS] JIMIEH3MOHHOIO WJIM HWHOIO COIJAlleHHs ¢ MpaBooOIIaaTeaemM
IPOrpaMMHOr0  OO€CNEeUeHHs, MPeIyCMATPUBAIOIIEIO0  B3MMAaHHE  IUIATHI,
PErUCTPALUIO W aBTOPU3ALMIO 3asIBUTEIIS UIIU IPENOCTABICHUE UM IIEPCOHAIBHBIX
JTAHHBIX.

1.9. Iopsimok, Gpopma, MECTO pa3MeIIEeHUs U CTIOCOOBI MTOTYUEHHUS CTIPABOYHOM
uHbOpMaInu.

OCHOBHBIMHM TPeOOBaHUSMU K UH(GOPMUPOBAHUIO SBIISIIOTCS JOCTOBEPHOCTH U
MOJIHOTA TPEOCTaBISIEMON CHpPaBOYHON HH(POPMALMHU, YETKOCTh B H3JI0KCHHUU
Takol MHGPOPMAILIMK, HATJSTHOCTh, OMEPATUBHOCTb, YA0OCTBO M JOCTYINHOCTH €€
MOJTYYECHHS.

[Topsinok, ¢dopma u crocoObl TMOJYyYEeHHs] CIPABOYHOW HHOpMaIUu
COOTBETCTBYIOT TPEOOBAaHUSAM [0 MH(POPMUPOBAHUIO 3asBUTENEH IO BOMpPOCAM
IIPENOCTABIEHNS MYHULMIAIBHOM YCIYTH, NPEAYCMOTPEHHBIM ITIyHKTOM 1.5
AJIMUHHCTPaTUBHOTO PETJIaMEHTA.

K cnpaBo4HOI HHpOpMaALIMK OTHOCUTCA CAEAYIOIIAst HHPOpMaLUS:

- MECTO HaxOoXJeHus U rpaduk padboTel Aqmuuuctpauu 1 MO1L;

- crpaBouHble Tene@onsl AamuHuctpauuu, MO®L[, B TOM uyucie HoMep
tenedona-aBTonHpopmarTopa (Mpu HATUYUN);

- angpeca oduuUaNbHBIX caiiToB Aamunuctpauuu, MOIl, ampeca wux
AJIIEKTPOHHOM ITOYTBHI.

1.10. CopaBounas uHboOpMmalusi, MOpPeIyCMOTPEHHass MyHKTOM 1.9
AJIMUHUCTPATUBHOTO perjiaMeHTa, pa3MeniaeTcss Ha WH()OPMAIMOHHBIX CTEHJIax
Anvuauctpanuu, M®Il, Ha odunmansHoM caiite Aamuauctpanuu, MOI], Ha
EnnnoMm noprane, PernonansHoM miopraiie.

1.11.  AnMunucTpanus oO€cleurMBaeT pa3MEIIeHUEe W  aKTyaJIu3alluio
cripaBOYHON HWH(pOpPMAIMM HAa HUHQPOPMAIIMOHHBIX CTEHIAaX AJIMUHHUCTpAIMHU, HA
Eaunom nopraiie, PernonanbHoM noprasne, opUIHaTIbHOM caiiTe AMUHUCTPALIUH.

1.12. ITogpo6Hyto nH(bOpMAIUIO O TPEIOCTABIIEMON MyHUIIMIAIBHON YCIIyTe,
O CpOKaxX M XOJ€ €€ MNPeAOCTABICHUS MOXHO TMOJIy4YuTh Takxke B MODI[ B
COOTBETCTBHUM C COIVIAIIEHUEM O B3aWMOJCHCTBUU, 3aKIIIOUEHHBIM Mexay ML u
AJMUHHCTpanue.

TpeboBanus Kk  uHPoOpMaMOHHBIM  cTeHgaM  M®I]  ycTaHOBJIEHBI
nyHKTOM 2.20 AIMUHUCTPATUBHOTO PETJIaMEHTA.

MOI] obecnieunBaeT pa3MeIeHNE U aKTyalIU3aIUIo CIIPaBOYHON HH(OpMaIuu
Ha WHGOPMAITMOHHBIX CTeH1aX U ounmanbHoM caiite MOII.

I1. Cranpapr npeaocTaBjaeHus] MyHUIUNIAJIBbHON YCIYTH
HaumeHoBaHHe MYHUIIUIIAJIBHOM YCJIYI'H

2.1. HanMmeHOBaHE MyHULHNAIBHOW yciyru - [IpenocTaBiieHHe BBIITUCKU U3
IIOXO3SIMCTBEHHOU KHUTH.

KpaTkoe HanmMeHOBaHME MYHUIIUNIAIBLHOM YCIYTH HE MPEIyCMOTPEHO.

HanMeHoBaHue Oprana MecTHOI0 caMOyNnpaBJIeHUs,



NPeA0CTABJIAIIIEr0 MYHHIIUNIAJIBHYIO YCJIYry
2.2. llpengocraBiieHHe MyHULIMITAIBHOM YCIIYTH OCYILIECTBIISIET A IMUHHCTPALUS.
Pe3yabTar npenocraBjieHuss MyHMIMIIAJBHON yCIyru

2.3. Pe3ynpTaToM npenocTaBieHUs] MyHUITUTIAIBHON YCIYTH SBIISETCS:

- BbIJIa4a BBIIMCKHU U3 NTOXO35MCTBEHHON KHUTH;

- BblJaua yBEeIOMJIEHUs 00 OTKa3e B BblJay€ BBINHUCKH U3 MOXO3SIMCTBEHHOM
KHWIU.

Cpok npenocraBjieHusi MyHHIMIAJBHON yCIyru

2.4. Cpok mpeAocTaBiIeHHs] MyHUITUTATBHON ycinyru 15 pabouux mHel co nHs
NPENOCTABIEHUSI JIOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6. AJIMUHUCTPaTUBHOTO
perjiaMeHTa B AIMUHHCTPALIUIO.

IIpn npemocraBieHMM MYHUUMNAIBHOW ycayrn 4depe3 MOPL[ cpok
NPENOCTAaBICHUS MYHULMNAIBHON YCIYIM MCUMCIAETCS CO JHA IMepeaadyu
JIOKYMEHTOB U3 MO®IL] B AIMUHUCTPALIHIO.

IIpaBoBbIe OCHOBAHMA JIS1 NPEAOCTABJIEHUSI MYHUIIUNIAIbHOH YCJIYTH

2.5. IlepeueHb  HOPMATHBHBIX  TPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
IIPENOCTABICHUE MYHHMIMINAIBHON YCIyrd (C YyKa3aHMEM HMX PpEKBU3HTOB U
HMCTOYHUKOB O(PHUITMAIBHOTO OIyOJIMKOBAHMS), pa3MelIaeTcss Ha HHGOPMAIIMOHHBIX
crengax Anmuauctparuu, M®II, Ha opunmanbHOM caiite A nmuauctpaiuu, MOII,
Ha EquHoM noprane u PernonansHom nopraie.

AnMuHHCTpanusi OOECleYMBaeT pa3MEUICHUE M aKTyaJM3alio MepeyHs
HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOMIMX MPEIOCTaBICHHUE MyHULUIIATbHOM
yCIIYTH, Ha MH()OPMAIMOHHBIX CTEHAaX AJMUHUCTpPALMH, HA OPUIMATBHOM cailTe
AnvmunucTpanuy, Ha EnnaoM noprane u PernonansHom nopraiie.

MOI] obecneunBaeT pa3MeEIICHHE U AKTYaJM3alUI0 NEpEeYyHs HOPMATHUBHBIX
MPaBOBBIX AKTOB, PETYJIUPYIOIIUX NPEIOCTaBICHUE MYHUIMNAIbHOW YCIYrd, Ha
nHpopmarmoHHbx cTeHaax M®I u Ha odunmansaoMm caiite MOII.

HcuepnbiBaoniuii nepeyeHb J0KYMEHTOB, HEO0OX0IMMBbIX B
COOTBETCTBUM € 3aKOHOAATEJIbHBIMU WJIN HHHBIMUA HOPMATHBHBIMY MPABOBbIMHU
aKTaMM VISl IPEJOCTABJIEHNSI MyHHMIMINIAJIbHOMN YCJIYTH, C pa3jiejieHueM Ha
JOKYMEHTBI M HH(POPMAIHIO, KOTOPbIE 3aiBUTEJIb [I0JI2KE€H MPEICTABUTH
CaMOCTOAITEJIbHO M IOKYMEHTbI, KOTOpPbIE 3asiBUTE/Ib BIIPpaBe NMPeJACTABUTH 10
COOCTBEHHOI HHUIMATHBE, TAK KAK OHU MOJIEKAT MPeICTABIEHNI0 B paAMKax
MEKBEIOMCTBEHHOT0 HH()OPMAITMOHHOTO B3aMMO/IeliCTBHS, CIIOCOOBI MX
npeacTaBjeHust

2.6. HcuepnpiBaroliuii MepedyeHb  JOKYMEHTOB, HEOOXOIUMBIX IS



MPEIOCTABIECHUS MYHUIMIAIBHON YCIYTH, KOTOpbIE 3asBHUTENb MPEACTAaBISIET
CaMOCTOATEIIBHO:

2.6.1. 3asgBiueHWe, C YyKa3aHWEM IeJlel, 1 KOTOPBIX HEOOXOAMMO
MIPEIOCTABIICHUE BBITUCKU U3 MOXO03SIMCTBEHHON KHUTH, 110 (popMme npuioxkeHust Ne 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY,

2.6.2. NIOKYMEHT, yI0CTOBEPSIONINNA TUYHOCTh 3asIBUTEIIS;

2.6.3. [IOKyMEHT, TOJATBEPKIAIOIIUI TMOJHOMOYUSA  YHOJHOMOYEHHOTO
NpeACTaBUTENS 3asBUTENS, B CIydae TOJAaud 3asdBJICHUS U JOKYMEHTOB
YIOJIHOMOYEHHBIM IIPE/ICTABUTENIEM 3asIBUTEIIS.

2.7. VcuepnbIBalomiuii MepeyeHb JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUSI MYHUITUTIATBHOM YCIIYTH, KOTOPBIE 3asIBUTEIb BIIPABE MPEACTABUTH
10 COOCTBEHHON MHUITUATUBE:

2.7.1. akT 00 W3MEHEHUHU aJpeca, €CIU HMMEJIO MECTO M3MEHEHHE Ha3BaHUS
yJIHILBI ¥ (WJIK) HOMepa JoMa.

B cnyuae HenpeicTaBieHus 3asiBUTENEM JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.7.
AnmuHHCTpaTHBHOTO PernmamenTa, MOKYMEHTHI (CoaepiKaliyecss B HUX CBEICHUSA)
3aIpammBaroTCs AnMuHHUCTpauein B MOPSATIKE MEKBEOMCTBEHHOTO
UH(GOPMAITMOHHOTO B3aMMOCHCTBHS.

HenpencraBnenue 3asBUTENEM JOKYMEHTA, YKa3aHHOrO B IIyHKTe 2.7.
AJIMUHHUCTPATUBHOT'O PETJIAMEHTA, HE ABJISIETCSI OCHOBAHMEM JUISl OTKa3a 3asBUTEIIO
B IIPEJIOCTABJIEHUU MYHULIUIIATBHON YCIYTH.

2.8. 3asiBUTENb NPECTABISAECT OPUTMHAIIBI U KOTIUU JOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.6 AIMUHHUCTPATUBHOIO PEIJIAMEHTA.

B ciydae HampaBiieHUsl JOKYMEHTOB [TOCPEACTBOM IOYTOBOM CBSI3U, 3asIBUTEIIb
MPEAOCTAaBISAECT KOMUHU JOKYMEHTOB, YKa3aHHbIE B MYHKTE 2.6 AIMUHHCTPATUBHOTO
periaMeHTa, 3aBEPEHHbIE B YCTAaHOBJIEHHOM 3akOHOM Poccuiickon ®enepaunn
MOpsIIKE.

2.9. 3agBuTenb MOXET MOAATh 3asBJICHUE W JIOKYMEHTBI, HEOOXOIUMBIE JIJIs
MPEIOCTaBIECHUS MyHUIIUTIATBHON YCIIYTH, CIEAYIOIIMMHU CIOCO0aMHU:

a) TMYHO Ha OyMa>KHOM HOCHUTEJIE 10 aipecy AAMUHUCTPALINH;

0) MOCPEICTBOM MTOYTOBOM CBSA3M MO aapecy AIMUHUCTPAINH;

B) Ha OymaxHoMm Hocutene yepe3 MODILl, ¢ koTopbIM y AIMUHHCTpanUu
3aKJII0YEHO COTJIAIEHUE O B3aUMO/ICHCTBUU.

HcuepnbiBaromuii nepeyeHb OCHOBAHMM ISl 0TKAa3a B IpUeMe JOKYMEHTOB,
HEO0XO0AMMBIX /IJIfl IPEI0CTABJICHU MYHUIIUNIAJILHOM YCJIYTH

2.10. OcHoBaHMil &njsi OTKa3a B MpPUEME TOKYMEHTOB, HEOOXOIWMBIX [IJIst
IIPENOCTABIEHNUs MYHMIMIIAIBHON YCIYI'M, 3aKOHOIATEJIbCTBOM Poccuiickon

denepanuu He MPEAYCMOTPEHO.

HcuepnbiBaomuii nepeyeHb 0CHOBAHHUIA VISl 0TKA3a B NMPeI0CTABIEHUHU
MYHUIMNAJIBHON yCIyrd

2.11. B npenocTaBieHUH MYHUIIMIIAIIBHON YCIYTH 3asBUTENI0 OTKa3bIBACTCS B



ciIy4ae:

2.11.1. wHempencTaBIeHHs WJIA HEMOJHOTO TIPEICTABICHUS JTOKYMEHTOB,
YKa3aHHBIX B MMyHKTE 2.6 AIMUHUCTPATUBHOIO PErIaMEHTa;

2.11.2. 3agBuTEnb HE SABIAETCS WIEHOM JHYHOI'O IT0JICOOHOIO XO3giCTBa
(cormacHO CBEACHUSM U3 TOXO3SUCTBEHHON KHUTH), OTHOCHTEIBHO KOTOPOTO
3aMpalIrBaCTCs BBIITUCKA U3 MOXO35IMCTBEHHON KHUTH;

2.11.3. oTCyTCTBHS B TIOXO3SMCTBEHHOW KHUTE 3alpalldBaeMbIX 3asBUTEIIEM
CBEICHUI.

HcuyepnbiBawuii nepeyeHb OCHOBAHMM JJIS IPHUOCTAHOBJICHUS
NPeI0CTABJICHUS MYHHMIMIIAJIbHOMN yCIYyTH

2.12. OcHoBaHus I IPUOCTAHOBIIECHUS NPEIOCTABICHUS MYHULIHIIAIBHON
YCIIyTH OTCYTCTBYIOT.

[lepedensb ycayr, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMH U 00513aT€IbHBIMU J1JI51
MIPENOCTABICHNS MyHULIUMITAJIbHON YCIIYTH

2.13. Jlns npenocTaBi€HUs MYHUIMOAIBHONW yCIyrdu He TpedyeTcs
MPEIOCTABJICHUS] UHBIX MYHUIUITAIBHBIX YCIIYT.

Pa3mep nuiatel, B3UuMaeMoOM ¢ 3asiBUTE/Isl IPU NPEeI0CTABICHUU
MYHUIMIIAJIbHOH YCJIYTH, H CIIOCOOBI €e B3MMAaHUA B CJIy4Yasix,
NPeAyCMOTPEHHBIX (peiepaIbHbIMU 3AKOHAMHU, IPUHUMAEMbIMU B
COOTBETCTBUY C HUMU MHBIMH HOPMATUBHBIMHU NIPABOBbIMU aKTAMU
Poccuiickoit Pegepaunu, HOPMATHBHBIMHU NPaBOBbIMM akTaMu [leH3eHCcKoH
00/1aCTH, MYHULIMNIAJIbHBIMY PABOBLIMHM AKTAMH

2.14. MynununanbHas yciiyra npeaocTaBisieTcs: 0ecriaTHo.

MakcuMaJIbHBIN CPOK O:KUAAHMS B OUepeAu NPH MoAaYe 3asiBJICHUSA O
NPeI0CTABJICHMHA MYHHIUNAIBHON YCJIYIM U NPH MOJY4YeHHH pPe3yJibTaTa
NPeI0CTABJICHUS MYHHMIMIIAJIbHON YCIAYyTH

2.15. MakcuMabHbII CPOK OKUAAHUS B OUEpPEAM MIPH Moaue 3asBICHUS U PU
NOJIyYEHUM pe3yJibTaTa MNPENIOCTABICHUS MYHULUIAIBHOW YCIYTM HE JOJDKEH
IPEBBIIATH |5 MUHYT.

Cpok perucrpanyu 3asiBJICHHS 3asiIBUTEJIA O NIPEAOCTABICHUH
MYHUIHMIAJIbHOH YCJIYTH

2.16. Perucrpanus 3asBieHUS 3aBUTENS O MPEIOCTABICHUN MYHULIUNAIBHOM
YCIIYTU OCYLIECTBIIAECTCSA B IEHb €T0 MOJy4YCHUS.



TpeOoBaHUs K MOMEIEHUAM, B KOTOPBIX MPEI0CTABJISIETCH
MYHHMIUIAJbHASA yCJIYra, K 321y 0KUAAHUA, MECTAM /ISl 3AII0JTHEHU S
3asiBJIeHUIl, HHPOPMALNMOHHBIM CTEHJIAM C 00pa31aMu UX 3aN0JIHEHUs 1
nepevyHeM JOKYMEHTOB, HEOOXOAUMBIX JJISl MPEA0CTABJICHUSI MYHULIMIIAJIbLHOM
YCJIYI'M, B TOM YHCJIe K 00eCre4eHHI0 JOCTYNHOCTH VISl HHBAJIUI0B YKA3aHHBIX
00bEKTOB B COOTBETCTBHMH C 3aKOHOAATEILCTBOM Poccuiickonn ®@enepanuu o
COIMAJIBbHOM 3aIIIUTEe HHBAJIN/I0B

2.17. 3nanus, B KOTOPBIX pacrojiaraiTcs nomemenus Aamuauctpanuu, MOL]
JIOJKHBI OBITH PACIIONIOKEHBI C YUETOM TPAHCIOPTHOM U MEIIEX0AHON JOCTYITHOCTH
JJIS1 3asIBUTEJIEN.

[Tomemenuss Aamunuctpanuu 1 MO 710mKHBI COOTBETCTBOBaTh CAHUTAPHO-
AMUIEMUOJIOTUYECKUM TpaBuWiIaM M HopMaTuBaM «l WrueHnueckue TpeOOBaHUS K
NEPCOHANIBHBIM 3JIEKTPOHHO-BBIYMCIUTEIbHBIM MAalllUHAM W OpPTaHHU3aluu palOTHI.
CanlluH 2.2.2/2.4.1340-03».

2.18. IlomemeHuss [ODKHBI COOTBETCTBOBAaTH TPEOOBAHUSM IOKAPHOM,
CaHUTAPHO-AIUAEMHUOJIOTHYECKON 0€30MaCHOCTU U ObITh 000PYI0BaHbI CPEICTBAMH
MOXKAPOTYILIEHUSI W OIOBEIIEHUS O BO3HUKHOBEHHMHM 4YPE3BbIYAHOW CHUTyaIluH,
CUCTEMOU KOHJIWLIMOHUPOBAHUS BO31yXa, MHBIMHU CPEACTBAMHU, 00ECIIEYNBAIOIINMHU
0€30MacHOCTh U KOM(OPTHOE TPEObIBAHUE 3ASIBUTEIICH.

Ha BugHOM MecTe pacmojararoTCsi CXEMbl  pa3sMEIICHMs  CpPEACTB
NOXKAPOTYIIEHUsI M  NYTed H3BaKyalud IIOCETUTENEM M CIELUAJIUCTOB
Anmunuctpanuu, MOLI.

2.19. TlpenocTaBieHne MyHUITUTAIBHON YCIYTH OCYIIECTBIISIETCS B CIICIUATBLHO
BBIJICJICHHBIX JUISl 3TOM LEIN OMEILEHUSX.

2.20. IlomemieHusi, B  KOTOPBIX  OCYIIECTBISETCS  MPEIOCTABICHHE
MYHULUTIATBHOU YCIYTH, 000pYAYIOTCS:

MH()OPMAIMOHHBIMU CTEHAAMH, COJAEPKAIIMMH BH3yaJIbHYI0 U TEKCTOBYIO
uH(pOpMaIHIO;

CTYJIbSIMHU U CTOJIAMHM JIJIS1 BOZMOXHOCTH O()OPMIICHHUSI TOKYMEHTOB.

Ha wundopmanmonHbix crengax AamuHuctpauu u MOL[ pasmeniaercs
uH(popManus, IpeyCMOTPEHHAs MYHKTOM 1.5 AIMUHUCTPaTUBHOTO periamMeHTa.

2.21. KonuyecTBO MECT OXHMJIAHHUSI ONpeAessieTCss UCXOAs U3 (HaKTUUeCKOU
Harpy3Ku U BO3MOKHOCTEH ISl UX pa3MELIEHUS B 3/1aHUU.

MecTa 0XHIaHUS JOJKHBI COOTBETCTBOBAaThH KOMGOPTHBIM YCIOBUSM IS
3asBUTENEH U ONTUMAJILHBIM YCIOBUSAM PaOOTHI CIIELIUATIUCTOB.

2.22. MecTa 17l 3alOJIHEHUSI JOKYMEHTOB OOOpYAYIOTCS CTYJIbSIMHU, CTOJIAMU
(cToiikamm) B oOecIieunBaroTCs OJIaHKaMHU 3asBJICHUI U 00pa3IiaMy UX 3arOJHCHHS.

2.23. KaOuneTsl mpuema 3asBUTENCH JOKHBI UMETh HH(POPMAIMOHHBIC
TaOJIMYKH (BBIBECKH) C YKA3aHUEM:

HOMEpa KaOMHeTa;

dbaMunuu, UMEHHU, oTuecTBa (MPU HAJIUYMHM) U JIOJDKHOCTH CHELUAJIMCTOB
Anvunuctparuu v M®I[, B 4YbM JOJDKHOCTHBIE OOSI3aHHOCTH  BXOJIUT
MPEeI0CTaBICHNE MyHUITMTIATBHON YCIIYTH (J1ajie€ - OTBETCTBEHHbIE UCIIOJIHUTEIN ).

Kaxnoe pabouee MecTo [OKHO ObITh 000pPYIOBAaHO MEPCOHAIBHBIM



KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTYNa K HEOOXOAUMBIM HH(POPMALMOHHBIM
pecypcam, a TaKKe IeYaTaroM, KOMUPYIOIMUM U CKAHUPYIOLIUM YCTPOUCTBAMH.

Pabouee mecto crieninanucta AnvmuaucTpanuu 1 M®I] ocHamaercst HacCTeHHON
BBIBECKOI MJIM HACTOJILHOM TAaOJIMUYKOW C yKa3aHHeM (paMuiInu, UMEHHU, OTYECTBA
(mpu  Hanmuuuu) U JAOMKHOCTU. Paboume wmecta o0O0OpYyIyIOTCS CpeACTBaAMHU
CUTHAJIN3AMU (CTALMOHAPHBIMU «TPEBOKHBIMH KHONKaMW» WM TEPEHOCHBIMU
MHOTO(YHKITHOHATBHBIMU OpeIKaMU-KOMMYHHUKATOPAMU).

Cneunamuctel  Anmunuctpaiuu v M®Il  obecneuuBaroTcss  JIUYHBIMU
HarpyAHbIMH KapToukamu (Oelmxamu) ¢ ykazaHuem (aMUIIMu, UMEHH, OTYECTBa
(Ipu €ro HaJIUYMH) U TOJKHOCTH.

[Ipn opranuzanuum paboYnMx MeECT CleAyeT MPelyCMOTPETh BO3MOXKHOCTb
OecnpensaTCTBEHHOTO BXO/a (BbIX0/1a) CIICIUATIMCTOB U3 TTIOMEIIICHHUS.

2.24. B mecTax npenocTaBleHUss MyHULUIAIBHON YyCIyTH IpeyCcMaTpUBaeTCs
o0Opy/oBaHUE MOCTYIIHBIX MECT OOIIEro MOJIb30BaHUS (TyaJe€TOB) M XPaHCHUS
BEPXHEU OJEXKIbI IOCETUTEIICH.

2.25. IlpenocTaBieHne MyHUIIMTIATBHON YCIYTH OCYIIECTBISETCS B OTACIBHBIX
CHeuaibHO 000PYIOBAaHHBIX TOMEIIEHUSIX, 00€CIIEUNBAIOIINX OECIPENSITCTBEHHBIH
JOCTYIl MTHBAJIUAOB (BKJIIOYAsi MHBAJIMJOB, UCIIONB3YIOIIUX Kpecaa-KOISICKA U COOaK-
IIPOBOJTHUKOB).

2.26. IlomemneHust 111 TPEIOCTABICHUS MYHHUIIUITAIEHON YCITYTH Pa3MEeIIaroTCsI
Ha HIKHUX ATakax 3/1aHud, 00OPYJOBAHHBIX OTIEIbHBIM BXOJOM, UJIU OTAEIBHO
CTOSIIMX 3JaHUAX MW IPEAYyCMATPUBAIOT BO3MOXKHOCTH  CaMOCTOSTEIBHOIO
IIEPEABUKEHUS UHBAJIUJIOB 110 TEPPUTOPHUH.

Bxox u BeIX0A U3 NMOMEUIEHUS ISl NPEJOCTABICHUS MyHULMIAIBHOW YCIYTH
o0OpynylOTCS ~ MaHAyCcaMH, pPACIIMPEHHBIMH  NPOXOJaMH,  IMO3BOJISIOLIMMHU
o0ecrieunTh OECHpPEnsITCTBEHHbIM JOCTYyNl WHBAJIMIOB, BKIIOYas HHBAJIUIOB,
WCIIOJB3YIOIIMX KPECIa-KOJCKM, a TAaK)Ke MOCAaAKH B TPAHCIOPTHOE CPENCTBO U
BBICAJIKH U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJIACKHU.

2.27. Bxox u BBIXOJ W3 TIOMEIIEHUS JIA MPEAOCTaBICHHUS MYHULUTATHHON
YCIyrd 00OpYIYIOTCA COOTBETCTBYIOIIMMM  yKa3aTelIMH C aBTOHOMHBIMU
MCTOYHUKaMU Oecriepe0oitHOro MUTaHMS.

2.28. Ha Tepputopun, npuierampmeid K 3gaHui0 AaMuHuUcTpaiuu u MOI,
BbIeNsieTcsl He MeHee 10 mporeHToB MecT (HO HE MeHee OAHOro0 MecTa) IUis
OecriaTHON TapKOBKHU TPAHCIOPTHBIX CPEACTB, yNpaBisieMblx wHBamumamu [, 11
rpynm, a Takke wuHBamzamu I rpynmel B mopsake, yCTaHOBJIEHHOM
[IpaBurenscTBOM Poccuiickon @enepanuu, U TpPAHCIIOPTHBIX CPEACTB, MIEPEBO3SIINX
TaKUX MHBAJIMJIOB U (MJIM) AETEH-MHBAIUAOB. YKa3aHHbIE MECTa JJIs MAPKOBKU HE
JOJKHBI 3aHUMATh UHBIE TPAHCIIOPTHBIE CPEACTBA.

2.29. Ha teppuropun, mnpuierarmomeil K 31aHu0 AnMuaucrpanuu u MOI],
BbIensieTcss He MeHee 10 mponeHTOB MecT (HO HE MeHee OAHOro0 MecTa) IS
OecrlaTHOM MApKOBKU TPAHCIOPTHBIX CPEACTB, yINpaBisieMbix HMHBanugamu I, II
IpyII, U TPAHCIIOPTHBIX CPENCTB, MEPEBO3SIINX TAKUX WHBAIUJIOB U (WJIM) JETEH -
nHBAUMAOB. Ha rpaxman u3 uucina uHBaMAoB III rpynmel pacmpocTpaHstoTCA
JAHHBIE HOpPMBI B TIOpsAKe, ycTaHOoBIeHHOM IIpaBurensctBom Poccuiickon
Oenepanum.



2.30. Cneuuanuctel Aagmunuctpanuu, M®I[ obecrieunBarOT COMPOBOKICHUE
WHBAJIMJOB, HMCIOIIMX  CTOWKHE  pAcCTpOMCTBA  (PYHKIIMU  3pCHUS W
CaMOCTOSATEILHOTO TIEPEIBIKCHIS, M OKa3aHHUE UM TTOMOIIHU B TTOJTYYCHUH YCIYTH.

2.31. OGecneunBaercsi nomyck B 3aaHue Anmunuctpanuu, M®I[ cobaku-
MPOBOJHUKA TIPW HAIWYUU JOKYMEHTA, TOJTBEPKIAIOIICTO €€ CIeUaIbHOe
oOyueHue u BblJaBaeMoro mo ¢GopMe U B MOPAIKE, KOTOPBIE OMPEACNSIOTCA
dbenepalbHBIM OPTraHOM HMCTOJHUTEILHOW BJIACTH, OCYIIECCTBIISIOMNUM (PYHKITUU TIO
BBIPAOOTKE M pealih3alii rocyJapCTBEHHOM MOJUTUKH U HOPMATHUBHO-TIPABOBOMY
peryaupoBaHuio B chepe ColMaIbHON 3aIUThl HACETIECHUS.

2.32. B nmnomemeHusix Uil TPEIOCTaBICHUS MYHHUUUIAIBLHON  yCIyru
oOecrieuynBaeTcs  HaJJIexallee pa3MelieHue OoOOpyJOoBaHUST M HOCUTENeH
uHdopmaIuu, HEeoOXOAMMBIX JUisi olecrieueHuss OecHpensTCTBEHHOIO JO0CTyma
WHBAJIMJIOB K TIOJIYYCHHIO YCIYTHU C YY€TOM OTPAaHUYCHHUMN MX KU3HEEATEILHOCTH.

2.33. OGecrieunBaeTcs 1yoaupoBaHue HEOOXOIUMOM IS HHBAJIUIOB 3BYKOBOM
U 3pUTEIBHON MH(OpMAIMK, a TaKKE€ HAJMUCEH M 3HAKOB, U MHOW TEKCTOBOU W
rpadpuueckoi uHGOpPMalMK 3HAKAMH, BBIMOJHEHHBIMU  PEJIbe(hHO-TOUCUHBIM
mpudTom bpaiins, nomyck cypaonepeBoauuka u THHIOCYPAOTICPEBOIIHKA.

2.34. Crienmanvctsl A mmuauCcTparui, M®IL] oka3pIBarOT MOMOIIb HHBAJKAM B
MIPEOIOJICHNH O0aphepOB, MEIIAIOIINX MMOTYYECHUI0O UMH YCIyT HapaBHE C JAPYTHMH
JUTIAMHU.

IHoka3aTeyn JOCTYIIHOCTH M KAa4eCTBAa MyYHHIHMIIAJIbHON YCJIYIH

2.35. Iloka3zarensiMu AOCTYITHOCTH MPENOCTABICHUS] MyHULIUIIAJIILHON YCIYTH
SBIIIFOTCSI:

a) IPeI0CTaBIIEHNE BO3MOYKHOCTH MOJTyYeHUSI MyHUIIUITAJIbHOM yciyru B MOI;

0) TpaHCHopTHasi WIM Iemas JOCTYIHOCTh K MeCTaM MpeA0CTaBICHHUS
MYHHUIUNIATBHOU YCITyTH;

B) olOecrneueHre OeCHpensTCTBEHHOTO JOCTyIa JIMLIAaM C OrpPaHUYEHHBIMU
BO3MOXKHOCTSIMHM TIE€PE/IBIKEHUS K TMOMELIEHUSIM, B KOTOPBIX MPEIOCTABIAETCS
MyHULIUIIAJIbHAs yCIIyTa;

r) coOmtoneHue TpeOoBaHUN AJIMUHUCTPATUBHOTO pENIAaMEHTa O MOPSIKE
MH(OPMUPOBAHUSA 110 MPEIOCTABICHUIO MYHUIIMIIATBHON YCIYTH.

2.36. IlokazaremssMM KadecTBa IPENOCTABICHUS MYHULUIAIBHON YCIyrd
SBJISIFOTCSI:

a) coOMI0IEHNE CPOKOB IPEOCTABIICHUSI MyHULIUTIAIBHON YCITYTH;

0) coOmroieHre YCTaHOBJIEHHOTO BPEMEHU OXKUIAHUS B OUEpENH TMPH Ioaade
3asBJICHUS U MPU MOJTYYSHUN pe3yibTaTa Npea0CTaBICHIs] MyHUIIUIAIBHON YCIyTH;

B) COOTHOLIEHWE KOJIHMYECTBA PACCMOTPEHHBIX B CpPOK 3asBJIICHHA Ha
MPEeOCTaBICHNE MYHULMUIAIBHON YCIyrM K OOIIeMy KOJIMYECTBY 3asBJICHUH,
MOCTYNHBIIKMX B CBA3U C MPEJOCTABICHUEM MYHHUIIMIAIBHON YCIIyTH;

I') COOTHOIIEHUE KOJIMYECTBA OOOCHOBAHHBIX kajl00 Ipa’kJaH U OpraHu3anuil
0 BOIIPOCAM Kaye€CTBa U JIOCTYMHOCTH MPEJOCTABICHUS MyHULIUIIAILHON YCIYTH K
o0111eMy KOJIMYECTBY KaJio0.



2.37. B mporecce NpeaoCTaBICHUS MYHUUUNAILHOW YCIYTd 3asiBUTENb
B3aMMOJICHCTBYET C OTBETCTBEHHBIMHU MUCTIOTHUTEISIMU, paboTHHKamMu M®II;

a) Ipy Moja4ye JOKYMEHTOB JIJIsl TOJIyYEHUS MYHUITUTIAIbHON YCITYTH;

0) Mpu MOTYYECHUH pe3yibTara NpeI0CTABICHUS MyHULIMTIATBHON YCIIyTH.

HNuble TpeOGOBaHUsA, B TOM YUCJI€ YUUTHIBAIONINE 0COOEHHOCTH
NPeA0CTABJCHUS MYHUIMIIAJABHOU yeayru B M®IL u ocobeHHOCTH
NMPeI0CTABJICHUA MYHUIMIIAJIBbHON YCJIYTH B JJIEKTPOHHOU (popme

2.38. [lpu npenocTaBieHUH MYHHUITUIIAJILHOM YCIYTH B 3JIEKTPOHHOU (popme
oCpeICTBOM PernonanpHOrO nmoprajia 3asBUTENI0 00eCTIeUnBACTCS:

a) moJiydeHue HHQPOpMaIu O MOPSJIKE U CPOKaX MPEJTOCTABICHUS YCIYTH;

0) nmocyneOHoe (BHecyneOHOE) OOKalloBaHWE pEIICHUH U JICHCTBUM
(6e3neiicTBUsl) AJIMUHHUCTpPAIMHU, JOJKHOCTHOTO JHUIA AJMHHUCTpAlMU JU0O
MYHULIUTNAIBHOTO CITY>KAaIEeTo.

2.39. MynurunanasHas yciyra npegocrasisiercs B MOII,

[Ipn oOpamenun 3assutenss B M®L] obecnieunBaeTcsl nepegava 3asBICHUS B
AJMuHHCTpanuio, a Takxe Boitada B ML 3asBuTento pesynbrara npeaoCcTaBICHUs
MYHULIMNAIBHON YCIYTM B MOPSAJKE U CPOKH, YCTAHOBJICHHBIE COIJIAIICHHUEM O
B3aMOJIECTBHH.

I11. CocTaB, nocsie10BaTeIbHOCTH U CPOKHU BBITOJTHEHUSI
aIMMHMCTPATHUBHBIX Npoueayp (aeiicTBuii), TpeOOBAHUA K MOPSAAKY UX
BbINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHHUS aIMUHUCTPATHBHBIX
npoueayp (aeicTBuii) B 3JIeKTPOHHOM (popMe, B TOM UM CJIe ¢ HCIIOIb30BAHUEM
CHCTEMbI MeKBEIOMCTBEHHOI0 3JIEKTPOHHOI0 B3aUMO/IEHCTBHS, 2 TAKXKe
0COOCHHOCTH BBINOJHEHUS A/IMUHUCTPATHUBHBIX npoueayp B M®I

3.1. IIpenocTaBieHne MyHULMIIAIBHON YCIyI'M BKIIIOYAET B €05l CIEAYIOMINE
aIMUHUCTPATUBHBIE TIPOLIETYPHI:

3.1.1. Tlpuem wm perucTpanus 3asBICHHUS U JTOKyYMEHTOB, HEOOXOAMUMBIX JIJIS
MPEIOCTABJICHUS] MyHULIMTIAIBHOW YCITYTH.

3.1.2. PaccmoTpeHue 3asBJICHHS U JOKYMEHTOB, HEOOXOIUMBIX ISt
MPENOCTABIICHUS MYHHIIMNAIBHOW ycinyrd, ¢GOpMHpPOBAaHHWE | HalpaBlieHUE
MEXBEJIOMCTBEHHBIX 3allpOCOB, M MPHUHATHE PEIICHUS O BbIJAa4Y€ BBIIMUCKUA U3
MTOXO3SMCTBEHHON KHUTH WM 00 OTKa3e B BBIJAu€ BBLINMUCKH M3 MOXO3SHCTBEHHOU
KHUTH.

3.1.3. Brbigaua 3asgBUTENIO BBIIUCKA W3 MOXO3AMCTBEHHOM KHUTU WA
yBEJIOMJICHHSI 00 OTKa3€ B BBIJ]a4€ BBIMUCKHU U3 TTOXO3SIMCTBEHHOW KHUTH.

IIpuem u perucrpanus 3asiBJCHUS M JOKYMEHTOB, HEOOXOAUMBIX 51
NPeI0CTABJICHUS MYHHMIMIIAJIbHON YCIYyTH



3.2. OcHOBaHueM JUIs Hayala IPEJOCTaBICHUS MYHULUIAIBHOW YCIYyTH U
HayaJla aJMUHUCTPATHUBHON MpOLIEAYypbl SBISETCA IMOCTYNHBIIEE OT 3asBUTENSA B
AnmMunucTpanuio, B MOL] 3asBineHue ¢ npuiaaraéMbIMU K HEMY JJOKyMEHTaMHU.

3.3. IIpu oOpatieHun 3asiBUTENS B A IMUHUCTPALIMIO C 3asIBJICHUEM, CIICLIUATHCT
AJIMUHHCTpaluy, OTBETCTBEHHBIA 3a MPUEM U PETUCTPALMIO 3asBICHUS H
JIOKYMEHTOB, YCTAaHABJIMBACT €T0 JMYHOCTh M IPUHUMAET JOKYMEHTHl B OJHOM
DK3EMILIAPE.

3asgBUTEIIO BBIJACTCSA PACIMCKAa-yBEIOMJICHHME O NPHEME U PETUCTpALUU B
AJIMAHHCTpanuy 3asiBICHUS U TOKYMEHTOB, B KOTOPO! YKa3bIBAIOTCS:

JlaTa IpUeMa U perucTpanuu;

PErMCTPAallMOHHBIN HOMEP B )KypHaJEe y4eTa OCTYIUBIIUX TOKYMEHTOB;

dbamMuIMs ¥ UHUIMAIBI COTPYIHUKA, MPUHSIBIIETO 3asBICHUE W CIENIABILIETO
COOTBETCTBYIOILYIO 3alUCh B )KypHaJ€ y4eTa MOCTYIUBIIUX JOKYMEHTOB.

3.4. 3asBneHUE U TOKYMEHTBI, HOCTYNUBIINE B A IMUHUCTPALIMIO 10 [TOYTE JIHOO
yepe3 MODILl, npuHMMAOTCA B YCTAHOBICHHOM B AJMUHHCTPALMM THOPSJIKE
JEJONPON3BOICTBA.

3asBUTENIO N0 MOYTE HAIIPABIICTCS PACIMCKA-YBEAOMIICHHE O AaTe NMpUeMa U
pErucTpaluu 3asiBJICHUS U TOKYMEHTOB, B KOTOPOH YKa3bIBAETCA:

JlaTa IpueMa U perucTpanuu;

PErMCTPAllMOHHBIM HOMEp NIPHUHATOrO 3asBJICHHA O IPEIOCTaBICHUU
MYHHULMIIATBHON YCIIYTH B )KypHAJI€ y4eTa OCTYIUBIIUX JTOKYMEHTOB.

3.5. Perucrtpanus 3adBieHusl U TOKyMEHTOB 0()OPMJIISIETCS B YCTAHOBJIIEHHOM B
AJIMAHHCTpauu TOPSIKE AEJIONPOU3BOJACTBA, B JKypHAJE ydeTa 3asBICHUNA U
BBIJIaUM BBIMKMCOK U3 MOXO03UCTBEHHOW KHUTH (J1aniee - xypHau) (mpuioxxenue No 2
K AIIMUHUCTPAaTUBHOMY PETJIAMEHTY)

3aperuCTPUPOBAHHOE 3aSBJICHUE M JOKYMEHTBHI NEPENAIOTCA CIELUATUCTY
AJIMUHHCTpAlMU, OTBETCTBEHHOMY 3a MPEAOCTABICHUE MYHHUIMNAIBHOM YCIYTH
(1anmee — OTBETCTBEHHBIN UCIIOJIHUTEID).

3.6. MakcuMallbHbIN CPOK BBINOJHEHUS aJMUHHUCTPATUBHOM mpouexypsl - 1
pa®ounii IeHb CO AHS MOCTYIUICHUS 3asBJICHUS U JOKYMEHTOB B A IMUHUCTPALHUIO.

3.7. Kpurepuem [uis IpueMa v perucTpalyy 3asiBICHHS U TOKYMEHTOB SIBJIIETCS
NOCTYIJIEHUE  3asBJIEHWd W  JIOKYMEHTOB, YKa3aHHbIX B INyHKTe 2.6.
AJIMAHHCTPAaTUBHOI'O PETJIAMEHTA.

3.8. Pe3ynpTaToM aJIMHUHUCTPATUBHON MPOLEIYpPbl SBIAETCA PETrUCTpalus
3asIBJICHUS U JTOKYMEHTOB.

3.9. Crnocob6 ¢Qukcanuu - TPUCBOCHHUE 3asABJICHUI0 M JOKYMEHTaMm
PETUCTPALIMOHHOTO HOMEpA.

PaccMoTpeHue 3asiBJIeHUS] M IOKYMEHTOB, HEO0XOAUMBIX /IJIsl IPEA0CTABJICHUS
MYHUIMNIAJIbHOH YCJIYTH M IPUHSATHE PellieHUs 0 BblIavye WIN 00 0TKa3e B
BbIJJa4e BBINMUCKH U3 MOX03AUCTBEHHON KHUTH



3.10. OcHoBaHueM IS Hadaja AJAMUHUCTPATUBHOM MPOLIEAYPHI SBISIETCA
NOCTYIJIEHUE 3apETMCTPUPOBAHHOIO 3asBJICHHUS M JIOKYMEHTOB Ha PAaCCMOTPEHHE
OTBETCTBEHHOMY HCIIOJIHUTEIIO.

3.11. OTBETCTBEHHBI HCIOIHUTEND OCYIIECTBISIET IPOBEPKY CBEACHUIA,
COJIEpKAIMXCS B 3asBJICHUU U JOKYMEHTAX C LEJIbI0 ONPEICICHUS:

- IOJTHOTHI ¥ IOCTOBEPHOCTHU CBEJIEHUM, COJIEPKAIIMXCSA B TOKYMEHTAX;

- COIJIACOBAaHHOCTU TMPEACTABICHHOW HHPOPMAIIMH MEXIy OTICIbHBIMU
JOKYMEHTaMU;

- HAJIM4MSI OCHOBAHMM U OTKa3a B MPEJOCTABICHUN MyHULIUIIAIIBHOW YCIIYTH,
PEIyCMOTPEHHBIX MYHKTOM 2.11 ATMUHUCTPAaTUBHOTO peTjaMeHTa.

3.12. OTBETCTBEHHBII HCHOJHUTEIbL B paMKax MEXKBEIOMCTBEHHOIO
WH()OPMAIMOHHOTO  B3aMMOJICHCTBUS  3alpallliBaeT JOKYMEHT, YKa3aHHBIN
B ITyHKTE 2.7 AIMUHUCTPATUBHOI'O PETJIAMEHTA, B CJIy4ae €CJIU OH HE IIPEIOCTABIICH
3asIBUTEJIEM CAMOCTOSTEIBHO.

MexBeTOMCTBEHHBII 3alpoC HAMPABIAECTCS OTBETCTBEHHBIM HCIOJHUTENEM,
YIOJIHOMOYEHHBIM Ha OOPMIIEHUE U HAPABIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

[Ipy HamuYMM TEXHUYECKON BO3MOYKHOCTH MEKBEIOMCTBEHHbBIE 3aIIPOCHI
HaIpaBJIsA0TCA B (DOPME 3JIEKTPOHHOTO IOKYMEHTA IYTEM 3alOJHEHUS JJIEKTPOHHON
(GbopMBI MEKBEJIOMCTBEHHOI'O 3alpoca M €ro MOCIEIYIOUIEro HampaBlieHUs Ha
COOTBETCTBYIOIIMNA aJpec 3JIEKTPOHHOIO CEPBHUCA, B TOM YHUCIE C UCIIOJIb30BAHUEM
€AVUHOW CHCTEMBI MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJACUCTBUSA W
MNOJKJIIOYAEMBbIX K HEW PErMOHAIBHBIX CHCTEM MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOIO
B3aUMOJCHUCTBU.

B cimydae OTCYyTCTBUSL TEXHMYECKOM BO3MOXXHOCTH MEKBEIOMCTBEHHBIE
3aIpoChl HANPABJISIIOTCS Ha OyMa)KHOM HOCHUTEJIE.

3.13. Tlo pe3ynbTaTaM MpoOBEPKHU MPECTABICHHBIX 3asSBUTEIIEM U MOTYyUYECHHBIX
M0 MEXBEJIOMCTBEHHBIM 3allpocaM JOKYMEHTOB, B Cllydae OTCYTCTBHSI OCHOBaHUI
JUISL OTKa3a B NPENOCTAaBICHWM MYHULUIAIBHON YCIyTH, MNPEeAyCMOTPEHHBIX
nyHKTOM 2.11 AIMUHHCTPAaTUBHOTO perjiaMeHTa, OTBETCTBEHHBINH HCIIOJHUTEb
MOJATOTABINBAET MPOEKT BBIMUCKU W3 MOXO3IMCTBEHHOW KHWUIHM, BU3UPYET €€ U
nepeaaeT Ha MOANKCH riIaBe AJIMUHUCTPAIUH.

3.14. IIpoekT BBIMMCKU W3 MOXO3SAMCTBEHHOW KHUTM COCTAaBISETCA B JBYX
sk3eMIusipax. O0a sK3eMIIsipa SIBISIOTCS MOATMHHBIMU.

3.15. B cnydae BbIsSIBIIEHHS OCHOBAHWM Il OTKa3a B BbIJad€ BBIMUCKU W3
MOXO3SMCTBEHHOW KHUTH, YKa3aHHbIX B nyHKTe 2.11 AJIMUHUCTPaTHBHOTO
perjJamMeHTa, OTBETCTBEHHBIHN HCIIOJHUTENb TOTOBUT MPOEKT yBEAOMIICHUS 00 OTKa3e
B BbIJAa4€ BBINHCKA U3 MOXO3SMCTBEHHON KHUTU C yKAa3aHHEM IPUYUH OTKa3za U
MPEACTABIISAET HA MOJIMUCH TJIaBe AJIMUHUCTPALIUH.

3.16. TloaroToBIEHHBIN MPOEKT BBHIMUCKA W3 TMOXO3SHUCTBEHHOW KHUTH JIMOO
MPOEKT YBEIOMJIEHHS 00 OTKa3e B BbIJau€ BBIMHUCKU M3 MOXO3SMCTBEHHOW KHUTH
HaIpaBJIsieTCsl Ha TOJIIKCh U 3aBEPEHMS TIeUaThio TiaBe AJIMUHUCTPALUY.

3.17. T'maa AAMUHUCTpallMM pacCMaTPUBAET MOATOTOBJICHHBIA MPOEKT
BBIITUCKU U3 MOXO3MCTBEHHOW KHHUTU JMOO yBEIOMJIEHHMS OO0 OTKa3e B BblJaye
BBIITUCKU U3 TIOXO35MCTBEHHON KHUTH M MOANUCHIBAET €0, MOCIE YETO CIEUUATUCT
AJIMUHUCTpauuy, OTBETCTBEHHBIA 3a NPUEM U PETUCTPALMIO 3asBJICHUSA U



JOKYMEHTOB  PErMCTPUPYET BBIIUCKY W3 IOXO3AWCTBEHHOM KHHUTM JMOO
yBeAOMJICHHEe 00 OTKa3e B BBbIJAYe BBIUCKA U3 TOXO3SHCTBEHHOW KHHUTH B
YCTaHOBJICHHOM MOPSIJIKE U MEPEJAET X OTBETCTBEHHOMY HCIOJHUTEIIO.

3.18. MaxkcruManbHbIN CPOK BBIITOJTHEHUS aJIMUHHACTPATUBHOMN
npoueaypsl — 10 paGouux AHEH CcO AHA TOCTYIUICHUS 3aperHCTPUPOBAHHOTO
3asIBJICHUS U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB OTBETCTBEHHOMY HCIOJHUTEINIO.

3.19. Kpurepuem mNpuHATHS peEIIEHHS O MPEeJOoCTaBIeHUHd (OTKa3e B
IPEJOCTABIICHUN) MYHULMIAIBHON YCIYyTH SBISIETCS Haludyue (OTCYTCTBHUE)
OCHOBAaHUM, YKa3aHHBIX B MyHKTE 2.11 AIMUHUCTPAaTUBHOIO pEriaMEeHTa.

3.20. Pe3ynpTaToM agMHHMCTPATUBHOW MpPOLEAYPHl SBIAETCA MOANKCAHHAA
IJ1aBOM AJIMUHUCTpALMU BBINIUCKA U3 NOXO35UCTBEHHOW KHUTH JHOO YBEJOMIICHHUE
00 OTKa3e B BbIJJa4€ BBHITUCKU U3 IOXO3UCTBEHHOW KHUTH.

3.21. Cpnocob6 @Qukcanuu — NPUCBOCHUE PETUCTPALIMOHHOTO HOMepa
MOAMUCAHHON BBITTMCKE U3 MOXO3SIMCTBEHHOM KHUTH JIMO0 YBEJOMIICHUIO 00 OTKa3e
B BbIJ]a4€ BBIIUCKHU U3 TOXO3AMCTBEHHOW KHUTH.

BI)IIla‘Ia 3asiIBUTEJII0 BHINUCKH U3 NMOXO03SICTBEHHOH KHUTY WU YBEAOMJICHUA
00 oTKa3e B BblJa4¢ BbIIIMCKH U3 NMOXO031MCTBEHHOM KHUTH

3.22. OcHOBaHHEM /Jisi Hauyajga aIMUHUCTPATUBHOW MPOLEAYpHl SBISIOTCS
MOJNUCAHHBICE M 3apETUCTPUPOBAHHBIE B YCTAaHOBJICHHOM IMOPSAJIKE CIICAYIOIIHE
JIOKYMEHTHI:

- BBIIIMCKA U3 NTOXO03SMCTBEHHON KHUTH;

- YBEIOMJICHHE 00 OTKa3e B BbIJIau€ BBIMUCKU U3 TTOX03SHCTBEHHON KHHUTH.

3.23. OTBETCTBEHHBIM MCIOJHHUTEIh B TEUCHHE 2 pPabouux JHEH CO JIHS
MOANMCAHUS TJIaBOM AJIMHUHHUCTPAIIMX BBIITUCKH W3 MOXO03IUCTBEHHON KHUTH JIMOO
yBEJIOMJICHUSI 00 OTKa3€ B BblJlau€ BHIMTMCKA U3 MOXO3IUCTBEHHON KHUTY W3BEIIAET
3asBUTENISI O  HEOOXOJUMOCTHM  TOJY4YEHHsI  pe3yJibTata  MPEOCTaBIICHUS
MYHULIUTATBHON YCIYTH C YKa3aHUEM BPEMEHHU U MECTa MOJYyUYEeHUS 0 TeeOoHy.

[IpuObIBIIMY B HA3HAYEHHBIM JEHb 3asBUTEIb MPEABABIACT JTOKYMEHTHI,
YJAOCTOBEPSIONINE IUNYHOCTb.

OTBETCTBEHHBI HCIIOJHUTEIb TIPOBEPSIET MNPEABSIBICHHBIE JIOKYMEHTHI U
npejyiaraeT 3asBUTEII0 YKa3aTh B )KypHaJle yueTa 3asBJICHUN U BbIIAUU pe3ysibTaTa
MPEIOCTABIICHUS MYHHUITUNAIBHOW YCIIyTH, CBOM (haMUJIUIO, MMS, OTYECTBO (TIpH
HAJIMYUH), TTOCTABUTH TOMANMKCH M JATy TOJYYSHHUS pPe3yJibTara MPEeOoCTABICHHUS
MYHUITUTIATBHOU YCITyTH.

[Tocne BHECEHHUSI ATUX JJAHHBIX B KYpHAaJI, OTBETCTBEHHBIN UCIIOIHUTEb BBIIAET
3aSBHUTEIIIO JIBA DK3EMILISIpa BBIMHMCKH M3 ITOXO3SHWCTBEHHONW KHHUTH JUOO OIWH
AK3EMIUISP YBEOMJICHHS 00 OTKa3e B BbIIaue BHIMTUCKA U3 MMOXO035HCTBEHHON KHUTH.

B cnydae, ecnu 3asBUTENb HE SBWICS B Ha3HAUCHHBIM JI€Hb, OTBETCTBEHHBIN
UCIIOJTHUTEb B TE€YEHHE 2 pabouMXx JHEW IO MOYTOBOMY aApecy, YKa3aHHOMY B
3asBJICHUM, HAIPaBIsAECT 3asSBUTEIII0 BMECTE€ C COMPOBOAUTEIBHBIM MHCHMOM
MOANMUCAHHBIM  TJIaBOM  AJMUHUCTpAllMM  JBa OK3EMIUISIpa  BBINUCKA U3
MOXO35MCTBEHHON KHUTU JIMOO0 OJMH 3K3EMIUISP YBEIOMJICHUsI 00 OTKa3e B BblJaue
BBINMCKA U3 OXO03SHCTBEHHOM KHUTH.



[Ipu 3TOM B >)KypHase y4yeTa 3asBICHUM U BbIIAYU PE3ysbTaTa IPEIOCTaBICHUS
MYHHIIMIIATBHON yciyTu B rpade «lIpumedanuey OTBETCTBEHHBIM HCIOIHUTEID,
¢ukcupyer nAary W HUCXOAAIIUMNA HOMEP COMPOBOJUTENILHOTO MHCbMa WU
YBEJIOMJICHUS.

3.24. Pe3ynbTaT NOpeNOCTaBICHUS MYHULHUIIAIBHON YCIyI'M HaNpaBIsSIeTCs
3asIBUTENIO OJTHUM U3 CIIOCOOOB, YKa3aHHOM B 3asIBJICHHUH:

- B BUJE JOKyMEHTa Ha OyMa)KHOM HOCHUTEJNE, KOTOPBIM 3asiBUTENb MOIYYaeT
HENOCPEICTBEHHO MPH JINYHOM 00pallleHuy B AZIMUHHUCTPALHIO;

- B BHUJIC JIOKyMEHTa Ha OyMa)XHOM HOCHTEJIE, KOTOPBIA 3asBUTEIb MOJIy4aeT
yepe3z MOLI;

- B BHUJE JOKyMEHTa Ha OyMaXHOM HOCHUTEJE, KOTOPBIA HalpaBIIseTCs
3asIBUTENI0 TOCPEACTBOM IIOYTOBOTO OTIIPABIICHUS.

B cnywae BblOOpa 3asBUTENEM IOJNyY€HHUs pe3yjbTaTa IMPEeIOCTaBICHUS
MyHULUMNAIBHOW ycayru depe3 MO®PL[ Aamunuctpanus oOecrieyuBaeT nepenavy
NOKyMeHTOB B MO®DIl i BemauM 3asBUTENIO B CPOK, NPEAYCMOTPEHHBIN
COTJIAIIEHUEM O B3aNMOJICHCTBUMU.

3.25. MakcuMabHbIN CPOK aIMUHHACTPAaTUBHOMN IIPOLIEAYPBI
COCTAaBIISIET - 4 pabo4ux AHS CO JIHA MOANUCAHUS TJIaBOW AIMUHUCTPALMU BBITUCKA
U3 MOXO3SMCTBEHHON KHUTH WIM YBEJOMIIEHHS] 00 OTKa3e B BblJau€ BBIIUCKH U3
MOXO35MCTBEHHON KHUTH.

3.26. KpurepueM miis BblAAUM pe3ysbTaTa MPEAOCTABICHNAS MYHULIUIIAJIBHOM
YCIYTA  ABJISETCA  HalMYUME  3apPETUCTPUPOBAHHOW B YCTAaHOBJIIEHHOM B
AJIMAHHCTpanUy NOPSAAKE AEI0NPOU3BOCTBA BBIMUCKH U3 IIOX035MCTBEHHOW KHUTH
a100 yBeOMIIEHUS! 00 OTKa3€ B BbIJaU€ BBHITMCKU U3 IOXO35HCTBEHHONW KHUTH.

3.27. Pe3ynbratoM aJIMHHUCTPATUBHOW TMpPOLEAYpPHl SBISAETCS BblAada
3asBUTEIIIO PE3yJIbTaTa IPEAOCTABICHUS MYHULIMIIAILHON YCIIYTH.

3.28. Crioco6 ¢Qukcanuu — pacrucka 3asiBUTENS B TMOJIYUYCHHH BBIMTUCKU U3
MOXO3SIICTBEHHON KHUTH JIMOO yBEIOMJEHHS 00 OTKa3e B BbIJAay€ BBHITUCKU W3
MOXO35MCTBEHHON KHUTH WJIK OTMETKA B JKypHaJIE HCXOIAIIEN KOPPECTIOHICHIINH O
HaIpaBJICHUH BBIMUCKHU U3 MOXO35ICTBEHHON KHUTH JINOO YBEIOMJIEHHS 00 OTKa3e B
BBIJAYE BBINMCKM W3 IOXO3AMCTBEHHOM KHHUIHW IIOCPEACTBOM  IIOYTOBOTO
OTHPABJIECHUS.

Oco0eHHOCTH PeAOCTABICHUSI MYHUIIUNIAABbHOM yeayru B M®I]

3.29. 3asBneHne MOXKeT ObITh MoaHo uepe3 MOILI.

Cnenuanuct MO®I] npuHUMaeT OT 3asiBUTENS 3asBJICHUE U JOKYMEHTHI U
PETUCTPUPYET HX.

[Ipu npueme y 3asBUTENA 3a4BICHNUS U JOKYMEHTOB crienuainuct MO

- TMPOBEPSiCT TNPABWIBLHOCTH 3alOJHECHUSI 3asBJIICHUS B COOTBETCTBUHU C
TpeOOBAaHUSIMU,  YCTAHOBJICHHBIMM  3aKOHOJATEILCTBOM U  KOMIUIEKTHOCTD
JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6. AIMUHUCTPATUBHOT'O PETIAMEHTA;

- BBIJAET PACIUCKy O MPUHSATAM 3aABJICHUS C OIKCHIO MPEACTABICHHBIX
JIOKYMEHTOB UM yKa3aHUWEeM CpoOKa TIOJYyYE€HHUs pe3yjibTara MpeaoCTaBICHUS
MYHUIUNTAUTBHON YCIYTH.



3.30. Cpok BBINOJIHEHUS TAHHOTO aJIMUHUCTPATUBHOTO JeUcTBUA He Oosee 30
MHUHYT.

3.31. Ilepemauy u J0CTaBKy 3asiBI€HHS W JOKyMeHToB un3 MODI[ B
AIMUHHCTpAIUIo ocymiecTrisger creruamct M®IL] - kypbep (najiee - Kypsep) He
MO3/IHEE OJTHOTO pabodero JHs, CIAEAYIOMIETO 3a JHEM PETUCTPALUH 3asBICHUS U
JIOKYMEHTOB.

3.32. Cnernuanuct AIMUHHUCTPAITAN, OTBETCTBEHHBIN 32 TIPUEM U PETHCTPAITUIO
3aSBJICHUSIT M JOKYMEHTOB IO MPEJOCTaBICHUIO MYHHUIUIIAJBbHOW YCIYTH,
PETUCTPUPYET 3asIBIICHUE U JOKYMEHTBI B YCTAHOBJIEHHOM MOPSIIKE B ICHB MIEPEAAUN
KYpPbEpPOM 3asiBJICHUS U TOKYMEHTOB 3asiButTelia u3 M®OL[ B AxMuHHCTpALIUIO.

3.33. PesynbTaT mnpenoCTaBICHUS MYHHUIMIIAIBLHON YCIyTM HamlpaBiseTcs
3asIBUTENIO OJTHUM U3 CIIOCOOOB, YKa3aHHBIM UM B 3asIBICHHH.

[Ipyn Hanuuuu B 3asiBJICHUM yKa3aHUs O BblJIau€ pe3yJsibTaTa MPEIOCTABIICHHS
MyHUALIHMNAIBHOU yciyru yepe3 MOIL[ mo mecty mnpencraBieHHs 3asBICHHS U
JTOKYMEHTOB,  AJIMHHHUCTpanus  oOecrnedynBaeT  Nepefady  BBIIUCKA U3
MOXO3SUCTBEHHON KHUTH JIMOO yBeIOMJIEHHUS OO0 OTKa3e B BbIJIau€ BBIMUCKU W3
MOXO3SIMCTBEHHOW KHUTH B MOI[ 1nmd BhimauM 3asiBUTENI0 B TEUYEHUE CPOKA
NPENOCTABICHNs  MYHUUMIIAJIBHONW  YCIYTH, YKAa3aHHOTO B  IyHKTe 2.4
AJIMUHHUCTPATUBHOTO PETJIaMEHTA.

3.34. Ilpu BBIIaYe 3asBUTETIO PE3ysbTaTa MPEAOCTABICHHUS MYHHUIIUITATEHON
ycayru cnenpanuet MOI[ nmpoBepseT AOKYMEHT, YJIOCTOBEPSIONIMN JIMYHOCTH
3asBUTEIIS. 3asABUTEIIO0 BBIIAECTCS PE3yNbTaT MNPEAOCTABICHUS MYHHIIMIAIBLHON
YCIYTHY MOJ NOAMKUCH C YKa3aHUEM JIaThl €ro MOJTyYeHUSI.

3.35. B cinyuae HesBku 3asButens B ML B reuenne 30 qHel co THS OKOHYAHHS
CpPOKa TMOJYyYEHHUsI pe3ysibTaTa IPEIOCTABICHUS MyHUUMNAIbHOW yciayru, MOIL]
KYpbEpOM OTHPABISET PE3YyJbTAT MPEIOCTABICHUS MYHULMNAIbHON YCIyrd B
AJIMUHUCTPAIUIO MOJT MOJAINUCH C COMPOBOAUTEIBHBIM TUCHMOM.

IHopsigok ucnpaB/ieHUs JONYILICHHBIX ONEYATOK U OIUHOOK B BBIAAHHBIX
B pe3yJbTare NpeA0CTABJICHUS MYHHIUNIAIBHON YCJIYIM JOKYMEHTaxX

3.36. OcHoBanweMm nnsi Havajla aIMHUHHCTPATHBHOW MPOLEAYpPHl IO
WCIIPABJICHUIO JIOMYIIEHHBIX OMEYaTOK U OMIMUOOK (Jajiee - TeXHUYECKasi OITMOKa) B
BBIJIJAHHOM B pe3yJibTaTe MPEIOCTaBICHUS MYHUIIUINIAIBLHON YCIYyTH JOKYMEHTE
SBJIICTCS TIOJIy4eHHE ATMUHUCTpAIUEH 3asBICHUS 00 MCIPaBICHUU TEXHUYECKOM
OIIIUOKH.

3.37. Ilpu oOpameHnu 00 HCHpPaBISHUH TEXHUYECKOM OIMMOKU 3asSBHUTEIID
MIPE/ICTABIISICT:

- 3asiBJIeHNEe 00 HCIIPaBICHUU TEXHUUECKOU OIIHOKHY;

- JOKYMEHTHI, IOATBEPXKIAIOIINC HAJIMYUE B BBIAHHOM B pe3yibTaTe
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCIIYTH JOKYMEHTE TEXHUYCCKOM OITHOKH.

3asBlieHHE 00 HCIPABICHUM TEXHUYECKOW OIMMOKU TOJAeTCs 3asBUTEIEM
JUYHO WM TI0 TTOYTE B AMUHHUCTPAITUIO WIIH B JICKTPOHHOU ()OpME MTOCPEICTBOM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOMN ceTn « UHTepHeT.

3.38. 3asBieHne 00 HCHpaBICHUM TEXHUYECKOW OIIMOKH PETHCTPUPYETCS



CHEIUATUCTOM AJIMUHHUCTPAIlMM, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALUIO
JOKYMEHTOB 10 TMPEAOCTaBICHUIO MYHUIMNAIBHON yCIyTd, H MepenaeTcs
OTBETCTBEHHOMY MCIOJHUTEIIO, B yCTAHOBICHHOM TOPSAKE.

3.39. OTBeTCTBEHHBIN HCIIOJHUTENb MPOBEPSIET MOCTYIHUBIIEE 3asBICHUE 00
WCITPaBJICHUN TEXHUYECKON OMMMOKY Ha MPEaMET HAIMYUS TEXHUYECKOW OMMOKH B
BBIJIAHHOM B pe3yJIbTaTe MPEI0CTaBICHUS MYHUIIMTIATBHON YCIYTH IOKyMEHTE.

3.40. Kputeprem MpUHATHS PEIICHUS 110 UCTIPABICHUIO TEXHUIECKON OMIMOKH
B BBIJJAHHOM B pe3yJibTaTe MPEAOCTABICHUS MYHMUIMIAIBHONW YCIYTH JOKYMEHTE
SBJISIETCS HAJIMUKE ONIEYaTKH U (UJIU) OIITHOKH.

3.41. B ciyyae Hanu4Ms TEXHMYECKON OIIMOKM B BBIJIAHHOM B Pe3yJIbTaTe
MPEIOCTABICHUSI MyHUIIUTIATBHOM YCIYTH IOKYMEHTE OTBETCTBEHHBIN HUCTIOTHUTEIND
YCTpaHSIET TEXHUYECKYI0 OIIMOKY IyTeM TOJATOTOBKM HOBOM BBIIIMCKU U3
MOXO3SIICTBEHHON KHUTU JIMOO HOBOTO YBEIOMJICHHUS 00 OTKa3€ B BbIJau€ BBIMUCKU
13 TOXO031ICTBEHHON KHUTH.

3.42. B cnyyae OTCYyTCTBHSI TEXHUYECKOW OMIMOKM B BBIJAHHOM B PE3yJIbTaTe
MPEIOCTABIICHUS! MYHUILIMTIATBHON YCIYTH IOKyMEHTE OTBETCTBEHHBIN HCIIOHUTENb
TOTOBHUT YyBEAOMJICHHE OO0 OTCYTCTBUM TEXHHYECKOW OIMMOKH B BBIJAHHOM B
pe3ynbTaTe MpeA0CTaBICHIS MyHUIIUTAIBHON YCIyTH JOKYMEHTE.

3.43. OTBeTCTBCHHBIH  HMCHOJHUTEIh  TOJMUCHIBACT  BBIMHCKY W3
MOXO3SUCTBEHHOW KHUTH M TIEepeaeT ee, MO0 yBeIOMJICHHE 00 OTKa3e B BbIIaye
BBIITUCKU W3 TIOXO3SMCTBEHHOW KHUTHM WJIM YBEJOMJICHHE 00 OTCYTCTBHUH
TEXHUYECKOM OIMOKH B BBIJIAHHOM B pe3yJIbTaTe MPEA0CTABICHUS MYHUIIUITAIIbHON
YCIIYTH TIOKYMEHTE Ha TIOJMUCH I1aBe AJMUHUCTPAIIHH.

3.44. I'maBa AJAMUHHUCTpAIMM TIOJIUCHIBAET BBIMUCKY M3 IMOXO3SIHICTBEHHOM
KHHTHY 1 3aBEPSIET €€ MeUaThlo, JIM0O0 MOAMKUCHIBACT YBEAOMIIEHUE 00 OTKAa3€ B BhIIaUe
BBITUCKA W3 TIOXO3SHWCTBEHHOW KHUTHM WJIM YBEIOMJICHHE 00 OTCYTCTBHUH
TEXHUUYECKOM OITMOKH B BBIIAHHOM B PE3yJIbTaTe MPEAOCTABICHHUS MYHHUITUTIAIBHOMI
YCIIyTA JOKYMEHTE W TepefacT OTBETCTBEHHOMY HWCIOJHHUTEINIO /I HampaBICHHUS
3asABUTEITIO.

3.45. MakcuManbHBIi CPOK BBIMOJIHEHUS JCUCTBUA TIO HCIPABICHHUIO
TEXHUUYECKOM OIIMOKH B BBIIAHHOM B PE3yJIbTaTe MPEAOCTABICHHUS MYHUITUTIAIBHOMI
yCIIyTA JAOKYMEHTE JTMOO TOJATOTOBKM YBEIOMIICHHSI 00 OTCYTCTBHHM TE€XHHYECKOM
OMMOKN B BBIIAHHOM B pe3yJbTaTe MPEIOCTABICHUS MYHHIIMITAILHOU YCIYTH
JIOKyMEHTE HE MOXKET NPEBBINIATh IMSTH padouMx JTHEW C JaThl PEeTrUCTparuu
3asiBJICHUS 00 UCTIPABICHUHN TEXHUYECKON OMMUOKHA B A IMHUHHUCTPAIIUU.

3.46. Pe3ynbraroM BBIMOJHEHUS AJMUHUCTPATHBHOM MPOIEAYPHI  TIO
UCITPABJICHUIO TEXHUYECKOW OIMIMOKM B BBIAAHHOM B pe3yjIbTaTe MPEIOCTaBICHUS
MYHUITUTIATFHOU YCIIYTH TOKYMEHTE SIBIISICTCS:

a) B cllydae HaJIW4YUsA TEXHUYECKOW OMIMOKM B BBIAHHOM B pPE3yJbTaTe
MPEIOCTABIICHUS  MYHHIMMAIBHOW  YCIYTH  JIOKYMEHTE -  BBIMHCKA W3
MOXO3SUCTBEHHOW KHHUTH JIMOO yBeIOMIICHHE 00 OTKa3e B BbIJaue BBIMHUCKH U3
MOXO3SIMCTBEHHON KHUTIH,

0) B cllydyae OTCYTCTBUS TE€XHUYECKOW OIIMOKM B BBIJAHHOM B pE3yJbTaTe
MPEI0CTABIEHUSI MyHUIIMITAIbHON YCIIYTH JJOKYMEHTE - YBEIOMJIEHHE 00 OTCYTCTBUU
TEXHUYECKOM OIIMOKU B BBIIAHHOM B pe3yJIbTaTe MPEA0CTABICHUS MYHULIUIIAIbHOM



yCIIyTH JJOKYMEHTE.

3.47. Cnoco6 (ukcamuu pe3ynbTaTa aJIMHHHCTPATHBHOW TMPOIEIYpPHI IIO
VCIIPABIICHUIO TEXHUYCCKOW OIMMOKM B BBIJIAHHOM B PE3yJIbTAaTe MPEAOCTABICHHS
MYHHIIAITAJILHON YCITYTH JJOKYMEHTE - PETUCTPALUS B CUCTEME IOKYMEHTOO00pOTA:

a) B Clly4ac HaJIWYHMs TEXHUYCCKOW OMIMOKM B BBIIAHHOM B PE3yJIbTaTe
NPEIOCTABIICHUS ~ MYHHIMITAJLHOM  YCIYTH  JIOKYMEHTE -  BBIIHCKA W3
MOXO03SMCTBEHHOW KHHTH JINOO YBEJIOMJICHHME 00 OTKa3e B BbIJaue BBINMHCKH W3
MOXO035IMCTBEHHOU KHUTH,

0) B ciydae OTCYyTCTBHSI TEXHHUYECKOH OIMOKH B BBIIAHHOM B peE3yJIbTaTe
MIPEIOCTABIICHUS] MyHHUITUITAIEHOW YCIYTH JOKYMEHTE - YBEOMJICHHS 00 OTCYTCTBUHU
TEXHUUYECKOH OIMTMOKH B BBIIAHHOM B PE3yJIbTaTe MPEAOCTaBICHHUS MyHHUITUTIATBHOM
yCIIyTH JJOKYMEHTE.

V. (I)OpM])I KOHTPOJIA 3a UCITOJTHEHUEM AIlMHHHCTpaTl/IBHOFO
periaMenTa

4.1. Texymmii KOHTPOJIb 3a COOJIOJCHUEM IOCIEAOBATEILHOCTU JCUCTBUMH,
OMPENICICHHBIX  AIMUHHUCTPATUBHBIMU  MPOLEAypaMu 10  MPEAOCTaBICHUIO
MYHULIUNAIBHON YCIyTd, CPOKOB MCIOJHEHUS aJMUHUCTPATUBHBIX MPOLEIYpP IO
MPEAOCTaBICHUIO MYHUILIMIIAIBHON YCIIYTH, 3a MPUHATHEM PEIICHUN, CBA3AHHBIX C
MPEIOCTABJICHUEM MYHUIIMIAIBHOW YCIYTH OCYHIECTBIISCTCS MOCTOSHHO TJIaBOM

anMuHucTpanuu  [10J1€010rOBCKOTO CelIbCOBETa bEeCCOHOBCKOro  pailoHa
[Ten3eHcKo# 001aCTH, a TAKKE MYHHUITUIIAILHBIMU CTY>KaIlIMMHU, OTBETCTBECHHBIMH 32
BBITIOJTHEHHUE aIMUHHUCTPATUBHBIX JICUCTBUM, BXOISIIINX B COCTaB

aIMUHHACTPATUBHBIX IIPOLEAYP, B PAMKAX CBOECH KOMIIETEHLIUH.

Tekymuii KOHTPOJb  OCYLIECTBIIAETCA IYTEM IPOBENECHUSA  IPOBEPOK
WCIIOJIHEHUS TTOJIOKEHUM AJIMUHUCTPATUBHOTO PErVIAMEHTa, UHBIX HOPMAaTHUBHBIX
paBOBbIX akTOB Poccuiickoi denepanyu, peryaupyrommx BONIPOCH], CBA3aHHbBIE C
IIPEAOCTABIEHNEM MYHUIMITAJIBHON yYCIYTH.

4.2. B AaMuHHCTpanMu NPOBOAATCA IUIAHOBBIE M BHEIUIAHOBBIE IPOBEPKHU
ITOJTHOTHI ¥ KQYE€CTBA UCIIOJIHEHNS] MyHULMITAIbHON YCIYTH.

[Ipy npoBeAeHUMM IUIAHOBOM MPOBEPKM pPACCMATPUBAKOTCA BCE BOIPOCHI,
CBSI3aHHBIE C UCIIOJHEHUEM MYHUIIMIIATBHOU yCIyTH (KOMILJIEKCHBIE TIPOBEPKH ), MU
BOIIPOCHI, CBSI3aHHBIE C UCIIOJIHEHUEM TOW WIM MHOW aAMUHUCTPATUBHOM MTPOLELYPbI
(TemaTUyecKue MPOBEPKHU).

[leprnoguyHOCT  OCYILECTBIEHUS  NPOBEPOK  ONPENENAeTCs  IJIABOM
AJIMUHHCTpAaIUH.

BHeraHoBbIE MPOBEPKU NPOBOAATCA B Cllydyae HEOOXOAWMOCTH MPOBEPKU
YCTpPaHEHHUsI paHee BBIABICHHBIX HAPYILUIEHWW, a TAaKX€ IIPU IIOCTYIUICHHH B
AJIMUHUCTpAIMIO, JKaJloO 3asBUTENEH, CBA3aHHBIX C HApYyUICHUSIMHU [pHU
MPEAOCTABIEHUNA MYHHULIMNIAJIBHON yCIIyTH.

[InaHOBBIE ¥  BHEIUIAHOBBIE TMPOBEPKM IPOBOASATCA HAa  OCHOBAHHHU
pacnopsKeHnii AIMUHUCTPALIAH.

4.3. Ilo pe3ysibTaTaM IPOBEIECHHBIX IIPOBEPOK B CIIy4ac BbIABICHMS HApYyLICHUN
IIpaB 3asBUTEJICH BUHOBHBIC JIMIA NPUBJIEKAIOTCA K OTBETCTBEHHOCTH B IOPSIKE,



YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccurickon denepanuu.

4.4. IlepconanbHas  OTBETCTBEHHOCTh  MYHHUUUIAJIBHBIX  CIIy>KalIUX
AJIMUHHCTpALUU 3aKPEIUIAETCS B UX JTOJDKHOCTHBIX MHCTPYKIUSAX B COOTBETCTBUU C
TpeOOoBaHUSIMU 3aKOHOAaTeNnbecTBa Poccuiickoii deneparui.

4.5. OTBETCTBEHHBIE UCITOJIHUTENIN HECYT MEPCOHAIBHYO OTBETCTBEHHOCTb 34:

4.5.1. CooTBeTcTBUE PE3YyJHTaTOB PACCMOTPEHHSI TOKYMEHTOB TPEOOBAHUSIM
3akoHoaarenscTBa Pocecuiickon denepanny;

4.5.2. CobOntofieHre CPOKOB BBINOJIHEHUSI aJIMUHUCTPATUBHBIX IPOLEAYp IpU
IIPEIOCTABIECHUN MYHULIMIIAIBHON YCIIYTH.

4.6. I'paxnaHe, uX OObEIUHEHUS U OpPraHMU3AIMM BIPABE KOHTPOJIUPOBATH
IPEJOCTABICHUE MYHHUIMIAIBHON YCIyrd IyTEM IOJIy4eHHUs HH(POpMaLUu IpH
JUYHOM oOOpallleHud, 10 TenedoHy, IO MNHCbMEHHBIM OOpallleHusIM WM B
3JIEKTPOHHOM (hopMe MOCPENCTBOM HHPOPMALTMOHHO-TEIEKOMMYHUKAIIMOHHOM CETH
«HTEepHET”.

V. locyneOHblii (BHeCYyaeOHbIH) MOPSI0K 00KAJTOBAHUS PelIeHUd 1
peiictBui (0e3geiicTBHS) OPraHa, MpeaoCTABJISIOIIEr0 MYHUIUIIAIbHY IO
yeayry, M®II, a Tak:ke UX 10JKHOCTHBIX JIMI, MYHUIIUIAJbHBIX CIYKAIIHUX,
PadOTHHUKOB

Nudopmanus 1 3asiBUTeIeid 00 MX NpaBe Ha J0cyaeOHoe (BHecyaeOHOoe)
o0:xajioBaHue JAeicTBUil (0e31eicTBUA) M (UJIM) pellieHNid, MPUHIATBIX
(ocyurecTBJIEHHBIX) B X0/1€ MPeI0CTABJIEHUSI MYHHIIUNAJIBLHON YCJIyTru

5.1. 3agBuUTENM MMEIOT IpaBO Ha JocyAcOHoe (BHecyneOHOe) 00kaloBaHHE
nercTBuid (0e3mencTBrs) U (UJIK) PEIICHU, MPUHATHIX (OCYIIECTBIEHHBIX) B XO€
NpEeOCTaBICHUS MYHUIMIIAIBHOW yCayru (naimee - okaimoba), B ciydasx,
ykazaHHbIX B cratbe 11.1 ®enepanpHoro 3akona ot 27.07.2010 Ne 210-®3
«O0 opraHuzanyu MPEAOCTaBICHHUS TOCYIAPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT»
(mamee - @3 Ne 210-®3), m B mnopsake, NOPeIyCMOTPEHHOM riaBoil 2.1
@3 Ne 210-D3.

5.2. 3asBuTenp BIpaBe NOAATh Xajno0y Ha pelieHue W (Uiau) JelCTBHE
(O6e3neiicTBuE), MPUHATBIE W OCYIICCTBISEMBbIE B  XOJI€ MPEIOCTaBICHUS
MYHUITUTIATFHOU YCITyTH.

3asBUTEI, MMEET MPaBO Ha TOJYyYCHHE HCUEPHBIBAIONIEH WHGOpPMAIMN |
JIOKyMEHTOB, HEOOXOIUMBIX JIsl 0OOCHOBAHHMS 1 PACCMOTPEHHSI JKaJIO0bI.

5.3. B cinyudae ycTaHOBJEHHMs B XOJ€ WM IO pe3yJibTaTaM pPAacCMOTPEHUs
KanoO0bl TPHU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO MPaBOHAPYIICHUS  WIU
NPECTYIUICHUSI JTOJDKHOCTHOE JIMIO, PAOOTHUK, HAJEJICHHbIE MOJHOMOYHUSIMH IIO
PacCMOTPEHHIO Kallo0, He3aMEJIMTENBPHO HAMpaBIIseT UMEIOIINECs] MaTepHalibl B
OpraHbl MPOKYPaTYPHI.

5.4. 3agBuTeNb UMEET MPABO 00XKAJIOBAaTh PELICHUE MO KaloOe Uiu AecTBUE
(6e3neiicTBUE) B CBS3U C PACCMOTPEHHMEM JKAJIOOBI B aJIMUHUCTPATUBHOM U (WJIH)
CyJ1IeOHOM MOPSIKE B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.



Oprasbl MECTHOT0 CAaMOYIIPABJICHNUS, OPTAaHU3ALMH M YIIOJTHOMOYECHHbIE
HA PacCMOTPEHHE KAJI00bI JINIA, KOTOPLIM MOKeT ObITh HAMPABJIEHA KaJ100a
3asiBUTEJIA B 10CyAe0OHOM (BHeCy1e0HOM) MOpSAIKe

5.5. PaccMoTpenue xkamo0 OCYIIECTBISICTCS YIOJTHOMOUYECHHBIMH Ha 3TO
JOJDKHOCTHBIMH JIMIIAMHU OpTaHa, MPEeIOCTaBIISIONIET0 MYHUIIUMIATBHYIO YCIyTY, B
OTHOILICHUM pEIICHUH u JelcTBUU (Oe3elCTBUS) JaHHOrO OpraHa, €ro
JIOJDKHOCTHBIX JIMI], MyHHUITUTIAJIBHBIX CITYKaIlUX.

5.6. XKamoba Ha pemenus u gedcTBus (Oe3aeHCTBHE) JTODKHOCTHBIX JIMII,
MYHULIMIATBHBIX CIyKaIlMX AJMUHUCTPAIIUU MTOJaeTCs riaBe AJIMUHUCTPAIIUH.

5.7. XXanoba Ha pemieHus u aercTBus (0e3aeicTBUE) TIIaBbl AJMUHHUCTpAIUU
MoJaeTcs Ii1aBe AJIMHUHUCTPAIUU.

Cnoco0b1 uH(popMUpPOBaHMSA 3asiBUTEICH O MOPSAIKe MOJAAYHN U
paccMOTpPeHus KaJI00bl, B TOM YHCJIe OCPEACTBOM (heaepaibHOI
rocyJapcTBeHHO HHGPOPMANMOHHOM CHCTEMBI, 00ecreYuBaloLIe mpouece
aocyae0HoOro (BHeCy1e0OHOI0) 00KaJI0BAHMSI PeLlICeHUI U 1elCTBUM
(0e3nmeiicTBUsI), COBEPILICHHBIX NIPH NMPeJ0CTABJICHUN MYHUIUIIAJIbHON YCIYyTH

5.8. UndopmupoBanue 3asBUTENCH O TOPSIIKE MTOAAYN M PACCMOTPEHUS JKaJTOOBI
oOecrieynBaeTcs MOCPEJACTBOM pas3MelleHrus uHbopManuu Ha WH()OpMAIMOHHOM
cTeHe B 31aHuu A qmuuuctpainuu, MOL, Ha opuimanbHOM caiiTe AMUHUCTpAIUH,
MO®I] B uHOpMarmOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «UHTepHer», Enunom
noprane, PernonansHOM mopTase, a Takke B yCTHOM U (MJIM) MUCbMEHHOU (hopme.

ITepeyeHb HOpPMATHBHBIX IPABOBBIX AKTOB, PEryJIMPYIOUIUX OPAIOK
pocyaedHoro (BHeCy1e0HOI0) 00:xKaJI0BaHUS PellIeHUI U eiiCTBUil
(0e3peiicTBHs) OpraHa, NpeAOCTABJISIOIIET0 MYHHIUNIAJIBHYIO YCJIYIY, a TAKKe
€ro J0J’KHOCTHBIX JIMI, MYHUIUIIAJIbHBIX CJIYKaIIUX

5.9. Tlopsmox mocyaeOHOTO (BHECcyaeOHOTro) oOajdoBaHUS pEIICHUH U
nercTBuid (0e3aeicTBUs) OpraHa, IpeloCTaBiIsIONEro MyHUIMNANBHYIO YCIYTy, a
TaKXKE€ €ro JOJDKHOCTHBIX JIMI, MYHHUIMOAIbHBIX CIYXKAIUX PEryJupyroTcs
CJIEYIOIMMU HOPMATUBHBIMU MTPABOBBIMU aKTaMU:

- ®3 Ne 210-D3;



- nocta”HoBieHue IIpaBurtenbcTBa Poccuiickoit @enepanuu ot 20.11.2012
Ne 1198 «O ¢enepanbHoil TroCyIapCcTBEHHON HHPOPMAIIMOHHON —cHUCTEME,
00eCIeunBaroNIeH MPoIiecC T0Cy1e0HOTO (BHECYIEOHOTO) 00KAIOBAHUS PEIICHUH 1
neiicTBuii (0e31eiCcTBUS), COBEPUICHHBIX MIPU MPEJOCTABICHUH TOCYIaPCTBEHHBIX U
MYHULIUTAIBHBIX YCIYT»;

- nocranoByienne Anmunuctpauud ot 11.09.2018 Ne 45 «O0 yTBepkaeHun
[Topsinka momaum U pacCMOTPEHMS Kanod Ha penieHus u aeicTBus (Oe3aeiicTBue)
aqMuHucTpauuu Iloneonorosckoro cenbcoBera beccoHoBckoro pariona [lenzeHckon
00JacTH, JOJDKHOCTHBIX JIMI, MYHUIIMOAIBHBIX CIYXaIlUX aJMUHUCTPAIUH
[Toneosnorosckoro cenbcoBeta beccoHoBckoro paiona IleHzeHckoil obnactu npu
MPEAOCTaBICHUHA MYHHUIIMTIIATIBHBIX YCIYT»;

5.10. Oco0eHHOCTH T0JIaYyu U PACCMOTPEHHUS Kajlod Ha pelieHus: U JeUCTBUS
(6e3neiictBue) M®II, paborHrkoB MO®I] ycTaHaBIWBaIOTCS MYHUIMNATBHBIMHU
IIPABOBBIMM AKTaMH B COOTBETCTBHHM CO cTarbel 11.2 @3 Ne 210-D3.



B nemax

[Ipunoxenue Ne 1
K aJJMHUHUCTPATUBHOMY PETJIAMECHTY MPEICTaBICHHSI

MyHHHHHaﬂLHOﬁ yciyru <<HpCHOCTaBHCHI/IC BBIIIMCKH

U3 IIOXO3IUCTBEHHON KHUTH

dopma
3asBJICHMS HA IPEAOCTABICHNE MYHULIMIIAIBHON YCIIYyTH

['maBe aqMuHHCTpau
[ToJ1€0710rOBCKOTO CEIBLCOBETA

oT
(D.1.0. (omuecmeo npu Hanuuuu)
HPOYKUBAOLIETO:
TECII.
AOKYMCHT, y,I[OCTOBepHI-OH_[I/Iﬁ JIMYHOCTD
cepus No
KOoraga 1 KEM BbIJIaH
3asBieHUE

IpoIny BbIAATH BBIITUCKY U3 MOXO03SMCTBEHHOI KHUTH.

K 3asBnenuro IMpUIararoTcCsa CICAYrOIMUC NOKYMCHTHI:

Cmoco0

MOJIYy4YCHU A pe3yiibTara MYHI/IL[I/IHaHBHOﬁ YCIIyru:

(mara)

(moamuce)



Kypnan

[Tpunoxenue Ne 2

K aJIMUHUCTPATUBHOMY pPETJIaMEHTY MPEACTaBICHUS
MyHUIUNaNbHOU yeiyru «[IpemocTaBneHue BIMUCKU
W3 TIOXO3SIMCTBEHHON KHUTH»

y4ucTa 3asIBJICHUM O Bb11a4YC BBIITMCKH U3 MOXO03SMCTBEHHOM KHUTH
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