AJIMUHUCTPAIIUA TOJIEOJIOITOBCKOI'O CEJILCOBETA
BECCOHOBCKOI'O PAMOHA INEH3EHCKOMU OBJIACTH

ITOCTAHOBJIEHHUE

ot 13 masa 2021 roma Ne 26
c. Crennoe Iloneosoroso

00 yTBep:KIeHUN AIMUHUCTPATUBHOIO PerjiaMeHTa 10 MPeA0CTABJICHHUI0
MYHULMIAJIBHON YCJIYIH «/laya nUCbMEHHBIX pa3biCHEHUH HAJIOTOIJIATEIbIIMKAM 110
BOIIPOCaM NPUMEHEHUSI MyHHIUNAJIbHBIX HOPMATHBHBIX NPABOBBIX AKTOB 0 MECTHBIX

HaJIOrax u coopax»

B cootBerctBuM ¢ (QenepanbHbiMu  3akoHamMu  oT  06.10.2003 Ne 131-@3
«O0 oOummx npUHIMIAX OpraHW3allid MECTHOro camoympasieHuss B Poccuiickoit
Oenepanun» (C  TOCHEAYOIMMMH  H3MeHeHusMH), oT 27.07.2010 Ne 210-®d3 «O6
OpraHu3allid MpPEJOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUUMIAIBHBIX yciayr» (c
MOCJIEYIONMMH  W3MEHEHUSIMHU), PYKOBOJCTBYSCh TOCTAHOBJICHHUSIMHU aIMUHUCTPAIIUH
[Toneonorosckoro cenbcoBera becconorckoro pariona Ilensenckoit o6nactu ot 06.05.2020
Ne 38 «O pazpaboTke U yTBEpKIECHUH AIMHUHHCTPATUBHBIX PETJIIAMEHTOB IMPEIOCTABICHUS
MYHULIMIAIBHBIX YCIyr agMuHucTpanuei Ilomeonorosckoro cenbcoBeTra beccoOHOBCKOro
paiiona Ilenzenckoil obmactu», YcraBom IloneosoroBckoro cenbcoBera beccOHOBCKOTO
paiiona IlenzeHckoit obOmactu, aamuHucTpauus [loneosoroBckoro CEeIbCOBETA
becconorckoro paiiona [IeH3eHCKO# 0071aCTH TTOCTAHOBIISCT:

1. VYTBepauTh aAMUHUCTPATUBHBIA PETIIAMEHT MO MPEIOCTABICHUIO MyHULIUIIAIbHOU
yCiIyru «Jlaua MuCbMEHHBIX Pa3bsiCHEHUI HAJIOTOIUIATEIbIIMKAM 10 BOIIPOCAM MPUMEHEHHUS
MYHMIIMTIATIBHBIX MPABOBBIX aKTOB O MECTHBIX HAJIOrax M cOOpax» COTJacHO MPHUIIOKEHHUIO K
HACTOSIIEMY [TOCTAHOBJICHUIO.

2. OnyOnukoBaTh HACTOAIIEE IOCTAHOBJICHHE B HWH(GOPMAIMOHHOM OIOJUIETEHE
«Cenbckue BEIOMOCTH» W Ha o¢uIHMalbHOM caiiTe aaMuHucTpauuu llomeonmorosckoro
cenbcoBeTa  beccoHoBckoro  paiioHa Ilenzenckoit obmactu B MHGOPMALMOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTu «HTEpHET.

3. Hactosiee noctaHoBlIeHHE BCTyHAaeT B CUITY Ha CIEAYIOMUN eHb MOCIe THS €ro
opUIIMATBHOTO Oy OJIMKOBAHUS.

4. KoHTponb 3a UCHOJHEHHEM HACTOSIIETO IOCTAHOBJIEHUS BO3JOXKHUTH Ha
raBy agMuHHACTpanuu Iloneosnorosckoro cenbcoBera beccoHOBCKkoro panoHa [lenzeHckoin
oOnacTu.

I'maBa agMuHHCTpaIMu
[Toneos1oroBckoro cenbcoBeTa C.B.Tyxwunoa
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[Ipunoxenue

K IIOCTAHOBJICHUIO

anMuHHcTpanuy [loneonoroBeckoro cenbcoBera
becconoBckoro paliona

Ilenzenckoii oOmactu
or 13.05.2021r. Ne 26

AJMUHHUCTPATHBHBINA pPerjiaMeHT NPeA0CTABICHUS MYHUIIUNIATbHOM YCJIYIH
«/laya nMcbMEHHBIX Pa3bACHEHHUI HAJOIOILIATEIBIIUKAM 10 BONPOCAM NPUMEHEHUSA
MYHHMIUNAJIbHBIX IPABOBBIX AKTOB 0 MECTHBIX HAJIOraxX U cOopax»

. O0mue moJI0:KeHNA
IIpeamer peryaupoBaHus

1.1. Hacrosmmii aIMUHHUCTPATUBHBII pErIaMeHT MPEAOCTaBICHUS
MYHUIMIAIBHOW yCIyru «/lada NMHCbMEHHBIX Pa3bsICHEHWH HAJIOrOILIATEIBIIMKAM II0
BOIIPOCAM IIPUMEHEHUs MYHULUIAIBHBIX IIPABOBBIX AaKTOB O MECTHBIX HAJOrax |
coopax» (manee - AAMUHUCTPATUBHBINA PETJIAMEHT) YCTAaHABJIMUBAET CTAHAAPT U MOPSA0K
MPENOCTABICHNS  MYHMIMIIAJBHOM  yclIyru «Jlada NHCBbMEHHBIX  pa3bsSCHEHUHN
HAJIOrOIUIaTEbIIMKaM IO BOMPOCaM MPUMEHEHHS MYHULMIIAJIBHBIX MPABOBBIX aKTOB O
MECTHBIX Hajlorax u cbopax» (majiee - MyHHUIMNAJIbHAS YCIyra), ONpeNeNsieT CPOKH U
MOCJIEIOBATEIbHOCTh aIMUHUCTPATUBHBIX Tpouenyp (AEUCTBUI) aaIMUHUCTpaIUU
[Toneonorosckoro cenbcoBera becconoBckoro paitona Ilensenckoit obnactu (nmanee -
AnMuHUCTpanus) Npy NpeA0CTaBICHUA MyHUIUMIIAIBHOW YCITYTH.

Kpyr 3asaBurenei

1.2. 3agBurensMu Ha TMOJydeHHEe MYHUIUMAIBHOW  YCIAYTH  SBISIOTCS
HAJIOTOTUIATEBIIUKA W  HAJIOTOBBIE AareHThI, 3aUHTEPECOBAHHBIE B IOJIYUYCHUU
MUCHbMEHHBIX Pa3bsICHEHWM, BOMPOCOB MPUMEHEHUS HOPMATHUBHBIX IPABOBBIX AKTOB O
MECTHBIX Hajorax u cOopax (Janee-3asiBUTEIb).

OT MMeHM 3asiBUTEJIE MOTYT BBICTYNaTh JIUIA, YIOJHOMOYEHHbIE JEHCTBOBAaTh B
CUJIy 3aKOHAa WJIM Ha OCHOBAaHMMU JOBEPEHHOCTH, O(OPMIIECHHONW B COOTBETCTBHM C
3akoHoAaTenbCcTBOM Poccuiickoit denepannu, aubO0 akTa yHMOJHOMOYEHHOTO Ha TO
roCyJIapCTBEHHOTO OpraHa Wik OpraHa MECTHOTO CaMOYIIPaBJICHUSI.

TpeOoBanus k nopsaaAKy HHGOPMHUPOBAHMS O MPEIOCTABJICHUHU
MYHUIMIIAJIbHOU YCJIYTH

1.3. HudopmupoBanue 3asBUTENS O MPEIOCTABICHHH MYHUIIUTAIBLHOW YCIyTH
OCYIIECTBIISICTCS:

1.3.1. JInuHo;

1.3.2. HenmocpencTBeHHO B 37aHUM AJIMHHUCTPAIlUA C UCIIOJIb30BAaHUEM CPEICTB
HarasigHoM wHGOpPMAlMM, B TOM 4HCIe HMH(POPMAIMOHHBIX CTEHJOB M CPEJICTB
UHGOPMHUPOBAHUS c HCII0Ib30BaHUEM nH(OPMAITMOHHO-KOMMYHHUKAITMOHHBIX

TEXHOJIOTHH,
1.3.3. IlocpeacTBOM HCIOIB30BaHUS TeJIS(POHHOM, TOYTOBOM CBS3H, a TAKKE



AJIEKTPOHHOM IOYTHI;

1.3.4. [locpenctBoM pa3menienus uHGOpMaNMW Ha O(UIMATBLHOM  caiiTe
AQMUHHCTpAllMM B HMH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHONW cetu  «WHTepHe™
http://poleologovsky.bessonovka.pnzreg.ru/ (mamee  —  oQUIHATHHBINA cauT
AnmuHHCTpaIu), B (QenepaibHON TOCyAapCTBEHHOW HWHMOPMAIIMOHHOW cHUCTEME
«EnuHbli  mOpTanm  rocylapCTBEHHBIX M MYHHMIMNAIBHBIX  yciuyr  (pyHKUui)»
(www.gosuslugi.ru) (mamee - Engunelii mnoprtan) W (MId) B pErHOHAIBHOMN
rocy/apcTBeHHOM  HMH(opManuoHHOM cucteme «lloprasm  rocymapcTBeHHbIX |
MYHHIHNAIBHBIX YeayT (Gynkiuii) [Tensenckoit odomactu» (gosuslugi.pnzreg.ru) (nanee -
PernonanbHplii mopTan);

1.3.5. B MHOroQyHKIIOHAIBHOM IICHTPE MPEAOCTaBICHUS TOCYAapCTBEHHBIX U
MyHULMNANBHBIX ycayr (mamee - MO®IL[) ¢ wucnonab30BaHHEM CPEACTB HArJISIHOM
uHbOpMaIluK, B TOM YHCIe HH)OPMAIIMOHHBIX CTEHJOB U CPEACTB MH()OPMHUPOBAHHUS C
UCIIOJIb30BaHUEM HHPOPMAITMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTHIA.

1.4. KoHCylbTHpOBaHME N0 MPOLEAYPE MNPEIOCTABICHUS MYHHIIMNAIBHOW YCIIyTH
MPEAOCTABISACTCA CHEUUATUCTOM AJIMUHUCTPALMHU, B YbH JOJKHOCTHBIE OOS3aHHOCTU
BXOJIMT MPEAOCTABICHUE MyHULIUIIAIBbHON YCIYTH:

a) IpH JUYHOM OOpAILEHUU 3asBUTEIIS;

0) ©npu MNOCTYyIUIEHMH oOOpalleHuid B NUCbMEHHOW ¢dopme wiu B dopme
ANIEKTPOHHOI'O JJOKYMEHTA, OTBET Ha KOTOPbIE HANPaBJISIETCS B aJpec 3asiBUTENS B CPOK,
HE MPEBBILAIOIINNA JBYX padOUYuX JHEW CO JHS PErUCTPALMHA OOpaIlEHHUS;

B) 110 TenedoHy.

NHauBHyalbHOE YCTHOE KOHCYJIBTUPOBAHUE KAXKIOTO 3asBUTENS,, B TOM YHCIIE
oOparuBIerocs no teneony, ocyuecTniusercsa He 6onee 10 MUHyT.

I[Ipu orBete Ha  TenedoOHHBIE 3BOHKH  CHEHHUAIUCT  AJIMHUHUCTpPALUH,
OCYIIECTBIISIOIIUN KOHCYJIbTUPOBAHUE, CHAB TPYOKY, JOJDKEH Ha3BaTh (paMUIIMIO, UM,
OoT4ecTBO (IIPM  HAJIWYMM), 3aHUMAEMYI0 JOJDKHOCTb, MPEIJIOKUTH  3asBHUTEIIO
IPEICTaBUTHCS U U3JI0KUTH CyTh BOMPOCA.

Bo Bpems pasroBopa HEOOXOJMMO MPOU3HOCUTH CJOBa YETKO, H30eraTh
NapajuieIbHbIX PAa3rOBOPOB C OKPYKAIOIIMMH JIOAbMU M HE NpPEpbIBaTh pa3roBop MO
MPUYMHE TMOCTYIUIEHHs] 3BOHKA Ha JApYyrod amnmapar. B KoOHIEe KOHCYJIbTHUPOBAHHMS
CHeUUaIUCT AJIMUHUCTpAIMU, OCYIIECTBISIOMNNA KOHCYJIBTUPOBAHUE, TOJKEH KPAaTKO
MO/ABECTH UTOTH U MEPEYUCITUTh MEPbI, KOTOPBIE HAJI0 MPUHATH 3aSBUTEIIIO.

Crneunanictr AJIMUHUCTPALlMM, OCYLIECTBIISIOIINNA KOHCYJBTUPOBAHUE, JOJDKEH
KOPPEKTHO M BHHMATEJIBHO OTHOCHUTBCS K 3asBUTENIO, HE YyHWXas €ro 4YecTH |
JOCTOMHCTBA.

3asgBUTENH HMMEET IMpaBO Ha MOodydyeHue HUHPOpPMALMH O NPEIOCTaBICHUU
MYHULMIAIBLHON yCiyru nocpeactsoM Eannoro nopraia u PernonanbHoro nopraina.

1.5. HNudopmanusa mno BompocaM NPeIOCTaBICHUS MYHUIMNAIbHOW YCIyTH
BKJIIOYAET B ce0s CIEAYIONINE CBEICHMUS:

1).  mepeucHb HOPMATUBHBIX TPABOBBIX aKTOB, PETYJIHPYIOIIUX OTHOIICHUS,
BO3HHKAIOIME B CBSI3M C MPEIOCTABICHUEM MYHHULHIIAJIBHON YCIYTH, C YKa3aHUEM HX
PEKBU3UTOB U UCTOYHUKOB O(PUIIMATIHLHOTO OMYOJIUKOBAHUS;

2).  KpYT 3asBUTEICH, KOTOPBHIM MPEIOCTABISACTCS MYHHUIIMIIATbHAS YCIYyTa;

3).  mepeveHb JOKYMEHTOB TMPEICTABISICMBIX 3asBUTEIEM IS TOJYYCHUS
MYHHUILMIIAJBHOW YCIyrH, TpeOOBaHUS, NPEIbSIBISEMblE K 3TUM JOKYMEHTaM M HX
oopMIIEHUIO, BKJIIOUYas 00Opa3ibl 3armojgHEeHUsT PopM TOKYMEHTOB, a TaKKe MepeueHb
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JOKYMCHTOB, KOTOPBIC 3asABUTCIJIb BIIPABC NPEACTABUTD I10 COOCTBEHHOM HMHHUIIHMATHUBC,

4). CPOK IIPEAOCTABIECHUS MYHULIMIIAIbHOMN YCIIyTH;

5). NOPSJIOK M CIOCOOBI MOAAYM JTOKYMEHTOB, NMPEACTaBISEMbIX 3asBUTEIEM
JUISL TIOJTYYEHHUsI MyHUIUIIAJIBbHON yCIIYTH;

6). pasMep miaTtel, B3UMAEMOH C 3aABUTENI TMPH MPEIOCTABICHUU

MYHULMINAIBHON YCIyTH, W CHOCOOBI €€ B3MMaHHd B CIy4YasX, MPELyCMOTPEHHBIX
denepaqbHBIMU  3aKOHAMH, [PUHUMAEMbIMU B COOTBETCTBUM C HHUMHU HHBIMHU
HOpPMaTUBHBIMH TIpaBOBbIMH akTamu Poccuiickoii ®denepanuy, HOPMaTUBHBIMU
npaBoBbIMM akTaMu IleH3eHCKoW o00JacTM W HOPMATMBHBIMU IPABOBBIMU aKTaMU
agMuHucTpanuu Ilomeonmorosckoro cenbcoBera beccoHoBckoro paiona IleHzeHckoun
o0iacTu,

7).  TOpSAIOK  TONyYeHUs  WHPOpPMALMK  3asBUTEIEM 10  BOIpOCaM
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTH, CBEAEHUHA O XOJA€ MPEJOCTABICHHUS
MYHULUIIATBHON YCIyTH;

8).  pe3ymbraThl  MPENOCTABICHUS  MYHHIMIMAIBHOW  YCIyTH, MOPSIOK
HaIlpaBJIEHUs JOKYMEHTA, SIBJSIOLIErocs pe3yabTaTOM NPEJOCTABICHUS MyHHUIIMIAIbHON
YCIYTH;

9). mepeueHb OCHOBAHMU JUIS OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL TPEIOCTaBICHUS MYHULUIIAJIBHOM YCIyTHW, IPUOCTAHOBIICHHWS WIA OTKa3a B
PEAOCTABICHUN MYHULIMTIIATBHON YCIIyTH;

10). cBemeHHMs O MecTe HaxOXICHHs, Tpaduke paboOThl, TeaedoHax, aapece
oduIManbHOrO caiita AIMUHUCTPALIUH, @ TAKXKE AIEKTPOHHON IOYTHI;

11). mnepeuerp M®IL], B KOTOPBIX NPENOCTABISCTCS MYHHIUIIAJIbHAS YCIIyTa,
CBEICHMSI O MECTE€ HaxXOXJEHus, rpapuke paboThl, TeaepoHax, agpece OPHUIHATBLHOTO
caiita M®L[ B nHpOpManmoOHHO-TEIEKOMMYHUKAIIMOHHON cetu «MHTepHeT» (manee -
obunnanbHbii caiTt M®I]), a TakKe SMEKTPOHHON MOYTHI;

12). mnopsgok  jmocyacOHOro  (BHeCyAcOHOro)  OOKajloBaHWS — JICHCTBUH
(Oe3neiicTBUsl) M pelIeHUH, NPHUHATHIX (OCYIIECTBISIEMBIX) B XOJE€ NPEIOCTaBICHUS
MYHUIUNAIBHON YCITYTH.

1.6. Ha Eagunom mnoprane, PeruonanbHoMm mnoptane, oQUUHAIBHOM CalTe
AnMuHUCTpanuu — pasmeniaercss MHGoOpMalnMs 1O  BONPOCAM  MPEAOCTABICHUS
MYHULMINAIBHON YCIyrd, BKIIOYaroIiass B Ce0s CBENEHUs COTJacHO MYHKTy 1.5
AJIMMHUCTPATUBHOTO PETJIAMEHTA.

1.7. HWuadopmauuss mo BompocaM NPENOCTaBICHUS MYHHUIMNAIbHOW YCIyTH
MPEA0CTABIISAECTCA 3aBUTEIIO OECIIIaTHO.

1.8. JHoctym x wuHpOpMAMK O CpOKax U TMOPSJAKE MPEIOCTaBICHUS
MYHULUINAIBHON YCIYTHM OCYIIECTBIAECTCS O€3 BBINOJHEHUS 3asABUTENEM KaKUX-JIHOO
TpeOOBaHMIA, B TOM 4YHCIie 0€3 HCIOIB30BaHUS MIPOTPAMMHOTO 00ECIeUeHHsI, YCTaHOBKA
KOTOpPOT0 Ha TEXHUYECKHE CPEICTBA 3asBUTENS TPeOyeT 3aKIIOYEHUS JIMIIEH3UOHHOTO
WIM HHOTO COMNIAIEHUs] C MpaBooOJajgaTesieM MPOrpaMMHOrO  oOecredyeHus,
MIPEAYCMATPUBAIOIIET0 B3MMAHME IUIATHI, PETMCTPALUMIO WM AaBTOPU3ALUIO 3asBHUTEIS
WJIM TIPEOCTaBICHUE UM MEPCOHAIBHBIX JAHHBIX.

1.9. Iopsimok, dhopma, MECTO pa3MENIeHUsT U CIOCOOBI TOJYYSHHS CIPABOYHOM
uH(popMaIuu.

OCHOBHBIMU TpeOOBaHUSAMU K HHPOPMHUPOBAHUIO SIBISIOTCS JAOCTOBEPHOCTh U
MOJIHOTA TPEJOCTABIIEMON CIPAaBOYHON WH(OpPMAIMU, YETKOCTh B W3JIOKEHUH TaKOU
uH(pOpMaLH, HATISIAHOCTh, ONIEPAaTUBHOCTD, YI00CTBO U IOCTYITHOCTD €€ MOJTyUYeHUsI.



[Topsanok, hopMa 1 criocoObl MOTyUEHUs CIIPAaBOUYHON MH(POPMAIIUU COOTBETCTBYIOT
TpeOOBaHUSIM 10 HMH(POPMHUPOBAHUIO 3asBUTENIEH IO BOMPOCAM MPEAOCTABICHHUS
MYHULIMOAIBHON YCIyrH, NOpPEeAyCMOTPEHHbIM MyHKTOM 1.5 AJIMHUHUCTPATUBHOIO
periameHTa.

K cripaBouHoii nH(DOpMALIUK OTHOCUTCS CIEAYIOMIas HHPOPMAITHS:

- MECTO HaxOkJeHus U rpaguk padotsl AnMunuctpanud 1 MOI];

- cipaBouHble TenedoHsl AnmunucTpauuu 1 M®LI, B Tom unciie HoMmep TenedoHa-
aBTOMH(popMaTopa (IIpU HATUIHH);

- agpeca opuIUAIBbHBIX caliToB AnmuHuctpanuu u M®II, agpeca ux
AIEKTPOHHOM MOYTBHI.

1.10. CmpaBouHnas uHbopmarus, MpeayCMOTPEHHAs MYHKTOM 1.9
AJMUHUCTPATUBHOTO pErJlaMeHTa, pa3MeniaeTcss Ha HHPOPMAIMOHHBIX CTEHAAX
Anvunauctparnuu, M®IL, Ha obunmansHoM caiite Aagmuauctpanuu, M®II, na Enxunom
noptrane, PernonansHom nopraie.

1.11. ApmunucTpanus oOecreynBaeT pa3MeIleHUe U aKTyaJIM3alio CIIPAaBOYHON
nHpopmaruu Ha MHPOPMAIMOHHBIX CTeHAaX AAMUHUCTpanuu, Ha EnuHoM moprarne,
PernonanbHOM noprasne, opUIIMaIbHOM caiiTe AJMUHUCTPAIUH.

1.12. TloapoOuyto nHpOPMAIIHIO O TPEIOCTABIAEMON MYHUIIUTIATBHON yCIyTe, O
CpPOKaxX M XOJI€ €€ MPENOCTABICHUS MOXKHO NMOJy4nuTh Takxke B M®DI] B cooTBETCTBUU C
COTJIALLIEHUEM O B3aUMOJICUCTBUU, 3aKII0OUECHHBIM Mexay M®I] u AqmuHuctpanueil.

MOI] obecrieunBaeT pa3MeIlleHUE U aKTyalU3alli0 CIPaBOYHON MH(pOpMaIUKU Ha
UHGOPMAITMOHHBIX CTeHAaX U oduinanbHoM caiite ML,

1. CranaapT npenocTaBjieHnss MyHUIUNIAJIbHON YCIYyTH

2.1. HaumeHoBaHuEe MYHUIIMNAIBHOW YCIyTH - Jlaya MUCHhMEHHBIX pa3bsICHEHUI
HAJIOTOTUTATEIIBIIIUKAM TI0 BOMPOCAM TMPUMEHEHHS MYHHUIIMITAJLHBIX MPABOBBIX aKTOB O
MECTHBIX HaJjorax u coopax.

Kpatkoe HanMeHOBaHWE MYHHUITUTIATLHON YCIYTH OTCYTCTBYET.

HaunMeHoBaHue OpraHa MeCTHOI'O CaMOYIIPAaBJICHH, IIPEJOCTAB/IAIOLIET0
MYHULHMIAIBHYIO YCJIYTY

2.2. TlpepocTtaBieHre MyHHWIMIIAILHOW YCIYTH OCYIIECTBISIET AJIMHHHCTPAIIHS
IToneonorosckoro cenbcoBera becconoBckoro paitona IlenseHckoii o61acTu.

Pe3yabTaTt npenocraBiieHuss MyHUIMIAJIBHON yCJIyTrH

2.3.1 Pe3ynbpTaToM MpeaoCTaBiICHUS] MyHUITUTAIBHON YCIIYTH SIBIISIETCS:

- MUCBMEHHOE Pa3bsSICHEHHE II0 BOMNPOCAM IPUMEHEHUS MYHULHNAIBHBIX
IPaBOBBIX AKTOB O MECTHBIX Hajlorax U cOopax Ha TeppuTopuu IloneonoroBckoro
cenbcoBeTa becconoBckoro paiiona Ilensenckoit o0nacTu;

- MUCBMEHHBIA OTKAa3 B IIPEIOCTABICHUN MyHULUITAIIBHON YCIyTH.

JIOKyMEHT, MOATBEPKAAIONINI MpeoCTaBIeHuEe MYyHUIMNAIBHOW YyCIyru (B TOM
YHUCJIE OTKAa3 B MPEAOCTABICEHUHM MYHULMIIAJBHON YCIYTH), HAIpPABIISIETCS 3asgBUTEIIIO
(mpeacraBuTento 3asBUTENA) B (GopMe TOKyMEHTa Ha OyMa)KHOM HOCHUTENE MOYTOBBIM
OTIpAaBJIEHUEM U (W) HA aJpec dJIEKTPOHHOW MTOYTHI, YKa3aHHBIN B 3asIBJICHUM.



Crmoco6  momyuyeHHss  JOKyMEHTa,  IOATBEPXAAIOIIEr0  MPEeIOCTABICHUE
MYHULIMOATBHOM yclyrd (OTKa3 B NPEAOCTABICHUUM MYHULMOAIBHON  YCIIyTH),
YKa3bIBA€TCs 3asIBUTEJIEM B 3asIBJICHUU.

CpOK npeaocraBjJcHUA MyHI/IHHHaJIbHOﬁ yciayru

2.3. Cpok mpenocTaBieHHUs MyHHIMIIAILHOW yCIyTd HE MOXET MpeBbimaTh 30
JHEW CO JHS PpETruCTpallMM 3asBJICHUSA O Jad€ IHMCbMEHHBIX Pa3bICHEHUHN
HaJIOTOIUIATEBIIMKAM IO BONPOCAM NPUMEHEHUS MYHULMIAIBHBIX IIPABOBBIX AKTOB O
MECTHBIX HaJlorax U cOopax (najnee - 3asBJICHUE).

IIpn npenocraBiaeHMn MyHAIMNAIBHON yciyru yepe3 M®I] cpok npenocraBneHus
MYHHLIMIIAIBHON YCIYTM HCUHCIIAETCS CO AHS IEepeladd 3asBJICHUS U JTOKYMEHTOB U3
M®I] B AAMUHUCTpAILIHIO.

IIpaBoBbIe OCHOBaHMS 1JIS1 IPEJOCTABJEHUSI MyHHUIMNIAILHON yCIyTrH

2.4. llepedyeHb HOPMATUBHBIX MIPABOBBIX AKTOB, PETYIHUPYIOMIUX IPEJOCTABICHUE
MYHULIMIIAJIBHONW YCIYyTH (C yKa3aHHEM UX PEKBU3UTOB U MCTOYHHUKOB O(PHUIIMATIBLHOTO
OIy0JIMKOBaHUs), pa3Mellaercs Ha HHPOPMaLMOHHbBIX cTeHax Aamunuctpanuu, MOILL,
Ha ounmanbHOM caiite Anmunuctpanuu, MOIL, na Equnom noprane u Pernonansunom
nopraie.

AnmuHHCTpanusl  oOecrieuMBaeT  pa3MEIIEHHE M aKTyalu3aluio  IepeyHs
HOPMAaTUBHBIX IPABOBBIX AaKTOB, PETYIUPYIOUIMX NPENOCTABICHUE MYHULUIIAIBHOU
YCIYTd, Ha HWH(POPMALMOHHBIX CTeHAaX AJMUHUCTpAlMHM, Ha OQUUIHAIBLHOM CalTe
AnvuHHCTpanuu, Ha EnquaoM noprane u PernonansHom nopraiie.

MOI] obecnieunBaeT pa3MELIEHUE W aAKTYaJIU3alMI0 MEpPeYHs HOPMATHBHBIX
IIPABOBBIX AKTOB, PETrYJHPYIOWNX MPEAOCTABICHNE MYHHLIMNAIBHON YCIyI'HM, Ha
nHpopmanmonHsix cteHaax M®IL] u Ha opunransaom caiite MOL.

HcuepnbiBaromuii nepe4eHb JOKYMEHTOB, HCOOXOAMMBIX B COOTBETCTBHH €
3aKOHOAATEJIbHBIMH WJIM HHBIMH HOPMATHBHBIMHU NIPABOBBIMHU AKTAMH I
NpeAoCTABICHU MYHHMIMIIAJIBHON YCIYIH € pa3jae/ieHHeM HA JOKYMEHThI U
HH(poOpMaLMIO, KOTOPbIE 3aBUTEb J0JIKEH NPeICTABUTh CAMOCTOATEIbHO, U
JOKYMEHTBbI, KOTOpPbIE 3asiBUTE/Ib BIIPaBe MPEACTABUTH 110 COOCTBEHHOM
HHULHMATHBE, TAK KAK OHU MOJIEKAT NPEJACTABJICHHIO B pAMKaxX
MEKBEIOMCTBEHHOI0 MH()OPMALHOHHOI0 B3aMMO/1eiiCTBUA

2.5. [lnst mpeiocTaBieHNs MyHHUIIMITATLHON YCITyTH 3assBUTEINb MPECTABIIACT:

1) 3asiBieHME O BbIIaye MHUCBMEHHBIX Pa3bsICHEHUH MO BOMPOCAM MPUMEHEHUS
MYHHUIUITAJIBHBIX PaBOBbIX akToB [loseosnorosckoro cenbcoeta beccOHOBCKOro panioHa
[TeHnzeHckoi 061acTi 0 MECTHBIX HaJIorax M cOopax B cBOOOHON (popme, Ha OyMa)kHOM
HOCHTEJIE, B OTHOM 3K3EMIUISIPE UM B POpPME 3JIEKTPOHHOTO TOKYMEHTA;

2) JOKYMEHT, MOATBEPKAAIOIMINUNA MOJTHOMOYHS 3aKOHHOTO MJIM YIIOJHOMOYEHHOTO
IpeICcTaBuUTeNsl Ha oOOpalleHue C 3asBlIeHHEM, Ha OyMa)XHOM HOCHTENE, B OJHOM
AK3eMILIsIpe (B ciy4yae oOpalleHusl MPeACTaBUTENS 3asBUTENS).

2.6. B 3asBieHnn B 00s13aTEILHOM MOPSIIKE YKa3bIBACTCA:



- HANMEHOBAHNE YTOJHOMOUYEHHOTO OpTraHa MECTHOTO CaMOYTpaBJCHUS, OO
dbamMunusi, UM, OTYECTBO PYKOBOJIUTENS, JIMOO TOJDKHOCTH COOTBETCTBYIOIIETO JIHIIA,
KOTOPOMY HampaBJICHO TUCEMEHHOE OOpaIleHuE;

- HANMCHOBAHNE OpraHW3aluu Wik (QamMwimis, WMs, OTYECTBO TpaKIaHWHA,
HaIIPaBUBIIIECTO 3asBIICHNUE;

- MIOJIHBIM TOYTOBBIN ajpec U (WIM) ajgpec AJIECKTPOHHOM IMOYTHI 3asBUTEIIS, HA
KOTOPBIH JI0JKEH ObITh HAIIPABJICH OTBET;

- COJIEp>KaHue 0OpalleHus;

- MIOJIITUCH JINIIA;

- 1aTa oOparicHusl.

2.7. ITucbmenHoe 3asBieHue (oOpalieHue) IopUInIeckoro jJuia ogopMiseTcs Ha
OJlaHKE C yKa3aHUEM pEKBU3UTOB 3asBUTENS, JAaThl U PETUCTPALMOHHOTO HOMEpA,
dbamMumuu u HOMepa TenepoHA UCIOJHUTENS 3a TMOANKUCHI0 PYKOBOIAUTENS WM
TOJDKHOCTHOTO JIUI[A, IMEIOIIETrO MPaBo MOMUCH COOTBETCTBYIOIINX JOKYMEHTOB.

2.8. O6pamieHue, moctynusiee B (opMe 3JICKTPOHHOIO JOKYMEHTA, IOJJICKUT
PAaCCMOTPEHHIO B TIOPSAIKE, YCTAaHOBJICHHOM HACTOSIIUM  AJIMHHHCTPATHBHBIM
periiaMmeHTOM. B oOpareHun 3asBUTENb B 00S3aTETLHOM TMOPSIKE YKa3bIBaCT CBOU
(daMuIuIo, WM, OTYECTBO, aJpeC SJICKTPOHHOW IOYTHI (€CIM OTBET JOJDKEH OBIThH
HarpasjeH B (opMe IEKTPOHHOTO JTOKYMEHTA) U TIOUYTOBBIM aJpec, €CIIU OTBET JOJIKEH
ObITh HAmNpaBlieH B NUCHhMEHHOW (opme. 3asiBUTENb BIIpaBe MNPUIOXKHUTh K TaKOMY
oOpanieHno HeoOXoJUMble JOKYMEHTHl M MaTepualibl B 3JEKTpOHHOU (opme 1mbo
HaIPaBUTh YKa3aHHbBIC JOKYMEHTHI U MaTEPHAIIbl WIIM UX KOITUU B TUCbMEHHOMN (hopMme.

[Ipy nuuHOM TIpHieMe 3asBUTENb MPEABSBISET JOKYMEHT, YAOCTOBEPSIOIIUNA €ro
JUYHOCTD, U U3JIaraeT COJEP>KaHue CBOET0 0OpaIleHusI.

2.9. 3agBieHrEe W JOKYMEHTHI, MpuUilaraeMble K 3asBJICHUIO (WM WX KOIIKH),
JIOJKHBI OBITH COCTABJICHBI HA PYCCKOM SI3BIKE.

2.10. 3asBneHne O TPEAOCTABIICHUA MYHHUIIMITAJIGHONW YCIyTH W TpUjaracMble
JOKYMEHTBI TIPEICTABIIIOTCS 3asBUTEIEM B AJIMHUHHUCTPAIIMIO OKpyra Ha OyMaKHOM
HOCHTEJIC HETIOCPEICTBEHHO MU HAIPABJISIFOTCS TMTOYTOBBIM OTIIPABIICHUEM.

2.11. 3ampemieno TpeboBaTh OT 3asBUTENs MPEACTABICHUS JIOKYMEHTOB U
nHDOpPMAIIMU WM OCYIIECTBICHHE JEHCTBUMA, TPEACTABICHHE WIH OCYIIECCTBICHUC
KOTOPBIX HE TPEIyCMOTPEHO HOPMATUBHBIMU TPABOBBIMH AKTaMH, PETYIHPYIOMIAMU
OTHOIIEHUS, BO3ZHUKAIOIINE B CBSA3M C MPEJOCTABICHHEM MYHUIIMITAIIbHON YCITyTH.

HcuyepnbiBaronuii nepeyeHb 0CHOBAHUI /151 0TKAa3a B IpMeMe J0KYMEHTOB,
HEO0XOAMMBIX JIl MPEI0CTABJCHUA MYHUIMIIAJIBbHOH YCJIYIH

2.12. OcHoBaHus IsI OTKaza B TIpUEME JTOKYMEHTOB, HEOOXOIWMBIX IS
MPEIOCTABJICHNS] MYHULIUITAIIBHON YCIIYTH OTCYTCTBYIOT.

HcuepnbiBaomuii nepeyeHb OCHOBAHUM /ISl IPUOCTAHOBJICHUSA
NMPeA0CTABJEHUSI MYHULIMIIAJIBLHOM yCIYTH

2.13. OcHoBaHuUs JJ1s1 TIPUOCTAHOBJICHUS MyHHUITUTIATHBHOU YCIIYTH OTCYTCTBYIOT.

HcyepnbiBaomui nepeveHb OCHOBAHMHU VISl 0TKAa3a B MPEA0CTABJICHUM
MYHHMIUNAJBHON YCJIYI'H



2.14. B nucbMEeHHOM oOpallleHuu, MPeACTaBICHHOM Ha OyMaXHOM
HOCHTEJIE, OTCYTCTBYET:

1) st (bu3HIeCcKoro Jvna, HE SIBJISTFOLLETOCS VIHJINBU1Y AJIbHBIM
MNPEINPUHUMATEIEM, - bamumus, 15070 OTYECTBO (TpH HAJTMYUH);
MOYTOBBIN aapec 3asaBUTENS (B ciy4ae, €CIIH pe3yJIbTar

MPEIOCTABICHUS MYHUITUTIATLHON YCIYTH  JOOKEH  OBITh  HAMpaBIICH  IOYTOBBIM
OTIIPaBJICHUEM ); TIOJITUCH, (HaMUJIUS U WHHUIHAIBI (PU3NYECKOro JHIa (TpeCcTaBUTENs
(bU3UYECKOro JINIA);

2) IS FOPUIMYECKOro Jula (MHAWBUIYATBHOTO NPEANPUHUMATENS) - TOJTHOE
HaNMEHOBAaHUE IOPUANYECKOTO Juma (damMuwimds, wMs, OTYECTBO (IPU  HATUYUH)
WH/IMBHTyJIEHOTO TIPEATPUHUMATEIIA);

- IIOYTOBBIH a/Ipec 3asiBUTENIS (B ciydae, eciu pe3ynbTar
IPEIOCTABICHUS MYHULIMIIABHON YCIYTH  JOJDKEH  OBITh  HANpaBiI€H  IOYTOBBIM
OTIPABIICHUEM);

- TOANHUCH, GaMWIMSI U WHUIUAIBI PU3NYECKOT0  JUIAa -  IPEICTaBUTEINS

IOPUINICCKOTO JINIIA, TPEACTABUBIIETO U (MJIH) TOATMCABIIETO 3asiBICHUE.

2.15. TekcT TUCHPMEHHOTO OOpalieHrus HE TOMJAETCS TPOYTCHHIO, OTBET Ha
oOpareHre HE JaceTcs, I OHO HE TOMJICKHUT PACCMOTPEHHIO, O YeM B TEUCHHUE
ceMU paboumx HEW €O JHSA pEerucTpanuud oOpalieHusi CcooOIIaeTcs TPakKIaHUHY,
HalpaBUBIIEMY OOpallleHue, eciu ero (amMwinsgs U TMOYTOBBIM aapec MOJAJAITCS
IPOYTEHHUIO.

2.16. B nucbMeHHOM OO0pallleHuH TpaKJaHWHA COJIEPKUTCS BOMPOC, HA KOTOPBIN
€My HEOJHOKpaTHO (0oJjiee ABYX pa3) AaBalIMCh MUCHbMEHHBIE OTBETHI IO CYIIECTBY B
CBSI3U C paHEE HAIMpPaBIISIEMbIMU OOpAIICHUSIMU, U TIPU 3TOM B 0OpaIllEHUU HE TPUBOIATCS
HOBBIE JIOBOJIBI WJIM OOCTOSATENLCTBA.

2.17. OTBeT MO CYIIECTBY MOCTaBICHHOTO B OOpAIIEHUH BOMPOCA HE MOXKET ObITh
naH Oe3 pasriamieHus CBEJACHUH, COCTaBISMIONIMX TOCYJAAPCTBEHHYIO WM HWHYO
oxpansieMyio denepaTbHBIM 3aKOHOM TalHY, TpaXXTaHWHY, HalpaBUBIIEMY oOpaIicHue,
COO0IMIaeTCs 0 HEBO3MOXKHOCTH JIaTh OTBET IO CYIIECTBY ITOCTABJICHHOTO B HEM BOIIPOCa
B CBSI3U C HEJOITYCTUMOCTBIO Pa3riIallieHnsT YKa3aHHBIX CBEICHU.

2.18. Ecmm  oOparmieHue  COACPKUT  HEUEH3ypHbIE JHMOO  OCKOPOWTEIIbHBIE
BBIPKCHHUS, YTPO3bI KU3HU, 3JOPOBBI0 U UMYIIECTBY YITOJTHOMOYCHHOTO JIOJDKHOCTHOTO
JTUIa, a TaKkKe YICHOB €ro CeMbH, OpraH, MPEeAOCTaBISIONIMA MYHHUIIUIIAIBHYIO
yCIIyTY, BIIPaB€ OCTAaBUTH oOpaleHue 0e3 OTBETa MO CYIIECTBY IOCTaBICHHBIX B HEM
BOIIPOCOB M COOOMUIUTH TPpaKIaHWHY, HANPABUBIIEMY OOpallleHHe, O HEAOMYyCTUMOCTH
3JI0yTOTPeOJICHUS TIPABOM.

2.19. [locne ycTpaHeHUs TPHUYUH, MOCTY>KUBIIMX OCHOBAHUSAMHM ISl TIPUHSATHS
pemieHuss 00 OTKa3e B MPEAOCTABICHWM MYHHUIIUNAIBHON YCIIYTH, 3asgBUTEIb BIIPABE
BHOBb OOpaTUTHCS B AIMUHHUCTPAIMIO OKPYTa B TOPSIKE, YCTAHOBIEHHOM HACTOSIIINM
AJIMUHHACTPATUBHBIM PETIIaMEHTOM.

Ilepeyensn yciayr, KOTOpbIe SIBJISIIOTCH HEOOXOAMMBIMH U 00513aTeJIbHBIMM J1JI1
NPeA0CTABJEHNS MYHULIMIIAJIBLHOM yCIYTH

2.20. VYcayru, KOTOpbIE SIBJISIOTCS HEOOXOJUMBIMU U O00s3aTeNbHBIMU JIs
IPeI0CTaBIECHUSI MyHUIIUIIATBHONU YCIIYTH, OTCYTCTBYIOT.



Pasmep miiatbl, B3MMaeMOH € 3asiBUTes IPHU NPeI0CTaBJICHUN MYHHIMIIAIbHON
YCJIYIH, U CIOCOOBI ee B3UMAHMSA B CIy4asX, IPeIyCMOTPEHHbIX (peepabHbIMA
3aKOHAMHU, IPUHMMAEMBbIMH B COOTBETCTBUM ¢ HUMU HHBIMM HOPMATUBHBLIMHU
npaBoBbIMH akTamMu Poccuiickoit @eaepanuy, HOPMATUBHBIMHU NIPABOBbLIMU
aktamu cyobekTOB Poccuiickoii @enepanum,
MYHULHMIIAJIBbHBIMUA IPABOBBIMH aKTAMH

2.21. MyHununanbHas yciiyra mpeIocTaBIsieTcs: OecIiaTHO.

MakcuMaibHBIN CPOK 0:KUIAHNS B OUepPead NPH MoJAaye 3anpoca o
NPeI0CTABJIEHMHA MYHUIIUNAJIBLHON YCJIYTY U MPH MOJIyYeHHH Pe3yJibTaTa
NpeaoCcTABIEHUS MYHUIMIAILHON yCJIyTrH

2.22. BpeMs 0kHJlaHUS B OYEPE]Id HE JOHKHO MPEBBIIIATD:
IpU MOoJja4e 3asBJICHUS U JJOKYMEHTOB - 15 MUHYT;
pU TMOJTYYEHUU pe3yJibTaTa MPENOCTaBICHUS MYHUIMNAIBHOW yciyru - 15
MUHYT.
Cpok perucrpaunu 3asiBJeHUsI
3asiBUTEJISA 0 PEJOCTABJICHUN MYHUIIMIIAJIbHOH yCJIYyTH

2.23. Perucrpauus 3asiBIE€HUS 3asgBUTENS O NPEJOCTABICHUM MYHUIUIAIBHOM
YCIIYTH OCYIIECTBIISIETCS B ICHBb €70 OCTYIUIICHUS.

2.24. 3asBieHue 3asBUTENS O MPEAOCTABICHUH MYHHUIIMIAIBHON YCIyTH
pPETHCTpUPYETCS B YCTAHOBJIEHHOW CHCTEME JOKYMEHTOOOOpOTa C MPHUCBOCHHEM
3aMpocy BXOASIIEr0 HOMEpAa U YKa3aHUEM JIaThl €r0 MOJy4YEHHS.

TpeOoBaHus K MOMeILIEHUSIM, B KOTOPbIX NPEI0CTABJISIETCSA
MYHHMIUNAJbHASA YyCJIyra, K 3a/1y 05KUAAHUSA, MECTAM JIJIsl 3a1I0JTHEHMSI
3asiBJICHUI, HHPOPMALMOHHBIM CTEHJAaM ¢ 00pa3LaAMHU MX 3al0JTHEHUS U NepPeYHeM
JTOKYMEHTOB, HEOOXOAMMBIX JIJIfl IPEI0CTABJIEHUS MYHUIIUNIAJILHOM
YCJIYI'H, B TOM YHCJIe K 00ecrie4eHNI0 JOCTYNHOCTH /IJIsl MHHBAJIU/I0B (BKJII0OYAs
HHBAJIMI0B, HCIOJIb3YIONIUX KPeCJa-KOJISICKH CO0aK-TIPOBOHUKOB) YKA3aHHBIX
00bEKTOB B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickoin ®@enepanum o
COIMAJILHOM 3aI{UTEe HHBAJIHN/I0B

2.25. 3nmanus, B KOTOPBIX pacroyiaratorcs nomerieHuss Anmunuctpainuu, MOIL]
JTOJDKHBI OBITH PACIONIOXKEHBI C YIYETOM TPAHCIIOPTHOM U MEMIEXO0JHON TOCTYMHOCTH IS
3asIBUTEIICH.

[Tomemennss Anmunuctpauuu 1 M®I[ H0KHBI COOTBETCTBOBATH CAHUTAPHO-
AMUACMHUOJIIOTUYECKUM TpaBWiaM U HopMatuBaMm «l WrueHnyeckue TpeOOBaHUS K
MIEPCOHAIILHBIM  AJICKTPOHHO-BBIYUCIIUTEILHBIM MalllMHAM W OpPTaHW3allud  PaOOoTHI.
CanlluH 2.2.2/2.4.1340-03».

2.26. TloMetieHns TOJKHBI COOTBETCTBOBAThH TPEOOBAHUSM TIOKAPHOM, CAHUTAPHO-
AMUAEMHUOJIOTHUECKOM  Oe3omacHOCTM W OBITh  O0OPYIOBaHBI  CpPEACTBAMU
MOYKAPOTYILIECHHS U OMOBELICHUSI O BOBHUKHOBEHUH YPE3BBIYAHON CUTYalluH, CUCTEMOU
KOHIUITMOHUPOBAHMSI BO3yXa, MHBIMH CPEACTBAMHU, 00ECIICUNBAIOIIMME 0€30TacHOCTh U
KoM(opTHOE MpeObIBaHUE 3aIBUTEIICH.

Ha BujHOM MecTe pacIionaratloTcsl CXeMbl Pa3MEIeHUs CPEICTB MOKAPOTYIICHHS U



IIyTEN IBAKyaLMU ITIOCETUTEIIEH U CIIENUaIUuCTOB A qMuaucTpanuu, MOLI.

2.27. llpenocraBieHre MyHHUIIUTAIBHONW YCIYTH OCYIIECTBIISETCS B CIICIIMAIBHO
BBIJICTICHHBIX JIJI 3TOM L€ MOMEIIECHHUSIX.

2.28. TlomenieHusi, B KOTOPBIX OCYIIECTBISIETCS MPEIOCTABICHNE MYHUIIUTIATBHON
YCIIyTH, 000pYAYIOTCS:

— UWHQPOPMAIMOHHBIMH CTEHIAMH, COJEP)KAlIUMH BHU3yaJbHYI0 M TEKCTOBYIO
uH(pOPMAIIHIO;

— CTYJBSIMH M CTOJIAMU JIJI1 BO3MOKHOCTH O(OPMIICHHSI IOKyMEHTOB.

Ha wundopmanmonusix creHgax Axamubuctpammun u  MOL[  pasmemaercs
uHbopMaIus, IpeayCMOTPEHHAs! MYHKTOM 1.5 AJIMUHUCTPAaTUBHOTO perjiaMeHTa.

2.29. KommuecTBO MeCT OXHAAHUS OMpEAeNseTcs HCXOAsd U3 (HaKTHUECKOU
Harpy3Kd U BO3MOKHOCTEH JUIsl X pa3MElICHUs B 31aHUH.

Mecta oXugaHusi JOJKHBI COOTBETCTBOBaTh KOMGOPTHBIM YCIOBUSIM  JUIS
3asiBUTENCH 1 ONTUMATIBHBIM YCIOBHUSAM paOOThI CIIEIUATUCTOB.

2.30. MecTta st 3amoJIHEHUSI JOKYMEHTOB OOOPYIYIOTCA CTYJbSIMH, CTOJIAMU
(crolikamm) u obecrieunBaroTCs OJIaHKaMU 3asiBJICHUN 1 00pa3laMu WX 3ar0JIHEHHUS.

2.31. KaOGunHeTsl mpuemMa 3asiBUTENCH JOKHBI HIMETh HH(OPMAIIMOHHBIE TAOIUIKU
(BBIBECKH) C YKa3aHUEM:

- HOMepa KaOWHeTa;

- (damunuu, UMEHHU, OTuecTBa (MPU HAJTUYUU) U JOJDKHOCTH CIICIUATUCTOB
Anvunuctpanuu 1 MOI, B 4bM TOHKHOCTHBIE O0S3aHHOCTHA BXOAMUT MPEIOCTABIICHUE
MYHULUINIATIBHON YCIyTH (J1aiee - OTBETCTBEHHBIEC UCIIOHUTEIN ).

Kaxxnoe pabouee MecTo JOHKHO OBITH 000PYI0BAHO MEPCOHAIBHBIM KOMIIBIOTEPOM
C BO3MOXKHOCTBIO JOCTyNa K HEOOXOAUMBIM HH(DOPMAIMOHHBIM pecypcaM, a TaKkKe
NEeYaTaIINM, KOMUPYIOIIUM U CKAHUPYIOIIUM YCTPONHCTBAMMU.

PaGouee mecro cneumanucra Aamunuctpauuu u M®I] ocHamaercss HacTeHHOMN
BBIBECKOW WJIM HACTOJIbHOW TaOJIMYKOW C ykazaHueM ¢GaMuiIuu, UMEHH, OTdyecTBa (IpH
HAIMYUU) U JOJDKHOCTU. PabGoume mecta 000pYyIyrOTCS CpeICTBAMH CHUTHAIM3AIUH
(cTarmoHapHBIMU «TPEBOXKHBIMH KHOIIKaMU WIH NIEPEHOCHBIMU
MHOTO()YHKIIMOHAJIbHBIMU OpeIKaMH-KOMMYHHUKATOPaAMU).

Cnenmanuctel Aqmunauctpanu 1 MOIL] obecrieynBarOTCs JIUYHBIMUA HATPYyAHBIMU
KapToukaMu (OciKaMu) ¢ ykazaHueM (haMUINK, HIMEHH, OTU4eCTBa (IIPH €ro HAJIHYUH) U
JOJIKHOCTH.

IIpu opranmzamuu pabo4yMx MECT CIEAyeT NPeIyCMOTPETh BO3MOKHOCTD
OecnpensaTCTBEHHOI0 BX0/ia (BbIX0/1a) CIIEHMATIMCTOB U3 MOMEIIICHHUS.

2.32. B Mecrax mpenocTaBiICHUS MYHMUIIMITAIILHONW YCIYyTU TPeaycMaTpUBaETCS
000pyI0BaHUE JOCTYIMHBIX MECT OOIIEro Mojib30BaHus (TyalleTOB) M XpaHEHUs! BepXHEH
OJEXK bl IOCETUTEIIEH.

2.33. IlpenocraBieHne MyHHUIMMIAIBHOM YCIYTH OCYIIECTBISIETCS B OTAEIBHBIX
crienuaibHO 000PYIOBAaHHBIX TIOMEIICHUSIX, OOECIEYMBAIOIINX OeCIPEensITCTBEHHbIN
JOCTYTl WHBAJIUIOB (BKJIIOYAsh WHBAIUIOB, UCIOJIB3YIOMIUX KPECIA-KOJISICKH U COOaK-
IPOBOJTHUKOB).

[Tomemienust st MPEeAOCTABICHUS MYHHMIMOAIBHOM YCIYTM pa3MellaroTcs Ha
HIDKHUX 3Ta)ax 3/[aHui, 000pyI0BaHHBIX OTAEJIbHBIM BXOJIOM, WJIU OTIAEIBHO CTOSIIINX
3MaHUSIX W TOPEeAyCMaTpUBaIOT BO3MOXKHOCTH CaMOCTOSITEJIbHOTO  TMEpEeABUKEHUS
WUHBAJUOB 110 TEPPUTOPUH.

Bxon u BbIXOn M3 TOMENIEHUS AJs MPEIOCTaBICHUS MYHHUIIMIAIBLHON YCIyTH



000OpYIyIOTCS TMaHIyCaMH, PACIIMPEHHBIMU TMPOXOAaMH, MO3BOJSIONIMMU OOCCIICUYHTh
OecTpensITCTBEHHBIA JOCTYIT WHBAJIMOB, BKIIOUAs WHBAIUIOB, UCTIOIB3YIONIMX Kpecia-
KOJISICKM, a TaK)K€ MTOCAJIK B TPAHCIIOPTHOE CPEJICTBO U BBICAJKU U3 HETO, B TOM YHUCIIE C
WCIIOJIb30BAaHUEM KPECIIA-KOJISCKH.

Bxon u BbIXOA W3 MOMENIECHUS ISl MPEIOCTABICHHUS MYHUIIMIAIBLHON YCIyTH
000pYAYyIOTCSI COOTBETCTBYIOIIMMH yKa3aTENsIMU C aBTOHOMHBIMH HCTOYHUKAMU
OecriepeOOMHOr0 MTUTaHUS.

Ha Tepputopuu, npuiieraroiiei kK MeCTOpacloIoKeHUI0 AqMuHucTpanu 1 MOI],
BbIIeNIgeTCs HEe MeHee 10 mpolLeHTOB MecT (HO He MeHee OJHOro MecTa) AJisd OecIriaTHOM
NAapKOBKM TPAHCHOPTHBIX CPEICTB, YyHpaBiaseMblx wuHBamugamu [, Il rpymm, wu
TPAHCHOPTHBIX CPEJICTB, MEPEBO3SIINUX TaKUX MHBAIUAOB U (WIK) AeTeii-unBanuaoB. Ha
rpaXkJIaH U3 4yKciia UHBaIUAOB Il rpymmbl pacnpocTpaHstOTCs HOPMbI HACTOSIIEN YacTH
B nopske, onpenensiemoM [IpaBurensctBoM Poccutickon @enepanun.

Crnenmamuctel  Aamunuctpanuu, MOL[  obecrneuynBaloT  COMPOBOXKICHUE
WHBAJIMJIOB, UMCIOIUX CTOWKHE PACCTPOMCTBA (PYHKIIMU 3PEHHUS U CAMOCTOSTEIHLHOTO
MEPEABUKECHUS, U OKa3aHWE UM ITOMOIIHY B MOJYYCHUU YCIYTH.

OobecneunBaeTcst AONMYCK B 31aHve AnmuHuctpauuu, M®L] cobaku-npoBogHUKa
pyd HAIUYUKA JOKYMEHTa, TMOJTBEPXKIAIONIETO €€ CHeHUaibHOe OOy4YeHue u
BBIJIaBAEMOTO MO OpME U B MOPSJIKE, KOTOPBIE OMPEACNOTCa (eepaibHbIM OpraHOM
UCIIOJIHUTENFHON BJIACTH, OCYIIECTBIAIONMIMM (YHKIIMUA IO BBIPAOOTKE W peau3aiiu
roCyJJapCTBEHHOM TMOJUTHUKA W HOPMATHBHO-TPABOBOMY pEryJUpOBaHUIO B cdepe
COIMAJIbHOM 3aIlINThI HACEIICHHUS.

B nomemenusix s mpeaoCcTaBleHUsT MYHUIIUIIATBHON YCIyTH 00ecreunBaeTCs
HaJIekKaIee pa3MelieHue o00py10BaHUsI U HOCUTENEeH HH(PpOpMaluKi, HEOOXOAUMBIX IS
oOecrieueHrs OECIPENSITCTBEHHOTO JIOCTYTAa WHBAIUOB K TOJYYEHHUIO YCIYTH C YYETOM
OTPAaHUYCHHN UX KU3HEAECATEIbHOCTH.

OGecrnieunBaeTcs ayOaMpOBaHUE HEOOXOAMMOW Uil WHBAJIUAOB 3BYKOBOM U
3pUTeNbHOM HWHGOpPMALUM, a TaKXKE HAAMUCEd W 3HAKOB M HMHOM TEKCTOBOM W
rpadguueckoil MHGOPMAIIMK 3HAKAMU, BBIITOJHEHHBIMU pPEIbe()HO-TOUECUHBIM HIpUPTOM
Bpaitns, nonyck cypaonepeBoauuka u TuMIOCyp10nepeBOIUHKA.

Cneunanuctel  Aamunuctpauuv, MO®OIL] oka3bpBalOT MNOMOIIL HWHBAIUIAM B
MPEOJ0JICHUN OaphepoB, MEMIAIONIUX TOJYYEHHUI0 HMMHU YCIyr HapaBHE C JIPYTUMHU
JULAMH.

B cimyyasx, ecnu cyliecTBYOIIME 34aHMS, MOMELNIEHUS HEBO3MOXHO IOJHOCTBIO
IPUCTIOCOOUTH C YU4E€TOM MOTPEOHOCTEW HHBAIHMIOB, COOCTBEHHUKH 3TUX OOBEKTOB JI0 UX
PEKOHCTPYKIIMM WJIH KAalNUTaJbHOIO PEMOHTA JIOJKHBI MPUHUMATh COTJIACOBAHHBIE C
OIHUM U3 OOIIECTBEHHBIX OOBEIMHEHUNW WHBAIUAOB, OCYIIECTBISIOMIUX CBOIO
NEATEIbHOCTh Ha TEPPUTOPUU TOCEJICHHS, MYHULUNAIBHOTO paiioHa, TOPOACKOIO
OKpyTa, MEphI I 00ecredeHus] JOCTyIa HHBAIUIOB K MECTY MPEJOCTABICHUS YCIYTH
100, KOr/ia 3T0 BO3MOXKHO, 00€CIeUUTh MPEJOCTABICHHE HEOOXOJUMBIX YCIYT TI0 MECTY
YKUATEJILCTBA MHBAIUA UM B TUCTAHIIMOHHOM PEKHUME.

IHoka3zaTean JOCTYIHOCTH M KA4eCTBA MyYHMUIMIIAJIbHON yCIAYyIH
2.34. TlokazarensiMd JOCTYMHOCTH MNPEIOCTABICHUS MYHUIUNAIBHOW YCIyTH

ABJISIOTCS:
a) MPENOCTABJICHHE BO3MOKHOCTH MOJy4EHHs] MyHHUIIMIAIIBHON yciryru B MOLI;



0) TpaHCTOpTHas WM Temas JOCTYMHOCTh K MeCTaM MpPeAOCTaBICHHS
MYHHIMIIATEHON yCITyTH;

B) obOecrieueHre OECIPEnsITCTBEHHOIO [OCTyla JHIAM C OrPaHUYCHHBIMU
BO3MOXXHOCTSIMU ~TIEPEJBMKCHHUSI K TIOMEIIECHUSM, B KOTOPBIX MPEAOCTaBISCTCS
MYyHHIIMIIATbHAS YCIyTa,

r) cobmogeHue TpeOOoBaHUM AJMUHHCTPATUBHOTO pETJIAMEHTAa O TOPSAKE
MH(QOPMHUPOBAHUS 110 MPEAOCTABICHUIO MyHHUIIUIIATHHOMN YCITyTH.

2.35. IlokazarenssMu KadecTBa MPEJOCTABICHUS MYHHUIMIIAIBHON  YCIyru
SBIISTIOTCSI:

a) coOuo/ieHre CPOKOB MPEAOCTABICHHSI MyHHUIIUTIAIBHON yCIyTH,

0) coOuo/ieHre YCTaHOBJICHHOTO BPEMEHH OXXKHUIAHHUA B OUYEpeqd MpH Tojaye
3asBJICHUS U TP TIOJTy4YEeHUH pe3yIbTaTa NPe0CTaBICHUS MyHUIUIIATbHON YCIyTH;

B) COOTHOIIEHHE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asBICHUA  Ha
MPEIOCTaBICHNE MYHUIIMINAIBHOW yCIyrd K O0OleMy KOJUYECTBY 3asBJICHUH,
MOCTYIUBIINX B CBSA3H C MPETOCTABICHUEM MYHULIUTIATBHON YCIYTH;

I') COOTHOIIECHHE KOJIMYECTBA OOOCHOBAHHBIX KaJI00 TpakJaH M OpPTaHU3AlNN T10
BOIIPOCaM Ka4yecTBa M JIOCTYITHOCTU MPEAOCTABICHUS MyHHUITUIAIBHON YCIyTH K 00IIeMy
KOJIMYECTBY Kajoo.

2.36. B mporecce TpeaoCTaBICHUS MYHHIIMIAIBHOW YCIyTH  3asBUTEINb
B3aUMOJEHCTBYET C OTBETCTBEHHBIMU UCTIOJIHUTENSAMU, paboTHuKamMu MOILI;

a) MpH MojAaue JOKYMEHTOB JUIsl TOJIy4€HUS MyHULIMIIAILHOU yCITyTH;

0) Ipu MOJIy4YE€HUU pe3yiIbTaTa MPeI0CTaBICHNUS MyHULMITAIIBHON YCITyTH.

HNHble TpeOGOBaHUs, B TOM YHCJI€ YYHUTHIBAKOIIAE 0COOEHHOCTH
MpeIoCTABJICHUS MyYHUIMNAJIbHOU ycayru B M®DII u 0co00eHHOCTH NPeA0CTABICHUS
MYHHMIUIAJBHON YCJIYI'H B 2JIEKTPOHHOM opme

2.37. [Ins moiydeHHs] MYHMIIMMAIBHOW YCIYT'H 3asBUTENIO TMPETOCTABISICTCS
BO3MOXHOCTh IOAaTh 3asBieHMe B MODI[ B COOTBETCTBUM C COTJIALLIEHUEM O
B3aUMOJICHCTBUM, 3aKIIOUYCHHbIM Mexay MOPI[ u AjnMuHHCTpanuend, ¢ MOMEHTa
BCTYIUICHUS B CUJIy COTJIAIIEHUS O B3aUMOJICHCTBUMU.

2.38. Tlo BBIOOpPY 3asiBUTEINS PE3yJIbTAT NMPEIOCTABICHUS MYHULIUTIATHHON yCIyTH
HaIpaBJsieTCsl B BUJIE:

a) TOKyMEHTa Ha OyMaXHOM HOCHUTENE, KOTOpbI 3asBUTENb IOJYYaeT
HETMOCPEICTBEHHO MPH JINYHOM O0OpallleHnH B AIMUHUCTPALIUY;

0) TOKyMeHTa Ha OyMa)XHOM HOCHUTENE, KOTOpbIM 3asBUTENb MOJYYaeT
HETMOCPEJICTBEHHO TMpU JUYHOM oOpamenun B MOIL, B cnydae oOpaimieHus 3a
IIPEIOCTABIEHUEM MYHULIUMITAJIBHOMN yciyru uepe3 MOPII;

B) B BHUJE JIOKYMEHTa Ha OYMa)KHOM HOCHUTEJIE, KOTOPHINA HAMIPABJISAETCS 3asIBUTEIIO
IIOCPEICTBOM [TOYTOBOI'O OTIHPABIICHHUS;

r) B BHUJE DJICKTPOHHOTO JOKYMEHTA, KOTOPBIN HaIpaBligeTcss AJMHHUCTpaluen
3asIBUTENTIO TTOCPEICTBOM O(PUITUATBHOM SJICKTPOHHON MOYTHI.

2.39. Ilpu mnpenocTaBieHUM MYHHIIMMAIBHOW YCIyTH B JIIEKTPOHHON (opme
nocpeAcTBOM PerrnoHanbHOro noprasa, 3assBUTEI0 00ECIeUnBaETCA:

a) ToJlydeHHe UHPOpMaIMU O MOPSIKE U CPOKaX MPEAOCTABICHUS YCIYTH;

0) mocynebHoe (BHeCcye0HOE) 00KaIoBaHUE PEIIEHUN U AeHCTBUM (0€31eCTBYS)
AJIMUHUCTpAIUH, TOJDKHOCTHOTO JIMIA AIMUHUCTPALIUHA, MyHUIIUNIATIBHOTO CITY>KaIlleTo.



I11. CocTas, nocsienoBaTeJJbHOCTh U CPOKH BHINIOJIHEHUSA
aIMUHUCTPATHUBHBIX Npoueayp (aeiicTBHUii), TPeOOBAHMS K MOPAIKY MX
BBINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHUS aIMUHUCTPATHBHBIX
npoueayp (aeicTBuii) B 3JICKTPOHHOM (popme, B TOM UK CJIe ¢ UCII0JIb30BAHUEM
CHCTEMbI MEKBEJOMCTBEHHOI'0 JICKTPOHHOI'0 B3AUMO/IeiCTBHS, a4 TAKKe
0C00€HHOCTH BBINOJIHEHUSI AAMUHUCTPATUBHBIX npoueayp B MOI]

3.1. IlpemocrtaBieHuE MYHUIUIIAIBLHOW YCIyTH BKIIOYAET B CEOS CICAYIOIIHEC

aIMUHUCTPATUBHBIE TPOLICAYPHI:

1) Tlpmem wu perucrpanusi 3asBICHHUS MW JIOKYMEHTOB JUIS  TIOJydYEHUS
MYHULIMTATBHON YCIYTH U OMNPENEJICHHE WCIOJHUTEIS, OTBETCTBEHHOIO 3a padboTy C
MOCTYIUBIIINAM 3aBJICHUEM U IOKYMEHTaMU;

2) Paccmotpenue 3asBICHHS M JIOKYMEHTOB, (OpPMHpPOBaHWE H HaIpaBJICHHE
3alpoOCOB, TMPHUHATHE PENIEHUS U TMOJTOTOBKAa Pe3yJbTaTOB  IMPEIOCTABICHUS
MYHULIMTATBHON YCIIyTH;

3) Brinaua 3asBUTEITIO pe3ysibTaTa MPeI0CTaBICHNUS MYHUITUIAILHON YCIYTH.

4) TlopsioK WCHpaBICHUS JOMYIICHHBIX OIEYaTOK W OMIMOOK B BBIIAHHBIX B
pe3yJibTaTe MPEI0CTABICHUSI MyHUIIUTTAIBHON YCITyTH TIOKYMEHTAaX.

HpneM H perucrpanud 3adB/JICHUA U JOKYMCHTOB JIUIA MOJIYYCHUA MyHI/IIII/IHaJIbHOﬁ
YCIYId 4 onipeac/JicHue HCIMOJIHUTEIA, OTBETCTBEHHOI'O 3a paﬁoTy C MOCTYIIUBIIINM
3asABJICHUEM U JOKYMECHTAMHA

3.2. OcHoBanueM I Hadajia aHMHHHCTpaTHBHOﬁ npoucaypsl ABJIICTCA
O6paHlCHI/I€ 3a4BUTCIIA C 3as4BJICHUCM U NOKYMCHTAMM, HGO6XOI[I/IMI)IMH I TTIOJIYUYCHHUA

MYHUITUTIATBHON YCITyTH.
3.3. 3asBieHue mpencTaBisieTcs 3asBuTeneM B AqmuHuCcTparuio wim MO,

3asiBJICHHE HAINpaBJIseTCs 3asgBUTENEM B AJMUHUCTpALUIO HA OyMaXHOM HOCHUTEJE
JUYHO JIMOO MTOCPEACTBOM MOYTOBOTO OTHPABJICHUS.

3asiBiCHHME  TIOAMUCHIBACTCS  3asBUTEIEM  JUMOO  €ro  YIMOJHOMOYEHHBIM
MPEJCTaBUTENIEM.

3.4. B cnyuae mpencTaBiICHUS 3asBJICHHS TPU JIMYHOM OOpAIECHUH, 3asBHTEIbH
MPEABSBISICT JOKYMEHT, VYIOCTOBEPSIOIIUM €ro JIMYHOCTh, a TaKXKe JIOKYMEHT,
YIOCTOBEPSIOMNKM MpaBa (TIOJHOMOYMS) TPEACTABUTEIISI 3asBUTENSA, B CIydae €CIIH C
3asBJICHHEM OOpalaeTcs NpeICTaBUTEIb 3asIBUTEIISL.

Jluto, nMerolee MpaBo JACHUCTBOBATH O€3 TOBEPEHHOCTH OT UMEHH IOPUINYECKOTO
JvIla, MPEAbSABISET JOKYMEHT, YJIOCTOBEPSIONIMN €ro JHWYHOCTh, a MPEIACTABUTEIh
IOPUJMYECKOTO  JIMIla TPEaBABISECT TaKKe JOKYMEHT, IOJATBEPKAAIOIMMN  €ro
MOJHOMOYHS JICHCTBOBATh OT MMEHH ATOTO HOPUIWYECKOrO JIMIA, WM KOIHIO 3TOTO
JIOKYMEHTA, 3aBEPEHHYIO MMeYaThlo (IpH HAIMYMU T€YATH) U MOJMNUCHI0O PYKOBOIAUTENS
ATOr0 IOPUIUYECKOTO JIUIIA.

[Ipu mnpencraBiieHUH 3asiBUTENIEM JIOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5
AJIMUHUCTPATUBHOIO PETJIaMEeHTa, YCTaHABIMBACTCS JIMYHOCTD 3asBUTEIS, TPOBEPSIOTCS
€ro TMOJIHOMOYHSI, OCYIIECTBISECTCS MPOBEPKAa COOTBETCTBUS CBEJCHUM, YKa3aHHBIX B
3asBJICHUM, TPEACTaBICHHBIM JIOKYMEHTaM, IOJHOTA U NPABUIBHOCTH OGOPMIICHUS
3asIBJICHHUSL.

3.5. [Ilpu npueme y 3asBUTEIIS 3asIBJICHUS U JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5



AJIMUHUCTPATUBHOTO PETJIaMEHTa, CICIHATIUCT AJIMUHUCTPAIIMN, OTBETCTBEHHBIN 3a
MpUeM W  PETUCTPAIMI0  JOKYMEHTOB, HEOOXOAMMBIX JJIi  TPEIOCTABICHUS
MYHUITUTIATLHON YCIYTH:

- TpOBEpSieT TPABWIHHOCTh 3aIOJIHCHUS 3asABJICHUS B COOTBETCTBUHM C
TpeOOBAHUSIMH, YCTAHOBJICHHBIMH 3aKOHOAATEIILCTBOM U KOMIUIEKTHOCTH JOKYMEHTOB,
YKa3aHHBIX B IMyHKTE 2.6 ATMUHHACTPATUBHOTO PETIaMEHTA;

- BBIIa€T PACIUCKY O TPUHATUM 3a9BJICHHUS C OIUCHIO TIPEICTABICHHBIX
JOKYMEHTOB U  yKa3aHMEM CpOKa [OJy4YeHUsS pe3ysibTara MpeoCTaBIICHUS
MYHUIUTAIBHON YCIIyTH.

3.6. B ciyuae, eciu 3asBiIeHUE MPEACTABICHO B AJIMHHHUCTPALIUIO MTOCPEICTBOM
MIOYTOBOTO OTIIPABIICHUS, KOMUS 3aABJICHUS C OTMETKOM O MOJYyYEHUU HaIpaBiseTCs
AJIMUHHCTpaIUEN 3aIBUTEINIO0 MOCPEACTBOM MMOYTOBOTO OTIIPABIICHUS.

3.7. TloctynuBmme 3asBICHWE W JOKYMEHTBH, B TOM 4umcie u3z MOII,
PETHCTPUPYIOTCS B KypHAJIC PETHCTPAIIN BXOASAIICH KOPPECITOHACHIINH C TTPUCBOCHUEM
BXOJISIIIIETO HOMEPa M YKa3aHUEM JIaThl TTOTYYEHUSI.

3.8. TIlocme permcrtpanuu B JKypHaje BXOJIAIIEH TOKYMCHTAIWH 3asBJIICHHC |
JOKYMEHTBI ~TIEPEAAIOTCS Ha pacCMOTpPEHHE TiaBe AJIMUHUCTPAIMH, KOTOPBIA
OTIpeNesIeT OTBETCTBEHHOTO HCIIOTHHUTENS 3a padO0Ty C MOCTYNHBIINM 3asBICHUEM W
JIOKyMEHTaMHU.

3.9. PesynpTaToM = aJIMUHHUCTPATUBHOM  MPOLEAYpPHl  SBISICTCS TNpPUEM U
perucTpanus MOoCTYNUBIIETO 3asBJICHUS U JTOKYMEHTOB U ONpE/EIeHIE OTBETCTBEHHOIO
UCTIOJIHUTEJIS.

3.10. CnocoboM  ¢ukcanuu  pe3yjbTaTa  BBINOJIHEHUS  aJIMHUHUCTPATUBHOU
IPOLIETYPHI SIBISETCS 3apETUCTPUPOBAHHOE 3asBIICHUE U JJOKYMEHTHI Ha MTPEI0CTABIICHUE
MYHUIUNAIBHON YCITYTH.

3.11. ITpomomKUTEILHOCTh AAMUHUCTPATUBHOM MPOIIEAYPHI - B ACHB IMOCTYTUICHUS
3asBJICHUS U IOKYMEHTOB B A TMUHHUCTPAITHIO.

PaccMoTpeHnue 3asiBJIeHUS M IOKYMEHTOB,
(popMupoBanue u HanpaBJieHHEe 3alIPOCOB, IPUHATHE PELICHUS
U NOATO0TOBKA Pe3yJIbTATOB NPeI0CTABICHUS MYHUIUNAIBHON YCIYI'H

3.12. OcHoBanueM Juisi Hauaja aJAMHUHUCTPATUBHOM TMPOLEAYPHI  SBISICTCS
NOCTYIUICHUE 3apErUCTPUPOBAHHOIO 3asIBJICHUS M MPUIIOKEHHOIO K HEMY KOMILJIEKTA
JOKYMEHTOB Ha pPAaCCMOTPEHHE OTBETCTBEHHOMY HWCHOJHUTENIO B JI€Hb PETHCTPALIMU
3asBJICHUS.

3.13. OTBeTCTBEHHBIN UCITOJTHUTEITD:

- OTpeIeIIseT, OTHOCHUTCS R0’ K KOMIIETEHIIUU
aIMUHUCTPAIIMHU OKPYTa PACCMOTPEHUE MOCTABJICHHBIX B OOpaIlleHUH BOIIPOCOB;

- oTpeeNsieT XapaKTep, CPOKU ACHCTBUM M CPOKH PACCMOTPEHUST OOpaIllCHHUS;

- ompeAeNsieT JOJHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a TMOJATMOTOBKY OTBETa Ha
oOpailieHue (J1anee — UCIIOJTHUTENb);

- CTaBUT MCITIOJTHEHUE TIOPYUCHUI U PACCMOTPEHUE 0OpaIieHus: Ha KOHTPOJIb.

3.14. OTBETCTBEHHBIM HWCIOIHUTENb B TEUEHHWE JBYX pabouymx IHEH Cco IHA
MOCTYIUIEHUSI K HEMY 3asBIICHHSI M JIOKYMEHTOB B paMKaxX MEXBEJOMCTBEHHOTO
MH()OPMAITMOHHOTO B3aUMOJICHCTBUS 3alpalliBaceT JOKYMEHT, YKa3aHHbIA B IMMyHKTE 2.7
AJIMUHUCTPAaTUBHOTO PErJIAMEHTA, B CIy4ae €CIM OH HE NPEJOCTABJIEH 3asBUTEIEM



CaMOCTOSITEIIBHO.
[Ipy HanMuMM  TEXHUYECKOM  BO3MOXKHOCTH  MEXBEJOMCTBEHHBIM  3ampoc
HaIpaBJsieTcss B (opMe DIIEKTPOHHOTO JTOKYMEHTa ITyTeM 3allOJIHCHHS SJICKTPOHHOU
GbopMBI MEKBEJOMCTBEHHOTO 3ampoca W €ro TMOCISAYIOIIer0 HampaBlIeHUs Ha
COOTBETCTBYIOIIUI aJpec JJIEKTPOHHOTO CEpPBUCA, B TOM YHUCIE C HCIOJIb30BaHUEM
€MHON  CHCTEMBI  MEXKBEJOMCTBEHHOTO  DSJEKTPOHHOIO  B3aUMOJCHCTBUS U
MOJKJIIOYAEMbIX K HEH PEruoHAJbHBIX CHUCTEM MEKBEJOMCTBEHHOTO JJEKTPOHHOTO
B3aMMO/ICHCTBUS. B ciy4dae OTCYTCTBUS TEXHUYECKOMN BO3MOKHOCTH
MEKBEJIOMCTBEHHBIN 3aIIpOC HaMpaBiseTcs Ha OyMa)KHOM HOCUTEJIC.

3.15. Ilo pe3ynpraTam TPOBEPKU TMPEACTABICHHBIX JTOKYMEHTOB, B Cly4yae
OTCYTCTBUSI OCHOBAaHMM JJisi OTKa3a B IIPEJOCTABICHUM MYHHUIIMIAIBHOM YCIIYTH,
IPEAYCMOTPEHHBIX MYHKTOM 2.12 AJIMHHUCTPATHBHOIO perjiaMeHTa, OTBETCTBEHHBIN
WCTIOJHUTENb MOATOTABIMBACT MPOEKT MHUChbMa AJMUHHUCTPAIIMU O Jadye MUChbMEHHBIX
Pa3bsICHEHUM HajororuiaTeNbIIMKaM MO0 BOMpocaM MPUMEHEHUS MYHHIIUIAIbHbBIX
MPaBOBBIX aKTOB O MECTHBIX Hayiorax u coopax. [Ipu Hamuuuu ocCHOBaHU I OTKa3a B
MPEOCTaBICHUA MYHUIUMIIAIBHOW YCIyTM OTBETCTBEHHBIM MCIOIHUTEIh TOTOBUT
MPOEKT MKUChMa 00 OTKa3€ B MPEAOCTABICHUN MYHULIMIIAIBHOMN YCIyTH.

[loaroTroBiieHHbIE MPOEKTHl MHUCEM OTBETCTBEHHBIM HCIOJHUTENL NEpeaacT Ha
MOIUCH TJIaBe AJIMUHUCTpPAIIUH.

MakcuMaibHbI CPOK aJIMHHHUCTPATHBHOIO AeicTBug — 15 (msATHaAmaTh) AHEH CO
JTHSI TIOCTYTIJICHUS 3asBJICHUS U IOKYMEHTOB OTBETCTBEHHOMY CIICIIUAJIUCTY.

3.16. I'maBa AJIMHHHCTpAIlMd pacCMaTpPUBACT IMOJATOTOBJICHHBINH IPOEKT IHCHhMa
AJIMUHHUCTpAIMU O JJauy€ MUCbMEHHBIX Pa3bICHEHUN HAJIOTOIIATEIbIIUKAM 110 BOIIPOCaM
IPUMEHECHHUSI MYHHITUIIAJIBHBIX IPABOBBIX aKTOB O MECTHBIX Hajiorax u cbopax, Jaubo
MPOEKT MUChMa 00 OTKa3e B MPEAOCTABICHUU MYHMIIUIIAIBLHON YCIYyTH U MOJIMUCHIBACT
HX.

MakcumanbHbIi CPOK aJIMHHHCTPATUBHOIO JeHCTBUS — 3 (TpU) IHA CO JHA
MOCTYIUICHUSI TMpOEKTa MUchbMa AJIMHUHHUCTpAIMd O Jade MHUCbMEHHBIX Pa3bsiCHEHUH
HaJIOTOIJIaTeNbIIMKaM TI0 BOMPOCAM MPUMEHEHUS MYHMIIMIAIbHBIX MPABOBBIX AKTOB O
MECTHBIX Hajorax M coopax, JuMOO NpoeKkTa MnucbMmMa AJIMUHHUCTpAUMU OO0 OTKa3e B
MPE0CTaBICHUN MYHUITUTIATLHON YCIIYTH Ha MOJIUCH IJ1aBe AJMUHUCTPAIIUH.

3.17. Tlocne moamucaHus Ti1aBOM AJIMUHHCTPAIMH CICIHAIUCT AJIMUHUCTPAIINH,
PETUCTPUPYET OTBET C MPUCBOCHUEM MCXOJSIIEIT0 HOMEpAa U HAIpaBJISIET ajpecary Mo
no4re MO0 BpydJaeT ajipecary JUIHO B TeueHue 1 pabodero qHsS ¢ MOMEHTA MOAIMMCAHUS.

OtBer Ha oOpaimieHWe, IOCTymnaromee B (Gopme IJIEKTPOHHOTO JOKYMEHTA,
HarpaBiiieTcss B (opMe DJICKTPOHHOTO JOKYMEHTa IO aapecy SJSKTPOHHOW ITOYTHI,
yKa3aHHOW B OOpaIlieH!H, WK B MUCbMEHHON (popMe MO IMOYTOBOMY aApecy, YKa3aHHOMY
B 0OpallleHUH.

HOpﬂIlOK HCIIPABJICHUA JONYIICHHBIX OIICYAaTOK H OIIHOOK B BbIIAaHHBIX B
pe3yJjabTaTte NpeaoCTaBJICHUA MyHI/lHHHaHLHOﬁ YCIYId JOKYMEHTaXx

3.18. OcHoBanueM Jyisl HavyaJla aIMUHUCTPATUBHOMN MPOLIEYPbI M0 UCIPABICHUIO
JOMYIIEHHBIX OIMEYAaTOK M OIMMOOK (Jajee - TeXHUYecKas omrMOKka) B BBIJAHHOM B
pe3yJibTaTe MpeAoCTaBICHUS MYHUIIUITAIBHOM YCIYTH JTOKYMEHTE SIBISICTCS TOJTYyUYEHUE
AnMuHUCTpaIuen 3asBieHus 00 UCTIPABICHUH TEXHUYECKOM ONTHOKH.

3.19. Ilpu oOpaimennr 00 HCHPABICHUU TEXHUYECKOM OIIUOKK 3asBUTEIb



HpEeCTaBIISET:

- 3asBJeHHE 00 MCIPABIECHUU TEXHUUYECKON OIINOKY;

- JIOKyMEHTbI, TOJATBEP)KJAIOIME HajJMuyWe B BBIJAHHOM B  pe3yjbTare
MPEIOCTABIICHUSI MyHUIIUTIAJILHON YCIyTH JOKYMEHTE TEXHUYECKON OIIMOKH.

3asiBieHre 00 UCHpPaBICHUM TEXHUYECKOM OIIMOKM TMOAAETCA 3asBUTEIEM JIMYHO
WJIH TI0 TI0YTE B A TMUHHUCTPAIHIO.

3.20. 3asBrneHue 00 UCHOpPaBICHUU TEXHUUYECKON OIMMOKU pPETUCTPUPYETCS
CHELUATUCTOM AJMUHHCTpPALlUM, OTBETCTBEHHBIM 3a TPUEM M  PETUCTPAIHIO
JOKYMEHTOB TI0  MpPENOCTaBJICHHUIO MYHHLHMIAIBHOM  YyCIyTd, U  TepeaaeTcs
OTBETCTBEHHOMY HCIIOJIHUTEIIO, B YCTAHOBICHHOM IOPSKE.

3.21. OTBeTCTBEHHbI HWCHOJHHUTEIb IPOBEPSIET MOCTYNHUBIIEE 3asBICHHE 00
UCTIPABICHUN TEXHUYECKON OIMMOKM Ha MpeAMET HAIW4Hs TEXHHUYECKOW OmHnOKu B
BBIJJAHHOM B PE3yJIbTaTe MPEJOCTaBICHUS MyHHUIIMIIATBHOMN YCIIyTH TOKyMEHTE.

3.22. KputepueM NpUHATHS PEUICHUS MO HUCIPABICHUIO TEXHUYECKON OIMOKU B
BBIJIAHHOM B pe3yJIbTaTe MPeI0CTABICHUS MyHUIIUIAIBHON YCIYTH JOKYMEHTE SIBJISETCS
HaJIMuue ONeYaTKU U (UJIU) OIIHOKHU.

3.23. B cnyuae HaimM4yus TEXHWYECKOW OMMOKH B BBIJAHHOM B pe3yibTaTe
MPEIOCTABICHUSI MYHHUIUMAILHON YCIYTH JOKYMEHTE OTBETCTBEHHBIM HCIIOJHUTENb
YCTpaHsAET TEXHUYECKYIO OMIMOKY IMyTeM:

- MOATOTOBKM HOBOI'O TIPOEKTa IHChbMa O Jladye NUCbMEHHBIX pPa3bsICHEHUN
HaJIOTOIUIATENbIIMKAM [0 BOMpPOCaM MPUMEHEHUS MYHULUIAIbHBIX IPAaBOBBIX aKTOB O
MECTHBIX Hajiorax u coopax;

- MIOATOTOBKM HOBOIO MpPOEKTa NuchMa 00 OTKa3e B  MPEIOCTABICHUU
MYHULIUIIATIBHON YCIyTH.

3.24. B ciny4ae OTCYTCTBUSI TE€XHHYECKOW OIIMOKM B BBIIAHHOM B DPE3yJIbTaTe
MPEIOCTABICHUSI MYHHUIIUMAIBHON YCIYTH JOKYMEHTE OTBETCTBEHHBIM HCIOIHHUTEIH
TOTOBUT yBEAOMJICHHE 00 OTCYTCTBUU TE€XHUYECKOW OIMMOKH B BBIIAHHOM B Pe3yJIbTaTe
MPEIOCTABIICHUSI MyHUIIUTIAJIBHON YCITYTH TOKYMEHTE.

3.25. T'maBa AJIMHMHHCTpalid TIOAMHUCHIBACT OTBET O Jadye€ IHUChbMEHHBIX
pa3bsCHEHUI HaJoromjaTeNblUIMKaM @10 BOIOpPOCaM MPUMEHEHHS MYHUIUNAIbHBIX
IIPABOBBIX aKTOB O MECTHBIX Hajorax u cobopax, Jub0 yBeAoMJieHHE 00 OTCYTCTBUU
TEXHUYECKON OIIMOKM B BBIAAHHOM B pe3ysibTaTe MPEJOCTaBICHUS MYHUIUNAIbHOM
yCIIyTH U MepeaaeT OTBETCTBEHHOMY MCIIOJIHUTEIO /1JIsl HAPaBJICHUS 3asBUTENIO.

3.26. MakcuManbHbBIN CPOK BBITIOJHEHHSI IEHCTBUS MO UCIIPABJICHUIO TEXHUUECKON
OIIMOKM B BBIJAHHOM B pe3yJjbTaTe MPEAOCTaBICHUS MYHULUINAIBHONW YCIyTH
JOKYMEHTE JIMOO TOATOTOBKH YBEAOMIJICHHS 00 OTCYTCTBHM TEXHUYECKOW OIITMOKH B
BBIJIaHHOM B pe€3yJIbTaTe MPEIOCTABICHUS MyHULIMITAIbHOW YCIIyTH JJOKYMEHTE HE MOXKET
OpeBbIIaTh NATH pabouMx JTHEH ¢ JaThl PETUCTpalUu 3asBiCHUs 00 HCIpaBICHUU
TEXHUYECKOM OMIMOKH B AIMUHUCTPALIUH.

3.27. Pe3ynbTaToM BBINOJIHEHUS aJMUHUCTPATUBHOM MPOLIEAYPHI 1O UCIPABICHUIO
TEXHUYECKON OIMMOKM B BBIJAHHOM B pPE3yJbTaTe MPEIOCTABICHUS MYHHUIIUNAIBHOM
yCIIyTH JOKYMEHTE SIBIISICTCS:

a) B Clyyae HaIW4Ms TEXHUYECKOW OIMMOKM B BBIIAHHOM B pe3yJbTare
NPEIOCTaBICHUS] MYHHUIIMITAILHOW YCIYTH AOKYMEHTE — MUCHhMO O Jade MUCHhMEHHBIX
pa3bsCHEHU HAJIOTOIUIATENbIIMKaM [0 BOINPOCAM MPUMEHEHHUS MYyHHIIMIATbHBIX
MIPaBOBBIX aKTOB O MECTHBIX HAJIOTax U cOopax;

0) B ciy4ae OTCYTCTBHMSI TEXHHYECKOM OINMOKM B BBIJJAHHOM B peE3yJbTaTe



MPEIOCTABICHUSI MYHUIMIAIBHON YCIyrH AOKYMEHTE - YBEIOMJICHHE 00 OTCYTCTBUU
TEXHUYECKON OIIMOKM B BBIJAHHOM B pE3yJbTaTe MPENOCTABICHUS MYHUIIUNAIbHON
YCIIYyTH TOKYMEHTE.

Oco0eHHOCTH TpeAoCTABJICHUSI MYHHIIUNIAABbHOM ycayru B M®I]

3.28. 3asBnenue MoxkeT ObITh mogaHo yepe3 M®L] B COOTBETCTBHHM C COTJAIICHUEM
O  B3aMMOJEHCTBHM,  3aKIIOYEHHBIM Mexay MOPL[ wu  AjnMuHHCTpanuen,
MPEAOCTABIIONIMM MYHULUIIAJBHYIO YCIYyry, C MOMEHTa BCTYIUIEHHS B CHIY
COTJIAILLICHHSI O B3aNMOJICUCTBUMU.

Crneunamuct MOL] npruHUMAaET OT 3asiBUTENS 3asBJICHUE U JOKYMEHTBI, YKAa3aHHbBIE
B ITyHKTax 2.5 1 2.6 AAMUHUCTPATUBHOTO PETJIAMEHTA, U PETUCTPUPYET UX.

[Tpu npueme y 3asgBUTENS 3asBICHUS U TIOKyMEHTOB, YKa3aHHBIX B IMyHKTax 2.5 u 2.6
AJIMMHUCTPATUBHOIO periamMenTa, cnenuanuct MOLI:

- TPOBEPSIET NPABUIBHOCTb 3aIllOJHEHUS 3asBJIEHUS B  COOTBETCTBUU C
TpeOOBAHUSIMH, YCTAaHOBJIEHHBIMH 3aKOHOAATEIBCTBOM M KOMIUIEKTHOCTh JOKYMEHTOB,
yYKa3aHHBIX B MMyHKTax 2.5 1 2.6 ATMUHUCTPATUBHOTO PETTIaMEHTa,

- BBIJIa€T PACIUCKY O IMPHUHATHH 3asBJICHUS C ONMCHIO IIPEICTABICHHBIX TOKYMEHTOB
U YKa3aHHEM CpPOKa ITOJIyYEHUS pe3yJIbTaTa IIPEA0CTABICHNS MyHULIMIIAIbHON YCIYTH.

3.29. Cpox BBINOJHEHHUS JAHHOTO AaJIMUHHCTPATUBHOIO JaeicTBus He Oojee 30
MUHYT.

3.30. Ilepenauy u nocTaBKy 3asiBIE€HUS U JOKYMEHTOB, YKAa3aHHBIX B yHKTaX 2.5 U
2.6 AIMUHUCTPAaTUBHOTO periameHTta, 3 MO®OL[ B AJMHUHUCTpaLMIO OCYIECTBISIET
cnennauct M®I[ - kypbep (manee Kypbep) HE IMO3AHEE OJIHOrO pabodero aHs,
CIEAYIOLIETO 3a JHEM PETHCTPALIMH 3asIBJICHUS U TOKYMEHTOB.

3.31. Cnemumanuct AAMUHUCTPAIMKM, OTBETCTBEHHBIM 3a MPUEM M PETUCTPAIUIO
3asBJICHHUS] M JOKYMEHTOB IO IPEAOCTABICHUIO MyHULUIIAIIBHOW YCIYTH, PETUCTPUPYET
3a5BJIEHUE W JOKYMEHTbl B YCTAaHOBJIEHHOM IOpSJIKE B JI€Hb MEpPENadd KypbepoM
3as1BJICHUS U TOKYMEHTOB 3asiButTela u3 M®I] B AAMUHUCTpaLIUIO.

3.32. PesynpTaT mOpemOCTaBICHUS MYHUIUMINAIBHOM YCIYyTd  HampaBlseTCs
3asiBUTEIIO0 OJTHUM U3 CIIOCOOOB, YKAa3aHHBIM UM B 3asIBJICHUU.

[Ipy Hanuuuu B 3adBJICHUM YyKa3aHUs O BbIJA4Ye pe3ysbTara IPEeIOCTaBICHUS
MYHULMIIAIBHON yciayru depes3 MOL[ mo wmecrty mnpeacraBiieHUs 3asBICHUS U
JOKYMEHTOB, AAMUHUCTpaLMs odecrneunBaet nepenayy Aokymernra B M®II qis Beinaun
3asBUTENI0 B TEUECHHE CPOKa IMPEAOCTABICHUS MYHUIUIIAJBbHON YCIYTH, YKa3aHHOTO B
nyHkTe 2.3.1 AIMUHUCTPAaTUBHOTO periiaMeHTa.

3.33. [Ipu BBIgaue 3asIBUTEIIO PE3YJIbTaTa MPEIOCTABICHUSI MyHUIIUTIATBHON YCIIyTH
ciennasict MO®L] npoBepsieT JOKYMEHT, YAOCTOBEDPSIIOIIMKA JIMYHOCTH 3asBUTENS M
JOKYMEHT, TMOATBEPKAAIOIINNA  IMOJHOMOYHS  YIOJHOMOYEHHOTO  IPEICTaBUTENS
3asBUTENS, B Cllydae I[OJA4YM 3asBJIEHUS U JOKYMEHTOB  YIOJHOMOYEHHBIM
MIPEACTABUTENEM  3asBUTENSA. 3asBHUTENIO BBIAAETCS  pEe3yJbTaT IPEJOCTABICHHUS
MYHULMIIAIBHOM YCIYTH MO MOANKCH C YKa3aHUEM AaThl €ro MOJIyYEHHUS.

3.34. B cnyudae nesaBku 3asButenst B MOI] B Teuenne 30 qHel co AHS OKOHYAHUS
CpPOKa TMOJIydeHHUs pe3yibTaTa MPEJOCTAaBICHUS MYHUUMIIAIBbHOU yciyru, MOIL]
KypPbEPOM OTIPABIISIET PE3YJIbTAT OPENOCTABICHUS  MYHULUNAIBHOW  YCIyI'M B
AJMUHHCTpAIUIO MO/ MOJIUCH C COMPOBOJAUTENbHBIM TUCEMOM.



V. ®opmMBbI KOHTPOJISI 32 MCTIOJTHEHHEM
AJIMUHHUCTPATHBHOIO pPerjaMeHTa

4.1. Texymmii KOHTPOJIb 3a COOJIIOJCHUEM IIOCJIEAOBATEILHOCTH JIEHCTBUH,
ONpEIEIICHHBIX aIMUHHUCTPATUBHBIMU IpoLEeAypaMH o IPEAOCTABIEHUIO
MYHULIUNAIBHON YCIIyTHM, CPOKOB HWCIOJHEHHS aIMHUHHCTPATUBHBIX MPOLEAYp IO
MPENOCTABICHUI0 MYHHULMNAIBHON YCIYTH, 3a NPUHATHEM PEUICHUM, CBSA3aHHBIX C
MPEJOCTaBICHUEM MYHUIUMIIAIBHON YCIYTM OCYIIECTBISETCS IOCTOSIHHO —TJIaBOM
agMuHucTpanu  [loneonoroBckoro CEIbCOBETa, a TakKXe MYHHIIMIAIbHBIMU
CIIY’KalllUMH, OTBETCTBCHHBIMM 32 BBINOJHEHHE aJMUHUCTPATUBHBIX JEHCTBUH,
BXOJSIIUX B COCTaB aIMUHUCTPATUBHBIX MIPOLIEAYP, B paMKaX CBOCH KOMIIETCHIIUH.

Tekyluii KOHTPOJIb OCYILECTBIISIETCA MyTEM IMPOBEICHUS MPOBEPOK HCIOIHEHUS
MOJIOKEHUN AJIMUHUCTPATUBHOTO PErIaMEHTa, UHBIX HOPMATHUBHBIX MPaBOBBIX aKTOB
Poccuiickonn ®denepanun, peryJUpyrOIIMX BOMPOCHI, CBSI3aHHBIE C IMPEIOCTABICHUEM
MYHULIMNAIBHOMN YCIIyTH.

4.2. B AnIMHHHCTpAllid TPOBOMATCS IUTAHOBBIE W BHEIUIAHOBBIC TPOBEPKHU
MOJTHOTHI M KA4€CTBA UCIIOJTHEHUSI MYHUITUTIAIbHON YCIYTH.

[Ipu npoBeeHNY MJIAHOBOW MPOBEPKU pacCMaTPUBAIOTCSI BCE BOMPOCHI, CBSI3aHHbBIC
C HCHOJIHEHUEM MYHUIMIMAIBHOW YCIYrd (KOMIUIEKCHBIE MPOBEPKH), WM BOMPOCHI,
CBS3aHHBIE C WCIOJHEHUEM TOW WJIA WHOM aJMUHHUCTPATHBHOW MPOLETYpPbI
(TemMaTHYeCcKue MPOBEPKH).

[TepuoguyHOCTH OCYIIIECTBJICHUS MIPOBEPOK onpenenseTcs TJIaBOM
AJIMUHHUCTpaInH.

BremianoBbie TPOBEpKM TPOBOJSATCA B cliydae HEOOXOJUMOCTH IPOBEPKHU
YCTPaHEHHUsI pPAHEE BBIABICHHBIX HAPYLICHUW, a TakKe€ MNpH TMOCTYIUICHHH B
AJIMUHUCTpAIMIO,  JKajgo0  3asBUTENCH, CBSA3aHHBIX C  HAPYUICHUSMU  TPHU
MPEAOCTaBICHUHA MYHHUIIMIIAIbHON YCIIyTH.

[InaHoBble U BHEIJIAHOBBIE MPOBEPKU MPOBOISATCS HA OCHOBAHUHU PACIOPSKEHUN
AJIMUHHCTpaIUH.

4.3. Tlo pe3ynpTaTaM IMPOBEACHHBIX MPOBEPOK B CIIydac BBISABICHUS HApYIICHUN
MpaB 3asBUTENICM BHUHOBHBIC JIMIIA TPUBIEKAIOTCS K OTBETCTBEHHOCTH B TOPSAKE,
YCTaHOBJIEHHOM 3aKOHOJAaTeNIbCTBOM Poccuiickoit denepanuu.

4.4. TlepconanpHas OTBETCTBEHHOCTh MYHULUTATHHBIX CITY>KalluX
AJIMUHUCTpAIMU 3aKPEIUISIeTCS B UX JOJKHOCTHBIX HMHCTPYKIHUSIX B COOTBETCTBUHU C
TpeOoBaHUSIMU 3aKOHOAaTEeNbCTBA Poccuiickoii deneparuu.

4.5. OTBETCTBEHHBIC UCTIOJIHUTEIHN HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTh
3a:

4.5.1. CooTBETCTBUE PE3YJIBTATOB PACCMOTPEHHS JOKYMEHTOB TpeOOBaHUSIM
3aKOHOJIaTeNnbcTBa Poccuiickoit denepannu;

4.5.2. CoOmo/ieHHe CpPOKOB BBIMOJHEHUS AJMUHUCTPATUBHBIX MpOLEayp Mpu
MpeA0CTaBICHUA MYHUIIUTIATLHON YCIIyTH.

4.6. TI'paxganHe, ux OObEIMHEHHMS M OpraHU3alMU BIpPaBe KOHTPOIUPOBATH
MPEeA0CTaBICHNE MYHUIIUITAIIBHOW YCIIyTH MYTEM MOJIy4YeHHUs] UHPOPMAIUU TIPU JTUIHOM
oOparesnu, o TeiaeoHy, Mo MUChbMEHHBIM OOpaIlEHUsIM, B TOM YHCJI€ B DJIEKTPOHHOM

dbopme.

V. JocyneOHblii (BHeCy1eOHBbIH) MOPSII0K 00KAJIOBAHNUS PelIeHU 1 1edCTBHI
(0e3neiicTBHUs) OPraHa, NpeAOCTABJISIIOIIECT0 MYHUIUNIAJbHY IO yeayry, M®II,



a TaKiKe¢ UX TO/IKHOCTHBIX JIMI, MYHUIIMITAJIbHBIX CJIYKalllUX, paﬁOTHI/IKOB

Nudopmanus 14 3asaBUTeIeH 00 X paBe Ha A0Cy/ie0HOe
(BHecyneOHoOe) 00:xa10BaHMe AelicTBUi (0e31eiicTBUA) U (WIH) pellleHUil, MPUHATHIX
(ocyiiecTB/IEHHBIX) B X0/1€ MPEA0CTABJICHUS MYHHIHMIIAJIbHON yCIyru

5.1. 3asBuTenu HMMEIOT MpaBO Ha JocyleOHoe (BHecyleOHOe) oO0X»aloBaHHE
nevictBuil (06e3AeicTBUSA) W (WIIM) PEIICHHUH, MPUHATHIX (OCYIIECTBICHHBIX) B XOJ€
MpEeAOCTaBICHNS MYHUIIMIAIBHON ycnyru (nanee - xanoba), B CilydasX, YKa3aHHBIX B
cratbe 11.1 ®enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O0 opraHuzauuu
IPEIOCTABIECHUS FOCYJAPCTBEHHBIX U MyHULMIIATIBHBIX yeiayr» (ganee - @3 Ne 210-D3),
U B NIOPSIJIKE, MPEYCMOTPEHHOM r1aBoi 2.1 @3 Ne 210-D3.

5.2. 3asBUTENnb BIpaBe MOJaTh KaloO0y Ha pemieHue u (WiM) JAeUCTBUE
(Oe3meiicTBUE), MPUHATHIC U OCYILIECTBIIIEMbIE B X0/I€ MPEOCTABICHUS MyHUIIUIATBHON
YCIIyTH.

3asgBUTEIHL MMEET NpaBO Ha TMOJyYEeHHE HCUYepHbIBaroONiel uHOOpMAIMU |
JIOKYMEHTOB, HEOOXOAUMBIX 11 0O0OCHOBaHUS U PACCMOTPEHUS JKAJIOOBI.

5.3. B caydae yCTaHOBICHHS B XOJ€ WU TIO pe3yibTaTaM pPacCMOTPECHHS
00kl MPU3HAKOB COCTaBa aJIMUHUCTPATUBHOTO NIPABOHAPYIICHUS WU MPECTYTUICHUS
JOJDKHOCTHOE JIMIIO, PA0OOTHHK, HAJIEJICHHBIC TTOJTHOMOUYUSAMHU IO PACCMOTPEHHUIO KaJoo0,
HE3aMeJITEIbHO HAIPaBIsieT UMEIOIINECS MaTEpUalibl B OpraHbl IPOKYPaTypHI.

5.4. 3asBUTENh MMEET MpaBO 00KaNOBATh PEIICHUE IO >Kajo0e WU JEUCTBUE
(Oe3meiicTBUE) B CBSA3M C PACCMOTPEHUEM KaJIOObl B aJIMUHUCTPATUBHOM U (WJIH)
CyJ1IeOHOM MOPSIKE B COOTBETCTBUU C 3aKOHOAaTeNIbcTBOM Poccuiickoit deneparuu.

OpraHbl MECTHOTO CaMOYNPaBJIEHUsI, OPraHU3ANMH U YIIOJTHOMOYEHHbIE HA
paccMoOTpeHHe KaJT00bI JIMIA, KOTOPHIM MOKeT ObITh HAllPpaBJeHa Kaji00a
3asiBUTEJIA B 10Cy/1e0HOM (BHeCcyae0HOM) MopsiiKe

5.5. PaccMmotpenne Kano0 OCYIHIECTBISICTCS  YIIOJHOMOYEHHBIMU Ha  3TO
JOJDKHOCTHBIMU  JIMIIAMU OpraHa, MPEeAO0CTaBIAIONIET0 MYHUIUNAIBHYIO VYCIYyTy, B
OTHOIICHUU DPEIICHUNW U JeHcTBUM (O€3MeHCTBUS) JAaHHOTO OpraHa, ero JOHKHOCTHBIX
JIUT, MyHUIIUTTAIBHBIX CITY>KaIlUX.

5.6. Xanoba Ha pemenus wu naekcTBus (Oe3nelcTBHE) MOMHKHOCTHBIX JIHII,
MYHHIMTATBHBIX CITyKaluX AJIMUHUCTPAIIUH TOJAeTCs T1aBe A IMUHUCTPAIUH.

5.7. XKanoba Ha pemienuss u aeiicTBus (0e3neiicTBUE) TJIaBbl AJIMUHUCTpaALUU
MOJAEeTCA raBe A IMUHUCTPALUU.

Cnoco0b1 uH(popMuUpPOBaHMS 3asiBUTE/ICH 0 MOPSAKE MOAA4YH U PACCMOTPEHUS
7KaJI00bI, B TOM 4YMCJIe IOCPEeACTBOM (peepaibHOM rocy1apCTBEHHOM
HHGPOPMALIMOHHOI CHCTEMBI, 00ecreduBaloIeil mpouecc 10Cy1e0HOro

(BHecy1e0HOTr0) 00:Ka10BaHMS PellleHUil U qeiicTBUil (0e31eiicTBHUS), COBEPIIEHHBIX
NPH NPeI0CTABJICHUN MYHUIIUNIAJbHOM YCJIYIH

5.8. NudopmupoBanue 3asBuTeNel 0 TOPAIKE MOJAYH U PACCMOTPEHHS JKaT00bI
obecrieunBaeTCs MOCPEACTBOM pa3MelieHrns HHpOopMaIud Ha HHOOPMAITMOHHOM CTEHIE
B 31aHuu AjnmuHuctpanuu, MOILI, Ha odpurmansHoM caiite Aagmunuctpanuu, M®I] B



MH(POPMALMOHHO-TEIECKOMMYHHUKAMOHHON cetn  «UuTepuer», Eaunom mnoprane,
PernonanpHOM mopTane, a TakKe B YCTHOW M (WJIM) MUCBbMEHHOUW (hOpMe, B TOM YHUCIIE
MOCPEACTBOM AJIEKTPOHHOM MOYTBHI.

IlepeyeHb HOPMATHUBHBIX PABOBBIX AKTOB, PErYJNPYIOIIUX MOPSI0K
aocyne0Horo (BHecy1eOHOr0) 00KaJI0BAHUSA pelieHnid 1 HelicTBHi (De31elicTBHSA)
OPraHa, npeaoCTABJIAIIIEr0 MYHHIIUNAIBHYIO YCJIYTY, 4 TAK/Ke €ro J0/LKHOCTHBIX
JINIl, MYHUIIUNIAJIBHBIX CJYKAUX

5.9. [Topsimoxk  nocyaebHoro (BHeCyneOHOro) oOO0XajdoBaHUS PEIICHUH U
nercTBuil (0e3/1eCTBUSA) OpraHa, IPeAOCTABISAIONIEr0 MyHUIIMIAIBHYIO YCIYTY, a TaKKe
€ro JOJDKHOCTHBIX JIWI[, MYHUIMOATBHBIX CIYXaIllMX PEryJupyroTcs CIeayOIUMU
HOPMATHUBHBIMU MPABOBBIMU aKTAMU:

- ®enepanbHblidi  3akoH oT 27.07.2010 Ne 210-®3 «OO0 opranuzanuu
MPEOCTABICHUS TOCYJAapCTBEHHBIX W MYHHULMOAIBHBIX YCIyr» (C MOCIEAYIONUMU
M3MEHEHUSIMU );

- IlocranoBnenue IlpaButensctBa Poccuiickon ®enepaumn ot 20.11.2012
Ne 1198 «O denepanbHoii  rOCyAapCTBEHHOM  HMH(POPMAIIMOHHON  CHUCTEME,
oOecreunBaroNIel mporecc 0cyneOHOro (BHECYNEeOHOTO) O0XalOBaHUS pEUICHUN U
nercTBui (0e31eiCTBHs), COBEPIIEHHBIX MPU NPEIOCTABICHUU TOCYJAPCTBEHHBIX H
MYHUITUTATBHBIX YCITYT»;

- octaHoBieHue AaMuHucTpanuu [loaeonoroBckoro cenbcoBera beccOHOBCKOro
pationa Ilen3enckoit obmactu ot 11.09.2018 Ne 45 «O6 yrBepxkneruu [lopsaka mogauu u
paccMOTpeHHUsl KaJlo0 Ha pemeHuss W JedcTBus (0e3neicTBUE) aIMUHUCTPALIUU
IToneonorosckoro cenbcoBeta beccoHoBckoro  paiioHa Ilenzenckod — oOGractw,
JOJDKHOCTHBIX JIMI, MYHUIMOAIBHBIX CIyXamux agMuHucTparuu [lomeonorosckoro
cenbcoBeTa beccoHoBckoro paiioHa IleH3eHckod o0OsacTd TOpH  OPEeIOCTaBICHUU
MYHULIMTATBHBIX YCIYT».

5.10. Paccmotpenue >xamo6 Ha pemieHus u aeiictBus (6e3geiictsue) MODII,
pabotHukoB MOI] ocymecTBiseTcs € Y4e€TOM OCOOEHHOCTEH, YCTaHOBIIEHHBIX
yupenuresieM M®IL] B cooTBercTBuu co ctatheid 11.2 @3 Ne 210-D3.



[Tpunoxxenune

K AIMUHUCTPATUBHOMY PETJIAMEHTY

MPEIOCTABJIECHUS] MyHULIMITAIBHON YCIIyTH

« Jlaua NMChbMEHHBIX Pa3bsICHEHNI HAJIOTOILIATENBIIMKAM 110 BOIIPOCaM MPUMEHECHUS
MYHHUIIMTATbHBIX HOPMATUBHBIX MPABOBBIX aKTOB O MECTHBIX HAJIOTaX U cOOpax»

(I)opMa 3asIBJICHHUS O MPEeaoCTaBJICHUN MyHI/IIII/IHaJIbHOﬁ YCayru

I'naBe agmunucTpanuu [1oaeo10roBckoro
cenbcoBeTa becCoHOBCKOTO paiioHa
Ilen3eHnckoii oo1acTu

(bamuust, uMsi, OTUECTBO (MPHU
HaJIM4Yun))

3asBuTensb: (paMums, UMs, OTYECTBO (MpU
HaJIM4YUK), TaCIIOPTHBIC JTAHHBIE, aTPeC
MECTa PErucTpalui, MECTa HAXO0XKICHUS )

HOMep KOHTAKTHOI'O TCJIC(i)OHaZ

AJpec 3JIeKTPOHHOM MOYTHI:
(Ipu HAJTMYHHN )

3ASBJIEHUE
I10 1a4€ MMCbMEHHBIX Pa3bsACHEHUN 10 BOIIPOCAaM IIPUMEHEHUS
MYHUIMIIATBHBIX TPABOBBIX aKTOB O HAJIOrax U cOopax

[Ipoury 1ath pa3bsCHEHHE MO BOIPOC

3asBUTEIIb:
(®.1.0., 10omKHOCTH NIpeacTaBUTENS (TIONKCH)
topuandeckoro nuia; ©.1.0. rpaxxnanuHa)

« » 20 r. M.IL.




