AIMHUHHUCTPALUA ITOJIEOJOI'OBCKOI'O CEJBbCOBETA
BECCOHOBCKOI'O PAHOHA NMNEH3EHCKOM OBJIACTHU

INOCTAHOBJIEHHUE

ot 11.06.2021 roma Ne 39
c. Crennoe Iloneonoroso

O BHeCeHMH M3MEHEHHH B AIIMMHUCTPATHBHBIN PerjaMeHT MPeA0CTABICHHUS
MYHUIMIAJBbHOU yeayru «IlepeBoa :Kuj10ro noMeueHus B HesKUJIble MJIM HeKUJIble
NOMELIEHHS B KMJI0E», YTBEPKACHHbINA IOCTAHOBJIECHHEM aIMHUHHUCTPALMHU

IHoaeosorosckoro ceabcoera becconoBekoro paiiona Ilensenckoi o0J1acTu ot
28.06.2019 Ne 81

B nmemsax mnpuBeneHus B COOTBETCTBHE € 3aKOHONATENLCTBOM Poccuiickon
denepaluy, PyKOBOJCTBYSICh IOCTAHOBJIEHUWEM aaMHUHUCTpauuu [loieosioroBckoro
cenbcoBeTa becconoBckoro paiiona Ilenzenckoir ob6mactu ot 06.05.2020 Ne 38 «O
pa3pabOTKe M  yTBEPXKICHUHM aJMUHUCTPATHBHBIX PETJIaMEHTOB IPEJOCTABICHUS
MYHULMIIAIBHBIX YCIYyT aaMuHucTpanuen IlomeonoroBckoro censcoBeta beccoHOBCKOro
paitona [lenzenckoit obmactu», YcraBom IloneomoroBckoro cenbcoBeTa becCOHOBCKOTO
paifona IlenszeHnckoit obmactu, amMuHucTpanus [loneonorosckoro CeIbCOBETA
becconorckoro paiiona [IeH3eHCKO# 0071aCTH TTOCTAHOBJISCT:

. Buectn wu3MeHeHUss B AJMUHUCTPATUBHBIA pErJIaMEHT MPEIOCTaBICHUS
MyHUIUNATBHOU yciyru «llepeBom KHIIOrO TIOMEIICHHUS B IKUJIO€ WIM HEXHUIIOTO
MOMEIICHUs B JKWJIOE»,  YTBEPKICHHBIA  IMOCTAHOBJICHHEM  AIMUHUCTPAIUU
[Toneonorosckoro cenbcoBeTa becconoBckoro paiiona [lensenckoit o6nactu ot 28.06.2019
No 81, w3nokuwB €ro B HOBOM pEIaKlMyd COTJIACHO TPUIIOKEHHUIO K HACTOSIIEMY
ITOCTaHOBJICHHUIO.

2. OmyOnuKoBaTh HACTOSIIEE IOCTAHOBICHHE B HWH(POPMAIIMOHHOM OroJIeTeHe
«Cenbckre BEIOMOCTH» M Ha OQHIMAILHOM caiTe agMuHHUCTpainuu [lojreosoroBckoro
cenbcoBeTa becconoBckoro paiiona Ilensenckoit oOmactu B MHGPOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTn « THTepHeT.

3. Hacrosee nmoctaHoBieHne BCTyNaeT B CUIIy Ha CIEAYIOMIMN ACHb MOCTe JTHS
ero o(puIMaIbHOTO OMyOINKOBAHUS.
4. KoHTponp 3a HCIONHEHHEM HACTOSIIEr0 MOCTAHOBJICHUS BO3JIOXKHUTH Ha

riaBy aamuHuctpauuu [loseonorosckoro cenbcoBera beccoHoBckoro paiona [leH3eHckoi
o0nacTu.

['maBa agmuHuCTpauu
IToneos10roBCKOro cenbcoBeTa C.B.Tyxwunosa



[Ipunoxenue

ITOCTAHOBJIEHUIO aIMUHUCTpPALIUU
[Toneonorosckoro cenbcoBeTa
becconoBckoro pariona
[Tensenckoit obnactu

ot 11.06.2021 Ne 39

AIMUHHUCTPATUBHBIH pPerjaMeHT
NpeJoCTaABJICHNS MyHUIMNIAJABHOM yciayru «IlepeBoa xuioro nomeuneHus B
HEKNJI0€ MJIH HEKUJIOT0 NIOMELeHHUS B HKHII0e»

1. O01IHe MoI0KeHus
I[IpeaMeT peryiaupoBaHus

1.1. AJIMUHUCTpAaTHUBHBIA perjaMeHT MpPEeAOCTABICHUS MYHHMLMIIAIbHON yCIyru
«IlepeBoa KUJIOTO MOMENICHHS] B HEKMJIO€ WJIM HEXHWIIOTO MOMEIIEHUs B XKuiloe» (nanee -
AJIMUHHCTPATUBHBIN PErJIaMEHT) YCTaHABIMBACT TMOPSIOK W CTaHAAPT MPEIOCTABICHHUS
MYHULUNAIBHON ycayru «IlepeBo »KUIoro moMeIeHus B HeXXUI0€ WK HeXXHIIOTO TTOMEIIeHUs
B JKWIOe» (Jajsiee - MyHHUIMIAJIbHAs yciyra), ONpelessieT CPOKH U IOCIEeI0BaTEeIbHOCTD
aJIMUHHCTPATUBHBIX INpolenyp (nencTBuil) anMuHucTpauuu IloneonoroBckoro ceiabcoBeTa
BbecconoBckoro paiiona [len3enckoil oonactu (nanee - AIMUHUCTpALIMS) MPU NPEAOCTABICHUN
MYHULUTAIBHOM yCITyTH.

Kpyr 3asBureJei

1.2. 3asBUTENSIMU Ha TIPEIOCTABICHUE MYHUIIMITAILHON YCIIYTH SBISIOTCS (DU3MUECKHE
WIM OpUIWYECKHE JIMIa - COOCTBEHHHUKH TIEPEBOJMMBIX IOMEIIEHUH, JHu00 UX
YIOJIHOMOYEHHBIE MPEICTABUTENH (J1aiee - 3asiBUTEIN ).

TpeOoBanusi K nopsiAKy HH(POPMHUPOBAHUSA O NIPEAOCTABJICHUHU
MYHUIUNIAJTBHON YCIAYTH

1.3. HudopmupoBaHue 3asBUTENSI O MPEAOCTaBICHUM MYHULUIAIBHOW YCIYyTH
OCYILIECTBIIAETCA:

1.3.1. JInuno;

1.3.2. HenocpencTBEHHO B 31aHUM AJIMUHUCTPALMU C HCIOJIB30BAHUEM CPEJICTB
HarJasAHOM  WHGpOpMaIlMK, B TOM 4YHCIe HH(OPMAIMOHHBIX CTEHJAOB U  CPEJACTB
MH(POPMHUPOBAHUS C UCIIOIB30BaHHEM WH(OPMAIITOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHA.

1.3.3. TlocpeacTBoM HCHONb30BaHUS TelAePOHHOM, TOYTOBOWM CBSI3U, a TakKXKe
AJIEKTPOHHOU MOYTHI;

1.3.4. TIlocpenctBom pa3memieHuss wuHpopManuu Ha  O(UIMANBHOM  CcaiTe
AnMuHUCTpauud B HMH(OPMAIMOHHO-TEIEKOMMYHUKAIMOHHOW  cetn  «VIHTepHeT»
http://poleologovsky.bessonovka.pnzreg.ru/ (manee - obuuanbHblii cCalT AJIMUHUCTPAIIUH), B
denepanbHOl  TOCyAapcTBEHHOW  wHMOpMmammoHHON  cucteme  «Exmvbplii  moprtan
rOCYJIapCTBEHHBIX U MYHHUIMIATBHBIX YCIyT (pyHKUINN)» www.gosuslugi.ru (ganee - Exunsbriii
noprai) U (WIK) B PETMOHANBHON rocyaapcTBeHHOW HH(popmanuoHHON cucteme «llopran
TOCYIapCTBEHHBIX M  MYHMIMNANbHbIX  yciayr (¢yHkuui) [leHseHckoit — oOmacTu»
(gosuslugi.pnzreg.ru) (nanee - PernonanbHblil mopran);

1.3.5. B MHOroyHKIMOHaJIbHOM UEHTPE NPEJOCTABICHUS TOCYJAPCTBEHHBIX M



http://poleologovsky.bessonovka.pnzreg.ru/

MYHHULMTAIBHBIX ycayT (nanee - MOLI) ¢ ncrnonp30BaHNEM CPEICTB HATISAHON MH(POPMAIIHH,
B TOM 4HCJI€ MH(POPMAIMOHHBIX CTEHJOB M CPEACTB MH(POPMHUPOBAHHS C HCIOIH30BAHHEM
MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTUH.

1.4. KoHCyJbTHpOBaHHE MO MPOUEAYPE NPEAOCTABICHHS MYHUIMNAIBHOW YCIYTH
MIPEIOCTABIISIETCS CHEUATNCTOM AIMUHUCTPALMH, B UYbH JODKHOCTHBIE O0SI3aHHOCTH BXOJUT
MIPEAOCTABICHUE MYHUIIUIIAIBbHON YCIyTH:

a) MpH JINYHOM OOpaIlleHUU 3asBUTEIIS;

0) 0 MUCbMEHHBIM OOPAIICHUSIM.

OtBer Ha oOpallleHHE HampaBisieTCsl NOYTOM B ajapec 3asdBUTENs B CpPOK, HE
MpeBbIIAONUHN 2 (ABYX) AHEH CO IHA PErUCTpaIlii MUCbMEHHOTO OOpaleHUs;

B) 10 Tenedony.

NuauBuayanbHOE YCTHOE KOHCYJIBTHUPOBAaHUE KAXKIOrO 3asBUTENA, B TOM YHCIE
obOpatuBiIerocs mo teaedony, ocymiectBiusercs He 6omee 10 (aecsaT) MUHYT.

[Tpu oTBeTe Ha TenedOHHBIE 3BOHKH CIEHUATUCT AJIMUHUCTPAIMH, OCYIIECTBISIONUN
KOHCYJIbTUPOBaHUE, CHIB TPYOKY, TOJDKEH Ha3BaTh (paMUJIUIO, UMS, OTYECTBO (MPU HAIUYUH),
3aHUMAEMYIO JTOJDKHOCTD, ITPEUIOKUTD 3asBUTEIIO IIPEACTABUTHCSA U U3JI0KUTH CYTh BOITPOCaA.

Bo Bpems pasroBopa He0OXOIUMO MPOU3HOCUTD CIIOBA YETKO, U30€raTh MapaiebHbIX
pPa3roBOPOB C OKPY KAIOIIMMHU JIFOJAbMH U HE MPEPbIBaTh Pa3roBOp MO NPUYMHE MOCTYIUICHUS
3BOHKa Ha Jpyrod amnmapar. B KOHIIE KOHCYJIbTHPOBAHUS CHEHHAIUCT AJIMHHUCTPALINH,
OCYILECTBIIAIOIINI KOHCYJIbTHPOBAHKE, TOJDKEH KPATKO MOJBECTU UTOTH U NIEPEUHCIIUTH MEPHI,
KOTOPBIE HAJI0 IPUHSATH 3asIBUTEITIO.

Cnenuamuct  AJMUHHCTpalM{, OCYUIECTBIISIIOIIMN  KOHCYJIbTHUPOBAHUE, JOJDKEH
KOPPEKTHO U BHUMATEIBHO OTHOCUTBCS K 3asIBUTENIO0, HE YHUXKAs €r0 YeCTU U IOCTOMHCTBA;

T') IO AJIEKTPOHHOM MOYTE OTBET IO BOIIPOCAM, NIEPEUEHb KOTOPBIX YCTAHOBJICH MTyHKTOM
1.5 ADMUHHCTPAaTUBHOTIO PETIaMEHTa, HAIIPABIIAETCS HAa aIpeC AMEKTPOHHOM IMOYTHI 3asBUTEIS
B CPOK, HE IIPEBBIIAIOLIUHN 2 (ABYX) IHEH CO JIHA PErUCTpaluy oOpallleHus, MOCTYUBIIETO B
(dbopMe FNMEKTPOHHOTO TIOKYMEHTA.

OTBeTbl Ha BOINPOCH, HE NPEAYCMOTPEHHbIE IYHKTOM 1.5 AJIMUHHUCTPAaTUBHOTO
periiaMeHTa, HalpaBJIsIOTCS Ha AJIEKTPOHHBIN aApec 3asBUTENS B CPOK, HE MPEBBIIIAIOIMINAN 2
(IByX) nHeW co OHS perucrpanuu oOpalleHus, MOCTYNUBILIEr0o B (OpMe 3JIEKTPOHHOIO
JOKYMEHTA;

1) 3adBUTENb HMEET TMpaBO Ha TModydyeHue UHGOpMALUU O MPEeJoCTaBICHUU
MYHULUANIAIBHON yCIIyTH ocpencTBoM EnnHoro noprana u PernonansHoro noprania.

1.5. Uudopmarus mo BorpocaM NpeOCTaBICHUS MyHHUIIUITAILHON YCIYTH BKIIIOYAET B
ce0s CIIeTyIOIINe CBEICHUS:

1) nepedyeHb HOPMATHUBHBIX MPABOBBIX AaKTOB, PETYJHUPYIOUIMX OTHOLICHUS,
BO3HUKAIOUIME B CBS3M C IPENOCTaBICHHMEM MYHMIMNAIBHOM YCIYI'M, C YKa3aHHUEM HX
PEKBU3UTOB M HCTOYHUKOB O(UIIHAIBHOTO ONyOIMKOBAHUS;

2) KpyT 3asiBUTENIEH, KOTOPHIM MPEAOCTABIAETC MyHUIUIAIbHAS YCIIyTa;

3) nepeyeHb JOKYMEHTOB IMPEACTaBISEMBbIX  3asBUTENEM JJs  MOJYyYEHHUS
MYHULUUOAIBHON yCIyru, TpeOOBaHMs, TpPEABbABISEMbIE K O3TUM JOKYMEHTaM M UX
oopmieHno, BKIIOYass OOpa3lbl 3amoiHeHUs (OpM JTOKYMEHTOB, a TaKKe IepeueHb
JOKYMEHTOB, KOTOpBIE 3asIBUTEIb BIPABE MPEACTABUTH MO0 COOCTBEHHON MHUIIMATHBE;

4) cpoK NpenocTaBIEHNUs MyHULIUNIAIBHON YCIyTH;

5) mopAmok M CcmocoObl TOJaYu JIOKYMEHTOB, MPEACTABISEMbIX 3asBUTENEM IS
MOJIYYeHUSI MYHULIUTIAJIbHOU YCIIyTH;

6) pasMep MJaThl, B3UMAaeMOMl C 3asBUTENS] MPH NPEIOCTABICHUM MYHMIIMIIAIBHOM
YCIIyTH, U CIIOCOOBI €€ B3MMAaHHUs B CIy4asX, MPeAyCMOTPEHHBIX (eaepalbHbIMU 3aKOHAMH,
MPUHUMAEMbIMH B COOTBETCTBUM C HUMH HWHBIMA HOPMATHBHBIMU MPaBOBBIMU aKTaMU
Poccuiickoit ®enepariuu, HOPMATUBHBIMU TIPABOBBIMU akTamMu [leH3eHCKOW oOnact u



HOPMAaTUBHBIMU [PaBOBBIMM  aKTaMU aJMUHUCTpauuu [l0J€0J0roBCKOro  cenbcoBeTa
becconorckoro paiiona Ilen3zenckoii o6macTH;

7) mopsiAoK ToiydeHus WHGOpMalMU 3asBUTENEM [0 BOIPOCAM MpPea0CTaBICHUS
MYHHUIMIAIBHON YCIYTH, CBEACHUH O XO/1€ MPEAOCTaBICHUS MyHUIIMIIAIBHON YCIYyTH;

8) pe3yabpTaThl MPEAOCTABICHUS MYHHMLIMIAIBHON YCIyrd, MHOPSAAOK HalpaBlICHUs
JOKYMEHTA, SIBJIIOIIETOCS PE3YJIbTaTOM IPEAOCTABICHHS MyHUIIUIIAIBbHON YCIIyTH;

9) mepeueHb OCHOBAHMM i OTKa3za B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
IIPEAOCTABJICHUS] MyHULIMIIAIIBHOW YCIYyTH, IIPUOCTAHOBIIEHUS WIA OTKa3a B IIPEAOCTABICHUU
MYHHUIMIAIBHON YCIyTH;

10) cBemeHust O MecTe HaxXOXJeHHUsA, rpaduke pabdoTel, TenedoHax, aapece
ouIMaTBbHOTO caiiTa AJIMUHUCTPAINH, @ TAK)KE AIEKTPOHHOU MOYTHI;

11) nepeuenr M®LI, B KOTOPBIX NPEAOCTABIAETCA MyHUIIUNIAIIbHASL YCIYTa, CBEICHUS O
MecCTe HaxOoxAeHUs, rpaduke paboTel, TenedoHax, aapece oduiuanbHoro caiita MOIL[ B
MH(OPMALIMOHHO-TEICKOMMYHHUKAIMOHHOU ceTn «HTepHeT» (manee - oduIMaNbHBIA callT
M®II), a Takke 3AEKTPOHHOM MOYTHI;

12) nmopsnok mocyneOHOro (BHecyaeOHOro) o0xanoBaHUsl ACHCTBUM (Oe31eUCTBUS) U
peuIeHui, IPUHATHIX (OCYIIECTBIISIEMBIX) B X0/1€ MMPEJOCTABICHUS MYHULIUTAIIBHOW YCITYTH.

1.6. Ha Enmunom mnopraine, PeruonansHoM mnopTane, oQuIMaJIbHOM —caiiTe
AJIMUHUCTpaLMK pa3MeniaeTcss UHGpopMaus Mo BOIpocaM MpeAoCTaBICHUs MyHUIMITATbHON
yCIIyTH, BKJIIOYArOmas B ce0s CBENCHUS COMNIACHO MyHKTY 1.5 AJIMUHUCTPAaTHBHOTO
periiamMeHTa.

1.7. Wudopmammss 1o BompocaM MPEAOCTaBICHUS MYHHUIIMTAIBHOW  yCIyTH
MIPEIOCTaBIISIETCS 3aBUTEIIO OECIIaTHO.

1.8. Joctyn k mH(pOpMAlMM O CPOKAX U TMOPSAKE MPEIOCTABICHUS] MYHUIIUIIATHLHOM
YCIIYTH OCYUIECTBIISIETCS] O€3 BBIMOIHEHMSI 3asIBUTENIEM KaKMX-THOO0 TpeOOBaHMI, B TOM YKCIIe
0e3 HUCHOJIb30BAHMS MPOrPAaMMHOTO OO€CleyeHHusl, YCTaHOBKA KOTOPOTO Ha TEXHUYECKUE
CpelcTBa 3asBUTENST TpeOyeT 3aKIIOUeHUs JMIEH3MOHHOTO WM MHOTO COTJIAIIEHUS C
paBooOJIajaTeNieM MPOrpaMMHOTO OOecTeueHus, MpeayCcMaTPUBAIOIIET0 B3UMAaHUE TUIATHI,
PErUCTPALMIO UM aBTOPU3ALMIO 3asIBUTENS WU IPEIOCTABICHUE UM NEPCOHAIBHBIX JIAHHBIX.

1.9. Tlopsmok, ¢opma, MecTo pa3MenieHHuss U CIOCOOBl TOJYYEHHUS CIPaBOYHOU
uH(pOpMAIIHH.

OcHOBHBIMH TpeOOBaHUSAMU K MHPOPMUPOBAHUIO SBIISIOTCS JOCTOBEPHOCTH M MOJIHOTA
MPEeIOCTaBIsIeMON CHpPaBOYHOW HH(POpPMAIMU, YETKOCTh B M3JIOKEHUM Takod HHpopmaruw,
HarJsIHOCTb, OTIEPATUBHOCTD, YA00CTBO M JOCTYITHOCTH €€ TOJTYUYCHHS.

[Topsmok, ¢opma u CrOCOOBI TMOJYYCHHS CIIPABOYHON HMH(OpPMAIIUU COOTBETCTBYIOT
TpeOOBaHUAM MO HH(MOPMHUPOBAHUIO  3asdBUTENEH MO  BOMpPOCAaM  MPEAOCTaBICHUS
MYHHUIMIAIBHON YCIyTH, IPELyCMOTPEHHBIM ITYHKTOM 1.5 AJIMUHUCTPaTUBHOTO PErJIaMEHTA.

K cnpaBouHoil nH(OpMaIuu OTHOCUTCS cleayromas nHpopmanus:

- MECTO HaXOXJieHus U rpaduk pabotsl Aamunuctpauuu, MOIL;

- cmpaBouHble TenepoHbl AnmuHucTpanuu, MO®IL[, B TOM uucie Homep
tenedona-aBTonHpopmaropa (Ipu HATUIHH);

- aipeca opUIMABHBIX caiiToB Anmunauctparuu, MO, anpeca ux 371eKTPOHHOMN MOYTHI.

1.10. CnpaBoyHas uadopmaius, npeaycMOTpeHHas MyHKTOM 1.9 ATMUHUCTPAaTUBHOIO
periaMeHTa, pa3MmemaeTcss Ha HWHGPOPMAIMOHHBIX CcTeHnax AaMunuctpamun, MOL[ Ha
opunmansHOM caiite Aamunuctpanun, MOLI, na Enunom nopraine, PernonansHoM nopTaie.

1.11. Aamunuctpanus oOecrneunBaeT pPa3MEIICHUE M aKTyaJlu3allio CIPaBOYHOM
uHpopManuu Ha UWHOOPMALMOHHBIX CTEeHIAaX AJIMUHHUCTpauuu, Ha EnmHoMm mnopra’e,
Pernonansnom nopranie, opunuaibHOM caiiTe AAMHHUACTPALIUY.

1.12. [oapoGHyt0 HHGOPMAIIHIO O MTPETOCTABIAEMON MyHHUIIUIIAILHON YCIIyTe, O CpOKax
1 XOJI€ €€ IMPEIOCTABICHHS MOYKHO NOJIYyYUTh Takke B M®PLI B COOTBETCTBUM C COTJIAIIEHUEM O



B3aUMOJICHCTBUH, 3aKJIFOUeHHBIM Mek1y MOL] u AqMuHucTpanuei.

TpeboBanusi k wuHbopManmoHHBIM cTeHIaM MOI] ycraHoBiaeHsl myHKTOM 2.20
AJIMUHHUCTPAaTUBHOTO PETJIAMEHTA.

MOI] obGecnieunBaeT pa3MelieHUE W aKTyalu3alliio CIPaBOYHOM HH(OpManuu Ha
MH(OPMALIMOHHBIX CTEHAAX U oduupanbHoM cailte MOLI.

II. Cranaapt npeaocTaBjieHUsi MyHHIUNAJIbHOU YCJIYTH
HaunMeHOBaHME MYHULIMNIAJIBHON YCJIYIH

2.1. HaumeHoBaHre MyHUIIMTNIATBHOM yciyrH: «[lepeBos ®Kunoro noMeeHus B HEKUII0€e
WJIM HE)KWIOTO TTIOMEILEHUS B JKUIIOE).
KpaTtkoe HanMeHOBaHVE€ MYHULUIIAIIBHON YCIYTH OTCYTCTBYET.

HaumeHoBaHMe OpraHa MecTHOTO CaMOYIPaBJIeHHUS,
NPea0CTABJISIONIEr0 MYHHIIHNIATBHYIO YCIYTY

2.2. MyHununan€bHas yciayra nIpeocTaBisieTcsi AIMUHUCTpAIUEH.
Pe3yabTaT npegocTraBiieHuss MyHUIIUNIAJIBHON YCIYyTH

2.3. Pe3ynpTatom npenocTaBleHNss MyHUIUIIAIBHON YCIYTH SBIISETCS:

- TIOCTAHOBJICHME O TIEPEBOJE XKWIOIO IIOMELICHWS B HEXKWIOE WIH HEXKUIIOrOo
ITOMELIEHUS B JKUJIOE;

- IOCTaHOBJIEHUE 00 OTKa3e B MEPEBO/IE KUJIOTO TIOMEIICHUS B HEXKHIIOE MU HEKUIIOTO
MIOMEILEHNUS B KUIIOE.

Pe3ynbTaT npenocTaBieHus] MyHUIIUIAIBHON YCIYTH MOXKET OBITh IO BEIOOPY 3asBUTENS
IIPEAOCTABIICH EMY:

1) B Buzie OyMaXHOTO IOKyMEHTA, KOTOPBIH 3asiBUTEIb MOIyYaeT HEMOCPEACTBEHHO PU
JIMYHOM OOpalleHuu B AIMUHUCTpAINH;

2) B BUJIe OyMa)kHOT'O IOKYMEHTa, KOTOPbIi HanpasisieTcst AAMUHUCTpaLKen 3aBUTEIIO
IIOCPEICTBOM IIOYTOBOI'O OTIIPABJICHUS;

3) B Buzie OyMa)kKHOTO JIOKyMEHTa, KOTOPBIH 3asiBUTENb MOJIy4aeT HEMOCPECTBEHHO MPU
JU4YHOM oOpatienun B MOLJ;

4) B BHUAE DJEKTPOHHOIO JOKYMEHTa, KOTOPbIM HampaBiseTrcs AJMHHHUCTpanueit
3asIBUTEITIO TIOCPEICTBOM OPUITHATBHON AJIEKTPOHHOM MOYTHI;

S) B BuAE DIIEKTPOHHOTO JIOKYMEHTa, KOTOpBIM HampaBiseTcs I[OCPEICTBAM
PernonansHoro noprana, Equnoro noprana.

Cpoxk npegocraBiieHHs MyHHUIUNIAJBHON YCJIYTH

2.4. Cpox npenocTaBlieHUs MYHUIIMIIATBLHOW yCIIyTH HE MOXKET IpeBbiaTh 45 (copoka
NATH) JAHEW CO JHSA TIPEACTAaBICHHS 3asBICHUS M JOKYMEHTOB, HEOOXOIUMBIX IJIs
MIPEAOCTABICHUS MyHULIUIIAJIbHON yCIIYTH, B AJMUHUCTPALIUIO.

B caydae nomaum 3asBienus 4depe3 ML cpok, mpenocrtaBiieHUs MyHULMIAIBHOU
YCIIyT'M HCUUCIISIETCS CO JAHS Nepeaadn JoOKyMeHToB 3 M®IL] B AqmMuHuCTpanuio.

IIpaBoBbIe OCHOBaHMSA JISl PEIOCTABJICHUS MYHMIMIIAJIBbHOM YCJIYTH



2.5. llepeyeHb HOPMATHUBHBIX IPABOBBIX AaKTOB, PETYJIUPYIOMIMUX MPEIOCTABICHUE
MYHUIIUMATBHOW YCIyrH (C yKa3aHHEM WX PEKBU3UTOB M HMCTOYHHMKOB O(HUIIMATBLHOTO
OITyOJINKOBaHWMs), pa3MeniaeTcsi Ha WHOOPMAIIMOHHBIX cTeHAax AnmuHuctpanuu, MO, Ha
odurmansHoM caiite AnMmuaucTpanuu, M®L, Ha EnuaomM nmoptane u PerrnonansHOM mopTae.

AnMUHHCTpanus o0ecreunBaeT pa3MelleHne U aKTyallu3alliio MepeyHss HOPMaTHBHBIX
MPAaBOBBIX AKTOB, PETrYJIHPYIOIIUMX IMPEIOCTABICHUE MYHULHMNAJIBHOW  YCIyrd, Ha
MH()OPMALIMOHHBIX CTeHAAX AJIMUHUCTpALlUU, HA OPUIMATFHOM caiTe AJIMUHUCTpAIlUU, Ha
Enunom nopraiie u PernonanbHoM nopraiie.

MO®I] obecnieunBaeT pa3MeIICHHE W aKTyaIH3alldi0 TIEPEUYHsS HOPMATUBHBIX MPABOBBIX
aKTOB, PETYJHPYIOIIUX MPEIOCTaBICHUEe MYHHUIUMNAIBLHON YCIyrd, Ha WH()OPMALMOHHBIX
creagax M®I] u Ha ourmansHoM caiite MOLI.

HcuepnbiBawomnii nepeyeHb 10KYMEHTOB, HEOOXOAUMbBIX B COOTBETCTBHU C
3aKOHOAATeJIbLHBIMU UM HHHBIMH HOPMATHBHBIMH MPABOBBIMHU aAKTAMMU JIIS
NpeaocTaBJeHNs MYHUIMNIAIBHOMH YCJIYIH C pa3iejieHieM Ha JOKYMEHThI U

HH(OPMAIHIO, KOTOPbIE 3asiBUTEb J0JKEeH MPeACTABUTH CAMOCTOSITEILHO, U
TOKYMEHTbI, KOTOpPbI€E 3asiBUTE/Ib BIIpaBe MPeJACTABUTH M0 COOCTBEHHOW MHULIIMATHBE,
TAK KaK OHU MOJIeKAT NMPeICTABIEHUIO B PAMKAaX MesKBeJOMCTBEHHOT 0
HH(OPMAIMOHHOT0 B3aHUMO/IeiiCTBHS, CIOCOOBI UX NMPeICTABIEHUS

2.6. VcuepmnpiBaronuii MepeuyeHb JOKYMEHTOB, HEOOXOAMMBIX I TMPEAOCTABICHUS
MYHHUIUTIAIBHOW YCIIYTH, KOTOPBIE 3asIBUTEINIb ITPEACTABIISIET CAMOCTOSITEIBHO.

MyHuIunanbHas yciayra IMpeloCTaBIseTcsl Ha OCHOBAaHMM 3asBJICHUS O IIEPEBOJIC
YKHAJIOTO TTOMEIICHUS B HEXKIIIOC WM HEKHUIIOTO IMMOMEIICHUS B KHWIIOE (Hanee - 3asBJCHUE) 110
dbopme, cornacHo nmpuitokeHuto Ne 1 Kk ATMUHHCTPAaTUBHOMY PETJIAMEHTY.

K 3asiBineHuro npuaararoTcs Cleayonme JOKYMEHThI:

1) mnoaroroBneHHbI U OG(OPMIIEHHBI B YCTAHOBJICHHOM TOPSJKE MPOEKT
nepeycTpoicTBa W (WM) TMEpEeryIaHUPOBKH TEPEBOAMMOTO MOMeIIeHus: (B ciiydae, eciu
MepeyCTPOMCTBO W (WJIM) MeperilaHupOBKa TPeOyIOTCS I 00ECTICYCHHUS HWCIOJIh30BAHUS
TAKOT'0 MOMEIEHHUS B KAYECTBE JKMJIOTO MJIM HEKUIJIOTO TTOMEIIECHHUS);

2) mpoToKoJ 001Iero coopaHusi COOCTBEHHUKOB MOMEIIEHUH B MHOTOKBAPTUPHOM JIOME,
CoJIepXKalluii peleHne 00 HMX COTJIaCHM Ha TIePEBOJ JKHUJIOTO IIOMEIICHUS B HEXHUIIOE
ITIOMEIIICHHE;

3) corymacue KaXJIOro COOCTBEHHMKAa BCEX [OMEUICHUH, NPHUMBIKAIOMIMUX K
MePEBOUMOMY MOMEIICHHIO, Ha TIEPEBOJ] JKUJIOTO MOMEIIEHUS B HEKHUII0€ MOMEIIICHUE;

4) mpaBOyCTaHABIMBAIOIINI JOKYMEHT Ha IEPEBOIUMOE TTOMEIIEHHE, IIPaBa Ha KOTOPOE
HE 3apeTUCTPUPOBaHBI B ENMHOM rocy1apCTBEHHOM peecTpe HEeJBUKUMOCTH.

2.7. VcuepmnbiBaroluii MEpeueHb JOKYMEHTOB, HEOOXOAMMBIX /I TMPEAOCTABICHUS
MYHUIIUTIAIBHOM ~ yCJIYTH, KOTOPBIE 3ampaliuBarOTCs AJMHHUCTpallMel B TOPSIKE
MEXBEJIOMCTBEHHOTO MH()OPMAIMOHHOTO B3aUMOJACHCTBUS (B ClIydae HEMPEIOCTaBICHUS HUX
3asBUTEJIEM 10 COOCTBEHHON MHUIIUATUBE):

1) mpaBoycTaHaBIMBAIOIIKME JOKYMEHTHI Ha MEPEBOIUMOE MTOMEIICHUE, €CIIH MPABO HA
HEro 3aperucTpupoBaHo B EquHOM rocyjapcTBEHHOM peecTpe HEIBUKUMOCTH;

2) mjaH MEpPEeBOJAMMOrO MOMEIICHUs ¢ €ro TeXHUYECKUM OIMHCaHueM (B clydae, eciu
MePEBOUMOE TIOMEIICHUE SBIISACTCS KUIBIM, TEXHHUYECKUIN MACIOPT TAKOTO MOMEIIEHNUS );

3) MoATaXKHBIN IJIaH JJOMa, B KOTOPOM HaXOAMUTCS MIEPEBOANMOE MTOMEIICHHE.

2.8. 3anpermaercs TpeOOBaTh OT 3asSBUTEINS MIPEJICTABICHUS JOKYMEHTOB U HH(OpMauu
WU OCYIICCTBJICHUS JCHCTBUM, TPEACTABICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATUBHBIMH TIPABOBBIMU  aKTaMH, pEryJHUPYIOUIUMU OTHOIICHHUS,
BO3HUKAIOIIUE B CBSI3U C MPEAOCTABICHUEM MYHULIUTTAIIBHOW YCITYTH.



2.9. 3asBuUTENh MOXET TOJaTh 3asBICHUE W JOKYMEHTHI, HEOOXOIUMBIE IS
MPEAOCTABICHUS MyHUIIUIIAILHON YCIIYTH, CICIYIOIUMH CTIOCOOaMU:

a) TMYHO Ha OyMa)KHOM HOCHUTEIIE TT0 MECTOHAXOXACHUIO AJIMHUHHUCTPAIUY;

0) Ha OyYMa)XHOM HOCHTEJIE TMOCPEJICTBOM ITOYTOBOM CBSI3U IO MECTOHAXOXKICHHUIO
AJIMUHUCTpALINY;

B) Ha OyMaxHoM Hocutene uyepe3 MODL[ B COOTBETCTBUM C COTJIAIIEHHEM O
B3aWMOJICICTBUM, 3aKIOUYEHHBIM Mexay MODL[ u AnMuHuCTpanued, MpeaoCTaBISIIOMIECH
MYHHUIUTIAJIBHYIO YCIYTY, C MOMEHTA BCTYIUICHHUS B CHUJTY COTJIAIICHUSI O B3aUMOJICUCTBUH;

r) B (opMe 3JIEKTPOHHOTO JOKYMEHTA, MOJMUCAHHOTO TPOCTON WM YCHUJIECHHON
KBATU(UIMPOBAHHONW SJIEKTPOHHON MOAMMUCHI0O TOCPEACTBOM PermonanbHOro moprana,
Enunnoro noprana.

Hepeqeﬂb YcCiayr, KOTopbi¢ sIBJIAIOTCH H606XOIII/IMLIMI/I H
00513aTeJILHbIMH JJIA MPpEeaoCTaBJICHUSA MyHI/IIII/IHaJILHOﬁ ycnyrnl

2.10. K ycnyram, sBISIFOITAMCS HEOOXOIUMBIMU U 00s13aTEILHBIMU JIJIS TTPEAOCTABICHUS
MYHUIIUNATBHON YCIIYTH, OTHOCATCS:

- MOJATOTOBKA IIJIaHA MEPEBOJUMOTO TOMEIICHUS C €r0 TEXHUYECKUM OIHUCAHUEM;

- TMOJArOTOBKA IMO3TAXXHOTO IUIaHa JO0Ma, B KOTOPOM HaXOJMUTCS IEPEBOJIUMOE
IIOMEIIICHHE;

- TIOATOTOBKA TMPOEKTa MEPEeyCTpoiicTBa W (WUJM) TMEPEISIaHUPOBKU TEPEBOIUMOIO
IIOMEILIECHUS.

HcuepnbiBawoiunii nepeyeHb OCHOBAHUIA 1JIsl 0TKAa3a B IpueMe
TOKYMEHTOB, He0O0XOAUMBIX JIJIfI NMPeI0CTABJIEeHUsI MyYHHIMTIAJIbHOM
YCJAYTH

2.11. B mpueme JOKyMEHTOB, HEOOXOAMMBIX [JIsi MPEAOCTABICHHUS MYHHUIUTAIHLHON
YCIYTH, 3asBUTENIO OTKa3bIBA€TCS B Cllydyae, €CIM B pe3yJbTaTe IPOBEPKU YCHICHHOU
KBUTU(DHUIIMPOBAHHOW AJIEKTPOHHOW TIOJNUCH BBISIBICHO HECOOIO/IEHHE YCTaHOBIICHHBIX
crateeit 11 denepanpHoro 3akoHa ot 06.04.2011 Ne 63-D3 «O06 >51eKTpOHHON MOAUCHY (fa1ee
- @3 Ne 63-03) ycnoBuii IpU3HAHUS €€ AEHCTBUTEIBHOCTH.

HcyepnbiBaronmuii nepedyeHb OCHOBAHMM 1JISl 0TKA3a B MIPe10CTABJIEHUH
MYHUIHMNAJIBHON YCJIYTH

2.12. OTka3 B NpeI0CTaBICHUA MYHUIUITAIIBHON YCIYTH JIOMYCKAETCs B ClIyYae:

1) HEIPEICTaBICHUA JIOKYMEHTOB, MIpeyCMOTPEHHBIX IIYHKTOM 2.6.
AJIMUHHCTPATUBHOTO PETJIAMEHTA;

1.1) moctymiienus B opraH, OCYLIECTBISIONIMI MEpPEeBOJ MOMEUIEHUN, OTBETa OpraHa
rOCy/IapCTBEHHOM BJIACTH, OpPraHa MECTHOTO CaMOYIpPABJICHUS JUOO MOJIBEIOMCTBEHHOMN
OpraHy TOCYAapCTBEHHOM BJIACTH WJIM OPTaHy MECTHOIO CaMOYNpPABJIECHUS OpPraHu3alliyd Ha
MEKBEIOMCTBEHHBIM 3aIllpoC, CBUACTEILCTBYIOIIETO 00 OTCYTCTBUM TOKYMEHTa W (WJIH)
uH(popMaLMK, HEOOXOIUMBIX JJIsl IEPEeBOIa KUJIOTO MOMEIEHUSI B HEKUIIO€ TTOMEILIEHHE WIIN
HEXUJIOTO TOMEIIEHHUSI B JKWJIOE IOMEIIEHHWE B COOTBETCTBUM C 4YacTbhlo 2 cTaTbu 23

1 Cornacuo actu 1 crateu 9 ®OenepanpHOro 3akoHa 0T 27.07.2010 Ne 210-®D3 «O06 opraHu3anuy npeaoCcTaBICHUS
TOCYApCTBCHHBIX W MYHHIUIAIBHBIX YCIYT» YCIYTH, SBISIOMIACCS HEOOXOMUMBIMH U 00s3aTENBHBIMU LIS
MPEJOCTABIICHUS] MYHHIMAMAIBHOW YCIYTH, JOJDKHBI OBITH MPEAYCMOTPEHBI MEPEYHEM YCIYT, KOTOpHIC SBISIOTCS
HEOOXONMMBIMH W OOS3aTeNBHBIMH JUIS TPEJAOCTABICHHUS MYHHIUNAIBHBIX YCIYT, YTBEPXKACHHBIM pPEIICHHEM
MIPEICTaBUTEIBHOTO OpraHa MECTHOTO CaMOYIIPABJICHUS.
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KunumHoro kopekca Poccuiickoit ®enepauuu, €Cid COOTBETCTBYIOIIMM JOKYMEHT HE
MpEeACTaBICH 3asBUTEIEM IO COOCTBEHHOW MHMIMaTHUBE. OTKa3 B MEpPEBOJIC MOMEIIEHUS IO
YKa3aHHOMY OCHOBAHHWIO JOMYCKAETCS B CIydae, €CIM OpPraH, OCYIIECTBISIOIUNA HEPEBOJ
TIOMEIIIEHUH, MOCIIE MOJYYEeHHs YKa3aHHOTO OTBETA YBEJAOMMII 3asBUTENS O MOJYYEHUH TaKOTO
OTBETA, MPEUIOKUI 3aIBUTEIIO MPEACTABUTh JOKYMEHT U (WJIM) HHPOPMAIHIO, HEOOXOMMBIC
JUISL IEPEBOJA JKHIIOTO MMOMEIICHUS B HEXKUIIOE MIOMEIIEHUE WIN HEXKUIIOTO IIOMEIEHHUS B KUII0€
IOMEIIEHUE B COOTBETCTBUMU C dYacThi0 2 crtatbu 23 JXwmnumuoro koxekca Poccuiickoit
denepanyu, ¥ HE MOAYYUI OT 3aABUTENS TaKWe JNOKYMEHT M (W) MHGOpPMAIHMIO B TCUCHHE
MATHAAATH pabodnX JHEH CO THS HApPABJICHUS YBEIOMIICHHS;

2) npeacTaBleHUs IOKYMEHTOB B HEHAUISKAIIIUM OpTaH;

3) HecoOmIOJeHNs MPETyCMOTPEHHBIX cTaThei 22 JKumumiHoro kojekca Poccuiickoii
denepaliiy yCJIOBUH MTepeBO/1a MOMEIIEHUS;

4) HECOOTBETCTBUS MPOEKTA NEPEYCTPOMCTBA U (MJIM) NEPEINIAHUPOBKU MOMEIIECHUS B
MHOT'OKBapTUPHOM JIOM€ TPeOOBaHUSIM 3aKOHOIATEIbCTBRA.

HcuepnbiBawoiuii nepeyeHb OCHOBAHUM J1JIsl IPUOCTAHOBJIEHUS NMPEI0CTABIECHUS
MYHHUIHMNAIbHOU YCJIYTH

2.13. OcHoBaHus Uisi TPUOCTAHOBIICHUS MYHUIIMIAIBHONW YCIYTH JIEHCTBYIOIIUM
3aKOHOJATEIbCTBOM HE MPETyCMOTPEHBI.

Pa3mep niiaTsl, B3uMaeMoii ¢ 3asiBUTeJIS IPU NPEA0CTABJICHUHT
MYHHUIIHNIAJIBHON YCJIYTH, H CIOCO0OBI e¢ B3UMAHMS B CJIy4asiX, Pe1yCMOTPEeHHbIX
(denepajbHbIMH 3aKOHAMM, IPUHMMAEMbIMHU B COOTBETCTBMH C HUMU MHBIMU
HOPMATHBHBIMH NPaBOBbIMU aKkTamMu Poccuiickoit @enepanuu, HOPMATHBHBIMHU
npaBoBbIMH akTaMu [leH3eHCKOH 00/1aCTH, MyHUIIMNIAJIbHBIMY PABOBBIMH aKTAMHU

2.14. MynununanbHas yciayra npeaocTaBisieTcs OecIiaTHo.

MaxkcuMaJIbHBIN CPOK 0:KUAAHUS B 0O4Yepeau NPH Nojaave 3asiBJeHHUA
0 NMpeJ0CTABJIEHUM MYHHIIMNIAJIbHOM YCJIYIY U NMPHU NMOJYYeHUH
pe3yJibTaTa NpeaoCTABJIEHUS MYHUIIMNIAJIBHON yCIyTH

2.15. Bpems oxu1anus B O4epean HE TOJKHO IPEBBIIATD:

- IpU TMojaye 3asiBIEHUS U JIOKYMEHTOB, HEOOXOJMMBIX [UJIsl MPEIOCTaBIEHUS
MYHULIMNIAJIBHOU YCIyTH, - 15 MUHYT;

- IPY TIOJIyYEHHUH PE3yJIbTaTa MPEIOCTABICHUS MYHUIUMIIAIIBHON YCIYyTH - 15 MUHYT.

Cpok perucrpanum 3asiBJIeHHsI 3asiBUTEJIS1 O NIPEI0CTABJICHUMN
MYHMUIMNAJIbHOW YCIYTH

2.16. Peructpauusa 3asBiaeHus - 1 (OAMH) J€Hb CO JHS TOCTYIUICHMS 3asBJICHUS U
JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEAOCTABICHUSI MYHUIIUTIAIBHOM YCITyTH.

2.17. 3asBieHuEe pErucTpUpyeTcs B YCTAHOBIEHHOW cHCTeMe JOKYMEHTO00OpoTa ¢
IIPUCBOEHUEM BXOJSIIEr0 HOMEpA U yKa3aHUEM JaThl €r0 NOJIyYEHUS.

Perucrpanusi 3asBiIeHHs, HampaBICHHOTO B (OpME IIEKTPOHHOTO JOKYMEHTa C
UCIIONb30BaHMeM EnmHOro mnoprama, PermoHasbHOro mopraja  OCYIIECTBIIAETCS B
aBTOMAaTHYECKOM PEKUME.

TpeﬁoBaHnﬂ K IIOMCIICHUAM, B KOTOPLIX NIPEA0CTABJIACTCA MYHUIUITIAJIbHAA
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yCJIyra, K 3aj1y 0:KHIAHUs, MeCTaM ISl 3aII0JTHEHUA 3asiBJICHU I, HHGOPMALITHOHHBIM
CTeHJaM ¢ 00pa3uaMHu MX 3aN0JHECHUS U NepeYHeM JOKYMEHTOB, HEOOX0AUMBIX IS
NMPeI0CTABJIEHUSI MYHHUIIUNAJIbHOM YCJIYTH, B TOM YHCJIe K 00ecreYeHuI0 J0CTYINHOCTH
JJIS1 MHBAJINA0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH € 3aKOHOAATEJIbCTBOM
Poccniickoit @egepanuu 0 COMAIBHOM 3al[UTe HHBAJIHUI0B

2.18. 3naHus, B KOTOPBIX pacrojiararoTcs noMemeHus Aamuauctpanuu, MOL nomkHb
OBITH PACIIONIOKEHBI C YUETOM TPAHCIIOPTHOM U MENIeXOAHON JOCTYIMHOCTH AJIs 3asIBUTEIICH.

[Tomemenusa Anmuauctpanud ¥ MO®PL] AOMKHBI COOTBETCTBOBATh YCTAaHOBJIEHHBIM
MPOTUBOMOKAPHBIM U CAHUTAPHO-IMHUAECMHUOJIOTHYECKUM MPABUIIAM U HOPMaM.

2.19. TlomemieHusi IOJKHBI COOTBETCTBOBATH TPEOOBAHMSM IOXAPHOM, CAHUTAPHO-
AIUAEMHOJIOTHYECKON 0e30macHOCTU U ObITh 00OpPYAOBaHBI CPEACTBAMHU MOXKAPOTYIICHUS U
OTOBEIICHUSI O BO3HUKHOBEHHUU YPE3BBIYAWHON CHUTyallud, CUCTEMOM KOHJIWUIIMOHUPOBAHUS
BO3/lyXa, MHBIMHU CPEJICTBaAMH, 00ECIIEYMBAIOIINMHU 0€30MacHOCTh U KOM(MOPTHOE MpeObIBaHUE
3asBUTEJIEN.

Ha BuOHOM MecTe pacrojaratoTcs CXEMbl pa3MEIICHHUs! CPENICTB MOXKAPOTYUIECHUS U
MyTeW IBAKyaIMy MTOCETUTENEN U CHIEUanucToB AqMuaucTpanuu, MOLI.

[IpengocraBieHne MyHUIUIIAILHON YCIYyTH OCYIIECTBISETCS B CIIEHUAJIBHO BBIACICHHBIX
JUTSL 3TOW L€ TOMEIIEHUSX.

2.20. TlomemeHusi, B KOTOPBIX OCYIIECTBIISIETCA MNPEAOCTABICHHE MYHHIUIIAIBHOMN
yCIIyTH, 000PYIyIOTCS:

-  WHQOPMAIMOHHBIMU  CTEHJAMH, COJIEPKAIIMMU BHU3yaJIbHYI0 U TEKCTOBYIO
nHpopMaIuio;

- CTYJIBSIMH U CTOJIAMU ISl BO3MOXXHOCTH O(pOPMIICHHUSI IOKYMEHTOB.

Ha undopmannonnsix crengax Anmunucrpanuu 1 MOI pasmemaercs undopmarus,
MpeAyCMOTPEHHAs IYHKTOM 1.5 AIMUHUCTPATUBHOTO PETIaMEHTA.

KonuyecTBO MecT oOXugaHus OMpeAeNseTcsl UCXols Hu3 (DAKTUYECKOW HArpy3ku M
BO3MO>KHOCTEH /ISl UX pa3MEIIeHUs B 3aHUH.

MecTta oXugaHus TOJKHBI COOTBETCTBOBATH KOMGMOPTHBIM YCIOBHSIM JIJIsl 3asBUTENEH U
ONTUMAJILHBIM YCJIOBHSM pa0oThI crienaincToB Aamuauctpaiuu, MOII.

2.21. Mecrta Ay 3anoiHEHUS JOKYMEHTOB OOOpPYAYIOTCS CTYJbSIMH, CTOJIAMH
(cToiikaMu) 1 obecrieurBaroTCs OJJaHKaMU 3asBJICHUN U 00pa3IiaMy UX 3aIOJTHEHUS.

2.22. KabuHeThl mpueMa 3asBUTENEH JTOJDKHBI MMETh HH(POpPMAIMOHHBbIC TaOIUYKU
(BBIBECKH) C YKa3aHUEM:

- HoMepa KaOuHeTa;

- (davunuu, wWMeHH, oTyecTBa (IIPM HAIWYUHM) U JIOJDKHOCTH  CIEIUATHCTOB
Anvunuctpaimi 1 M®IL[, B 4bM JMOKHOCTHBIE OOSI3aHHOCTH BXOJHT MPEJOCTaBICHUE
MYHHUIUIIAIBHOMN YCITYTH.

Kaxxnoe pabouee MecTo OIKHO OBITH O0OPYIOBAHO MEPCOHATBHBIM KOMIBIOTEPOM C
BO3MOXXHOCTBIO JIOCTyna K HEOOXOAMMBIM HH(POPMAIMOHHBIM pecypcaMm, a TakKke
MeYaTaoIIUM, KOMUPYIOIINM U CKAaHUPYIOIIUM YCTPONUCTBAMH.

PabGouee Mecto cnemnuanucta AaMuHHCcTpand W MO®I] ocHamaeTcs HaCTEHHOUN
BBIBECKOM WJIM HACTOJILHOM TaONMM4YKOM C ykasaHueM (aMuianu, WMEHH, OT4ecTBa (Ipu
HaJIM4MM) U J0JDKHOCTU. PabGoume wMecta o000pynyloTCs CpeICcTBaMU —CHUTHAJIU3alluU
(cTarMoHApHBIMU «TPEBOKHBIMH KHOMKAMU» WJIW TEPEHOCHBIMU MHOTO(YHKIIMOHATBHBIMU
OpenKaMu-KOMMYHHUKATOPaMH ).

Crnenmanuctel Aqmunuctpanuu u M®IL[ obecrieunBarOTCsl JIMYHBIMA HATPYTHBIMH
KapToukamu (OeixamMu) ¢ ykazaHueM (aMuINM, UMEHHU, OT4ecTBa (IIPU €ro HaJIU4Yuu) U
JOJKHOCTH.

[Ipu opranumzanuu pabouyux MECT CJIEAyeT MPEAyCMOTPETh  BO3MOXKHOCTH



OecnpensTCTBEHHOTO BXo/a (BbIX0/1a) crienrainctoB Aamunucrpanuu, MOL] u3 nomenieHus.

2.23. B MecTtax MpeIOCTaBICHUS MYHHUIMNAIBHOM YCIyI'M HpelycMaTpUBAETCS
000OpyZIOBaHHE JOCTYIHBIX MECT OOIIETO IONh30BaHUS (TyaJeTOB) W XpaHEHUS BEpPXHEU
OJI€KIbl IOCETUTEIIEH.

2.24. llpenocrtaBieHWEe MYHULUIAIBHON YCIYI'M OCYIIECTBISIETCS B OTHAEIBHBIX
CIEIUaIbHO 000PYJAOBaHHBIX MOMEIICHUSIX, 00ECMEeUNBAONINX OECIPEMSITCTBEHHBIH TOCTYN
WHBAJINJIOB (BKJIIOYAsi MHBAJIUJIOB, UCIIOJIB3YIOMIUX KPECaa-KOJIsICKU U COOaK-TIPOBOTHUKOB).

[Tomenienus s NpeaOCTaBICHUS MyHULIMIIAIBHOW YCIYyTH pa3MENIaloTCs Ha HUKHUX
ATakax 3/JaHUM, 00OPYJOBAHHBIX OTIEIBbHBIM BXOJOM, MJIM OTAEIBHO CTOSIIUX 3JaHUIX U
MpeAyCMaTPUBAIOT BO3MOXHOCTh  CaAMOCTOSITEIbHOTO  TMEPEJABMKEHHUS] HHBAIMIOB IO
TEPPUTOPUHU.

Bxog u BbIXOH W3 NOMENIEHUS [ MPEJOCTaBICHUS MYHHIMIAIBHON YCIyru
o0opyIyloTCcsl TaHAycaMH, pPacIIMPEHHBIMH TPOXOJaMH, TO3BOJSIOMIUMH OOECIICUUTh
OeCIpensTCTBEHHBIA JOCTYN HMHBAJIUAOB, BKIIOYAsh HWHBAJIUIOB, HCIOJB3YIOUIUX Kpecia-
KOJISICKH, a TaKXe€ MOCAJKHA B TPAHCIIOPTHOE CPEICTBO U BBICAJKHM M3 HETO, B TOM YHUCIE C
WCIIOJIb30BAHUEM KpeCia-KOJSCKHU.

Bxog u BbIXOH W3 TOMENIEHUS 7S MPEJOCTaBICHUS MYHHUIIUIAIBHON YyCIyru
00OpYAYIOTCS ~ COOTBETCTBYIOIIMMH  yKa3aTels MU C  aBTOHOMHBIMH  HCTOYHHKAMU
OecrniepeOOHOTO MUTAHMS.

Ha Tepputopun, npuiieraroniedd K MeCTOpacmnojiokeHuro AamMuHuctpauun u MOLI,
BbIJIENsieTCsE HE MeHee 10 MpoIeHTOB MecT (HO HE MEHEE OJIHOTO MecTa) JUisl OecriiaTHOM
MapKOBKU TPAHCIIOPTHBIX CPENCTB, yIpaBisieMblx MHBanmuaamu I, Il rpynm, u TpaHCOPTHBIX
CPEJICTB, MEPEBO3AIIUX TAaKUX WHBAIUIOB W (WJIM) AeTei-uHBaIUI0B. Ha rpaxkman u3 yucna
uaBaioB Il rpymnmel pacmpocTpaHsitoTcs AaHHBIE HOPMBI B TOPSIAKE, YCTAaHOBICHHOM
[IpaButenscTtBOM Pocculickoit @enepanuu.

Crnenunanuctel Anmunuctpanuu, M®I[ obecneunBarOT COMPOBOXKJIEHWE WHBAIUIOB,
MMEIOIINX CTOMKHE paccTpoiicTBa (DYHKIIMU 3PEHUS U CAMOCTOSITEIBLHOTO MEPEABUKEHUS, U
OKa3aHUE UM MTOMOIIH B TOJYYCHUU MYyHUIUIIAIEHON YCIIyTH.

ObecnieunBaercs Jomyck B 3nanue Aamunauctpanuu, M®OI[ cobaku-npoBOoHUKA MPU
HAJIMYWU IOKYMEHTA, TOATBEPKIAIOIIETO €€ CrielnaabHoe 00y4eHHEe U BhIaBaeMOro mo hopme
U B TOpSAJKE, KOTOPBIE OMpPENestoTcs ¢eaepalbHbIM OPraHOM HCIOJHHUTEIBHOW BIACTH,
OCYHICCTBIISIONIMM (DYHKIIMH TIO BBIPAOOTKE W peanu3aluu TOCYJIapCTBEHHOW TOJIUTUKH U
HOPMAaTHUBHO-TIPABOBOMY PETYJIMPOBAHUIO B Cepe COIUATbHON 3aIUTHI HACETICHUS.

B nomemieHusx s NpeaoCTaBICHUS MYHHUIIMNAIBHOM yCIyru oOecreuynBaeTCs
HaJjIeXallee pa3MelleHrne O00OpYyNOBaHUS M HOCUTENEH HH(POpMAIUU, HEOOXOIUMBIX IS
obecrieyeHus] OECHPENSITCTBEHHOTO JOCTyNa HHBAIUJOB K TOJYYEHHUIO YCIYyTU C Y4ETOM
OTpaHUYEHUHN UX )KU3HECATCIbHOCTH.

Ob6ecneunBaercs 1yOaupoBaHre HEOOXOIMMOM /Il MHBAIU/I0B 3BYKOBOW U 3pUTEIIbLHON
uH(pOpMaIINK, a TaKKe HAJMUCEH U 3HAKOB M MHOW TEKCTOBOHM M Trpaduyeckoil mHbopManuu
3HAaKaMHU, BBITIOJTHEHHBIMH pelbe(h)HO-TOYEUHBIM Mpu@TOM bpaiisis, 1omyck cypaonepeBounKa
U TUGIIOCYpOTIEpPEBOAUMKA.

Cnenunanuctsl Aagmunuctpanuu, MOIL] oka3pIBarOT MOMOIIb HHBAJINAIaM B TIPEOIOJICHUU
06apbepoB, MEMIAIONIUX MMOTYYCHUIO UMH YCIYT HapaBHE C JPYTUMH JIUIIAMHU.

IToxa3arenn AOCTYITHOCTH U KAY€CTBA MYHUIIUIIAJBHBIX YCJIYT

2.25. ITokazarensiMu T1OCTYIHOCTH NPEJOCTABIEHUS MyHUIIUIIAJILHOM YCIIYTH SBIISIOTCSL:

2.25.1. TlpenocraBieHne BO3MOKHOCTH TOJYYEHHUS MYHULMUNAIBHOM YyCIyru B
aneKTpoHHOU popme uiu B MOL;

2.25.2. TpancnopTHas WM Iemas JOCTYIHOCTb K MeCTaM IpeIoCTaBICHUS



MYHULUNAJIIBHON YCIYTH;

2.25.3. Oo0ecneuenue OecHpensITCTBEHHOTO JO0CTyHa JIMaM ¢ OrpaHU4YEeHHBIMU
BO3MOKHOCTSMHU MEPEABUKEHUSI K TOMEIIEHUSIM, B KOTOPBIX TPEIOCTABIISIETCS MyHULIMTAIbHAS
yCIIyra;

2.25.4. CoOmoaenue TpeOOBaHMM AJMHUHHCTPATUBHOTO perjiaMeHTa O TIOpsJIKe
MH()OPMUPOBAHUS 110 MPEJOCTABICHUIO MYHUIIUTIAIBHOU YCIYTH.

2.26. Iloka3arenssmMu KadecTBa MPEIOCTABICHNS] MyHUIIUIIATBHON YCIYTH SIBISIOTCS:

2.26.1. CobmroieHre CpOKOB MPEOCTABICHUS MYHUIIUITAIBHON YCITYTH;

2.26.2. CobmrofeHUEe YCTAHOBJICHHOTO BPEMEHH OXHUIAHUS B OYEpEIU MPHU TMojaye
3asBJICHUS U NP MOJIYYEHUHU PE3yIbTaTa MPEeA0CTaBICHHUS MyHUIIUTIAILHON YCIIyTH;

2.26.3. CooOTHOIIIEHHE KOJWYECTBAa PACCMOTPEHHBIX B CPOK 3asBJICHUN Ha
MPeIOCTaBICHHE MYHUIIMITAILHON YCIyTH K 00IIeMy KOJIMYECTBY 3asiBICHUM, TOCTYNUBIINX B
CBSI3U C IIPEJOCTABIICHUEM MYHUIUTIATBLHON YCIIyTH;

2.26.4. CooTHOIIEHHE KOJUYECTBA OOOCHOBAHHBIX Kajl00 Ipa)/JaH U OpraHu3aluil Mo
BOMpOCaM KayecTBa U JOCTYMHOCTH MPEAOCTaBICHHUS MYHMIIMIIAIBHOM YCIYyrH K o0liemy
KOJIMYECTBY Kajo0.

2.27. B mpouecce NOPENOCTABICHHUS  MYHULMIIAJBHONM  YCIyI'M  3asABUTENb
B3aUMOJICHCTBYET CcO crenuanuctamMmu Aamunuctparuu, MOI1;

2.27.1. Ilpu noaade TOKYMEHTOB JIJIsl TOJIYYEHUSI MyHHUIIUIIAIbHON YCITYTH;

2.27.2. Ilpu nonyyeHun pe3yiabpTaTa IpeaoCTaBICHUS MyHUIUITAIbHON YCIIyTH.

HNHble TpedoBaHMS, B TOM YHCJI€E YYUTHIBAKIINE 0COOCHHOCTH NMPEI0CTABICHUSA
MyHUIUNAJIbHOU ycayru B M®II u 0co0eHHOCTH NpexoCcTABIeHUA MYHUINNIATbHOM
YCJIYI'HM B 3JIEKTPOHHOM (popme

2.28. 3asBnenue B popMe IEKTPOHHOTO JOKYMEHTA MPEJICTaBIseTCs B A IMUHUCTPAIHIO
B COOTBETCTBHH C 3aKOHOJATEIHCTBOM Poccuiickoit denepaiiuu no BEIOOPY 3asiBUTEINS:

1) myreM oTmpaBKH yepe3 JIMUHbIN kabuHeT Ennnoro noptaina, PernonansHoro noprana;

2) myTeM HaIpaBJICHHsI SJIEKTPOHHOTO IOKYMEHTa B AIMUHHUCTPAIUIO Ha O(UIIHATIEHY IO
ANEKTPOHHYIO OUTY AJIMUHUCTPALIUH.

2.29. ®opmupoBaHHUE 3asBICHUS B JIEKTPOHHON (POpME OCYIIECTBIAECTCS MTOCPEACTBOM
3aMoTHEHHs] MHTEPAKTUBHOM (hOpMBbI 3asiBieHus Ha PernonansHoMm noprane, Equnom mopraie
6e3 HeOOXOIMMOCTH JIOTIOTHUTENILHOM 1M0Jaun 3asBJICHUS B KaKOW-1100 MHOU hopme.

OO0pa31bl 3a110JIHEHUS 3JIEKTPOHHOM (DOpPMBI 3asiBJIEHUS pa3MelatoTcs Ha PernonansHom
nopraiie, Equnom nopraie.

[Tocne 3amonHEeHUs 3asBUTENIEM KaXKJIOTO U3 TMOJEH 3IEKTPOHHOU (POpMBI 3asBICHUS
aBTOMATHYECKH OCYIECTBISETCS €ro (OpMaTHO-JIOTHYECKasl MPOBEPKa.

[Ipu BBISIBIEHUM HEKOPPEKTHO 3alOJIHEHHOrO MOJS 3JEKTPOHHON (hOpMBbI 3asiBICHUS
3asiBUTENIb YBEAOMIISIETCS O XapaKTepe BBISBICHHOW OIIMOKA W TOPSAKE €€ YCTPaHCHUS
MOCPEJICTBOM HMH(POPMAIIMOHHOTO COOOIIEHUs HEMOCPEICTBEHHO B AJICKTPOHHOU (opme
3asIBIICHMS.

[Tpu popmupoBaHuU 3asBICHUS 0OECIICUUBACTCS:

a) BO3MOXXHOCTb KONUPOBAaHUA M COXPAHEHUS 3asBJIICHHS W HHBIX JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl TPEAOCTABICHUS MyHUITUIIAIbHON YCIIyTH;

0) BO3MOKHOCTb 3allOJIHEHUSI OJHOM AJIEKTPOHHOW (OpMBI 3asiBJICHUS HECKOJIbKUMU
3asBUTENSIMU (BKIJIFOYAETCS, €CIIM MpU OOpaleHUHU 3a YCIyTOl HY>KEH COBMECTHBIN 3asBJICHUI
HECKOJIbKUX 3asBUTEINECH);

B) BO3MOXKHOCTh M€4aTH Ha OyMa)KHOM HOCHUTENIe KOMHH JJIEKTPOHHOU (HOpMBI
3asBIICHUS,

') COXpaHEHUE paHee BBEJICHHBIX B 3JIEKTPOHHYIO (hOpMYy 3asiBICHHS 3HAYCHUN B JTFOO0M



MOMEHT MO KEJIAHUIO 3asIBUTENISA, B TOM YHCIIe TP BOZHUKHOBEHUH OIIMOOK BBOJIa U BO3BPATE
JUIS IOBTOPHOTO BBOJa 3HAUEHUI B JIEKTPOHHYIO (DOpPMY 3asIBICHHUS;

1) 3alOJTHEHHE TOJIeH SJIEKTPOHHOW (OPMBI 3asiBICHHS O Havajla BBOJA CBEICHUI
3asiBUTENIEM C HCIIOJIb30BAaHMEM CBEJICHUMN, pa3MEIIeHHbIX B (eiepaibHON TOCy1apCTBEHHOM
uHpopmanonHoit cucreme «Enunas cucrema uaeHTUGUKAIMM U ayTeHTHUPUKAIUU B
UH(ppacTpyKType, oOecrneunBalleld HHPOPMAMOHHO-TEXHOJIOITMYECKOE B3aUMO/IECHCTBHE
MH()OPMALIMOHHBIX CHCTEM, HMCHOJb3yeMbIX JUIsI TMPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHHUIIMMIATBHBIX ~ yCIYT B 3JeKTpoHHOU dopme» (mamee - ECHA), u cBeneHui,
OIyOJINKOBaHHBIX Ha PernonamnbHOM mnoptane, EnuHOM moprane B dYacTH, Kacaroleucs
cBefieHuil, orcyrcrBytomux B ECUA;

€) BO3MOKHOCTh BEpPHYTbCS Ha JII0OON W3 3TAroB 3alOJHEHUS AJIEKTPOHHON (OpMBI
3asiBJIeHUs 0e3 MOoTepu paHee BBEACHHON MHGOpMAIINU;

) BO3MOXKHOCTB JIOCTYIIa 3asBUTENs Ha PermonansHOM moprane, EnuHom noprane k
paHee MOJIaHHBIM MM 3asIBJICHHUSIM B T€UeHUE HE MeHee | (0JHOro) roja, a TakKe 4acTUYHO
chopMUPOBaHHBIX 3asBIICHUM - B TeUEHHE HE MeHee 3 (Tpex) MecAIIeB.

2.30. K 3asgBneHuI0 mHpuiaraercss KONus JOKYMEHTa, YIAOCTOBEPSIOLIErO JUYHOCTh
3asiBUTENA  (YAOCTOBEPSIIOUIETO JIMYHOCTh HPEICTABUTENS 3asBUTENA, €CIU 3asBIICHUE
MIPEICTABISETCS MPEICTABUTEIIEM 3asIBUTEINSI) B BUJIE SJIEKTPOHHOTO 00pa3a TaKoro JI0KyMEHTA.

[IpencraBneHus: yka3aHHOTO B HACTOSIIEM MyHKTE JOKYMEHTa HE TpeOyeTcs B ciydae
MIpeACTaBICHUS 3asBJICHUS TTOCPECTBOM OTIPABKU Yepe3 JTUUHBIN kabuHeT Equnoro moprana
win PernonanpHOro nmoprajga, a TaKKe €CIM 3asiBJIEHUE MOJIMUCAHO YCHJIEHHOU
KBTU(DHUIIMPOBAHHOM 3JIEKTPOHHOM MOIHUCHIO.

B cinyuae mpencrtaBiieHHs 3asBJICHUS NPEICTABUTEIEM 3asBUTENSA, NCUCTBYIOLIUM Ha
OCHOBAaHMHU JIOBEPEHHOCTH, K 3asBICHHUIO TaKKe I[pUiaraercsi JIOBEPEHHOCTh B BHJIE
AJIEKTPOHHOTO 00pa3a TaKoro TOKyMEHTA.

2.31. Ilony4yeHue 3asiBJICHUS U MPUIATAEMbIX K HEMY JIOKYMEHTOB, IPEJICTABICHHBIX B
ANEKTPOHHOU (hopMe, MOATBEpKIAETCA ATMUHUCTPALIUEH ITyTEM HaIpaBJICHUS 3asIBUTEIIO 10
MOYTE PACIUCKH B MOTYUYCHUH TaKUX JOKYMEHTOB C YKa3aHUEM IMEePEYHs U IaThl UX MOTyYCHUSI.

2.32. 3asiBNeHUsl U MpuUjaraeMble K HUM JOKYMEHTHI HAIPaBIISIIOTCS B BUje (GailiioB B
dbopmate XML (mamee - XML-1OKyMEHT), CO3JIaHHBIX C HCIOJBb30BaHHeM XML-cxem u
o0ecreunBarouX CYUTHIBAHUE U KOHTPOJIb MPECTABICHHBIX JIAHHBIX.

3asiBiieHMsI IPEACTABISAIOTCS B BUie daitnoB B hopmare doc, docx, txt, xls, xIsx, rtf, ecnu
yYKa3aHHbIC 3asBJICHUS TMPEIOCTABISAIOTCS B (OpME DIEKTPOHHOTO JIOKYMEHTa MOCPEJICTBOM
AJEKTPOHHOM MOYTHI.

DNEeKTpOHHBIE JTOKYMEHTHI (DJIEKTpOHHBIE OO0pa3bl JOKYMEHTOB), MpHUJIaraeémMbie K
3asIBJICHHIO, B TOM UHMCJIe IOBEPEHHOCTH, HAaNpaBisitoTcs B Bujie daitnos B popmarax PDF, TIF.

KauecTBO mnpeaocTaBisieMbIX JJIEKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX 0Opa3oB
nokymeHToB) B popmarax PDF, TIF qomkHO MO3BOJSATH B MOJHOM 00BbEME MPOUYUTATH TEKCT
JOKYMEHTA U Paclo3HaTh PEKBU3HUTHI JOKYMEHTA.

JIOKyMEHTBI, KOTOpbI€ TPENOCTaBIAIOTCA AJMUHUCTpanuMed Mo pe3ysbraraM
paccCMOTpEHUsI 3asBICHUS W JIOKYMEHTOB, HEOOXOJIUMBIX IS MOJYYCHHUS MYHUIUIMATbHON
YCIIYTH, B 3JIEKTPOHHOU (popMe, TOTKHBI OBITh JOCTYIHBI JUIsl IPOCMOTpA B BUJE, IPUTOTHOM
JUTSI BOCIIPUSITHS YEJIOBEKOM, C UCTIOJIb30BAaHUEM JIEKTPOHHBIX BEIUMCIUTENIbHBIX MAILIMH, B TOM
quciie 6e3 UCIOIb30BaHMsI HHPOPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu « HTepHeT.

2.33. XML-cxembl, wucnonp3ywommecs sl ¢GopmupoBanus XML-10KyMEHTOB,
CUMTAIOTCSA BBEJICHHBIMU B JICUCTBUE MO UCTECUEHUH 2 (ABYX) MECSILIEB CO JHS MX pa3MELICHUS
Ha O(PUIHAIIEHOM caiiTe AJIMUHUCTPAITIH.

[Ipu m3MeHEHUH HOPMATHBHBIX IMPABOBBIX AKTOB, yCTAaHABIWBAIOIIUX TPEOOBAHUSA K
MIpeICTAaBICHUIO 3asBIeHUHN, AAMUHUCTpauus usmeHser Gopmarsl XML-cxembl, obecrieunBast
P 3TOM BO3MOKHOCTh ITyOJIUYHOTO JOCTYIA K TEKYIIEH aKTyallbHON BEPCHH U MPEABITYIIIAM



BEpCHSIM, a TaKKe BO3MOXKHOCTh MCIOJIb30BaHUS MPEIbIAYIINX Bepcuil B TeueHUe 6 (LIeCTH)
MECSLEB MOCJIe UX U3MEHEHUs (OOHOBIICHHUS).

2.34. CpenctBa 3J€KTPOHHOM MOJAINKCH, NMPUMEHSEMBbIE NpU IOAade 3asiBICHUN U
MpUJIaraeéMbIX K 3asBIICHUIO 3JIEKTPOHHBIX JOKYMEHTOB, JOJIKHBI OBITH CEPTU(PHUIIMPOBAHEI B
COOTBETCTBUU € 3aKOHOAATENBCTBOM Poccuiickoit deneparuu.

2.35. Ilpu npenocTaBi€HMM MYHULUNAIBHOW YCIYrM B 3JEKTPOHHOM Qopme
ocpeaCcTBOM PernoHanbHOro noprasia 3asiBUTEI0 00€CIIeYnBACTCS:

a) TojlydyeHrne MHQPOpMALMU O TMOPSAKE U CPOKAX MPEAOCTaBICHUS MYHHUIIUIAIHLHOU
YCIIYTH;

0) hopMHUpOBaHUE 3asBJICHUS O MPEJOCTABIEHUN MYHUIIMITAILHON YCIYyTH;

B) MpHEM U pETUCTpalusi 3asBICHUS U HWHBIX JIOKYMEHTOB, HEOOXOIUMBIX JUJIS
MIPEAOCTABJICHUS MyHULIUIIAJIBHON YCIIYTH;

I) MOJIy4eHHE pe3ybTaTa MPeA0CTaBICHUS MyHUIMIIAILHON YCIyTH;

N) TOJy4eHHE CBEJCHUW O XOJ€ BBINOJHEHUS 3asBICHHUS O MNPEJOCTaBICHUU
MYHULUANIAJIBHON YCIIYTH;

€) OCYIIECTBJIEHUE OLIEHKHU Ka4eCTBa MPEAOCTABICHUS MyHULIUIIAIbHON YCIIYTH;

XK) nmocynebHoe (BHecyneOHOe) o0kaloBaHME DEIICHHN W JelcTBUM (Oe3neicTBus)
AJMUHUCTpALIUU, JOHKHOCTHOTO JIMIa AJIMUHUCTpALUU JTHO0 MYHHUIIMITAIBHOTO CIIYXKAIIIeTo.

3asBUTEIb BIIPABE OLIEHUTh KAYECTBO MPEOCTABICHUS MyHULIUIIAIIBHOW YCIIYTH Ha BCEX
CTaJuAX €€ IMPENOCTaBICHUS HEMOCPEACTBEHHO IIOCIE€ MX IMOJY4YEHMs, IOCPEICTBOM
3aroJIHEHUs] OMPOCHOU (OPMBI, pa3MEIIEHHONW B JIMYHOM KaOuHeTe 3asBuTels Ha EguHom
nopraie, PernonansHoMm nopraie.

OmnpocHas ¢opma BKIIOYAET CIEAYIOIIHUE TOJS JUIS 3alOJIHEHUS: JIOCTYIHOCTh
uHpOpMAIUM O TOPSAKE TNPEJOCTABICHUS MYHHUIMNAIBHONM  YCIYrd; JOCTYIHOCTH
ANEKTPOHHBIX (OPM JTOKYMEHTOB, HEOOXOAMMBIX IJIsi TPEIOCTABICHHS MYHHUIUIATbHOU
YCIYTH; JIOCTYIHOCTh MHCTPYMEHTOB COBEPIICHHS B D3JEKTPOHHOM BHUJE IUIATEXKEH,
HEOOXOJIMMBIX I MOJYYEHHs] MyHUIMIIATBHOW yCIIyTH; BpeMs O0’KUJIaHUSl OTBETA Ha MOJavy
3asiBJICHUSI; BpeMsl [MPEJOCTaBICHHS MYHHUIMNAIBHOM yCIyrH; YyI00CTBO MpoLEeryp
IIPEIOCTaBIEHUS] MyHULIMIIAJIbHOW YCIIyTH, BKJIIOYAsl MPOLEIYphl 3alIMCU Ha MpUEM, MOJAUYu
3adBJICHUs, OIUIaThl O0O0s3aTeNbHBIX IUIATeKeH, WHGOPMHUPOBAHUS 3asABUTEISI O XOJE
MIPEIOCTaBICHHS] MyHULIUIIAIbHOU YCIIyTH.

3agBUTENIO IOCJE YCIELIHOro 3alOJHEHHsS OINPOCHOW (GopMbl OLEHKH Ha EnuHOM
nopraie, PernoHaisHOM NopTajie Ha agpec 3JIEKTPOHHOW MOYTHI MOCTYNAET YBEIOMIIEHHE O
COXPAHEHHOM OLIEHKE C CCBUIKOM Ha POCMOTP CTATUCTUKH 10 JAHHON MYHMIIMIIATBHOM yCIIyTe.

OueHka 3asgBUTeNIeM KadecTBa MPeI0CTaBICHUS MyHUIIMTIATbHON YCIYTH B 3J€KTPOHHOMN
dbopme He sBISETCS O00s3aTENbHBIM YCIOBHEM I HPOJOJDKEHHUS IPEAOCTaBIICHUS
MYHHUIUIIATIBHOM YCIIyTH.

III. CocTas, mocjie10BaTeIbHOCTH U CPOKH BbITIOJIHECHUS
aJMHUHHCTPATUBHBIX Npouexyp (AelcTBHii), TPe0OBAHUSA K MOPAIAKY
UX BBINIOJIHEHUS, B TOM YHCJIe 0COOEHHOCTH BHINOJHEHHUSI AIMUHUCTPATUBHBIX
npouenyp (aeiicTBuii) B 3JIeKTPOHHOM (popMe, B TOM YHCJIEe ¢ MCNOJIb30BAHNEM CHCTEMbI
MEeKBeJOMCTBEHHOTI'0 3JICKTPOHHOI'0 B3AUMO/IeICTBHS, a TAK 7Ke 0COOEHHOCTH
BbINOJIHEHUS A/IMUHUCTPATUBHBIX npoueayp B M®I|

3.1. IlpemocraBieHne MyHUIHMNIAIBHOW YCIYTHM BKIIOYaeT B ce0s cledyrolue
aIMUHUCTPATUBHBIC ITPOLEAYPHI:

1) mpueM u peructpauus 3asiBICHUS U JOKYMEHTOB, HEOOXOIUMBIX HJisl MOJYYEHUs
MYHULUIAIBHON YCIyTU, M OIpEAeNICHUEe HWCIOIHUTENS, OTBETCTBEHHOTO 3a paloTy
IIOCTYIIMBIIMMU 3asBJICHUEM U NPWIOKEHHBIMU K HEMY JTOKYMEHTAMM;



2) paccMOTpeHHE 3asBIICHUS M JOKYMEHTOB, HEOOXOAMMBIX JUISl TPEI0CTABICHUS
MYHHIIMITAILHOHN YCIyTH, (OpMUpOBaHUE U HAMPABICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB;

3) mpuHATHE pENICHUsS U MOATOTOBKA PE3yJIbTaTOB MPEJOCTABICHUS MYHUIIUIIAIBHON
YCITyTH;

4) BbIJava 3asIBUTEIIO PE3yIbTaTa MPEIOCTABICHIS MYHUIIUTIATHHON YCITyTH;

5) ocoGeHHOCTH TpeAoCTaBICHUSI MyHULIMTIATbHON yciayru B MOL];

6) TIOPSTOK UCTIPABJICHUS JIOMYIIICHHBIX OMEYATOK M OMTMOOK B BEIJAHHBIX B PE3YJIbTATE
MPEIOCTABICHHUS] MYHUITUTIAIBHON YCITyTH JOKYMEHTaX.

IIpuem u perucrpauus 3asiBjJeHUs U JOKYMEHTOB, HEO0XOAUMBIX /ISl OJy4YeHUs
MYHHUIMNAJIbHOM YCJIYTH, U ONIpe/ie/ieHue UCIIOJTHUTEIs, 0TBETCTBEHHOI0 3a padoTy ¢
NOCTYNMBIIMMH 3asiBJIEHHEM M NPUJI0KeHHBIMH K HeMY IOKYMeHTaAMHU

3.2. OcHoBaHMeM AJi1 Hayajda aJMHUHHCTPATUBHON HpOLEAYyphl SBJISETCS OOpalleHue
3asIBUTEIIA C 3asBJICHUEM JUISl IPEAOCTABICHUS MyHUIIMIIAIIBHON YCIyTH.

3.3. 3asgBieHUE U JTIOKYMEHTBI, HEOOXOAUMBbIE Ul MPEAOCTABICHUS MYHHIUIATbHON
YCIIYTH, TPEACTABISAIOTCS 3asiBUTENeM B AnMuUHHCTpanuio uin MO®L] omHum u3 cnocoOoB,
YKa3aHHBIX B IIYHKTE 2.9 AMUHUCTPAaTUBHOIO PETJIaMEHTA.

3.4. Tlpu oOpameHuun 3asBUTENS B AJMHUHHCTPALMIO C 3asBJICHHEM, CIIELUAIHUCT
AJMUHUCTpAllMM, OTBETCTBEHHBIM 3a MNpPUEM U PETUCTPALUIO0 BXOJAIIUX JIOKYMEHTOB,
YCTaHABIIMBAET €T0 JIMYHOCTh U IPUHUMAET JOKYMEHTBI B OJHOM JK3EMIUISIPE.

PaccMoTpeHne 3asBiIeHNsI OCYIECTBIAETCS B MOPAJIKE UX MOCTYIUICHHUS.

Crennanuct AIMHUHHACTpAlMU, OTBETCTBEHHBIN 3a IPHEM M PETMCTPALUIO BXOIALIUX
JOKYMEHTOB, NPUHUMAET W PErUCTPUPYET B IOPSAKE, YCTAHOBICHHOM JUIsI PEruCTpanuu
BXOJAIIMX TOKYMEHTOB B AJMUHHUCTPALIMY, IOCTYIIUBIIEE 3asBJICHUE U NIPUIIOKEHHBIE K HEMY
JOKYMEHTBI, [T0JIaHHbIE 3asBUTEJIEM JIMYHO, IO TIOYTE, B 3JIEKTPOHHON (hopMe UITH MOJTyYEeHHBIE
Anvunauctpanuenn depes MOII, peructpupyer nx B XypHasne perucrpanuu BXOAALIEH
KOPPECIOHICHIINH, C YKa3aHUEM JAThl UX MOJy4YCHUS.

3.5. Ilpu oOpaieHun 3asBUTENS HEMOCPEIACTBEHHO B AIMUHHCTPAIMIO 3asSBUTEINIO
BBIJIAETCA PACIHCKA B [TOJIy4YEHUH JOKYMEHTOB C YKa3aHUEM UX [IEPEYHS U 1aThl UX MOJIy4YEHHUS,
C YyKa3aHWeM TMepeyHs CBEJEHUH U JOKYMEHTOB, KOTOpble OyIyT MOJy4YeHbl MO
MEKBEIOMCTBEHHBIM 3aIIpocaM.

Ecnu 3as1BneHre 1 NpUI0KEHHbIE K HEMY JIOKYMEHTBI ITPEeI0CTABISAIOTCS MO MOYTE JINOO
B (dopMe DIEKTPOHHBIX JOKYMEHTOB, paclucKa B MOJYYEHUU JOKYMEHTOB HalpaBlsgeTCs
3asIBUTEIIIO T10 MTOYTE.

3.6. 3aperucTpupOoBaHHbIE 3asIBICHUE U IPUIIOKEHHBIE K HEMY JTOKYMEHTBI CIIELUATUCT
AJIMAHHCTpALMM, OTBETCTBEHHBIN 3a IPUEM U PETHUCTPALIUIO BXOIAIINUX JOKYMEHTOB, II€PEIAET
['maBe AnmuHHUCTpanyu.

3.7. T'maBa AJMUHHCTpalMM OIpeEAeNsseT OTBETCTBEHHOIO 3a IIPENOCTaBJICHHE
MYHUIMOAIBHON  yCIyTH clienuanucra AJMHMHHCTpaluu (Zajgee - OTBETCTBEHHBIN
WCIIOJIHUTEINb) U NIEPEeIaeT €My Ha UCIIOJIHEHUE 3asBJIEHUE U MPUIIOKEHHBIE K HEMY JOKYMEHTHI.

3.8. Kpurepuem i mnpuemMa M pErucTpaluu 3asBICHUS O IPEAOCTABICHUHU
MYHUIMIAIBHON YCIYIM W TNPUIOKEHHBIX K HEMY JOKYMEHTOB SBIISIETCA IOCTYIUIEHHE
3asBJICHUS O IPEIOCTABICHUY MYHHUIIMNIAIBHON YCIYTH U MPUII0KEHHBIX K HEMY TOKYMEHTOB.

3.9 Pe3ynpTaToM aJIMUHUCTPATUBHOM NPOLENYpPHI SBIIAETCS NPUEM U PETUCTPALMS
MOCTYIUBIIErO 3asBJICHUS M NPUIOKEHHBIX K HEMY JIOKYMEHTOB, a TaK)Xe OIpeesIEHNE
OTBETCTBEHHOI'0 MCIIOJHUTEIIS.

3.10. Criocobom (Qukcanuu pe3ysibTaTa BBIMOTHEHHUS] aIMUHUCTPATUBHONW MPOLEIYPHI
SABJISIETCS. IPUCBOEHUE BXOSAIIETO PETUCTPALIMOHHOIO HOMEpA 3asIBJICHUIO U MPUJIOKEHHBIX K
HEMY JOKYMEHTaM, a TaK)K€ OIIPEIEIICHUE OTBETCTBEHHOIO UCIIOITHUTES.



3.11. MakcuMamnbHbIN CPOK BBITIOJTHEHUS aIMUHUCTPATUBHOTO AeHCTBUS - |1 (OJIUH) I1CHB
CO JIHS MOCTYIUJICHUS 3asBJICHUS U MPUTIOKEHHBIX K HEMY JOKYMEHTOB B A IMUHHUCTpPAITHUIO.

PaccmoTpenue 3asiBjieHUs] U JOKYMEHTOB, He00X0UMBIX /1JIsl Pe10CTABJIEHUS
MYHUIHMNAJIBHOH YCJIYrd, popMupoBaHue U HANPaBJIeHHE MeKBEJOMCTBEHHBIX 3alPOCOB

3.12. OcHOBaHKEM 711 HaYaJla aIMUHUCTPATUBHOM NPOLEAYPHI SIBISIETCS NOCTYIUIEHHE
3apEruCTPUPOBAHHOTO 3asBJICHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEAOCTABICHUS MyHULIUIIAJILHON YCIIYTH, HA PACCMOTPEHUE OTBETCTBEHHOMY MCIIOJIHUTEIIO B
NUCBMEHHOU GopMme 1100 B popMe FIEKTPOHHOTO TOKYMEHTA.

3.13. OTBEeTCTBEHHBIN HCHOJHUTENb NP MOCTYIUICHUH 3asBJICHUS U MPHJIOKEHHBIX K
HEMYy JIOKyMEHTOB B (opMe »BJIEKTPOHHOTO JOKYMEHTa, TOJMUCAHHOTO YCUJICHHOU
KBaTU(UIMPOBAHHON 3JIEKTPOHHOM MOJMUCHIO B TeueHHue 1 (0JHOTr0) JTHA CO JHS PErUCTpaLU
TAKOTO 3asBJIICHUS W NPUIOKEHHBIX K HEMY JIOKYMEHTOB MPOBOJHUT TMPOBEPKY €€
NENCTBUTEIIBHOCTH.

B pamkax nmpoBepku qeiCTBUTEIBPHOCTH, YCHICHHOW KBATH(UIIUPOBAHHOMN JIEKTPOHHOMN
MOAMMUCH, OCYIIECTBIISIETCS MPOBEpPKa COOMIONCHHS YCIOBHH, OMpeneNeHHbIX cTaTbeh 11
®denepanbHoro 3akoHa Ne 63-D3.

B cimyuae ecium B pe3ylbTare IPOBEPKU  JIEUCTBUTEIBHOCTH  YCUIIEHHOMN
KBaTU(UIMPOBAHHON MOJMUCH OYJET BBIABICHO HECOOJIOJCHHE YCTAaHOBJICHHBIX YCIOBUH
MIPU3HAHUS €€ JIEUCTBUTEILHOCTH, OTBETCTBEHHBIN UCIIOJIHUTENb B Te€UeHUE 3 (Tpex) IHEH co
JTHSI 3aBEpILIEHUS] TPOBEJCHUS TAaKOW MPOBEPKU NMPUHUMAET pelIeHHe 00 OTKa3e B MpUeMe K
PacCMOTPEHUIO 3asiBJICHUs,, TOTOBUT NPOEKT YBEIOMJICHUS U IepelaeT Ha NoAnuch lnae
AJMUHHCTpALUN.

['maBa AQMUHHCTpAllUM paccMaTPUBAET YKA3aHHOE YBEIOMJICHUE, MOIINUCHIBAET €ro,
MIOCJI€ YETO OTBETCTBEHHBIN UCIIOJIHUTEIb HAITPABJISET 3aIBUTEINIO IaHHOE YBEAOMIICHUE OJTHUM
U3 CIIOCOOOB YKa3aHHBIM B €T0 3asiBJICHUU.

[Tocne momyuyeHusi JaHHOTO YBEJOMIICHHS 3asBUTENb BIpPaBE OOpPaTUTHCA MOBTOPHO C
3asBJICHUEM, YCTPAaHUB HApYUIEHUs, KOTOPBIE MOCIY KW OCHOBAaHUEM JIJIsl OTKa3a B MMPUEME K
PacCMOTPEHUIO IEPBUYHOTO 3asIBJICHUS.

[Ipu OTCYyTCTBUM OCHOBAHUI JJIs OTKAa3a B MPUEME 3asBJICHUS 3asIBUTEIII0 HAPABISAETCS
YBEJIOMJICHUE O €ro MpUeMe C yKa3aHWEM MPUCBOSHHOTO B 3JIEKTPOHHON (OopMe YHUKAIHLHOTO
HOMEpa, 1Mo KoTopoMmy Ha PermonanpHoM mnoprane, EguHoM moprane, 3asBUTENO OyAeT
npenacraBiieHa HHPOPMaLUs O XO/I€ €ro pacCMOTPEHHUSI.

[Tocne npuHATHS 3a8BJIEHUA O IPEIOCTABICHUN MyHULIMNIATBHOW YCIIYTH CTaTyC 3arpoca
3asiBUTENIA B JINYHOM KabuHete Ha EnquHom nopTaine, PernonansHom noptaie, 0OHOBISIETCS 10
CTaTyca «IPUHITO.

3.14. IIpu oTcyTCTBUM OCHOBAHUS ISl OTKa3a B MPpUEME TOKYMEHTOB, HEOOXOAUMBIX JJIsI
MPEAOCTABICHUSI MyHULUIIAIBHON YCIYTH, YKa3aHHOTO B MyHKTE 2.11 AJIMHHUCTpPaTUBHOIO
periiaMeHTa, OTBETCTBEHHBIHN UCIIOIHUTEh B paMKaX MEXBEJOMCTBEHHOT'O HH(OPMAIIMOHHOTO
B3aMMOJICMCTBHSI 3alpalllMBAET JOKYMEHTBI, YKa3aHHbIC B IyHKTE 2.7 AJIMUHHCTPAaTHBHOTO
periiaMeHTa, B CiIy4ae €CJIu OHM HE MPEIOCTABIICHbI 3asIBUTEIIEM CaMOCTOSITENBHO.

MexBeIOMCTBEHHBIM ~ 3allpOC  HAMPABISIETCS.  OTBETCTBEHHBIM  HCIIOJIHUTENEM,
YIIOJITHOMOYEHHBIM Ha 0(pOPMJICHUE U HAMPABJICHUE MEXBEJOMCTBEHHBIX 3aIPOCOB.

[Ipy HaTMYMK TEXHUYECKON BO3MOKHOCTH MEKBEJOMCTBEHHBIE 3aIIPOCHI HAITPABIISIIOTCS
B (opMe DOJIEKTPOHHOTO JOKYMEHTa TIyTeM 3aloJIHEHUs  DJIEKTPOHHOH  (opmbl
MEKBEJJOMCTBEHHOI0 3aIIPOCa U €r0 MOCJIEAYOIIEr0 HAIPABIEHUS HA COOTBETCTBYIOLIMN apeC
AJIEKTPOHHOTO CEPBUCA, B TOM YHCJIE C HCTIOJIb30BAHUEM €IMHOW CUCTEMBI MEKBEJOMCTBEHHOTO
AJIEKTPOHHOTO  B3aUMOJICUCTBUS W  TOAKIIOYAEMbIX K HEW PEruoHaJbHBIX CHUCTEM
MEKBEIOMCTBEHHOT'O JIEKTPOHHOT'O B3aUMOJICHCTBHS.
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B cnyuae orcyTcTBUS TEXHMUYECKOM BO3MOMKHOCTH MEXBEIOMCTBEHHBIE 3alpOChI
HaMpaBJISAIOTCS Ha OyMa)XXHOM HOCHUTEIIE.

3.15. Kputepuem NpuHATUS PELLIECHUS:

1) 006 oTkaze B mpueme 3asBICHHUS M NPUIOKEHHBIX K HEMY JOKYMEHTOB SIBJISETCS
HaJINYMe OCHOBAHUS, YKa3aHHOTO B MMyHKTE 2.11 AZIMUHUCTPAaTUBHOIO PETIaMeHTa;

2) o ¢hopMHUpOBaHUH M HANPABIECHUU 3aIIPOCOB - OTCYTCTBHE OCHOBAHUS Ul OTKa3a B
IpUeMe JIOKyMEHTOB, HEOOXOAMMBIX JJsi MpPENOCTaBICHHUS MYHULMIIAJIBHOW YCIIyTH,
yKa3zaHHOro B myHKTe 2.11 AJIMUHUCTPAaTHUBHOIO pErjlaMeHTa, U OTCYTCTBHE JOKYMEHTOB,
yKa3aHHBIX B MyHKTE 2.7 AAMUHUCTPATUBHOTO PErjIaMeHTa.

3.16. Pe3ynpraTOM agMHHHCTPAaTHUBHOM NPOLEAYPHI SBIAETCS YCTAHOBICHUE HAIUYMS
WIA OTCYTCTBUSL OCHOBaHUS JUIsl OTKa3a B IpuemMe AJMHUHUCTpalueill 3asBleHUs U
NPUIIOKEHHBIX K HEMY JOKYMEHTOB, JMOO BO3BpaT 3asBJIEHUS U TPHIOKEHHBIX K HEMY
JOKYMEHTOB AJMHHHCTpauue, Jubo (GOpMHpPOBAHUE U HANPABICHHE MEXBEIOMCTBEHHBIX
3aIpoCoB.

3.17. CnocoOoM (ukcanuu pe3ynbTaTa BBHIIOJHEHHs aJMHUHUCTPATUBHOM IMpOLEaypbI
SBIISICTCSL:

1) B cnyuae oTkaza B NpueMe 3asBICHHUS U TNPUIOKEHHBIX K HEMY JOKYMEHTOB -
MOJIrOTOBKA U HAIIPABJICHHUE 3asIBUTEIII0 COOTBETCTBYIOLIETO YBEAOMIICHHUS;

2) B cnyyae (OpMHpOBAHMS W HANpaBJIEHUs 3alPOCOB - MOJArOTOBKA M HalpaBJieHHE
OTBETCTBEHHBIM UCIIOJHUTEIEM MEKBEIOMCTBEHHOTO 3apoca.

3.18. IIpogomKUTETbHOCTD AAMUHACTPATUBHON IPOLEAYPBI COCTABIISET:

1) B ciiyuae hopMUpOBaHUsl U HANpaBJICHUS MEXBEIOMCTBEHHBIX 3alIpOCOB - 5 (TISATb)
JTHEW CO JHs PEeruCTpaluy 3asBICHUS U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB;

2) B clly4ae OTKa3a B NpHEME 3asBJICHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB - 4
(ueTbIpe) AHA CO THS PErHCTpaluy 3asBICHUS U MPUIOKEHHBIX K HEMY JIOKYMEHTOB

IIpunsiTHE pelIeHUs] U MOAT0OTOBKA Pe3yJ/JbTATOB NPe10CTABICHUSA
MYHMUIMIATbHOU YCIYyTH

3.19. OcHoBanueMm njs Hayajia aJMUHUCTPATUBHOM MPOLIEAYPHI SBISIETCS OTCYTCTBUE
OCHOBaHHUA Jisl OTKa3a B NpHUEME 3asBJICHUS M MPHIOKEHHBIX JOKYMEHTOB, YKa3aHHOIO B
nyHkre 2.10 AJAMMHUCTpaTUBHOIO perjiaMeHTa, MOJIydYeHHE [OKYMEHTOB B paMKax
MEKBEJIOMCTBEHHOTO MH(OPMALIMOHHOTO B3aUMOJICHCTBHSL.

3.20. Ilo pesynbraTam NpPOBEPKM TMPEACTABICHHBIX MW IIOJIYYEHHBIX B IOPSAIKE
MEXBEJOMCTBEHHOT'O HHPOPMAITMOHHOT'O B3aUMOICUCTBHSI JOKYMEHTOB, B CIy4ae OTCYTCTBUS
OCHOBAaHMH JJIs OTKa3a B MPEJOCTABICHUM MYHULMNAIBHOW YCIYTH, NPEAyCMOTPEHHBIX
IMyHKTOM  2.12 ~ AJZMMHUCTPaTUBHOIO  PETJIAMEHTA,  OTBETCTBEHHBIM  HCIIOJHUTEIb
MOJIFOTABIIMBAET MPOEKT MOCTAHOBJIEHUSA O MEPEBOJE KWJIOrO MOMEUICHHUS B HEXKUIIOEC WIH
HEXWJIOTrO OMEILEHNUS B JKUJIOE.

['maBa AQMUHHUCTpalMM paccMaTpuBaeT NOATOTOBJIEHHBIM IPOEKT IOCTAHOBJIEHUS O
NEepeBOJIe JKUJIOrO0 TIOMELIEHUSI B HEXWIOE WIM HEXWIOro TIOMEUIeHUs B JKUIIOE,
MOJMUCHIBAET €TO.

3.21. Ilpn HaMumMM OCHOBAHMM /I OTKAa3a B MPEJOCTABIEHUN MyHUIIMIIAIBHON YCIyTH
OTBETCTBEHHBIN MCIIOJHUTENb TOTOBUT MPOEKT MOCTAHOBJICHUS 00 OTKa3e B MEPEBOE KHUIOTO
MOMEILIEHUS B HEKUJI0€ WM HEKUIIOTO MOMEIEHUS B Kuioe. JJaHHOe MoCcTaHOBIIEHHE JOJIKHO
coJiepaTh OCHOBaHHs OTKa3a ¢ 00sA3aTeNbHON CCHUIKON Ha HapyLICHHs, MPEAyCMOTPEHHBIE
MYHKTOM 2.12 AAMUHUCTPAaTUBHOTO PETJIAMEHTA.

['maBa AIMUHUCTpaLUU paccMaTpUBAET MOATOTOBJIEHHBIM MPOEKT MOCTAHOBJICHHUS 00
OTKa3e B MEPEBOJE KUIIOTO MOMEUICHUS B HEXWJIOE MM HEKUJIOTO MOMEIIEHHUS B JKUJIOE U
MOJIHCHIBAET €TO.


consultantplus://offline/ref=CA22CEFABC00C0EA91FFE123C6F2B9EC103DC9E434AB62F0B0C14B6C64D0CBB177118AE3C8894EF92366B65000B984DF887D1DFE44A9EE5F949CD8C0N6y0O

3.22. KpurepueM NpUHATHS PELICHUs SBISETCS HAJUYue WIM OTCYTCTBHE OCHOBAHUH,
YKa3aHHBIX B MyHKTE 2.12 AJIMUHUCTPATUBHOIO PETJIaMEHTA.

3.23. Pe3ynpraToM aJAMHHHMCTPATUBHON NPOLEAYpHl SBISETCS IOCTAHOBIEHUE O
NEPEBO/IC JKWJIOIO MOMELICHHs B HEXWUJIOE WM HEXKWIOro MOMELIEHHs B XKHIoe JuO0
MIOCTAHOBJIEHHME 00 OTKa3e B MEPEeBOJAE KWJIOTO IMOMELIEHHs B HEXWIOE WIH HEXUIOro
MOMEILIEHUS B KHUIIOE.

3.24. CnocoOoM (ukcanuu pe3ysbTaTa BBIIOIHEHUS aJIMUHUCTPATUBHOM MPOLIETYpPbI
SBJISIETCSI IPUCBOCHHE IOJINMCAHHOMY ITOCTAHOBJICHHUIO O TEPEBOJIE JKUIIOTO IMOMELIEHUS B
HEXXKUJIOE WM HEKMJIOTO MOMEIIEHHs B KHWJIOE JINOO MOCTAaHOBJIEHHIO 00 OTKa3e B MEPEBOjE
KWJIOTO TIOMEIEHUSI B HEXWIOE WIM HEXHWIOro NMOMEIIEHUs B KWIOE JaTbl U HOMEpa, €ro
perucTpanys B MOpsiIKe, yCTAaHOBIEHHOM MHCTPYKIMEH (IpaBUiIaMu) AEJI0NPOU3BO/ICTBA.

3.25. IlpoomKuTeIbHOCTh aIMUHUCTPATUBHOM IIpoLie1ypbl cocTaBisieT 40 (COpok qHEH)
JIHS CO JHSI PETUCTPALIMU 3asIBJICHUS U IPUIIOKEHHBIX K HEMY TOKYMEHTOB.

Bobiaua 3asiBUTEI0 pe3yJibTaTa NPeA0CTABIEHU MYHUIMIAIbHON YCIYyT |

3.26. OcHOBaHHEM JJI Ha4YaJIa aIMUHUCTPATUBHOM MTPOLIEAYPHI SBISETCS OANUCAHHOE
MIOCTAHOBJIEHHE O MEPEBOJIE KUJIOTO MOMELIEHHUS B HEXWIOE WM HEXWIOTO IMOMEIIEHUs B
KUJI0€ JINOO TOCTaHOBJIEHHE 00 OTKa3e B MEPEBOJAE KUJIOTO0 MOMELICHHS B HEXHIOE WIU
HEXHWIJIOT0 OMEILIEHHUS B KUJIOE.

3.27. Ilocne noanucanus riaBod AJIMUHUCTPALUK TOCTAHOBICHUS O IEPEBOJIE JKUIIOTO
MOMEUICHNS B HEXKUJIO€ WIIM HEKUIIOTO TIOMEIICHHUS B )KUJI0€ JIMOO MOCTaHOBIIEHUS 00 OTKa3e B
NEPEBO/IC KWIOTO MOMEUICHHUS B HEKWIOE WIM HEXWIOTO TOMEIICHUS B JKUJIO€ CHEeHAIUCT
AJMUHUCTpALlMM, OTBETCTBEHHBIM 3a pPETUCTpALMIO, PETUCTPUPYET HUX B YCTAHOBIEHHOM
HOpSAKE U NepPeJaeT OTBETCTBEHHOMY HCIIOJIHUTEIIO.

3.28. IlocTaHoBieHHE O MEPEBOJE >KUIOrO MOMELICHHS B HEXWIOE WU HEXUIOTO
MOMEILIEHUsI B KWJIO€ JIMOO IMOCTAHOBJIEHUE 00 OTKa3e B IMEPEBOJE KHIJIOTO MOMEIICHUS B
HEXWIOE WM HEXHWIOrO NMOMEIIEHUSI B KWJIOE BbIJIAETCS WIM HAIMpPABISETCS 3asBUTENIO0 HE
mo3Hee yeM depe3 3 (Tpu) paboumx JTHS CO JHS NPHUHATHS PEIICHUS IO NPEIOCTaBICHHIO
MYHHUIMIAIBHON YCIyTH.

[TocranoBneHue 06 OTKa3e B MEPEBOJIE KUJIOTO MOMEIIEHUSI B HEKUIIOE WM HEKUIIOTO
TTOMEIEHUS B JKUIIO€ MOXKET OBITh 00)KaJIOBAHO 3asIBUTEJIEM B CYJACOHOM MOPSIKE.

3.29. Kputeprem NpuHATHS pEeUIeHMs IO PE3yJbTaTy IPEI0CTaBICHHU MyHUIIUIIAIbHOM
YCIYTH SIBJISIETCS HAJIM4YME 3aperMCTPUPOBAHHOIO, B YCTAaHOBJIEHHOM B AJMHHHCTpAlUU
MOPAJIKE JIEJIONPOU3BOICTBA, IOCTAHOBIICHUS O MEPEBO/JIE KUIJIOTO MOMEIICHUS B HEXXUIIOE WU
HEXKUJIOTO TIOMEILEHUSI B JKWJIOE JIMOO TOCTaHOBJIEHHS 00 OTKa3e B MEPEBOJAE JKUIOTO
MOMEILIEHHUS B HEXHUIJIOE MIJIM HEKUIIOTO MTOMEIICHUS B KUJIOE.

3.30. Pe3ynpTaToM aAMUHUCTPATUBHOM NIPOLIEAYPHI SBJISIETCS Bblaya WIM HAIPABICHUE
3asIBUTEINIIO ITOCTAHOBJIEHUS O NEPEBOJE JKUJIOTO IMOMEIIEHHS B HEXWIOE WIM HEXUIOro
MOMEUICHNUS B XHJIOE JHUOO MOCTAaHOBJIEHHUA OO0 OTKa3e B MEPEBOJIE KWJIOTO MOMELICHHUS B
HEXWIJIOE WK HEKHUIIOTO IOMEILEHUS B KHUIIOE.

3.31. Cnoco6 ¢ukcanuu — BHECEHHE B TOpPSAIKE, YCTAaHOBJICHHOM MHCTPYKIUEH
(mpaBUNaMu) JEJIONPOU3BOJCTBA, B KYpPHal HCXOIALIEH KOPPECIOHACHIMM 3allUCH O JaTe
BbIIauu (HAIPaBJICHUS ) 3asBUTENIO MOCTAHOBIICHUS O MIEPEBO/IE KUIIOTO IOMEUIECHHS B HEKUII0E
WM HEXUJIOTO TOMEIIEHUSI B KUJIOE JTMOO MOCTaHOBJIEHUsI 00 OTKa3e B MEPEBOJIE KUJIOTO
MIOMEILEHNUS B HEXKUJIOE WIM HEKUIIOTO ITOMEIIEHHUS B JKUJIOE.

3.32. [IpoaomKuTenbHOCTh aAMUHHCTPATUBHON MPOLEAYPHl COCTaBisieT He Ooiee 3
(Tpex) pabouux AHEH co AHS MPUHATHUS PEIICHUs O MPEJOCTaBICHUH MYHULIUIIAIBHOW YCIyTH
Y HE MO3[IHeEe CPOKa MPEeIOCTABICHHUS MYHULIUNIATLHON YCIyTd, yCTAHOBIEHHOTO B MyHKTE 2.4
AJIMUHUCTPATUBHOIO PETrJIaMEHTA.



Oco0eHHOCTH pe0CTABJEHNSI MyYHUIIUNIAJbHOM ycayru B ML

3.33. 3asBiieHUE U JTOKyMEHTbI, HEOOXOAUMBIE JJISl MPEIOCTABICHUS MYHHUIIUIIATbHON
yCIyTH, MOTYT OBITh IOJaHbl yepe3 M®PL] B cOOTBETCTBUU C COTIAIIEHUEM O B3aUMOJICHCTBUH,
3aKII0YEeHHBIM Mexay MOIL[ m AnMuHHCTpanuen, NpeAoCTABISIIOIMM MYHULHANIAIBHYIO
YCIIYTy, C MOMEHTA BCTYIUIEHUS B CHJIy COIVIAIIEHUS O B3aUMOJICHCTBUH.

Crnenmamucr  MO®IL]  npuHMMaeT OT  3adBHTENS  yKa3aHHbIE  JOKYMEHTHI,
PETUCTPUPYET UX.

[Tpu npueme y 3asBUTENS 3asBJIECHUS U TOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEAOCTABICHUS
MYHHUIMIAIBHON ycayry, cnienuanucT M®L nposepsieT NpaBUiIbHOCTD 3all0JIHEHUS 3asBICHUS
B COOTBETCTBUM C TpeOOBAHMUSAMHU, YCTAHOBJIEHHBIMHM 3aKOHOAATEILCTBOM Poccuiickoii
denepanyv ¥ KOMIUIEKTHOCTD JOKYMEHTOB.

[Ipn npenocraBieHUU 3asBICHHUS M JOKYMEHTOB, HEOOXOAMMBIX Ui IOJTYYEHHS
MYHHUIMIAIBHON yciyry, cnenuanicroM M®II Beinaercs pacnucka B OJy4€HUH OT 3asiBUTENS
JOKYMEHTOB C YKa3aHHUEM MX MEPEYHS U JaThl UX IMOJIIYYECHHs, & TAKXKE C YKa3aHUEM IEPEUHS
CBEJCHUI U TOKYMEHTOB, KOTOpPbIE OyAYyT NOJYyUYEHbI 10 MEXKBEJOMCTBEHHBIM 3aIIPOCAM.

3.34. Cpok BBINIOJHEHHS TAHHOTO aJIMUHUCTPATUBHOTO JelicTBUsA He Oojee 30 MUHYT.

3.35. Ilepemauy u JOCTaBKY 3asBI€HHUS M JOKYMEHTOB, HEOOXOAMMBIX s
MPEIOCTAaBICHUS MYHUIUNAIbHOM yciayrd, u3 MOIL[ B AIMHUHUCTpaUHIO OCYIIECTBIISIET
cnerpanuct M®I] - kypbep (nanee Kkypbep) He no3anee 1 (oaHoro) pabovero IHs, CISAYIOIIETO
3a JHEM pEerucTpaluy 3asBIEHUS M JIOKyMEHTOB, HEOOXOTUMBIX JJIsI NPEAOCTaBICHHUS
MYHUIMIAIBHON YCIyTH.

Ilepenaua noxkymenToB u3 M®Il B AgmuHucTpannio ocymecTBisieTcss KypbepoM M®L]
JIMYHO IO MOJIUCH C COITPOBOAUTENBHBIM ITIMCBMOM U € OIIUCBIO TOKYMEHTOB. [Tocie npoBepku
KOMIUIEKTHOCTH TPEJCTaBICHHBIX JOKYMEHTOB BTOPOH 3K3EMIUISIP CONPOBOJUTEIBHOIO
MACHhMa CIEHUAIUCT A IMUHUCTPALIMHN, OTBETCTBEHHBIN 3a PUEM U PETUCTPALUIO JOKYMEHTOB
M0 TMPEAOCTABICHUIO MYHULHMNAIBHOM YCIyTH, BO3BpamaeTr kKypbepy M®DI] ¢ oTrmerkoil o
MOJyYEHUH yKa3aHHBIX JOKYMEHTOB IO ONHMCH C yKa3aHUEM JaThl, MOJIMUCH, PACIIH(PPOBKU
MIOATIHUCH.

3.36. Cnenuanuct AJAMUHHCTpAallMy, OTBETCTBEHHBIM 3a MPHEM U PETUCTPALUIO
3agBJICHUS] U JIOKYMEHTOB, HEOOXOIMMBIX MJIsi MPEAOCTABICHUS MYHHUIMIIAIbHON YCIyTH,
PETUCTPUPYET 3asBJICHHUE U MPUIOKEHHBIE K HEMY JOKYMEHThHI B YCTAHOBJIEHHOM TOPSIKE B
JIEHb Iepeaadn ux Kypbepom uz M®I[ B AqmMuHHCTpanuio.

3.37. Ilpn Hamuuuu B 3asBJICHMM YKa3aHWS O BblJaye pe3ysbTaTa IPEIOCTABICHUS
MYHUIMIAIBHON YCIyTH, YKa3aHHOTO B MyHKTE 2.3 AJMUHUCTPAaTUBHOIO PETJIaMEHTa, Yepe3
MOI[ Anmunuctpanus obecneunBaeT nepeaady qokymeHta B M®OL] as Bbinauu 3asBUTEINIO
He no3aHee 4eM 3 (Tpu) pabouux JIHS CO JHS MPUHATUSA TAKOTO PelIeHUs, €CIU MHOM crocod
IIOJIy4YEHUsl HE YKA3aH 3asBUTEIIEM.

3.38. Ilpu BbLAaue 3asBUTENIO PE3yJIbTaTa MPEAOCTABICHUS MYHULUINAIBHON YCIyI'H
cnenuanuct ML npoBepseT TOKYMEHT, yAO0CTOBEPSIOLIUIN JUYHOCTD 3aIBUTENS U JOKYMEHT,
MOATBEPKAAIOIINI [MOJTHOMOYHUS NPEACTABUTENS 3asABUTEIN, B CIydae MOJAa4Yd 3asIBIICHUS U
JOKYMEHTOB, HEOOXOJIUMBIX ISl IPEIOCTABIECHNUS] MYHULIUIIAIbHOW YCIYTH, NPEICTaBUTEIEM
3asBUTENSA. 3asABUTENIO BBIIACTCS PE3yibTaT MPENOCTABICHUS MYHHUIIMIAIBHOM YCIYTH IOJ
MOANMUCH C YKAa3aHUEM JaThl €T0 MOJy4YECHHUS.

3.39. B cnyuae nesBku 3asButenss B M®I[ B teyenne 30 (Tpumnaru) gHEH co JHS
OKOHYAHMUSA CpPOKa IOJYyYEHHMs pe3ysbTaTa IPEAOCTABICHWS MyHULMNAIBHOU yciayru, MOI]
Kypb€pOM  OTHPABISET  pPE3yJbTaT  MPENOCTAaBICHHWS  MYHHUIMNAIBHOM  YCIyTM B
AJMHUHHCTPALMIO IO MOJIUCH C CONPOBOIUTENIBHBIM IUCHMOM.



IMopsiiok ucnpaBjeHus JONYIIEHHBIX 0NEYATOK M OIIUOOK B BHIIAHHBIX B
pe3yJbTaTe NMPeI0CTABIEHUSI MYHHIHUNIAJIbHOM YCJIYTH TOKYMEHTaxX

3.40. OcHoBaHMEM /i Hayajla AaJAMHUHUCTPATUBHOM MpOLEAYpPbl IO HCIPAaBICHUIO
JIOTYIICHHBIX OMEYaTOK M OMHUOOK (Jajiee - TeXHUUecKasi OIrOKa) B BBIJAHHOM B pe3yJjibTaTe
MPEAOCTABICHUS MYHULIUTIAIBHON YCIYTH JOKYMEHTE SIBJISIETCS MOMy4eHHEe AMUHHUCTpAIIUEH
3asIBJIIEHUSI 00 MCTIPABICHUU TEXHUYECKON OLTNOKU.

3.41. Ilpu obpaiieHuu 00 UCTIPABICHUH TEXHUYECKOHN OMIMOKY 3asiBUTEIb MPEICTaBIISICT:

- 3asiBJICHHE 00 MCTIPABICHUU TEXHUYECKOM OIITNOKY;

- TOKYMEHTBI, MOJATBEPKIAIONINE HATUYHNE B BBIJIAHHOM B PE3yJIbTaTe MPEIOCTABICHUS
MYHHUIIUTAIBHON YCIyTH JIOKYMEHTE TEXHUYECKON OIIMOKHU, 32 MCKIIOYEHHEM JIOKYMEHTOB,
MOAJNIeKAIMX HUCTPEOOBAHUIO B  MOPSJIKE MEXKBEIOMCTBEHHOTO B3aUMOJCUCTBHUS U
MOCTAHOBJICHUSI AJMUHHCTPALIUM, SBIISIIOLIMECS PE3YJIbTaTOM OKa3aHUs MYHUIUIAIbHON
YCIIyTH.

3asBiieHue 00 UCIIpaBICHUHN TEXHUYECKOM OMIMOKH MOAaeTCsl 3asiBUTEIEM JIMYHO WIIH 110
noure B AJIMUHUCTPAIMIO WU B JJIEKTPOHHOU (opMe TOocpeACTBOM HWH(GOPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHOM ceTn « THTEpHETY.

3.42. 3asBnenue 00 UCTIPABICHUN TEXHUUECKON OMIMOKH PETUCTPUPYETCS CIEIIHATNCTOM
AJMUHHCTpAILIMK, OTBETCTBEHHBIM 32 IIPUEM U PETUCTPALUIO TOKYMEHTOB I10 MPEI0CTABICHUIO
MYHUIIUNAIBHON YCIIYTH, U MEpPeaaeTcs CIeHaINCTy AJIMUHHUCTPALIMKM, OTBETCTBEHHOMY 3a
MPEAOCTABICHUE MYHHUIIUNAIBHON ycayru (Jajee - OTBETCTBEHHBIM HCIIOIHUTENb), B
YCTaHOBJIEHHOM TOpPSJIKE.

3.43. OTBeTCTBEHHBII HCIOJIHUTENh TPOBEPSET TMOCTYNHBIINEE 3asBICHHE 00
WCIIPABIICHUN TEXHUYECKOMN OMMOKHU Ha MPEIMET HATMYUS TEXHUYECKON OMIMOKN B BEIIAHHOM
B pe3yJbTaTe MPEAOCTABICHUS MyHULIUIIAIbHON YCIIYTH JOKYMEHTE.

3.44. Kpurepuem MpUHATHS pPEIICHUS MO HCIPABICHUIO TEXHUYECKOW OIIMOKU B
BBIJJAHHOM B pe3yJbTaTe MPEAOCTABICHUS MYHHUIIUINAIBHON YCIYTH JOKYMEHTE SIBIISACTCS
HaJU4HUe OMEeYaTKu U (W) OMIHNOKH.

3.45. B cnyyae Hanmuuus TEXHMYECKOW OIMMOKM B BBIJIAHHOM B peE3yJbTaTe
MPEAOCTABICHUS MyHUIIMIIATBHOMN YCIYTH IOKYMEHTE OTBETCTBEHHBIN UCIIOTHUTENb YCTPAHSAET
TEXHUYECKYIO OIIMOKY IMyTEM MOJTOTOBKU MOCTAHOBJICHUS O TIEPEBOJIE KHUJIOTO MOMEIIECHUS B
HEXWIOE WIM HEXWIOTO MOMEIICHHUS B KWJIOE WM TOCTAHOBJICHHS 00 OTKaze B MEpPeBOJIE
KHUJIOTO MOMEIIEHHS B HEXKUIIO€ WIIM HEXKUIIOTO TTOMEIIEHUS B KUJIOE.

3.46. B cnydae OTCYTCTBHSI TEXHMYECKOW OIIMOKM B BBIJAHHOM B pe3yjibTare
MPEAOCTABICHUS] MYHUIIMTIAIBHOW YCIYyTH JTOKYMEHTE OTBETCTBEHHBIM MCIIOJHUTENIb TOTOBUT
yBeJOMJIEHHE OO0 OTCYTCTBUM TEXHHYECKOW OIMMOKM B BBJIAHHOM B  PE3yJbTaTe
MIPEAOCTABICHUS MyHUIIUNIAIbHON YCIIYTH JOKYMEHTE.

3.47. OTBETCTBEHHBIM HCIOJHUTENb NEPEAACT IMOATOTOBJIECHHOE ITOCTAHOBJIEHUE O
MEePEBOJE JKWJIOTO TOMEIICHUS] B HEXUIOE€ WM HEXKUJIOTO MOMEUIEHUS B JKUIOE WU
MOCTAaHOBJIEHHE 00 OTKa3e B MEpPEBOJAE >KUIOTO IMOMENICHHS B HEXUJIOE WM HEXKHUIOTO
MIOMEIIEHUS B )KHJIOE WM YBEJOMJICHHE 00 OTCYTCTBUU TEXHUYECKON OIIMOKH B BHIJAHHOM B
pe3yapTaTe MPEJOCTaBICHHUS MYHHMIIMNAIBHOM YCIyrd JOKyMEHTE Ha TOJMNHUCh TIJaBe
AJIMUHUCTpALIIH.

3.48. I'maBa AIMUHUCTpAIIUH MMOJMKUCHIBAET MPOEKT MOCTAHOBIICHHS O MEPEBOAE KUIOTO
MTOMEIIEHHUS B HEXKUIIOE UM HEXKUJIOTO MOMEIIEHUS B )KUJIO€ WM MOCTAHOBIICHUS 00 OTKa3e B
MEPEBOJIC JKUJIOTO TIOMEIIEHUS B HEXWIOE WIM HEXHWIOTO TMOMEIICHHs B JKWioe JHbo
yBEOMJIEHHE OO0 OTCYTCTBUM TEXHHYECKOM OIMMOKKM B BBIIAHHOM B pe3yJbTaTe
MPEAOCTABICHUSI MYHUIIMINAIBHON YCIyrH JIOKYMEHTE U TepeaeT OTBETCTBEHHOMY
WCTIOJIHUTEIIO JIJIs1 HAPABJICHUS 3asIBUTEIIO.



3.49. MakcuMaJIbHBII CPOK BBIIOJIHEHMUS ACUCTBHUS IO MCIPABICHUIO TEXHUYECKOU
OLIMOKH B BBIJJAHHOM B pe3yJIbTaTe MPe10CTaBICHISI MyHULIUIIAIBHOMN YCIIyTH T0KyMEHTE JIM00
MOJITOTOBKH yBEIOMJIEHUSI 00 OTCYTCTBUU TE€XHWYECKOW OMIMOKM B BBIIAHHOM B PE3yJIbTare
IPEIOCTaBICHNUS MyHUIIUIIATBHON YCIIYTH JOKYMEHTE HE MOKET MPEBbIIATh 5 (MATh) pabounx
JHEW C JaThl perucTpalyy 3asBiICHHUs 00 UCHPABICHUM TEXHUYECKOH OIMOKM B
AJMUHHCTpALUN.

3.50. Pe3ympraToM BBHIMONHEHUS aIMUHHCTPATHBHON MPOLEAYPHl MO HCIPABICHHIO
TEXHUYECKOW OHMIMOKM B BBIJAHHOM B PE3YJIbTaTe MPEIOCTABICHUS MYyHHLMIAIBHON YCIyTH
JOKYMEHTE SIBJIICTCA:

a) B cllydyae HaJIM4Ms TEXHUYECKOW OMMOKH B BBIIAaHHOM B PE3YyJIbTaTe MPEIO0CTABICHUS
MYHHUIMIAIBHON YCIYTHM JOKYMEHTE - IIOCTAHOBJIEHHE O IEPEBOJE JKUIOrO IOMEIIECHHS B
HEXKUJIO€ WJIM HEXWJIOTO NMOMEIIEHHUS B JKUJIO€ WM IOCTaHOBJIEHHE 00 OTKa3e B IEPEBOAE
KWJIOTO IOMEILIEHUS B HEKUIIOE WIIH HEKUIIOTO TOMEILIEHUS B KUJIOE;

0) B ciy4ae OTCYTCTBUSI TEXHMYECKOM OIIMOKM B BBIJAHHOM B pE3yJbTaTe

NPEJOCTaBICHNUS MYHHMIMIIAIbHON YCIYI'M JOKYMEHTE - YBEAOMJEHHE 00 OTCYyTCTBHHU
TEXHUYECKOW OIIMOKM B BBIJAHHOM B PE3yJIbTaTe MPEIOCTABICHUS MYHHIMIIAIBHON YCIyTU
JIOKYMEHTE.

3.51. Cnoco6 ¢uxcanuu pe3ynbrata aIMUHUCTPATUBHOM MPOLIETYPHI MO UCIIPABICHUIO
TEXHUYECKOW OIIMOKM B BBIJAHHOM B Pe3yJibTaTe MPEJOCTaBICHUS MYHHIIMIIAILHON YCIyTH
JIOKYMEHTE - PETUCTPaLlUs B CUCTEME JOKyMEHTO000POTA:

a) B CcIy4yae HaJIMUYusl TEXHUYECKOU OIIMOKU B BBIJIAHHOM B PE3yJIbTaTe MPEI0CTABICHUS
MYHHIUTAIBHON YCIYTH JIOKyMEHTE - TOCTAHOBJICHHS O TMEpPEBOJE KUJIOrO TMOMEIICHUS B
HEXWIOE WIM HEXWIOTO MOMENICHHUS B KWJIOE WM TOCTAHOBJICHHS 00 OTKaze B MEpPeBOJE
YKUJIOTO TIOMEIICHHS B HEXKUJIO€ WIIA HEXKUIIOTO TTOMEIICHUS B JKUJIOE;

0) B ciy4ae OTCYTCTBHS TEXHMYECKOW OIMMOKM B BBJIAHHOM B pe3yjbTaTe
MPEIOCTABICHUS] MYHHIIMIIAILHON YCIYyrd JOKYMEHTE - YBEJOMJIEHUS 00 OTCYTCTBHUH
TEXHUYECKOU OIIMOKHM B BBIJIAHHOM B pE3yJIbTaTe MPEA0CTABICHUS MYHUILIUITAIbHON YCITYTH.

3.52. IloctaHoBIEHHE O TMEPEBOJAE KUJIOTO MOMENIEHUS B HEXKUIIOE MOMEIICHUE WU
HEXXHUJIOTO MMOMEMICHHUS B )KUJI0€ IIOMEIICHHE MIJIH TTOCTAaHOBJICHHE 00 OTKa3e B IIEPEBOJIC KUIIOTO
MOMEUIECHUSI B HEXWIOE IOMEIICHHE WIM HEXWIOrO0 IMOMEIICHHUS B JKUJIOE IOMEIICHUE,
yBelOMJIEHHE 00 OTCYTCTBMM TEXHHMUYECKOW OIIMOKM B BBIJAHHOM B pe3yJjbTare
MPEAOCTABICHUSI MyHULIUNIAIbHOW YCIYTH JOKYMEHTE HAIMpaBIISIETCS 3asBUTEINO0 B TeYeHUeE |
(omHOTO) pabodero MHS, CO AHS TPHUHSATHS BBIIICYKAa3aHHOTO IMOCTAHOBIEHUS, CIOCOOOM
YKa3aHHBIM 3asIBUTEJIEM B 3asBJIICHUH 00 UCIPABICHUU TEXHUYECKOU OIITHMOKHU.

V. ®opMbl KOHTPOJIA 32 MCMIOJTHEHHEM AIMUHUCTPATUBHOIO perjiaMeHTa

4.1. Tekymuil KOHTPOJb 3a COOJIOJACHUEM TOCJIEA0BATEILHOCTU JICUCTBUM,
OIPEACIICHHBIX AJMUHUCTPATUBHBIMU NPOLEAYPAMHU 110 NPEIOCTABICHUIO MyHULHUIIAIbHON
YCIyIrd, CpPOKOB UCIOJHEHHS aJIMUHUCTPATHBHBIX MPOLEAYp IO IIPEAOCTABICHUIO
MYHHULIMNAJIBHOW YCIYTH, 3a HOPUHATHEM PEIICHUN, CBSI3aHHBIX C IPEJOCTABICHUEM
MYHMUIHNAIBHOM  YCIYyIM  OCYUIECTBJISAETCA  IIOCTOSIHHO  JIOJDKHOCTHBIMM  JIMIAMU
aJIMUHHUCTpAIlMM, OTBETCTBEHHBIMH 3a OpraHu3alnuio paboThl 1O MPEIOCTABICHUIO
MYHMIUNAIBHON YCIYIH, a TAaKKE MYHULUIAIBHBIMU CIY>KAllUMH, OTBETCTBEHHBIMH 3a
BBITIOJIHEHUE AJIMUHUCTPATUBHBIX JEHCTBHM, BXOIAIIMX B COCTAaB aJIMHHUCTPATUBHBIX
IpoLEYyp, B paMKaxX CBOEH KOMIIETCHIIUY.

Tekymuii KOHTPOJIb OCYIIECTBIAECTCA IIyTEM IIPOBEACHUs IPOBEPOK MCIOJHEHUS
MOJOKEHUN AJIMMHUCTPATUBHOIO pErjaMeHTa, HWHbIX HOPMATHUBHBIX ITPABOBBIX aKTOB
Poccuiickoii @enepanuu, peryaupyroluxX BOIPOCHI, CBSA3aHHBIE C IPEIOCTABICHUEM
MYHULIUIIAJIBHON YCIYTH.



4.2. B AIMUHHUCTpALK IPOBOJAATCS IJIAHOBBIE U BHEIUIAHOBBIE IPOBEPKH MOITHOTHI U
KadecTBa UCIOJHEHUS] MyHHUITUTIATbHON YCIyTH.

[Ipu npoBeneHNN MIAHOBOW MPOBEPKU PACCMATPUBAIOTCS BCE BOIPOCHI, CBA3AHHbBIE C
WCIIOJTHEHUEM MYHUIIUIABHON yCIyTH (KOMITJIEKCHBIE POBEPKH ), MU BOIIPOCHI, CBSI3aHHbIE
C UCIIOJIHEHUEM TOW UM MHOM aIMUHUCTPATUBHOMN MPOLIETy Pl (TEMaTHYECKUE IPOBEPKH).

[leproaUYHOCTD OCYIIECTBICHUS MPOBEPOK ONPEIENICTCs I1aBO AIMUHUCTPALINH.

BrennaHoBbIe MPOBEPKHU MPOBOJATCS B CIydyae HEOOXOAUMOCTHU MTPOBEPKHU YCTPAHEHUS
paHee BBISBICHHBIX HApYIICHWM, a TakXe MPU MOCTYIUIEHHH B AJMUHHUCTPAIUIO, Kalo0
3asiBUTENEH, CBA3aHHBIX C HAPYIICHUSIMU MIPHU MPEIOCTABICHUHN MYHULIUTIAIbHON YCIIyTH.

[InaHOBBIE M BHEIJIAHOBBIE IMPOBEPKU MPOBOASTCS HAa OCHOBAHUU PACIOPSIKEHUH
AJIMUHHCTpAIIHH.

4.3. Ilo pe3ynbpTaTaM MpPOBEICHHBIX MPOBEPOK B CIydae BHISBICHUS HAPYIICHHUI MpaB
3asiBUTEJIEH BUHOBHBIC JIMIIA MPUBJICKAIOTCS K OTBETCTBEHHOCTU B MOPSJIKE, YCTAHOBICHHOM
3akoHOAAaTeNbCcTBOM Poccuiickort denepannu.

4.4. TlepcoHanbHas OTBETCTBEHHOCTh MYHHUIIMIIANBHBIX CIYXAlIMX AJIMHHUCTPALNH
3aKpeIUIsIeTCST B HMX JIOJDKHOCTHBIX HMHCTPYKIUSX B COOTBETCTBHM C TpeOOBaHUSIMU
3akoHoAaTeNbcTBa Poccuiickonn denepanumy.

4.5. OTBETCTBEHHbIE UCIIOJIHUTEIN HECYT NEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a:

4.5.1. CooTBeTcTBHE pPE3YyJIbTaTOB pPACCMOTPEHUSI JIOKYMEHTOB TpeOOBaHUSIM
3akoHoAaTesbcTBa Poccuiickonn denepannu;

4.5.2. CobmroieHne CpPOKOB BBIMOJHEHUS aJAMUHHUCTPATUBHBIX MPOLEAYp TMpHU
MPEAO0CTABICHUN MYHHUIIUTIAIBHOU YCIYTH.

4.6. T'paxnmane, uX O0O0bEAMHEHUS U OpTraHU3alUM BIOpaBe KOHTPOIHPOBATH
MPEOCTABICHUE MYHUIIUNAIBHON YCIyrd MyTEeM IMOJy4YeHUss WH(OpMAIUu TpH JTUYHOM
oOpamieHuu, mo TeiaedoHy, MO MUCBMEHHBIM OOpalIeHUSIM WM B SJIEKTPOHHOU ¢opme
MOCPEICTBOM MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «IHTepHeT».

V. JocyneOHblii (BHeCyaeOHBII) MOPSIA0K 00:Ka10BAHUSA PellleHUid U 1eiicTBUii
(0e3meiicTBHA) OpraHa, NpegOCTABJIAIIIEI0 MyYHHIMNIAJIBHYIO yeayry, M®IL, a Takike nx
TOJKHOCTHBIX JINL, MYHMIHMIAJbHBIX CIYKAIINX, PA0OTHUKOB

Nudopmanus niis 3asBuTesed 00 UX paBe Ha gocyaeOHoe (BHecyaeOHOe)
o0:xaioBaHue aeiicTBuii (0e3aeicTBUA) M (UJIM) PellleHUi, MPUHATHIX (0CYIIECTBJIEHHbIX)
B XO/i¢ NPeI0CTABJICHUS] MYHMIMNIAJIbHOU YCJIYT'H

5.1. 3asgBUTEeNnu MUMEIOT MPABO Ha JocCyneOHOe (BHeCyneOHOe) 0OkamoBaHUe ACHCTBHIA
(Oe3nelicTBus) U (WJIM) pEIICHUM, MPUHATHIX (OCYIIECTBICHHBIX) B XOZE MPEIOCTABICHUS
MYHHUIMIAIBHON yCiIyrH (1anee - )kano0a), B cllydasx, yka3aHHbIX B cTaTthe 11.1 @enepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu NpeAoCTaBICHUS TOCYIAPCTBEHHBIX H
MYHULUNATBHBIX yernyr» (ganee - @3 Ne 210-D3), u B nopsike, pelyCMOTPEHHOM riaaBoi 2.1
O3 Ne 210-D3.

5.2. 3asBUTENb HMMEET MpaBO Ha TMOJYYEHUE HCUeplbIBalolle HHpopMauu u
JOKYMEHTOB, HEOOXOIUMBIX /711 00OCHOBAHHS U PACCMOTPEHHUS JKATO0BI.

5.3. B cinydae ycTaHOBIIEHHS B XOJl¢ WJIM IO pe3yJbTaTaM PACCMOTPEHUS >KajJOObI
MPU3HAKOB COCTAaBa aIMUHUCTPATUBHOIO MPABOHAPYIICHUS WM MPECTYIJICHUS TOJKHOCTHOE
IO, paOOTHUK, HAJIEJICHHbIE TOJTHOMOUYHMSMU 10 PACCMOTPEHUIO Kaio0, He3aMeIIUTEIbHO
HaIpaBJIsIeT UMEIOIIKECS MaTepHallbl B OPraHbl IPOKYpaTypBhl.

5.4. 3agBuTenp HMMeeT MpPaBO 00KaJoOBaTh pEIICHUWE M0 Kanobe WiIM JeicTBUE
(Oe3nelicTBHE) B CBA3U C PAaCCMOTpPEHHEM >KajoObl B aIMUHUCTPATUBHOM U (WJIH) CyJeOHOM
MOPSAJKE B COOTBETCTBHUHU C 3aKOHOAATENBCTBOM Poccuiickoit deaepanuu.



OpraHbl MeCTHOTO CaMOYNIPABJICHH S, OPTAHU3ANNH U YIIOJJHOMOYEHHbIE HA
paccMOTpeHHe KaT00bI JIHIA, KOTOPbIM MOKeT ObITh HANIPABJIEHA Ka/100a 3asiBUTEJIS B
aocyae0OHOM (BHecyAeOHOM) MOpsAKe

5.5. PaccMoTpenue %ano0 oCyIeCTBISETCS YIIOTHOMOYEHHBIMH Ha 3TO JOTKHOCTHBIMHU
JUIAMHA OpTaHa, MPEJOCTaBISAIONIET0 MYHHUIMIIAIBHYIO YCIYTy, B OTHOILIEHHWU PEUICHUU U
neicTBuil  (Oe31eiCTBUS) N@HHOTO OpraHa, ero JOJDKHOCTHBIX JIMI, MYHHUIMIAJIbHBIX
CITy>KalluX.

5.6. JKamoba wnHa pemeHus u jgeictBus (0e37eiCTBHUE) JOMKHOCTHBIX —JIMII,
MYHULUNAIBHBIX CIIYXaluX AJIMUHUCTPALUU MTOJAETCS TJ1aBe AJIMUHUCTPALUU.

5.7. Kanoba Ha peuienus u aeictus (0e3aeicTBre) rIaBbl AIMUHUCTPALIUN MTOAAETCS
riaBe AJIMUHHACTPALUY.

Cnoco0b1 nHPOPMHUPOBAHMS 3asiBUTE/ICH O MOPSAIAKE MOJAYH U PACCMOTPEHUS
’KaJI00bI, B TOM YHCJIe OCPeacTBOM (eepajibHOM rocy1apcTBeHHOH HHPOPMAIMOHHOMI
CHCTEMBI, 00ecneYnBaloIIei mpouecc 10cy1e0Horo (BHeCy1e0HOr0) 00:Ka10BaAHUS
pelieHuii u AeicTBUil (0e31elicTBHsI), COBEPIIEHHBIX MPH MPeI0CTABICHUN
MYHUIIUNIAJIBHOU yCJIyTH

5.8. UHpopmupoBaHue 3asBUTEICH O MOPSAAKE TMOJAYU U PACCMOTPEHUS >KAIOOBI
o0OecreunBaeTcsl MOCPEACTBOM pas3MelleHuss uHpopManuu Ha WHOOPMAIMOHHOM CTEHJE B
3nannu Anvunuctpanuu, M®II, na opunmansaom caitte Anmunuctpanuu, MOLl, Equnom
nopraie, PernonansHoM mopraie, a TakyKe B YCTHOHM M (MJIM) THCbMEHHOM opMme.

IlepeyeHb HOPMATUBHBIX PABOBBIX AKTOB, PEryJIHPYIOIIUX MOPATAOK
A0Cy/1e0HOTr0 (BHeCYAe0HOr0) 00xa/I0BaHuUs pellleHuid 1 JelcTBUil (0e31eiicTBHs) OpraHa,
NPeI0CTABJSIIONIETr0 MYHHIUNIAJIBbHYIO YCJIYTY, 2 TAK)KE €ro J0J2KHOCTHBIX JIHIIL,
MYHUIIUNAJBHBIX CJIYKAIMX

5.9. Tlopsmox pocyneOHOro (BHECyneOHOTro) oOKamoBaHUS PEIICHUH W JIeHCTBUI
(Oe3neiicTBUs) opraHa, MPEAOCTABISIONIET0 MYHHUIMIAIBHYIO YCIYyTy, a TaKXke ero
JOJKHOCTHBIX JIUI, MyHUITUIATBHBIX CITY)KAIUX PETYIUPYIOTCS CISAYIONIMMA HOPMAaTUBHBIMA
MPABOBBIMU AKTAMH:

- ®3 Ne 210-D3;

- mnocrtaHoBienue IlpaBurenbctBa Poccuiickorn ®epepaumu ot 20.11.2012
Ne 1198 «O denepanbHOii TOCyIapCTBEHHOW MH(DOPMAIIMOHHON cHUcTeMe, 00ecTieunBarOIIei
mporecc aocyacOoHoro (BHeCyAeOHOro) o0KaloBaHUS PEIICHUN W JAeHCTBUIA (Oe31eiCcTBuA),
COBEPIICHHBIX MPH MPEAOCTABICHUHU TOCYIAPCTBEHHBIX U MYHUIIUTIABHBIX YCIYT»;

- Ycrag [loneonorosckoro cenbcoBeta becconoBckoro paiiona Ilensenckoii obnactu;

- mocraHoBiIeHHe agMuHHcTpauuu [lomeonmoroBckoro cenbcoBeTa beccoHOBCKOTrO
paiiona Ilenzenckoit ob6mactu ot 06.05.2020 Ne 38 «O pa3paboTke U yTBEPKIECHUU
aJIMAHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHHS MyHHIIUTIAIBHBIX YCIYT aIMHHUACTpAIHEH
[Toneonorosckoro cenbcoBeTa becconoBckoro paiiona Ilenzenckoit o6mactuy;

- noctanoBierne Anmuuuctpanuu ot 11.09.2018 Ne 45 «O6 yrBepxaenuu [lopsaka
MoJauu U PACCMOTPEHUS Kajlo0 Ha pPEIIeHUs U AeUCTBUsA (Oe3nelcTBUE) aIMHUHHUCTPAIIMU
[ToneonoroBckoro cenncoBera becconoBckoro pariona IlenzeHckoi o06macTv, JOKHOCTHBIX
JHUIL, MYHUIUNAIBHBIX  CIyXaluX  aJAMUHUCTpanuu  [loeosoroBCKOro  cenbcoBeTa
BecconoBckoro paiiona Ilenzenckoi 00aacTi Npy MPeI0CTaBICHUH MyHUIUTIATBHBIX YCIYT.



5.10. PaccmoTpenue xano0 Ha penieHus u nericteus (6e3neiicteue) MOIL, paboTHHKOB
M®II ocymecTBiseTcs C y4e€TOM OCOOCHHOCTEH, YCTaHOBIEHHBIX yupemutenem MOIL[ B
cooTBeTCTBUU €O cTaTher 11.2 @3 Ne 210-D3.



ITpunoxxenne Ne 1
K AIMUHUCTPAaTUBHOMY PEIrJIAMEHTY

dopma 3asiBJICHUSA
['maBe anmMuHMCTpaUn
[To1€010TOBCKOTO CEIICOBETA
becconosckoro paiiona
[Ten3eHnckoit obnactu

oT

(hamunus, ums, omuecmeo (Npu HATUYUU), MECMO
JHCUMENTLCMBA, HOMED MmenepOoHa 3aA6UMENSL U PEKGUIUMbL
00KyMenma, y0oCmosepanue2o

JUYHOCMb 3as6umens (015 puzuueckozo auya)

(pamunus, umsa, omuecmso (npu HaIUdUU), MeEcmo
JHrcuUmenbemea, Homep meieg)ona, pekeusUmbsl

00KyMeHma, yOOoCmosepsiouezo

JIUYHOCMb 3AA8UMEIIA, PEKGU3UMbL 008EPEHHOCIU

(07151 YNOIHOMOYEHHO20 NPeOCmagUmelis Yu3ULecKoeo uya)

(raumenosanue, opeanuzayuonno-npasosas gopma,
aopec Mecma HaxoxicoeHus,, Homep meiepoua,
damunus, ums, omuecmeo (npu HaIUYUL) TUYA,
VHOTHOMOYEHHO20 NPEOCMABUMEs IOPUOULECKO20 TuYd,
C yKazaumuem peKeuzumos OOKyMeHmd,
YOOCMO8epaIOue20 NOIHOMOYUS.

(012 opuduyeckoeo 1uya)

(noumossiii adpec u (unu) adpec
9NIeKMPOHHOU NOYMbL 3A8UME]IS)

3ASIBJIEHUE
0 nepeBo/ie KUI0ro0 NOMeEIeHUsI B He;KHJI0€ HITH HeKHJI0r0 NOMeIeHUs B JKHJ10€e

[Iponry mepeBecTH )KUI0€ MOMENIEHHUE B HEKHIIOE MMOMEIICHUE, HEKUIIOE IIOMENIEHUE B
KUJI0€ TIOMEILECHUE (HEeHYIHCHOE 3a4epKHYMb), HaXOSIIEeecs Mo aJipecy:

(ykazvleaemcs noausiil adpec: cyovekm Poccutickoii @edepayuu,
PAlIOH, HACENeH b NYHKM, YIuyd, 00M, KOPHYc, CmpoeHue, 3madic)

C LOCJIBIO UCITIOJB30BaHMsA B KA4YCCTBC:

(yKazamv HA3ZHAYeHUe NoMeujeHus)

K 3asBneHuro npunararoTcs CIeIyOMMUe JOKYMEHTHI:




Pesynbrar mpemocTaBieHUS MYHHMIIMIAIBHOW YCIyTH MPOIIY MNPEIOCTaBUTh (ykazamb
HYJICHOe) .

B BHJE OyMa)XHOTO JIOKYMEHTa HEMOCPEACTBEHHO MPH JUYHOM OOpaIieHud B
AnMuHHCTpAITHIO

B BUJC 6YMa)KH01"O JOKYMCHTA IOCPCACTBOM IMOYTOBOI'O OTIIPABJICHUA

B BHUJC 6YMa)KHOFO JOKYMCHTA HCIIOCPCIACTBCHHO IIpU JIUYHOM 06paH_leHI/II/I B
M®I]

B BHUJE DJIEKTPOHHOI'O JIOKYMEHTa, Pa3MEIICHHOIO0 Ha O(UIHAIBLHOM caiTe
AJIMUHUCTpallMM, CCbUIKA Ha KOTOPBIM  HAmpaBiseTCs  [OCPEICTBOM
3JI€KTp0HHOI71 IIOYThI ()/K(lS’blGael’}’lCﬂ npu Haauduu mexHuyeckou 603M09fCHOcmu)

B BHIC OJJICKTPOHHOI'0O AOKYMCHTA4, HAIIPABJICHHOI'O A,Z[MHHI/ICTpaHI/Ieﬁ
IIOCpCaACTBOM BHGKTPOHHOﬁ IIOYTHI

B BHAC DJJICKTPOHHOI'O OOKYMCHTAQ, HAIIPABJICHHOI'O AZ[MHHHCTpaHHeﬁ
IIOCpCaACTBOM PerunonanpHOTO ImopTalia, Enunoro ImopTajia

[loanucu Jnn, ImoJaBIINX 3asBJICHUC!

« » 20 T

- - (noonucwy 3aseumers) (pacuughposrka noonucu 3as6umeist)
« » 20 T

- - (noonucwy 3aseumeris) (pacuughposka noonucu 3aseumeris,)
« » 20 T

- - (noonucwy 3aseume’s) (pacuughposka noonucu 3aseumeris,)
JIOKyMEHTBI IPEACTABIIEHBI HA IPUEME « » 20 .

Bxopsammit Homep perucrpanuu 3asiBICHUs
Brinana pacniucka B OJIy4€HUH JOKYMEHTOB «_ » 20 1. Ne
Pacniucky nmosyymn «_ » 20 T

(noonuce 3aseumerst)

(Oondcuocmo, pamunus, ums, (noonucwv)
omyecmeo (npu HAIu4UU) O0IHCHOCHO20
UYa, npuHAgUIe20 3ase6ieHue)



