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AJIMUHUCTPATUBHBIH PerjiaMeHT NPea0CTaABIeHUsI MyHUIIUNIAJIbHOU YCJIYTH
«Ilepenaua MaTepuaJjioB AJis pa3MenieHns B MHPOPMAIIMOHHOM cUCcTeMe
rpagoCTPOUTEILHOM AeSITeJIbHOCTI

[. O6mmume monoxxeHus
[Ipenmer perynnpoBanus

1.1. AIMHHUCTpPAaTUBHBIA perjJaMEHT MPEIOCTAaBICHUS MYHHUIIUITAIBHOM
ycnyru «llepemaya matepuanoB i pa3MeElIeHHS B MHOOPMAIIMOHHOM CHCTEMeE
I'PaIOCTPOUTEIBLHON JIeSITEIBPHOCTHY (fanee - AJMHHUCTPATUBHBIA pPETJIAMEHT)
yCTaHaBJIMBACT TMOPSIOK WM CTAHAAPT MPEAOCTABICHUS MYHHUIUIIAIBHOW YCIyTH
«Ilepemaua MarepuasioB il pa3MelieHUs B HHQPOPMAIIMOHHON CHCTEME
IPaJIOCTPOUTEILHON  JEATEIBHOCTH»  (Jajee - MYHHUIMIIAJIbHAsS  YCIyTra),
OTpeNesieT CPOKH H TIOCIEAOBATEIBHOCTh aIMHUHUCTPATUBHBIX IPOIEAYP
(meiicTBuii) agmMuHucTpanu becconoBckoro paitona IlenzeHckoit obnactu (ganee
- AIMMHHCTpAITYS) TIPY MPEIOCTABICHAH MYHHUITATIATLHON YCIYTH.

Kpyr 3aaBurenei

1.2. 3asgBuTeNsIMH MYHUIIUTAIBHON YCIyTd SBISIIOTCA (PU3WYECKHE WU
IOpUINYECKHUE JTULA.

1.3. Or uMeHH 3asBUTENS MOXKET OOpaTUTHCS MPEICTABUTEIh 3asBUTEIS,
HAJICJICHHbIA 3asBUTEJIEM B TOPSJAKE, YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM
Poccutickon ®enepaunu, MOJHOMOYMSIMU BBICTYNATh OT UMEHM 3asBUTEIS IIPU
B3aMMO/ICHCTBUU C COOTBETCTBYIOIIMMHU TOCYJAPCTBEHHBIMU OpPTaHaMU, OpraHaMu
MECTHOTO  CaMOYIIpPaBJICHMSI W  OpraHU3alusIMU T[pPU  IPEAOCTABICHUU
MYHULIMTIATBHOUN YCITyTH (J1ajiee — MPeACTaBUTEIIb 3asIBUTES).

TpebGoBanus K NOPAAKY HHGOPMHUPOBAHUS
0 MPEJOCTABICHUH MYHULIUIIAILHON YCIyTH

1.4. WudbopmupoBanue 3asBuTeneil (mpencraBUTeNield 3asBUTENEH) O
IPENOCTABIEHUN MYHHULMIIAIBHON YCIYTM OCYILIECTBIIETCS HEMOCPEICTBEHHO B
3MaHUM AJMUHHCTpaUuMud B OTHENE TIPagOCTPOMUTENBCTBA  aJIMUHHUCTPALUU
becconoBckoro  paitoma  IleHzeHckoit  oGmactu (manee - OTAEN
IpaloOCTPOUTENBCTBA).

1.5. KoncynpTanmm no mpoLeaype NpeIoCTaBICHUS MYHHUIMIAIbHON
yCIIyTH IPEIOCTABISIOTCS CHeUaTUCTaMU AnMuHuCTpanuu B



TPalOCTPOUTETLHOM OTAENE€ B YbH JOJDKHOCTHBIC OOSI3aHHOCTH  BXOJUT
MPEIOCTaBIICHUE MYHUIIMNAIBHOW YCIYTH, MO MHUCbMEHHBIM OOpalleHUsIM, IO
TenedoHy, O IEKTPOHHOM MOYTe:

a) MO TNHCbMEHHBIM OOpallleHUsIM OTBET Ha oOOpalleHUe HanpaBIseTCs
MOYTOM B ajipec 3asaBUTEINS (MPEACTaBUTENS 3asIBUTEINSI) B CPOK, HE MPEBBIIAIONTUN
AT pabovynx JHEH C MOMEHTA PErucTpaluy MUCbMEHHOTO 00OpalleHus;

0) nmo TeneoHy CHEUAIUCTBl AJIMHHHUCTPALUU, B YbU JIOJDKHOCTHBIC
OOS3aHHOCTH BXOAMT TPEAOCTABICHHE MYHHUIMIAIBHON YCIYTH, OOs3aHBbI
MPEIOCTABIIATH CIETYIONIYI0 HHPOPMAITHUIO:

- 0 BXOJAIIUX HOMEpax, MOJ KOTOPHIMHU 3apErUCTPUPOBAHBI B CHUCTEME
JIETIONPOU3BOCTBA AJIMUHUCTPALIUY 3ABIICHUS;

- O TIPUHATHH PEILICHUS IO KOHKPETHOMY 3asIBIICHUIO;

- 0 HOPMATUBHBIX MPABOBBIX aKTaX, PErVIAMEHTUPYIOUIUX MPEIOCTaBICHUE
MYHUITUTIATBHOW yCIIyTU (HauMEHOBaHUE, HOMEp, JlaTa MPUHATUS HOPMATHUBHOTO
IPaBOBOTO aKTa);

- 0 JIOKYMEHTAax, HEOOXOIUMBIX JIJIsl TIOJTyYEeHUS] MyHULIUITAIbHON YCITyTH;

- 0 TpeOOBAHUAX K 3aBEPEHUIO JOKYMEHTOB, IPUJIATaeMbIX K 3asBJICHUIO.

NunuBuayanbHOoe  yCTHOE  MH(MOPMUPOBAHUE  KaXKIOro  3asBUTEIA
(mpencTaBUTENsl 3asBUTENS), OOpPATUBIIETOCS MO TelaePOHY, OCYIIECTBISETCS HE
6omnee 10 MUHYT.

B ciywae ecnu a1 mOAroTOBKH OTBETA TpedyeTcst 00aee MPOoJ0JIKUTEIbHOE
BpeMsl, CIEIUAIIACT AJIMUHUCTpaIUu oTzena IpaJOCTPOUTENBLCTBA,
OCYUIECTBJISIOIIMNA HMHAUBUAYAJbHOE YCTHOE WH(MOPMUPOBAHUE, MPEIaraet
3asSBUTENIO  (MPEICTABUTENI0  3asBUTENSI) OOpaTUThCS 32  HEOOXOIUMOM
nHpopMmalelt B MUCbMEHHOM BHJE, MO0 HA3HAYUTh APYroe yAoOHOE sl HEro
BpeMsI 111 YCTHOT'O UH(OPMUPOBAHUS.

[Ipu oTBere Ha TenepOHHBIC 3BOHKH CIEIUATUCT AJIMUHHUCTPAIIUN OTIEIA
IPagOCTPOUTENHCTBA OCYIIECTBISIIONINN HHPOPMUPOBAHUE, CHIIB TPYOKY, JOJIKEH
Ha3BaTh (aMUIIUIO, UM, OTUYECTBO, 3aHUMAEMYIO JIOJDKHOCTh M HAMMEHOBAHUE
oTHeJa, MPEIOKUTH 3aABUTEIIO MPEICTABUTHCA U U3JI0KUTh CYyTh BOIIPOCA.

Bo Bpemsi pasroBopa HEOO0XOIUMO MPOU3HOCHTH CJIOBA YETKO, M30erarhb
NapajuieNIbHbIX PAa3rOBOPOB C OKPYKAIOIIMMU JIIOJIbMU U HE MPEPHIBATH Pa3roBOp
10 IPUYKHE MOCTYIUICHUs 3BOHKA Ha Jpyroii anmapar. B xonne nanpopmupoBanus
CHEUAINCT AJMUHUCTpALMU OTHAENA TI'PaJOCTPOUTEIBCTBA, OCYIIECTBIISIOMIMIMA
nHpOpMHUpPOBAHHUE, JOJDKEH KpPATKO IOJBECTH HWTOTM U TEPEYUCIUTh MEPBHI,
KOTOPbIE HaJ0 MPUHSATH 3aABUTENIO (MPEICTABUTEIIO 3asIBUTENS).

CrenuaancTel AJIMUHHCTpauuu oTnaena rPagOCTPOUTEIILCTBA,
OCYIIECTRIISIfOIIME UHPpOpMUpOBaHUE (IO TeneQoHYy WM JMYHO), JOJKHBI
KOPPEKTHO M BHUMATEJIbHO OTHOCUTHCS K 3asBUTENSIM, HE YHWXKas MX YECTH U
JIOCTOMHCTBA.

NudopmupoBanue 3asputeneii (peacTaBUTENCH 3asBUTENIEH) O MPOIIEAype
NPEAOCTaBICHNUS MYHHIIMIAIBHON YCIYTHM OCYIIECTBIISIETCA TaKXKE IyTEM
odopmieHuss UHOOPMAITMOHHBIX CTEHJIOB;

B) IO DHJIGKTPOHHOM MOYTE€ OTBET IO BOIpPOCaM, NEPEYEHb KOTOPBIX
YCTaHOBJIEH MOJIMYHKTOM «O0» myHKTa 1.5 AJIMUHUCTPAaTUBHOTO pErjaMeHTa,



HaIpaBJsIeTC Ha aApec JJIEKTPOHHOM MOYTHl 3asBUTENS  (IPEACTABUTENSA
3asiBUTENSI) B CPOK, HE MPEBBIIMIAIONIMK OJUH JEHb C MOMEHTa pPErucTpalnuu
oOpaleHusi, MOCTYMUBIIETO B (hOpME 3JIEKTPOHHOTO JTOKYMEHTA.

OTBeThl Ha BOINPOCHI, HE MPETYCMOTPEHHBIE MOIAIMYHKTOM «0» IMyHKTa 1.5
AJMUHHUCTPATUBHOTO pErjiaMEHTa, HaNpaBJsIOTCA Ha JJIEKTPOHHBIM ajpec
3asiBUTENS (MPEACTaBUTENS 3asBUTEINA) B CPOK, HE MPEBBIMIAIONINN BYX HEU C
MOMEHTa pPErucTpaluu oOpalleHusi, MOCTYNUBIIET0O B (QopMe 3IEKTPOHHOTO
JIOKYMEHTA, U Ha MOYTOBBIA ajpec 3asiBUTENS (IIPEACTABUTEINS 3asiBUTENS) B CPOK,
HE NPEBBILAIOIINANA TPEX JHEH C MOMEHTA PETUCTPALMK MUCbMEHHOTO 0OpaIlEeHU.

r) 3asBUTENb (MPEACTABUTENb 3asBUTENSI) HMMEET IMPaBO Ha TMOJyYEHUE
uHbopMaluu B (HopMe 3JIEKTPOHHBIX JOKYMEHTOB MOCPEACTBOM PErHOHATBHOMN
MYHHULIUIIAJTbHOW HH(OpMannoHHONW cucteMbl «[lopTam rocymapcTBEHHBIX U
MYHULHAAIBHBIX yCIyT (pyHxumii) [leHn3enckom o0nacTu»
(https://gosuslugi.pnzreg.ru)» (nanee - PernoHanbHbIN TOPTAN).

1.6. I'paduk paboThl AAMUHUCTPALINH:

MOHEAETBbHUK ¢ 8:00-17:00
BTOPHUK ¢ 8:00-17:00
cpena ¢ 8:00-17:00
YeTBEPT ¢ 8:00—-17:00
MISATHUTIA ¢ 8:00-17:00
cyb0orta BBIXOJIHOU JICHb
BOCKPECEHBE BBIXOJIHOM JICHb

[lepeppiB  Ha c 12:00 - 13:00
oben

I'papux  npuema  3asBuUTEneh(IpencTaBUTeNied  3asBUTENE) B paMKax
MPENOCTABIAEMON MYHHUIIMIIAJIBHOM YCIIYyTH B A IMUHUCTPALUU:

BTOPHUK ¢ 8:00 —16:00
cpena ¢ 8:00 - 16:00

Anpec: 442780, Ilen3eHnckas o6Onacth, beccoHoBckuii paiioH, ceno
becconoBka, ynuiia Kommynuctuueckas, oM 2.

Tenepon Anmunauctpanuu: 8 (84140) 25-135.

OdunmanbHbiil caiT Aamuanctpanuu: http://rbesson.pnzreg.ru/

AJpec 37eKTPOHHOM MOoUThl AMUHUCTpaIMK: besson_adm@mail.ru

1.7. B ¢denepanpHoil TOCYTapCTBEHHOW WH(POPMAIMOHHON CHCTEMBI

«EquHBIA  MOpTan TOCYHapCTBEHHBIX W MYHHUIIUIAIBHBIX YCIYT ((DYHKIIHIA)»
(www.gosuslugi.ru) (manee - Equnsiii mopran) u (wim) Ha PernonanbHoM moprare,
ouMansHOM caire AnMuHHCTpanuu B UH(POPMAITMOHHO-



http://rbesson.pnzreg.ru/
mailto:besson_adm@mail.ru

TEJICKOMMYHUKAIIMOHHON  cetu  «VHTepHEeT»  pa3memiaeTcss  Cleayromas
uHpopMmarus:

1) wucyepnbIBaOIIMA  TEpPEYEHb JOKYMEHTOB, HEOOXOAUMBIX  JJIs
MPENIOCTABICHUS MYHULMINAIBHOM  yClIyTd, TpeOoBaHUs K  O(OPMIICHHUIO
yYKa3aHHBIX JOKYMEHTOB, a TaKXe IEpPEeueHb JIOKYMEHTOB, KOTOPbIE 3asBHUTEIb
(mpeacTaBUTENb 3asIBUTEISI) BIPABE MPEJCTABUTh [0 COOCTBEHHON MHUIIMATUBE:

2) KpyT 3asiBUTEIICH;

3) CpoK mpeIoCTaBICHUSI MyHULIUTIATLHON YCIYTH;

4) pe3ylbTaThl MPEIOCTABICHHUS MYHHUIIUIIAIBLHON YCIYTH, MOPSIOK
NPEJCTaBICHUS JOKYMEHTa, SIBJISIONIETOCS  PE3yJbTaTOM  MPEIOCTaBICHUS
MYHULANIAIBHOW YCIIYTH;

5) pa3Mep TOCYJapCTBEHHOW MMOUUIMHBI, B3UMAEMOUN 3a MpPEIOCTaBICHUE
MYHULHANAIBHOWN YCIIYTH;

6) uCYepIbIBAIOIMIUNA TEpPEeYeHb OCHOBAHUU ISl MPUOCTAHOBIICHUS WITU
OTKa3a B MPEJOCTABICHUA MYHUIIUIIATBLHON YCIyTH;

7) o mnpaBe 3agBuTeNs (MPEACTABUTENS 3asBHUTENA) Ha JOCYyIcOHOE
(BHecynneOHOe) oOxkanoBaHUE JCHCTBUN (O€3MEeUCTBHS) U PEIICHHUM, MPUHSITHIX
(OCylIECTBIISIEMBIX ) B XOJI€ MPEIOCTABICHUS MyHUIIUTIAIBHON YCIIYTH;

8) ¢opmbl 3asBieHUN (YBEIOMJICHUHM, COOOIEHUM), HUCIOIL3YEMBIX IPHU
MPEIOCTABICHUU MYHUITUTIATBHON YCIIYTH.

Nudopmarus o Topsake W CpOKax MPEJOCTABICHHS MYHHUITUIIATLHOM
ycIyrd mocpeactBoM EnuwHoro mopraina, PermonanpHOrO mopTana, a Takke Ha
opuIMaIbHOM canre AJIMUHUCTpanuu B MH(}OpMaMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTh  «VHTEpHET» MNpPEenoCTaBIAETCS  3asIBUTEIIO
(mpencTaBUTENIO 3asBUTENS) OECILIIATHO.

1.8. Jdoctyn k mH(pOpMalMK O CpoKax M MOPSAKE MPEAOCTABICHUS YCIYTH
OCYHIECTBISICTCS. 0€3 BBITIOJIHEHHS 3asiBUTENIEM (MPEACTaBUTEIEM 3asBUTEIIS)
KaKuX-1100 TpeOoBaHUN, B TOM 4dYHCIE 0€3 HCIOJb30BaHUS IMPOTPAMMHOIO
oOecrieueHusi, YCTAaHOBKA KOTOPOTO Ha TEXHUYECKHWE CPEJCTBA 3asBUTEIS
(mpencraBuTeNss 3agBUTENsI) TpPeOyeT 3aKIIOYCHHS JIMIEH3UOHHOTO WU HHOTO
COTJIALLICHUS c nmpaBooOIagaTenemM MPOTrPaMMHOTO oOecrieueHus,
MPEeIyCMaTPUBAIOIIETO B3UMaHUE TIUIATHI, PETHCTPAIMI0 WM  aBTOPHU3AIUIO
3asiBUTENS (TIPEIICTAaBUTENIS 3asBUTENS) WM TMPEAOCTABICHWE UM TEPCOHATBHBIX
JTAHHBIX.

1.9. [TogpoOHyro nHGOPMAIIHUIO O MPEAOCTABISIEMON MyHULIMTIIATBHOM yCITyTe,
O CpoKax W XOJIe €€ TMPEIOCTaBICHUS MOXHO TIOJYyYUTh TakkKe B
MHOTO(QYHKIIMOHAJILHOM ~ IICHTPE  MNPEAOCTaBIICHUS  TOCYJapCTBEHHBIX U
MYHUIUOANBHBIX yciuyr (nanee - MO®OIL[) B COOTBETCTBUM C COIJIAIIEHUEM O
B3aUMOJICHCTBUH, 3aKIIIOYEHHBIM Mex1y M®II nu A nmuHucTpanuei.

Mectonaxoxaenue MOII;

442780, Tlensenckas obnacth, beccoHoBckuii paiioH, ceno beccoHoBka, ynuiia
LentpanbHas, 245 A.

Tenedon: 8 (84140) 25-444.

I'padux paboThr:

nmoHenebHUK — rarauna ¢ 8:00 — 17:00;



cy66ota ¢ 8:00 — 13:00;
BOCKPECEHbE — BBIXOJHOM JICHb.

TepputopuanbHO-000C00JIEHHOE CTPYKTypHOE ToApaszzaencHue: 442761,
[len3eHnckas ob6mactb, beccoHoBckmii paiioH, ceino YemoJaHOBKa, Yiula
CnopruBHas, 7 A.

Tenedon: 8 (8412) 58-03-42.

I'paduk paboTsI:

BTOpHUK, yeTBepr ¢ 8:00 — 17:00;

cpena, matauna ¢ 8:00 — 18:00;

MIOHE/IENIbHUK, Cy000Ta — BBIXOAHBIE JTHU.

Odunmansaerii cant MOILI;: http://www.bessonovka.mdocs.ru/
Anpec snektponno# moutsl M®ILI: mfc@nextmail.ru

II. CtangapT npeaoCTaBieHUsI MyHULIMIAIBHON YCIYTH
HanmeHnoBaHne MyHUIIUNIAIBHOW YCIYTH
2.1. HaumeHoBanue MyHHIMMNanpHOM yciyru: Ilepemaua martepuanoB st
pa3menieHus B UHGOPMAIMOHHON CUCTEME TPaIOCTPOUTEIILHOU NESITEILHOCTH.

KpaTkoe HanMeHOBaHNE MYHHUIIMITIAIBHON YCIYTH HE MTPEYCMOTPEHO.

HanmeHnoBaHne oprana MECTHOTO CaMOYIIPaBJICHMUS,
MIPENOCTABISAIOIETO0 MyHULIMNIANIBHYIO YCIIYTy

2.2. IIpenocraBneHue MYHMIIUIATbHOMN yCIyTu OCYIIIECTBIISIET
AJMUHHUCTpaIus.

Pe3ynprar npenocTaBiieHuss MyHULIUIIAIBHON YCIYTH
2.3. Pe3ynbTaToM npeaocTaBiIE€HU MYHUIIMNIATBLHON YCIIYTH SIBJIAECTCS:
-MIICHMO O Pa3MEIICHUU CBEJEHUN B WH(OOPMAIMOHHOW CHUCTEME OOecTieueHUs
IrpagOCTPOUTEIBHOU 1€ TEIBHOCTH;
- OTKAa3 C YKa3aHUEM MPUYUH.

Cpok npenocTaBIeHUs] MyHULIUIAIBHON YCIyTH

2.4. Cpok mpenoCTaBleHUs MyHULMNAIBHON YCIYTH HE MOKET NPEBBIIIATH
14 paGounx qHEHN CO JHS pEerucTpaluu 3asiBICHUS (J1ajee - 3asBICHUE).

HpaBOBBIe OCHOBaHM:A I IIPEAO0CTABJIICHUA MYHHHHHaHBHOﬁ YCIIyTH

2.5. IlpemocraBieHMe MYyHUUMIAIBHOM YCIYIM  OCYILIECTBISIETCS B
COOTBETCTBHH C:


http://www.bessonovka.mdocs.ru/

1) ['pagocTponTenbHBIM KOJICKCOM Poccuiickoit denepanun
(manee — ['paioCTpOUTENBHBIN KOJEKC);

2) ®denepanbHbIM 3aK0HOM oOT 29.12.2004 No 191-®3 «O BBeneHuu B
neucteue ['pagoctpoutensHoro kogaekca Poccuiickon denepauny;

3) ®enepanbubiM 3akoHOM OT 06.10.2003 Ne 131-D3 «O06 06mMX MpUHITUTIAX
OpraHu3allii MECTHOrO caMmoyIipaBieHus B Poccutickoit @enepaumy;

4) ®epepanbubiM 3akoHOM OT 27.07.2010 No 210-®3 «O6 opraHuzaiuu
peoCTaBICHUS roCyJ1IapCTBEHHBIX u MYHULIMTATbHBIX YCIYT»
(manee — @3 Ne 210-D3);

5) ®enepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-®3 «OO0 31eKTpOHHON
noanucwy» (nanee — O3 Ne 63-03);

6) ®enepanbHbIM 3akoHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHaabHBIX
JTAHHBIX»);

7) IlocranoBnennem IlpaBurennsctBa Poccuiickoit deaeparuu ot 25.06.2012
Ne 634 «O BHIax 3J€KTPOHHOW MOJIMKCH, UCIIOIb30BAHUE KOTOPBIX JOMYCKAETCS
1pu 0OpallleHUH 3a MOJTYYEHUEM TOCYAapPCTBEHHBIX U MYHUIIUITAIBHBIX YCITYT»;

8) YcraBom becconorckoro paiiona [lenzeHckoit o0aacTu;

9) IlocranoBnenuem Anmunuctpanuu ot 08.02.2018 roma Ne54 «O6
YTBEPXKJICHUM TOpPSAAKa pa3pabOTKM U TMPOBEJAEHUS OKCHEPTHU3bl TMPOEKTOB
aIMUHUCTPATUBHBIX PETJIAMEHTOB IPEJOCTABJICHUS MYHMUIUMIIAIBHBIX  YCIYyT
OpPraHoB MECTHOrO caMoyImpaBieHus beccoHoBckoro paitona IleHseHckon
obJsacTuy.

10) HacToAIIMM AJIMUHUACTPATUBHBIM PETIIAMEHTOM.

HcuepnbiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOANUMBIX B COOTBETCTBHUH C
3aKOHOAATEIbHBIMU WM UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU IS
IIPEAOCTAaBICHNS MYHUIUIIAJIBHON YCIIYyT !

2.6. HcueprnplBaronuid  MMepeuyeHb JOKYMEHTOB, HEOOXOIUMBIX  JIS
MPEIOCTABICHUS] MYHUILIMIIAJIBHON YCIYTd, KOTOpPbIE 3asBUTENb (MPEICTABUTEIb
3asiBUTENISA) PEACTABISAET B TEUCHUE JECITU THEH CO JHS MOJYy4YCHUS pa3perieHus
Ha CTPOUTENIBCTBO:

- 3agBIICHHWE, COCTaBJieHHOe¢ 10 (opMme cormacHo mnpmioxeHuro Ne 1 k
AJIMUHHUCTPAaTUBHOMY PETJIAMEHTY;

- JOKYMEHT, YIOCTOBEPSAIOIINAMN JTUYHOCTD 3aABUTEIIS,

- JIOKYMEHT, IOATBEPKIAIOIINKA ITOJJHOMOYUS TMPEIACTABUTENS 3asIBUTEIIS
JIeUCTBOBATh OT €0 UMCHHU.

- CBEIECHUS O IUIOLIAAH, O BBICOTE M KOJMYECTBE DTAXKEU IUIAHUPYEMOTO
00bEKTa KaNUTAJIBHOTO CTPOUTENIBCTBA, O CETAX MHXKCHEPHO-TEXHUYECKOTO
o0ecIeYeHHUS;

-OJIMH 3K3EMILISAP KOMHUU PE3YIbTATOB HHKEHEPHBIX U3bICKAHUI;

-110 OTHOMY 3K3EMIUISIPY KOITUM pa3IesIOB MPOEKTHOW TOKYMEHTALUH:

l) cxemMa mNJIaHUPOBOYHON OpraHU3alMd 3€MEIBHOTO Y4YacTKa, KOTopas
BBHITIOJIHEHA B COOTBETCTBUU C MHGOpPMAIMEH, yKa3aHHOW B TPajoCTPOUTEIILHOM
IJIAHE 3€MEJIBHOIO YYacTKa;


consultantplus://offline/ref=787C9C682920FDFD4C9C2866BBDD7ECA1B7CB6875AF977EC99160357A50C830638C692FFFBBA6FH
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2) nepeyeHb MEPOIPUATUI IO OXPaHE OKPYKAIOIIEH CPEbL;

3) nepeyeHb MEPONPUATUI IO OOECIIEUEHHUIO [T0KAPHOU OE30MaCHOCTH;

4) nepedyeHb MEPOIPUATHI 110 00ECIIEUEHHIO TOCTYIIa HHBAJIUIOB K 00bEKTaM
3paBOOXpaHEHMs, 00pa30BaHus, KyJIbTypbl, OT/bIXa, CIOPTa U MHBIM OOBEKTaM
COLIMAJIBHO-KYJIBTYPHOTO U KOMMYHAJIbHO-OBITOBOIO Ha3HA4Y€HUs, OOBEKTaM
TpPaHCIIOPTa, TOPrOBJIM, OOILIECTBEHHOIO TMMTAaHUA, OOBEKTaM JIEJIOBOTIO,
aJIMUHUCTPATUBHOTO, (PUHAHCOBOIO, PEJIUTMO3HOIO HA3HAY€HUs, OOBEKTaM
xunuiHoro ¢oHma (B cioydae MOATOTOBKM MPOEKTHOM JOKyMEHTAIMH s
CTPOUTENBCTBA, PEKOHCTPYKLNHU, KAIUTAIBHOIO PEMOHTA TAKMX OOBEKTOB);

5) mepedeHb MEpONPUATHA TIO OOECIEYEHUI0 COOIOAEHUs TpeOOoBaHUM
sHepreThdeckord dA(OPEeKTUBHOCTH © TpeOOBAaHWK OCHANIEHHOCTH  3JIaHUH,
CTPOEHUH, COOPYXEHUH NpHOOpaMH YyYeTa HCIOIb3YEMBIX HHEPreTUYECKUX
peCypCoB.

2.6.1. 3asBurenb (NpenCTaBUTENb 3asBUTENs1) MOXET IMOAATh 3asBIICHUE U
(uM) AOKYMEHTBI, HEOOXOUMBIE NIl MIPEIOCTABICHUS MYHUIMIAIBHON YCIyTH,
CJIEYIOIMMHU CIIOCOOaMMU:

a) JUYHO TI0 MECTOHAXOXACHUI AJIMUHUCTPALMHM, YKa3aHHOMY B
nyHKTE 1.6 AIMUHHUCTPAaTUBHOTO PETJIAMEHTA;

0) IIOCPEJCTBOM IIOYTOBOM CBSI3U 1o MECTOHAX 0K ACHHUIO
AJIMUHHCTpanUy, YKa3aHHOMY B IIYHKTE 1.6 AZMUHUCTPAaTHUBHOTO PEIVIAMEHTA,

B) B (opmMe DIEKTPOHHOIO JIOKYMEHTa, IOJIKUCAHHOIO MPOCTON
ANIEKTPOHHOM NOJANKUCHI0 WM YCHICHHON KBAaTM(PUIMPOBAHHOW 3JIEKTPOHHOU
MOJANKCHIO0 TOCPEACTBOM PernoHanbHOrO noprana;

r) Ha OymakHOM HocuTene yepe3 M®L] B cCOOTBETCTBUU € COTJIAIEHUEM
O B3aWMOJECHCTBUM, 3aKIIOYEHHbIM Mexay MOPIl wm AgmuHHCTpanuen,
MPEIOCTABISAIONIE MYHUIMIAIBHYIO YCIYry, C MOMEHTa BCTYIUJIEHUS B CHIY
COIJIAIICHMS O B3aUMOJICHCTBUH.

NcuepnpiBaronuii mepeyeHb OCHOBAHUM I OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOAMMBIX JJIs TPEAOCTABICHUS MYHULIUIIAJILHON YCIyTH

2.10. B npueme K pacCMOTPEHHIO JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEAOCTaBICHNUS MYHUIMIAIBHOW YCIYTH, OTKa3bIBa€TCsl TIPU BBISIBJICHUU
HECOOJI0IEHUS YCTAHOBJICHHBIX  YCJIOBUM MpU3HAHUS MOJTMHHOCTH
(IeWCTBUTENIBHOCTH) YCUJIEHHON KBATM(DUITMPOBAHHON JJICKTPOHHOW MOAMKCH
(pu oraue 3asiBiICHUS B (hOpPME DIEKTPOHHOTO IOKYMEHTA).

HcuepnpiBaromuii nepeyeHb OCHOBAHUM ISl TPUOCTAHOBIICHUS
MPEIOCTABJICHNS] MYHULIMITAIIBHON YCIIYTY WJIM OTKa3a B IPEAOCTABICHUHT
MYHHUIUIIAUIBHON YCIYTH

2.11. OcHoBaHus [ NPUOCTAHOBIICHHUS MYHULHNAIBHOW YCIyTH HE
IIPEAYCMOTPEHBL.

2.12. B  mnpemocTaBleHMM  MYHUUMIIAIBHOW  YCIYTM  3asABUTENIO
(mpeAcTaBUTENIO 3asBUTENS) OTKA3bIBAETCS B  CIy4yae, €CIM 3asBUTENIEM



(mpexncTtaBuTeNEeM 3asBUTENS) HE MPEACTABIEHbBI WM MPEACTABICHBI HE B MOJIHOM
o0beMe JOKYMEHThI, ONpeAeNieHHble MYHKTOM 2.6 AJIMUHUCTPATHUBHOTO
peryiaMeHra.

[lepedyeHb ycCiyr, KOTOpbIE ABIISIIOTCS HEOOXOIUMBIMHU
1 00s13aTEIBLHBIMU JJIS1 TPEAOCTABICHUS] MYHUITUTIAILHON YCIIYTH

2.13. He npenycmoTpeH.

HOpSII[OK, PasMEp U OCHOBAHUS B3UMAHUA ILJIATHI
3a IIPCAOCTABJICHHUC MYHHHHHaHLHOﬁ YCIyru

2.14 MyHunumnanpHas yciiyra npeaocTaBisieTcsi 0ecIiaTHO.

MaxkcumanbHbIN CPOK 0KUJAHUS B OUEPEIA MPU MOJade 3anpoca o
MPEIOCTABJICHUN MYHULIMTIAIBHOW YCIIYTH U MPH MOJYYEHUU PE3yJIbTaTa
MPEIOCTABJICHUS] MYHULIUITAIBHON yCIIYTH

2.15. Bpems o)kuaHus B OYEPEIH HE TOJHKHO MPEBBIIATS:

- IIpY TI0/1a4e 3asiBICHUS U (UJIM) TOKYMEHTOB - 15 MUHYT;

- [IpY MOJYYEHUH PEe3yJibTaTa MPeI0CTaBICHUS MyHUIUMIIATbHOW yciyrH - 15
MHUHYT.

Cpok peructpanuu 3anpoca 3asBUTENS O
NPEAOCTABICHUN MYHULIMTIATBHON YCIyTH

2.16. Peructpanusi 3asBJICHHUs] 3asgBUTENS (MPEIACTABUTENS 3asiBUTENS) O
NPEIOCTABICHUM MYHHUIUMNAIBHOW YCIYTM OCYLIECTBISIETCS B JI€Hb €ro
MOJTyYEeHHUSI.

3asBieHue 3asgBUTENS (NIPEACTABUTENS 3asBUTENS) O MPEAOCTABICHUH
MYHUIMOAIBHOM  YCIYI'M  PErUCTPUpPYETCSl B  YCTAHOBICHHOW  CHUCTEME
JIOKyMEHTOO00pOTa C MPUCBOECHUEM 3asIBJICHUIO BXOJAILIEIO HOMEPA M YKa3aHUEM
JIaThl €r0 TOJyYEHHUS.

2.17. Peructparusi 3asBICHHS 3asgBUTENS (NMPEACTABUTES 3asgBUTEIS) O
MPENOCTAaBICHNA  MYHUIIMIIAIBHONW  yCIIyTW,  HampaBieHHOTo B (opme
AJIEKTPOHHOTO  JIOKYMEHTa C  HCIOJIb30BaHUEM  PermoHaspbHOrO  mopraina
OCYLIECTBIISIETCSA B aBTOMaTHYECKOM PEKHME.

TpeboBaHus K TOMEIICHUSM, B KOTOPBIX MPEAOCTABISIETCS MyHULIUTIATbHAS
yCiIyra, K 3a1y OXKHJaHUsI, MECTaM JIsl 3aIIOJTHEHUSI 3alIPOCOB O MPEI0CTABICHUN
MYHULIUTATBHON yCITyTH, UHGOPMAIMOHHBIM CTEHJIaM ¢ 00pa3liaMH UX
3aMoOJHEHUS U TIEpEUYHEM JOKYMEHTOB, HEOOXOAUMBIX JJIS MPEAOCTABIICHUS
MYHUITUTIATHFHOU YCIIYTH, B TOM YHCJIE K 00ECIIEYEHUIO JOCTYITHOCTH JIJIst
WHBAJIMJIOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBHH C 3aKOHOIATEILCTBOM
Poccuiickon deaepanuu 0 CONMAIBHOMN 3alIUTE MHBATUIOB



2.18.3manusg, B KOTOPOM pacmoJiaraloTcs IOMENIEHUsT AJIMHHUCTpPalNH,
M®II nomKHBI OBITH PACMOJIOKEHBI C YUYETOM TPAHCIIOPTHOM M TMEIHIEXOHOU
JIOCTYITHOCTH JIJIs1 3asiBUTENEH (MpeacTaBuTeneit 3asiBUuTesnei ).

[Tomemenusa Anmunuctpanuu, M®OL] 101KHBI COOTBETCTBOBATH CAHUTAPHO -
AMUJEMHUOJIOTUYECKUM TIpaBujiaM U HopMaTuBaM «[ uruenunyeckue TpeboBaHUA K
MEPCOHAIBHBIM  JJIEKTPOHHO-BBIUUCIUTEIBHBIM ~MalllMHAM W OpPraHU3aluu
pa6otel. CanlluH 2.2.2/2.4.1340-03».

2.19. IlpenocrtaBieHne MYHMIMIIAJBHOM YCIYTM OCYIIECTBIAETCS B
CHEIUATbHO BBIAEICHHBIX I 3TOU LIEJIM TOMEIICHHSIX.

2.20. TlomemieHusi, B  KOTOPBIX OCYIICCTBISICTCS  IPEIOCTABICHUE
MYHUIIMIIAJIBHOW yCIyTH, OOOpYIyIOTCS HH(POPMAIMOHHBIMH CTE€HIAaMH, Ha
KOTOPBIX pa3MellaeTcs ciaeayromas nHpopMarus:

- uHQOpMaIUs O MOPSAIKE MPEAOCTABICHUS MYHUITUTIATILHON YCIYTH;

- ONUCAHUE PE3yJIbTaTa MPEAOCTABICHUS MYHHUIUIIAIbHON YCIYTH;

- TMepeyYeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C HOPMATHUBHBIMU
MPABOBBIMH AKTaMH JIJIs1 IPEOCTABICHHUS] MyHUIIUIIAIbHOW YCIIYTH;

- oOpaszen 3asBJIEHUS O BBbIJAUY€ IPaJOCTPOUTEIBHOIO IUIAHA 3E€MEJIBHOIO
y4acTKa.

2.21. Konu4ecTBO MECT OXKHIAHHS OMpENeNsieTcs UCXOAs U3 (HaKTUUECKOM
Harpy3Ku 1 BO3MOXHOCTEH JUIsl UX pa3MEUIEHUs B 31aHHH.

Mecrta 0XUAaHHUS JOJHKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUAM IS
3asiBUTENEN (MpeacTaBUTENEH 3asBUTENEH) U ONTUMAJIBHBIM YCIOBHUSIM pPadOTHI
CHEUATNCTOB.

2.22. Mecra s 3al0JIHEHHS] JOKYMEHTOB 000pYAYIOTCS CTYJIbSIMHU, CTOJIAMU
(cToiikamu) U oOecmeyuBarOTCA OJlaHKaMU 3asBICHUM U o0pa3lamMu Hux
3aM0JIHCHHUSI.

2.23. KabuHeTsl npueMa 3asiBUTeNeH (MpeacTaBuTeseii 3asBUTeNeH) JOMKHBI
uMeTh HH()OpMAITMOHHBIC TAOJIMYKH (BHIBECKH) C YKa3aHUEM:

- HOMepa KaOuHeTa;

- (hammnu, IMEHH, OTYECTBA U IOJDKHOCTH CTICITHAIHCTA.

Kaxmoe paboyee ™ecTto JOMKHO OBITh OOOpPYAOBAHO TMEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNa K HEOOXOAUMBIM HH(GOPMAIIMOHHBIM
pecypcaM, a Takxke NevaTaroiM, KOMUPYIOIUM U CKAaHUPYIOUIUM YCTPONCTBAMH.

[Ipu opranuzanuu pabo4yMx MeCT CIeAyeT MPEeAYyCMOTPETh BO3MOMXKHOCTb
OecnpensTCTBEHHOTO BX0/ia (BbIX0/1a) CIICIMAIUCTOB U3 MTOMEILICHHUS.

2.24. TlomenieHust JOJDKHBI COOTBETCTBOBATh TPEOOBAHUSIM MOYKAPHOM,
CaHUTAPHO-AIUAEMHUOJIOTUYECKOH  O€30MacHOCTH W ObITh  000PYJIOBaHBI
CpEIICTBAMH MOKApOTYIIEHUS W OINOBELIEHUS O BO3HUKHOBEHUU YPE3BBIYANHOM
CUTyallud, CHUCTEMOM KOHAWUIMOHUPOBAHUS BO3AYyXa, WHBIMU CPEICTBAMH,
o0ecreuynBaIMMH  0€30MacHOCTh W KOM(OpTHOE TMpeObIBaHMe 3asBUTEICH
(mpencraBuTeNEl 3asBUTEINECH ).

2.25. [IlpenocraBieHre MYHULHMIIAJBHOM YCIYyTM OCYLIECTBISIETCS B
OTNICTIPHBIX  CIIEUATBLHO OOOPYJOBAaHHBIX IMMOMEMICHHUSIX, O0O0ECTICUNBAIONTUX
OecnpensTCTBEHHBIN JOCTYIl MHBAIHMAOB (BKJIIOYas MHBAJIUIOB, HCIOJIB3YIOIIUX



Kpeca-KOJIAICKU U COOAK-IIPOBOJIHHUKOB).

[ToMemenus as NpeaoCTaBIEHUS MyHULIUIIAIIBHOW YCIIYTH pa3MEIaloTcs Ha
HIOKHUX dTa)kax 3/aHuid, 000pYJOBAaHHBIX OTIEIBHBIM BXOIOM, WJIH B OTAEIBHO
CTOSINMX 37aHusAX. Ha Tepputopuu, Mpuieraromeid K MECTOPACHOJIOKEHUIO
AJIMUHUCTpaIUy, Bblensercs He MmeHee 10 mporieHToB MecT (HO He MEHEE OJIHOTO
MecTa) naisi  OecIUlaTHOM TapKOBKU TPAHCHOPTHBIX CPEACTB, YIPABISIEMBIX
nHBaumgamu [, Il rpymnm, a Ttakke wuHBanugamu Il rpynmbel B mopsake,
yctaHoBiieHHOM [IpaButensctBoM Poccuiickoin denepannu, W TPaHCIOPTHBIX
CPE/ACTB, MEPEBO3AIINX TAKUX WHBAIUIOB U (WJIM) JETEH-UHBATUIOB (yKa3aHHbBIC
MecTa JiJisl MapKOBKU HE JI0JKHBI 3aHUMATh MHBIE TPAHCIIOPTHBIC CPEACTBA).

Bxon v BbIX0OA M3 NOMEIIEHUS ISl TPEAOCTABICHUS MYHULUIIAIBHON YCIIYTH
0o0OpyAyIOTCS  TaHAyCaMH, PACIIMPEHHBIMA  IPOXOJAMH,  ITO3BOJISIOIINMHU
obecrnieunTh OECHPENATCTBEHHBIM JOCTYN WHBAJIUIOB, BKJIIOYas WHBAJIUIOB,
VICTIOJIB3YIOIIUX KPECIa-KOISACKHU.

Bxon v BbIXOA U3 OMELIECHUS U1l IPEAOCTABICHUS MYHULUIIAIBHON YCIIYyTH
00OpYAYIOTCS COOTBETCTBYIOIIMMH YKa3aTeIIMU C aBTOHOMHBIMH HCTOYHHUKAMHU
oecniepeOOMHOr0 MTUTaHUS.

[Ipuem 3asBuTeneit (mpeacTaBUTENIC 3asBUTENCH) OCYIIECTBIACTCS B
CIEIUATBHO BBIJICIEHHBIX JJIs 3TUX IIeJIeH MOMEIIEHUAX U 3aiaxX OOCTy>KWBaHUS
(MH(pOPMAIIMOHHBIX 3aJ1ax) - MECTaX MPEIOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH.

B nomemenusix mjisi npeaoCTaBICHUS MYHHUIUMIIAIBHOM YCIYTM Ha BUIHOM
MECTE PAaCMHoJIAratOTCsl CXEMbl PA3MEUICHUS] CPEJICTB IMOKAPOTYLICHUS W IyTEu
ABAKYaIlMU MMOCETUTENEN U CIENUATUCTOB AnmuHucTpanun, MOLI.

OOGecneunBaeTcs TyOJMpOBaHUE HEOOXOIUMOM JJIsi MHBAJIUIOB 3BYKOBOU M
3puUTeNIbHOM HHGOPMAIIUU, a TAKXKE HAJAMUCEH M 3HAKOB M MHOW TEKCTOBOW W
rpaduyeckoi HHQPOpMAIIMU 3HAKAaMU, BBITIOJTHEHHBIMU PEbe(HO-TOUCHHBIM
mpudTom bpaiins, gomyck cypaonepeBoaunka u TU(IOCYpa0IepeBOTIHKA.

Cneunanuctel AnmuHuctparuu, M®I[ oka3bpiBalOT MOMOIIb HMHBaJIUIaM B
MPEOI0JICHUH OaphepoB, MEMIAIONIUX MMOTYYEHUI0O UMH YCIIYT HapaBHE C JPYTUMHU
JULAMH.

B wmecrax mnpenocraBieHHST MYHULMITAJIBHOM YCIYTM IPELyCMAaTPUBACTCS
00OpyZI0OBaHUE JTOCTYMHBIX MECT OOINEro MOJb30BaHUA (TyaJIeTOB) M XpaHEHUS
BEPXHEMN OAEKbl TOCETUTEIIEH.

Pabouee wmecto cnemmanucrta AnmuHuctpanuu, MO®OIL[ ocHamaeTcs
HACTEHHOU BBIBECKOW WUJIM HACTOJIbHOW TaOIMYKOM C yKa3aHueM (paMUJIMU, UMEHHU,
OTYECTBA U JOJKHOCTH. Paboune mecta 000pyayrOTCSl CpEICTBAMU CUTHAJIM3ALNH
(cTarmoHapHBIMU «TPEBOKHBIMU KHOTIKaMI» 17R10 MIEPEHOCHBIMU
MHOTO(YHKIIMOHAJILHBIMU OpeIKaMU-KOMMYHHUKATOPaMHu ).

Cnemmanuctel  AnmuHuctpanuu, MO®I[ obecneunBaroTcss  TUYHBIMHU
HarpyJAHBIMUA KapTOuKaMu (OeipkamMu) ¢ ykazaHueM (pammimu, UIMEHH, OTYECTBA U
JIOJKHOCTH.

Mecrta npeaocTaBieHHs] MYyHUIUTIATBHOU YCITyTH OOOPYAYIOTCS C YYETOM
cTaHaapTa KOM(POPTHOCTH MPEAOCTABICHNUS MYHUIIUTIAILHBIX YCIIYT.



ITokazarenu AOCTYIIHOCTH U Ka4CCTBa MYHI/IL[HHaJIBHOﬁ yCiIyTu, B TOM 4UCJIC
KOJIMYECTBO BSaHMOHCﬁCTBHﬁ 3asBUTCIIA C JOJDKHOCTHBIMU JIMIIAMU ITPU
npeaoCTaBICHUN MYHHHHHaHBHOfI yCIyru

2.26. TlokazarensiMu JOCTYIHOCTH TMPEAOCTABICHUS MYHUIIUIAIBLHOM
YCIIYTH SIBJISIFOTCSI:

2.26.1. TpaHcnopTHasg  JOCTYHHOCTB K  MECTYy  HPEHOCTaBJICHUS
MYHULIANIAIBHOMN YCIIyTH;

2.26.2. obecrnieyeHre OECIPEMSITCTBEHHOTO JOCTYIa JHI K TOMEIICHUSIM, B
KOTOPBIX MPEAOCTABISIETCS MyHULIUIIAIbHAS YCITYTa;

2.26.3. pasmemieHue  uHbOpMAMU O  TMOPSAKE  MPETOCTABICHUS
MYHUILIMNIAJBHOW  YCAYrH Ha OQUIMAIbHOM caidTe AJIMUHUCTpAllUd B
MH(POpPMaIIMOHHO-TEIEKOMMYHUKAIIMOHHOW  cetn  «MHTepHer», Ha EnuHom
nopraie u (uin) PernonansHoOM nopraiie;

2.26.4. pasmenieHne ~ uHGOpPMALUM O  TOPSJKE  IPEIOCTaBICHUS
MYHHUITUTIATIBHOM YCIIYTH Ha HH(GOPMAIIMOHHBIX CTEH/IaX;

2.26.5. pa3memieHue HMHPOpMALMM O  MOPSAAKE  IMPEAOCTABICHUS
MYHUITUTIATIBHOM YCIIYTH B CPEJICTBAX MacCOBOW MH(OpMAITNH;

2.26.6. BOBMOXXHOCTh MOJY4YEHHUS 3asBHUTENEM (IIPEICTABUTEIIEM 3asBUTEIIS)
uHMOPMAIIMH O XOJI€ MPEAOCTABICHHUS MYHUIIUTAIBHONU YCIYTH C UCIIOIb30BAaHUEM
PernonansHOrO noprana.

2.27. lloka3aremssMu KadyecTBa IIPEAOCTABICHUS MYHHIMIIAJIBHOM YCIIYT'H
SABJISIOTCSL:

2.27.1. co0nroneHrne CpoKOB MPENOCTABICHNUS MYHULIUIIAILHON YCIyTH;

2.27.2. coOnroieHre yCTaHOBIEHHOTO BPEMEHU OKUIAHUS B OUepeAu Mpu
nojlaye  3asgBICHUS W NpU  TOJYYEHHH  pe3yjbTara  MpeJoCTaBICHUS
MYHULIUNAIBHON YCITyTH;

2.27.3. COOTHOILIEHHE KOJMYECTBA PACCMOTPEHHBIX B CPOK 3asBICHUN Ha
MPEIOCTaBICHNEe MYHHUIIUNAIBHON YCIYTM K OOIIEMYy KOJIMYECTBY 3asBICHUH,
MOCTYIUBILUX B CBSI3U C MPEJOCTABICHUEM MYHULIUITAIBHON YCITYTH;

2.27.4. COOTHOIIIEHHE KOJIUYECTBA OOOCHOBAHHBIX KOO 3asBUTENEH
(mpexncraBuTeneil  3asBUTENEH) 1O BOMpOCaM KadecTBa U JIOCTYIHOCTH
MPEIOCTaBICHUS MYHUITUTIATLHON YCIYTH K 00I1IeMy KOJTUYECTBY Kajo0.

2.28. B mpouecce NpenoCTaBICHUS MYHHUIMIAIBHOM YCIYTHM 3asBUTEIb
B3aUMOJICHCTBYET C COTPYAHUKAMU AIMUHUCTPALIUU:

2.28.1. npu nopavye TOKyMEHTOB JJIsl IOTyYE€HUS] MyHULIUTIAILHON YCITyTH;

2.28.2. npu MOTYYEHUU pe3yibTraTa OKa3aHUsl MyHUIIMIAIbHON YCIIYTH.

Wubie TpeboBaHMs, B TOM YUCJIE YUYUTHIBAIOUINE OCOOCHHOCTH
npenocTaBiIeHUs] MyHUIIMNAIbHON yeimyru B M®LI u ocobenHocTH
MPEeI0CTaBICHUS MyHUIIUIAIBHON YCIIYTH B 3JIEKTPOHHOU (hopme

2.29. Ilpu npenocTaBI€HUU MYHULMIIAIBLHON yCIyTH B 3JEKTPOHHOU (QopMme
MOCPECTBOM PernoHallbHOTO MOpTalia 3asBUTENIO (IIPEICTABUTENIO 3asBUTEIS)
o0ecrieunBaeTcs:



a) TMoJlyueHHe HHPOpPMAIMK O TOpPSIAKE W CpPOKax MPeIoCTaBICHUS
MYHULHUNAIBHOWN YCIYTH;

0) popmupoBaHue 3asBJICHUS O MPETIOCTABICHUN MYHUIIMITAIIBHON YCIIYTH;

B) TpUEM M PpErucTpalus 3asBleHUs U (WIM) HHBIX JOKYMEHTOB,
HEO0OXOMMBIX JIJIsl IPEAOCTABIICHUS YCIIYTH;

I') IOJy4YEHUE pe3yJibTaTa MPeA0CTaBICHNU MyHUITUTIATLHON YCIyTH;

1) TIOJTy4YeHUE CBEJIEHUI O XO0/I€ BBIITOJIHEHHUSI MyHUIIMTIAIIBHON YCITYTH;

e) nocyneOHoe (BHecyneOHOE) o00XajloBaHUWE PEIICHUH U JeHCTBUUN
(Oe3meiicTBUSI) AIMUHUCTpAIlMU, €€ JOJDKHOCTHBIX JIMI, MYHHUITUIIATbHBIX
CITY KaIllHX.

2.30. Hnadopmamuss o XoJe TMNPEAOCTABICHUA MYHULUIMAIBHONW YCIyTH
HaIpaBJISIETCS 3asIBUTEIIO (MPEICTABUTEIIO 3aABUTENS) AIMUHHUCTPALIUEN B CPOK,
HE TMpPEBBIIAIONIMI OJHOrO0 pabodero AHS IMOCJIE 3aBEPUICHUS BBIMOJIHEHUS
COOTBETCTBYIOIIETO  JIEWCTBUS, HA AaApeC DIIEKTPOHHOM TMOYTHl WU C
UCIIOJIb30BAaHUEM CpPEICTB PernoHaspbHOro mopTana IO BbIOOPY 3asiBUTENS
(mpencTaBUTENS 3asIBUTEINS).

3asBiaenne u (WIM) JOKYMEHTBHI, HEOOXOIWMBIE IS TMPEIOCTaBICHUS
MYHUITUTIATBHOM YCIIYyTH, MOTYT OBbITh mojaHbl yepe3 M®DI] B cooTBeTCTBUU C
COIVIAILIEHMEM O  B3aUMOJCMCTBUM,  3aKIOUYCHHbBIM Mexay MO wu
AJIMUHUCTpaUuend, NPEAOCTABISIONIMM MYHHUIIMNAIBHYIO YCIYry, C MOMEHTa
BCTYIUICHHS B CUJTY COTJIAIIEHUS] O B3aUMOJICICTBUMU.

B M®I[ ocymiecTBiasOTCS TpuUeM 3asiBIeHUS W (WIM) JOKYMEHTOB,
HEOOXOJUMBIX MJI1 MPEAOCTaBICHUS MYHUILMNAIBHON YCIYyTrH, a TakXe BblJaua
pe3yabTara MPEIOCTABICHUS MYHUIMIAIBHON YCIYTH TOJBKO TMPU JIMYHOM
oOpallieHuu 3asBUTENS (TIPEACTaABUTENS 3aIBUTEIS).

2.31. 3agBneHme WU  JOKYMEHTHI, yKa3aHHble B  IIyHKTe 2.6
AJMUHHUCTPATUBHOTO pErjiaMeHTa, MOTYT OBITh TOJAHBI B AJEKTPOHHOU (opme
yepe3 PernoHabHbIN opTad.

2.32. Ilpu momave 3asiBICHUS B DJICKTPOHHOH (opMe C HCIOIb30BAHUEM
PernonanpHoro moprtana, oOHO (QopMUpYyeTCS TOCPEICTBOM  3arOJHEHUS
WHTEpPaKTUBHOM  (QopMbl  3asBieHuss Ha  PermonampHOM  moptane  6e3
HEO0OXOJMMOCTU JOTIOTHUTEIHHON MOJa4M 3asBJICHUSI B KaKOW-TM00 WHOM (dopme
U TIOJIMMCHIBACTCS 3asiBUTENEM (IIPEACTABUTEIIEM 3asBUTENSI) B COOTBETCTBUU C
TpeboBanuaMu @3 Ne 63-D3 npocToil 3NEKTPOHHON MOANUCHIO, JTMOO YCUIIEHHON
HEKBaJu(DUIIMPOBaAaHHOMN DJIEKTPOHHOU ITOJIMHCHIO, 1160 YCUJICHHOU
KBaJIM(PUKAIMOHHOW JJICKTPOHHOM MOANHUCHIO, COOTBETCTBYIOIICH OJHOMY W3
CIEIYIONIMX KIacCoB cpencTB anekTponHol noanucu: KC1, KC2, KC3.

OOpa3upl 3amoOJHEHUs AJIEKTPOHHOM (OpPMBI 3asBIICHUS pPa3MEIAIOTCs Ha
PernonasibHoM  mopraie,  oQUUMATBLHOM  cailTe  AJMUHUCTpalMd B
nH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTH "MHTepHeT".

[Tocne 3amonHEHHsS] KaXJOTO W3 TMOJEH JJIEKTPOHHON (HOPMBI 3asBICHUS
aBTOMATHUYECKU OCYIIECTBISIETCS ero (popmMaTHO-JIOTHUYECKas MPOBEPKa.

[Ipu BBISIBJICHMM HEKOPPEKTHO 3allOJIHEHHOTO TOJISI AJIEKTPOHHOW (HOPMBI
3asBJICHUS 3aABUTENb (MPEICTABUTENb 3asBUTEINS]) YBEIOMIIIETCS O XapaKTepe
BBISIBIICHHOM OIMOKH M TIOPSIZIKE €€ YCTPAHESHHS TTOCPEICTBOM MH(POPMAITMOHHOTO



COOOIIICHHS HETIOCPEACTBEHHO B DJIEKTPOHHOU (hopMe 3asiBICHUS.

2.33. Ilpu hopMupoBaHUH 3asBJICHUS 00CCIIEUNBACTCS:

a) BO3MOXHOCTb KOMHPOBAaHUS M COXPAHEHUs 3asBJICHUS WU (WUJIM) HHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIs IPEOCTABICHUS] MyHULIMITAIbHON YCITYTH;

0) BO3MOKHOCTh TI€4aTh HAa OyMa)KHOM HOCUTEJNE KOMUHU AJIEKTPOHHOMN
bopMBbl 3asIBICHHUS;

B) COXpaHEHHE paHee BBEJCHHBIX B OAJICKTPOHHYIO (QOpMYy 3asiBICHUS
3HAYCHUU B JTIO00N MOMEHT I10 KEJIAHUIO 3assBUTEINS (ITPEACTABUTEIS 3asIBUTEIIS), B
TOM YHCJIE PY BO3HUKHOBEHHUH OIMOOK BBOJIa U BO3BPATE /JI1 IOBTOPHOTO BBOJIA
3HAYCHUU B AJICKTPOHHYIO (POpPMY 3asBIICHUS;

I') 3aloJHCHUE TOJICH JJIEKTPOHHOW (OPMBI 3asBJIICHHS 10 Hadaja BBOJA
CBEJICHUI 3asBUTENIEM C MCIOJIb30BAHUEM CBEJCHUMN, pPa3MEIICHHBIX B
dbenepanpHOl MyHUIMINANBbHOW uWH(OpManmoHHOW cucteme «EnuHas cucrema
uiaeHTUGUKAIMK W ayTeHTU(dUKauu B UHQpacTpykType, obecrneunBaronieit
UH(OPMAITMOHHO-TEXHOJOTUYECKOE B3aUMOICUCTBUE MH(OPMAIIMOHHBIX CHUCTEM,
UCIIOJIb3YEMBIX JJISI PEOCTABIICHHS TOCYAapPCTBEHHBIX U MYHHUIIMTIAIBHBIX YCIYT
B 2JieKTpoHHOU (opme» (manee - ECHUA), u cBeneHudt, onmyOJIMKOBaHHBIX Ha
Ennnom mopranie, PermoHasibHOM moOpTajie, B YacTH, KACAIOUICWCA CBEICHUH,
orcyrcTBytomux B ECUA;

J1) BOBMOXXHOCTh BEPHYTHCSI Ha JIIOOOW W3 ATAOB 3aMOJHEHUS 3JIEKTPOHHOU
(dbopmbl 3asiBiIeHHs 0€3 NOTEpU paHee BBEAECHHOW HHPOpMaLUK;

€) BO3MOXHOCTb JIOCTymna 3asiBUTeNs (NIPEJACTABUTENsI 3asBUTENS) Ha
PervonanbHOM mopTajie K paHee MOJJaHHOMY UM 3asBJICHUIO B TEUECHHUE HE MEHEe
OJIHOTO TOJla, a TAaKXKE€ YaCTUYHO C(HOPMUPOBAHHOTO 3aSIBJICHUS — B TECYCHUE HE
MEHee 3 MECSIEB.

2.34. IlpencraBieHue MOKYMEHTA, YIAOCTOBEPSIONMIETO JIMYHOCTH 3asIBUTENS
(YZIOCTOBEpAIONIIETO JIMYHOCTh TMPEJICTABUTENSI 3asBUTENS, €CJIU 3asBICHUE
MPEACTABIACTCS  TPEACTaBUTEIEM  3asBUTENsI) He Tpedyercss B ciyyae
MIPEICTABIICHUS 3asBJICHUS TOCPEJICTBOM OTIPABKU Yepe3 JUYHBIA KaOWHET
PervonanpHOro mnoprajia, a TakXe, €CIM 3asBJIICHUE IMOANUCAHO YCUJICHHOU
KBTHU(PUITUPOBAHHON JIEKTPOHHOMN TOMUCHIO.

B cnydae mpencraBiieHMs — 3aABJICHUSI  IPEACTAaBUTENIEM  3asiBUTEII,
JEWCTBYIOIIUM HAa OCHOBAaHWU JIOBEPEHHOCTH, K 3asBIICHUIO TAKXKE IMPUIIAraeTcs
JIOBEPEHHOCTD B BUJIE DJIEKTPOHHOTO 00pa3a TaKoro JOKyMEHTA.

3asBlIeHUS U MpUJIaraeMble K HUM JIOKYMEHTBI HAIlpaBJIAIOTCS B BUE (paitios
B popmate XML (nanee - XML-10KyMeHT), CO3/IaHHBIX C UCTOJIb30BaHuEM XML-
CXeM U 00eCTIeUMBAIOIINX CUUTHIBAHUE U KOHTPOJIb MPEICTABICHHBIX TAHHBIX.

3asBiieHUs MpencTaBisitoTes B Buae (aitsioB B popmare doc, docx, txt, xls,
xlsx, rtf, ecnu ykasaHHbIe 3asBJICHUS MPEIOCTABISAIOTCS B (OPME 3IEKTPOHHOIO
JIOKYMEHTAa MOCPEICTBOM JIEKTPOHHOU MOYTHI.

DONEeKTpOHHBIE  JOKYMEHTBHI  (DJIIEKTPOHHBIE  00pa3bl  JOKYMEHTOB),
npujiaraéMble K 3asBJICHUIO, B TOM YHCII€ JOBEPEHHOCTH, HANPABISIOTCA B BUJIE
daiinos B popmarax PDF, TIF.



KauecTBo mnpenocTaBisieMbIX AJIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
oOpazoB aokymeHToB) B (opmarax PDF, TIF nomkHO MO3BOJISTHE B IMOJHOM
o0BbeMe MPOYUTATh TEKCT JOKYMEHTA U PACIlO3HATh PEKBU3UTHI IOKYMEHTA.

2.35. Tlo BwIOOpy 3asBuTENs (IpEICTABUTEN 3asBUTENSI) PE3YJIbTaT
MPEAOCTABICHNS MYHULUIAIBHOW YCIYTH, PACIIMCKU B TOJIYYEHUU JTOKYMEHTOB
(mamee — pacnmcka), OTKa3 B IpUEME K PACCMOTPEHUIO JOKYMEHTOB JIs
MPEIOCTABIICHUSI MYHUIIUMIIAILHON YCIYTH, YBEIOMJICHHUS, B TOM YHCIie 00 OTKa3e B
BbIJ]JaY€ MYHUIIUNTAIBHOW YCIIyTH, HAMPABJISIIOTCS B BUJIE:

2.35.1.  DBAEKTPOHHOTO JOKYMEHTA, IMOJNHUCAHHOIO YIOJHOMOYEHHBIM
JOJKHOCTHBIM  JIMIIOM C HCIHOJb30BaHUEM YCHIJICHHOW KBaTU(PHUIIMPOBAHHON
AJIEKTPOHHOM MOJIIKCH Yepe3 JIMYHBIN KaOuHeT PernoHansHoro noprana,

2.35.2. noKyMeHTa Ha OyMaXHOM HOCHTENe, KOTOPBIA 3asBUTEIH
(mpencTaBUTENb 3asBUTENS) MOTYYaET HEMOCPEICTBEHHO MPHU JIMYHOM OOpaIleHUH
B AnMunuctpanuio 1u6o M®I] no mecty nmojgauu 3asBiieHUs U (MIM) TOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIAILHON YCIYTH;

2.35.3. 1oKyMeHTa Ha OyMaXHOM HOCHUTEJE, KOTOpBIM HaImpaBiseTcs
3asIBUTENIO (TPEICTABUTEIIO 3asIBUTEIS ) TOCPEACTBOM IMOYTOBOTO OTIIPABJICHUSI.

III. CocraB, nocie10BaTENbHOCTh U CPOKH BBINIOJHEHUS aIMUHACTPATUBHBIX
npoueayp (aecTBuii), TpeOOBaHUS K MOPSJIKY UX BBIIIOJHEHMSI, B TOM YHCIE
O0COOEHHOCTH BBIIOJIHEHUS aAMUHUCTPATUBHBIX IIpoLenyp (AeicTBuil) B
ANIEKTPOHHOM (hOpMeE, B TOM YHCIIE€ C UCIIOJIB30BAHUEM CUCTEMBI
MEKBEJIOMCTBEHHOTI'O AJIEKTPOHHOI'O B3aUMOJIEUCTBHS, a TAKXXE OCOOCHHOCTH
BBITIOJIHEHUS AIMUHUCTPATUBHBIX ITporieayp B MOL]

3.1. IlpenocraBiieHre MYHUITUTIAILHON YCIYTH BKJIIOUAET B CE0s CIEAYIOIINE
aJIMUHUCTpAaTUBHBIC TponeAyphl (bIok-cxema mpenocTaBiICHUS MYHUIIMITATBHON
YCIIYTHY MPEICTaBICHA B TPUIOKEHUHU Ne 2 K AJIMUHUCTPATUBHOMY PETIAMEHTY):

3.1.1. mpueM u peructpanusi 3asBICHHS ISl MOJTYYECHHS] MYHULMNAIbHOMN
YCIYTH;

3.1.2. paccMoTpeHue  JIOKYMEHTOB ©  odopmiieHHE  pe3yJbTaTa
MPEAOCTaBICHUS MYHUIIUTIAJIbHON YCIIyTH;

3.1.4. Bblgaua 3asABUTENIO pe3yJibTaTa MPEJOCTABICHHUS MYHHUIIMIAIbLHON
YCIIyTH.

[Tpuem u peructpaiivisi 3asBJICHUAS U JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIECHNS MYHHUIUIIAJIBHON yCIIYyT U

3.2. OcHOBaHHMEM [Is HayaJla AAMUHHUCTPATHUBHOM MPOUEAYPHI SBISETCS
oOpaiieHue 3asBuTens (TpEACTaBUTENs 3asBUTENs) C  3aABICHUEM IS
IIPEIOCTABIECHUS MyHULMIIAIbHOW YCIYTH.

3.3. 3asBieHUE MPEACTABIACTCS 3asiBUTENEM (IIPEACTAaBUTENIEM 3asiBUTENSA) B
Anvuauctpanuoo niu MOIL[ mo MecTy HaxOKIEHUs 3€MENIbHOIO y4acTKa, B
OTHOILIEHUU KOTOPOro TpeOyeTcs MoydeHne MyHUIIUITaIbHOU yCITyTH.
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3asiBIICHHE HaMpaBisSIETC 3asiBUTENeM (MpEACTaBUTENIEM 3asiBUTENS) B
AJIMUHHCTpAIMIO HA OyMa)XXHOM HOCHUTENE MOCPEICTBOM MOYTOBOTO OTIIPABICHUS
VI TIPEJCTABISETCS JIMYHO WIH B JOPME ANEKTPOHHOTO JOKYMEHTA.

3asBIeHUE MOJMMUCHIBACTCS 3asIBUTEIIEM JINOO MPECTABUTEIIEM 3aIBUTEIIS.

3.4. B ciydae npeacTaBieHus 3asBICHUS MIPU JTMYHOM OOpAILIEHUU 3asBUTEIIS
WU TPEICTABUTENS 3asABUTENS NPEABIBISACTCS JTOKYMEHT, YAOCTOBEPSIOLINNA
COOTBETCTBEHHO JINYHOCTD 3asIBUTEIIS IIH MPEICTABUTENS 3asIBUTEIIA.

Jlumo, wuMerolee NpPaBO JIEHCTBOBaTh 0O€3 JOBEPEHHOCTH OT HMMEHH
IOpUIMYECKOTO JINIIA, IPEABSIBIACT JOKYMEHT, YIOCTOBEPSIONIUNA €ro JUMYHOCTh, a
NpEACTABUTENIb  IOPUUYECKOTO  JIMIA  TMPEIBABISIET  TaKXKe  JOKYMEHT,
MOATBEPAKAAIONINNA €ro MOJHOMOYHS JAEHCTBOBATh OT UMEHU 3TOT0 IOPUIUUECKOTO
JU1A, WA KOTHUIO 3TOT0 JOKYMEHTA, 3aBEPEHHYIO MeUaThio (IIPU HAJIMYUU T1€YATH)
Y TIOAMUCHIO PYKOBOJUTEIISI 3TOTO IOPUIUYECKOTO JIUIIA.

[Ipu mpencraBiieHUM 3asiBUTENIEM JTOKYMEHTOB YCTAHABIMBAETCS JUYHOCTh
3asBUTEIIS, MPOBEPSIOTCS TMOJHOMOYMS 3asIBUTENIA, OCYILIECTBIISIETCA IPOBEPKA
COOTBETCTBHSI CBEJICHU, YKA3aHHBIX B 3asBJICHUH, IIPEICTABICHHBIM JOKYMEHTAM,
MOJIHOTA ¥ MPAaBUJIBHOCTH 0(OPMIICHHUS 3asIBJICHUS.

3.5. Ilpu mpueme 3asBiIcHMs CHELMAIUCT AJIMHUHUCTPALMM, OTBETCTBEHHBIN
3a TMPUEM W PETUCTPALMIO JOKYMEHTOB IO MPEJOCTaBICHUIO MYHHIUIIAIBLHON
YCIIYTU MPOBEPSET:

- PABUJILHOCTH 3aOJIHEHUS 3asIBJICHNUS,

- JIEUCTBUTENBHOCTh JIOKYMEHTA, YAOCTOBEPSIONIETO JTUYHOCTh 3asIBUTEIISA, U
(WJI1) JOBEPEHHOCTH OT YIOJHOMOYEHHOTO UM JIMIIA;

- OCYIIIECTBJISIET CBEPKY CBEJICHUH, YKa3aHHBIX 3asiBUTENIeM (IIpeACTaBUTEIIEM
3asBUTEINISI) B 3asBICHHUHM, CO CBEICHUSMH, COACPKAIMMHUCA B JOKYMEHTE,
YAOCTOBEPSIOIIETO €r0 JUYHOCTh, U APYTUX MPEICTABICHHBIX IOKYMEHTAX;

- KOMIUIEKTHOCTh JIOKYMEHTOB, IPUJIAra€MbIX K 3asBJICHUIO.

3.6. ITloctynuBuine 3asBI€HHE M JOKYMEHTHI, B TOM uwucie u3z MOII,
PETUCTPUPYIOTCS C TIPUCBOCHHEM BXOASLIETO HOMEpPAa M YKa3aHUEM JaThbl
MOJIYYEHUS.

3.7. TlomydeHue 3asiBICHUS M JIOKYMEHTOB, MPEICTaBIIEMBIX B (QopMme
AJIEKTPOHHBIX  JIOKYMEHTOB,  TOATBEPXKAAeTCSs  AIMHUHHUCTpalued  myTeM
HaIpaBJICHUS 3asBUTENIO (MIPEICTaBUTEIO 3asBUTENS) YBEIOMIIEHUS O TIOJIyYEHUU
3asBJICHUS] U JOKYMEHTOB C YKa3aHUEM BXOJSIIEr0 PETUCTPAllMOHHOIO HOMEpa
3asBJICHUSI, 1aThl TTOJTy4YeHUs] AMUHUCTPALIMEH 3asBICHUS U JIOKYMEHTOB, a TaK¥Ke
nepeyeHb HaMMEHOBaHUU (alioB, MpPEJACTaBICHHBIX B (OpMe DJIEKTPOHHBIX
JIOKYMEHTOB, C yKa3aHHEeM HX oObeMa. YBEIOMJICHHE O IOJYyUYCHUHU 3asBJICHUS
HaIpaBJISIETCSl YKA3aHHBIM 3asiBUTENIEM (ITPEACTABUTENIEM 3aABUTENS) B 3asBICHUU
CIIOCOOOM B JIEHb MOCTYTUICHUSI 3asBJICHUS B A IMUHHUCTPAIIUIO.

3.8. 3adBieHue U JOOKYMEHTHl (IPU UX HAJIWYMU), TPEICTABICHHBIC
3asiBUTeNeM (TpeacraButenieM 3asButens) udeped MODI[ mepematorcs MOI[ B
AIMUHHCTpAIIMIO B DJJIEKTPOHHOM BHJIE B JICHb OOpamieHusi 3asBUTEIS
(mpencraBuTens 3asABUTENS), HA OyMa)XHOM HOCHTENE B CpPOK, YCTaHOBJICHHBIN
COTJIAIIEHUEM, 3aKIIOUeHHBIM AnmuHucTpanueit ¢ MOII.

3.9. Tlpu mocCTyIjeHUU 3asdBJICHUS] B BJIEKTPOHHOU (hopme, MOAMUCAHHOTO



YCUJIEHHOW  KBaIM()PHUIMPOBAHHOW  AJIEKTPOHHOW  MOMAMHUCHIO,  CIEHUAIUCT
AJIMMHUCTpAlMY, OTBETCTBEHHBIM 3a MPHEM W PETUCTPAIUI0 JTOKYMEHTOB IIO
IPEJIOCTABIEHUI0 MYHUIMIIAILHOW  yCiIyrd, OO0f3aH IIPOBECTH  IIPOBEPKY
JEUCTBUTEIBHOCTH TAKOW IIOJIMCH, C HCIOJIb30BAHUEM KOTOPOM ITOANMCAH
AIIEKTPOHHBIA JOKYMEHT (ITAKET 3JIEKTPOHHBIX JOKYMEHTOB) O NPEIOCTaBICHUU
MYHULUNATBHOW YCIIYT'H, B 4aCTH COOJIFOICHMS YCIOBUM, YKa3aHHBIX B cTaThe 11
D3 Ne 63-03.

3.10. Eciam B pesynbTaTe MNPOBEPKA YCHICHHOW KBaJIU(DUIIMPOBAHHON
AJIIEKTPOHHOM MOJNMUCH OyNIEeT BBISBJICHO HECOOJ0/IEHUE YCTAHOBJICHHBIX YCIOBUMN
NPU3HAHKWA €€ JEHCTBUTEIILHOCTH, 3asBUTCIIO (IIPEIACTABUTEIIO 3asBUTEISN)
HaIpaBJISIETCS OTKA3 B IPUEME K PACCMOTPEHUIO TOKYMEHTOB ISl IPEIOCTABICHUS
MYHULIMIIAJTBHOW ycinyrn 1o Qopme cormacHo mnpuioxeHuto Ne 3 K
AJIMUHUCTPATUBHOMY PEIrVIAMEHTY € yKa3aHueM IyHKTOB cTaTtbh 11 d3 Ne 63-03,
KOTOpbIE TMOCIYXWJIM OCHOBAHMEM Il TPUHATHS YKA3aHHOTO pelIeHUs,
yKa3aHHBIM 3asiBUTENIEM (TIPEICTaBUTENIEM 3asIBUTENS) B 3asBJICHUU CITIOCOOOM.

IIpn OTCYTCTBMM OCHOBAaHMI Il OTKa3a B IPUEME 3asBJICHUS 3asBUTEIIO
(IpeACTaBUTENIO 3asBUTENS) CIIELUAINCTOM AJMHUHUCTpAlUK, OTBETCTBCHHBIM 3a
IPUEM U PETUCTPALMIO JOKYMEHTOB II0 IPEIOCTABICHUIO MYHULHINIAIBHON
YCIIyTH, HampaBisieTcsl COOOLIEHUE O €ro MpueMe MO YKa3aHHOMY B 3asiBJICHUU
aJpecy 3JEKTPOHHOW MOYTHI WM B JMYHBIA KAOMHET 3asBUTENS (IIPEACTABUTEINS
3asiBUTENS) B PErMoHanbHOM MOpTalie O €ro BhIOOPY C YKa3aHHEM MPUCBOEHHOTO
B DJICKTPOHHON (pOpME YHHMKAJIBbHOTO HOMEpa, MO KOTOpoMy Ha PermonaibHOM
noprajie 3asgBUTENO  (NMPEACTABUTENIO  3asBUTENs) Oyner mpeAcTaBlicHa
uH(pOpMaIUs O XOJI€ €r0 PACCMOTPEHHUS.

CooOuieHne 0 MOJy4EHUU 3asBIICHUS U JIOKYMEHTOB (MpU MX HAJIUYUH)
HaIpaBJIIETCS 3asABUTENIO (TIPEACTABUTEIO 3asBUTENS) HE MO3HEe paboydero JHs,
CJIEIYIOLIETO 3a THEM ITOCTYIUICHHUS 3asBJIEHUS B A IMUHHACTPALUIO.

Ilocne mnpuHATUS 3a4BJICHMSI CTAaTyC 3ampoca 3asgBUTENs (IPEICTaBUTEIS
3asiBUTENSI) B JIMYHOM KaOuHeTe 3asBUTeNs (TPEICTABUTENs 3asBUTENSI) Ha
PernonajibHOM noprasne CMEHSIETCS IO CTaTyca «IIPUHATOY.

3.11. 3apeructpupoBaHHOE 3asiBIICHHE W JOKYMEHThl MpPU OTCYTCTBHHU
OCHOBAHUM, MPETYCMOTPEHHBIX MYHKTOM 2.10 AJIMUHUCTPATUBHOTO PETJIAMEHTA,
NEepealoTCsl Ha pacCMOTPEHHE HAYalbHUKY OTHeJa TIPaJoCTPOUTENHCTBA
agMuHUCTpani  beccoHoBckoro paiona IleHseHckoit oOjacTtu, KOTOPHIH
ONpEAENsieT WCIOJHUTENS, OTBETCTBEHHOr0 3a paldoTy ¢ MOCTYNHUBIIMM
3asiBJICHUEM (J1aJie€ — OTBETCTBEHHBIN UCTIOJHUTEh).

3.12. [IpoomKUTENbHOCTS aAMUHUCTPATUBHON MPOLIEAYphl (MaKCUMAaJIbHbBIN
CPOK €€ BBIIIOJIHEHHUSI) COCTaBIIIET OAMH pabOyuil JA€Hb CO JHS TMOCTYIUJICHHS
3asBJICHUS U IOKYMEHTOB (IIPU MX HAIMYKUH) B AJIMUHUCTPALIUIO.

3.13. Pe3ynpTaToM aAMUHUCTPATUBHON MPOUEAYpPHl SBIAETCS MPHUEM H
perucrpauys  IMOCTYNHBIIETO  3asBJICHMS, OINPEACIIEHHE  OTBETCTBEHHOIO
UCIIOJTHUTEIIS TMO0 HampaBlieHUE 3asBUTENIO (MPEACTABUTEINIO 3asiBUTENS) OTKa3a
B IIPUEME K PAaCCMOTPEHHUIO JOKYMEHTOB JUISl MPEAOCTABICHUS MYHHULMIIAIBHON
YCIIyTH.



PaccMmoTpenune 10kyMeHTOB U 0OpMIIEHUE pe3yJibTaTa MPea0CTaBICHUS
MYHUIIUTIATBHOU YCIIYTH

3.22. OcHOBaHHMEM Uil Hadajla aJIMUHUCTPATUBHON MPOLIEAYPHI SBISIETCS
MOCTYIUICHUE 3apETHUCTPUPOBAHHOTO 3asBJICHUS W TPUIOKEHHOTO K HEMY
KOMILIEKTa JOKYMEHTOB Ha pACCMOTPEHUE OTBETCTBEHHOMY MCIIOJIHUTEIO.

damMunus, UM U OTYECTBO (MPU HAJTUYMH) OTBETCTBEHHOT'O HWCIOJIHUTENS,
TeneOoH coO0IaoTCs 3asIBUTEIIO M0 €T0 0OPAIICHHUIO.

3.23. OTBETCTBEHHBId HCIOJHHUTENIb OCYILIECTBISET NPOBEPKY CBEICHHUM,
COJICpIKAIlUXCA B 3asBJICHUM W JIOKYMEHTAaX, MPEACTaBICHHBIX 3asBUTEIIEM C
LEIbI0 ONPEIETCHUS:

3.23.1. TOAHOTBI W JIOCTOBEPHOCTH CBEICHUH, COJCPKAIMXCS B
MPEACTABICHHBIX JOKYMEHTAX;

3.24.3. HaiMuMs OCHOBaHWUM JUIi OTKa3a B MYHHUIMIIAJIBHOM ycCiayre,
MPEAYCMOTPEHHBIX IMTyHKTOM 2.12 AAMUHUCTPATUBHOTO PETJIAMEHTA.

3.25. Tlocne pa3menieHusi cBeleHUW B HMHGPOPMAIMOHHON CHCTEME
oOecrieueHus: TPaJOCTPOUTENBHONU JEATEIBbHOCTH OTBETCTBEHHBIN HCIOIHUTEND
MOATOTABIMBAET 3a TMOJNUCHI0 HayalbHUKA OTIENA TIPaJOCTPOUTEIIHCTBA
aaMuHUCTpauu  becconoBckoro paitona IlenzeHckoil o061acTd MOUCBMO O
pa3MEIICHUN CBEICHUM.

3.26. Ilucemo 00 OTKa3e B pa3MEUICHUH CBEACHUI B HH(POPMALMOHHON
CUCTEME O0ecCneyYeHHUs TPaJOCTPOUTEIBHON NESITENHHOCTH IMOJArOTaBIMBACTCS 3a
MOANMUCHI0  HauyallbHWKAa  OTJeNla  TpajoCTPOUTENbCTBA  aIMHUHUCTpAIUU
becconoBckoro paitona Ilenzenckoit odactu.

3.27. IloamucanHo€  HAYAIBHUKOM  OTAENAa  I'PaJOCTPOUTEIIHCTBA
anmuHucTpaiun  beccoHoBckoro  paiiona IlenseHckoir 00macTH  MHCHMO
PETUCTPUPYETCS B yCTAHOBJIEHHOM MOPSIAKE.

3.28. [IponomKkUTenbHOCTh aAMUHUCTPATUBHON MPOIIETYPHl (MaKCUMAaIbHBIN
CPOK €€ BBITIOJIHEHHsI) cOCTaBIsieT 12 pabounx qHEN.

3.29. Pe3ynpTaroM aJIMHHUCTPATUBHOW MPOLEAYPHl SBIAETCS MUCBMO O
pa3MeIleHHd  CBEJACHHM B MH(OpPMAIMOHHOW  cucTeMe  oOecreueHus
IPagOCTPOUTENHHON JEATETLHOCTH WM TUCHMO 00 OTKAa3€ C yKa3aHUEM MPHUUKH.

Briaua 3asBUTEIIO
pe3yabpTaTa NpeaoCTaBICHUS MyYHUIUNIAJIBHON YCIyTH.

3.32. OcHOBaHuEM ISl Hayajla aJMUHUCTPATUBHOM MPOUEAYPHI SBISAETCS
NOJANMKMCAHHOE W 3apEerUCTPUPOBAHHOE MHUCHMO O pPa3MEIICHUU CBEICHUN B
UH(POPMAIIMOHHON CHCTeME 00ecrieUeHHs TPaloCTPOUTENLHON NeATEIbHOCTH WU
NUCHMO 00 OTKa3e C yKa3aHUEM MPUUHH.

3.36. llpu HanuuMu B 3asABJICHUM YKa3aHUsd O BblIAaye pe3yibTaTa
IIPEAOCTAaBICHN MyHULMIIAIIBHOU yciyru yepe3 M®IL] o Mecty npencrasBieHus
3asiBIeHUST AIMHUHHCTpanus obecrieunBaer ero mepenadyy B MOIl nns Beimaum
3asIBUTENIO (TIPEICTABUTEIIO 3asIBUTEIS).



3.37. IIpoOKUTENBHOCTD aIMUHUCTPATUBHON MPOLIEAYpPhl (MaKCHUMAJIbHBIN
CPOK €€ BBIIIOJIHEHHUS1) COCTABIISIET OAMH paboumii 1EHb.

3.38. Pe3ynpTaroM aaIMUHUCTPAaTUBHOM NpOLEAYpbl SBJISETCA BblJaya
3aBUTENIO (IIPEICTABUTENIO 3asBUTENSI) NUCbMA O Pa3MEIEHUU CBEICHUM B
MH(POPMAILIMOHHON CHUCTEME 00€CIIeUeHHsI TPalOCTPOUTEIBLHON NEATEIBHOCTH WU
00 OTKa3e ¢ yKa3aHUeM IIPUUUH.

V1. ®opMbl KOHTPOJIS 32 UCIIOJIHEHUEM aIMUHUCTPATUBHOTO PErJaMEeHTa

4.1. Tekymuii KOHTPOJb 32 COOMIOACHUEM TOCIICIOBATEIHFHOCTUA JIEHCTBHA,
ONPEAECICHHBIX AIMHHUCTPATUBHBIMU NPOLEAYpPaMH MO MPEIOCTABICHUIO
MYHHIUIIAIBHON YCIIYTH, CPOKOB HCIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEIYP IO
MPEIOCTABICHUI0 MYHULIMNIAJIBHOW YCIYTH, 3@ MPUHATHEM PEIICHUN, CBI3AHHBIX C
[IPEIOCTABJICHUEM  MYHHUIMIIAIBHOM  YCIYTHM  OCYWIECTBIIETCA  MOCTOSIHHO
3aMECTUTEIIEM TJ1aBbl AJIMUHUCTPALMU, a TAKKE€ MYHHUIIUIAIBLHBIMU CIIYKallUMU,
OTBETCTBEHHBIMHU 34 BBINOJIHEHUE aJIMUHUCTPATUBHBIX JEHCTBUM, BXOIAIIUX B
COCTaB aIMUHUCTPATUBHBIX NPOLEIYP, B pAMKAX CBOE€H KOMIIETCHIINH.

Tekymui KOHTPOJIb OCYLIECTBISICTCS IIyTEM IIPOBEACHUS  IPOBEPOK
WCIIOJTHEHUS TIOJIOKEHU AJIMUHUCTPATUBHOTO PETJIAMEHTA, MHBIX HOPMATHUBHBIX
1paBoBbIX akTOB Poccuiickon denepanuu, peryaupyomux BOIIPOCH], CBSI3aHHBIE C
MPEIOCTABICHUEM MYHHIUIIAIIBHON YCIIYTH.

4.2. B AIMHHUCTpalMy NPOBOJATCS IUIAHOBBIE M BHEIJIAHOBBIE NPOBEPKHU
MOJTHOTHI M KQUECTBA UCIIOJHECHUSI MYHULIUNIATbHOW YCITYTH.

[Ipy mnpoBeAeHWHM IUIAHOBOW MPOBEPKHA PACCMATPUBAIOTCA BCE BOIPOCHI,
CBSI3aHHBIC C MCIIOJIHCHUEM MYHMIIUTNIAIBLHON yCIyrd (KOMIUIEKCHBIE MPOBEPKH),
WA BOIPOCHI, CBSI3aHHBIC C HWCMIOJHEHWEM TOW WJIM WHOW aJMHHUCTPATUBHOU
MpOILEAYPHI (TEMATUYECKUE TPOBEPKH).

[lepuoMYHOCTE  OCYLIECTBJIIEHUS  NPOBEPOK  OINPEAEISIETCS  TJIaBOM
AJIMUHHUCTpAaIIUH.

BHemiaHoBbIE TPOBEPKH TPOBOJSTCS B Cllydae HEOOXOAMMOCTH TMPOBEPKHU
YCTPaHEHHUsI pPaHEE BBISIBJICHHBIX HAPYUICHUW, a TakKKe IpU MOCTYIUIEHUU B
AIMUHHCTpAIMIO, >KaJIo0 3asBUTENEH M WX TMPEJCTAaBUTENCH, CBS3aHHBIX C
HapyUIEHUSIMHA MPU MPEJOCTABICHUN MYHUIIUIIAIbHOW YCITYTH.

[ImaHoBbIE W BHEIUIAHOBBIE TMPOBEPKH NPOBOASATCS HA OCHOBAaHUM
pacnopsiKEHUN TJIaBbl A IMUHUCTPALIUH.

4.3. Tlo pe3ynpTraram NpPOBEACHHBIX IPOBEPOK B CIIy4ae BbISBICHUSA
HApYUICHHWI TIpaB 3asBUTENIC BUHOBHBIE JIMIA TTPUBJIEKAIOTCS K OTBETCTBEHHOCTH
B MOPSJIKE, YCTAaHOBJIEHHOM 3aKOHOAATENLCTBOM Poccurickon denepauu.

4.4. IlepcoHanpHass  OTBETCTBEHHOCTh  MYHUIMNAJIBHBIX  CIyXKalIAX
AJIMUHUCTpaIMU 3aKPETUISIETCSA B UX JIOHKHOCTHBIX MHCTPYKIHUSX B COOTBETCTBUU
¢ TpeboBaHUSIMH 3aKOHOJIaTelIbcTBA Poccuiickoit deaeparumu.

4.5. OTBETCTBEHHbIE UCIIOJIHUTEIN HECYT MEPCOHAJIBbHYIO OTBETCTBEHHOCTH
3a:

4.5.1. COOTBETCTBHE PE3YJbTAaTOB PACCMOTPEHHUS JOKYMEHTOB TPEOOBaHUSIM
3akoHoaarenscTBa Poccuiickon denepanny;



4.5.2. coOnrofieHNe CPOKOB BBIMTOTHEHUS aJIMUHUCTPATHBHBIX MPOIEIYP TPH
MPEAOCTaBIEHUNA MYHUIIMNIATIBHON YCIIyTH.

4.6. 3asButenu (IpenCTaBUTENM 3asBUTENCH) MOIYT KOHTPOJIUPOBATH
MPEIOCTABIICHUE MYHMUIIMIAIBHON YCIYTrd MyTeM MOJy4YeHUs HHGPOPMALUU IO
TenedoHy, TO MUCbMEHHBIM OOpalIeHUsIM, MO JJIEKTPOHHOM TMOYTEe M Yepe3
PernonanbHbIi mopTa.

V. ocyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00KaJI0BAHNS PellieHUil U 1elicTBUi
(0e3neiicTBHS) OpPraHa, Npea0CTABJIAIONIEr0 MyYHUIUIIAJIbHYIO YCJAYTY, a
TaKKe UX J0JIKHOCTHBIX JIMI, MyHUIUNAJbHBIX CJIYKAIAX

5.1. 3asButenp (MpeACTaBUTENb 3asBUTENSA) BIpaBe IMOJaTh >KAIO0y Ha
peuienre u (Win) Aeicteue (0e31eMCTBUE), MPUHATHIE U OCYIIECTBISIEMbIEC B X0/JI€
MPEAOCTaBICHNS MYHHUIIUIIAJIBHON YCIIYTH.

5.2. [lpeameToM >kamoObl MOTYT SIBJSITHCA HApPYIICHUS MPaB M 3aKOHHBIX
UHTEPECOB 3asBUTENIECH, IPOTUBONpPABHBIE pEIIeHUs, AeicTBUA (Oe3nelicTBHE)
AJIMUHUCTpaUW{, JOJDKHOCTHBIX  JIMII W MYHUUMNAIBHBIX  CIy>KalllUX
AJIMUHUCTpalM{, HApPYLIICHUS TOJIOKEHUM AJIMUHUCTPATUBHOTO pETJIaMEHTA,
HEKOPPEKTHOE IMOBEACHUE WJIM HapyILIEHHE CIy)KeOHOH OSTUKM B XOJe
MPEAOCTABICHNS MYHHUIIUIIAIBbHON YCIIYTH.

5.3. HWudopmupoBanue 3asBuTeied (OpeacTaBUTENCH 3asBUTENCH) O
NOpSJIKE TMOJAYM M PACCMOTPEHHUS KalnoObl O00ECHEeUYMBAETCS MOCPEICTBOM
pa3MelieHus  HMHpOpMalMM HAa  MHOOPMAMOHHOM CTEHAE B  3/IaHUU
AJIMUHHCTpanuu, Ha OpUIMATBHOM caiiTe AIMUHUCTpauuu, B EnnHom noprane, B
PernonansHOM mopraie.

VkazanHas uHQOpManuUs TakKKe MOXKET OBbITh COOOIIEHA 3asgBUTENIO
(mpencTaBUTENIO 3asBUTENS) B YCTHOM M (MJTM) B TUCBMEHHOM (hopme.

5.4. Tlopsimok momayu U PacCMOTPEHUS KAIOObl HA PEIICHUS U JCUCTBUS
(Oe3meiicTBUE) TOJBKHOCTHBIX JIMI], MYHUIIMIIATBHBIX CIYXKAITUX AJIMUHUCTPAIIUU.

5.4.1. 3asgButenp (MpeACTABUTENb 3asBHUTENS) MOXKET OOpaTUThCA C
XKaJ000H, B TOM YHCIIe, B CIAEAYIONINX CIIydasX:

1) HapymieHue cpoka pErucTpaludd 3ampoca O  MPelOoCTaBICHUU
MYHULUNAIBHOW YCITYTH;

2) HapyllIeHHE CPOKa MPEIOCTABICHUS MyHUIIMTIAIBHON yCIIyTH;

3) TpeboBaHWe Yy 3asBUTENd JOKYMEHTOB, WIM HUHMopManuu b0
OCYUIIECTBJICHUSI JEHCTBUM, MPEICTABICHUE WM OCYIIECTBICHUE KOTOPBHIX HE
MPENYCMOTPEHO HOPMATUBHBIMHU IPaBOBbIMH akTaMu Poccuiickon ®Penepauuu,
HOPMATUBHBIMM TPaBOBbIMU akTaMu [IeH3eHCKON 00J1acTH, MYHUIIUTATILHBIMU
MPaBOBBIMH aKTaMU I MPEJOCTABICHHUS] MyHULIMITAJIbHON YCITyTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPENOCTABIEHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon @enepanuu, HOPMATHBHBIMU
MPaBOBBIMH akTamu [IeH3eHCKOM 00aCTH, MyHUIIUTIAIBHBIMU MPABOBBIMU aKTaMHU
JUIS1 IPEAOCTABICHUS MYHUIIMNIATBHOM YCIIYTH, Y 3asBUTEIS;

5) OoTKa3 B MPEIOCTABICHUM MYHUIUIAIBHOW YCIYrd, €CIW OCHOBAHMS
OTKa3a He TMPEIyCMOTPEHbl (QenepalbHbIMU 3aKOHAMH M TPUHATHIMH B



COOTBETCTBHM C HUMHU HWHBIMH HOPMATHBHBIMHU MPABOBBIMH akTamu Poccuiickoit
denepanuu, 3aKOHAMA U HHBIMU HOPMAaTUBHBIMU NMPABOBbIMU akTamMu [IeH3eHckoi
00J1aCTH, MYHUIIUTTAJIbHBIMU TIPABOBBIMH AKTaMHU;

6) 3arpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIIUITATIBHON
YCIYTM TUIaThl, HE MPEAYCMOTPEHHOW HOPMAaTUBHBIMU ITPABOBBIMH aKTaMU
Poccuniickonn ®depepanmy, HOPMATHUBHBIMU MPABOBBIMU akTamu [leH3eHCKOM
00J1aCTH, MYHUILIUTTAJIbHBIMU MTPABOBBIMH aKTaMU;

7) oTka3 AJIMUHHCTpaUuH, JOJDKHOCTHOTO JiMLIA AJMUHUCTpaluud B
WCIIPABJICHUM JOMYIIEHHBIX UMH ONEYATOK U OMIMOOK B BBIJIAHHBIX B PE3yJbTaTe
NPENOCTABICHUS MYHUUMIIAIBHOM YCIYrM JOKYMEHTax JHOO HapylleHue
YCTaHOBJICHHOT'O CPOKA TAKUX UCIIPABJICHMII;

8) HapylleHue CpoKa WM TOpSAIKAa BbIIAYM JOKYMEHTOB MO pe3yibTaTam
NPEIOCTABIICHUS MYHULIUMIIAIbHON YCIYTH;

9) mnpUOCTaHOBJIIEHHE TNPEIOCTABICHUS MYHUIMIIAIBHON YCIyTH, €Cld
OCHOBAHMsI TPUOCTAHOBJICHUS HE MPEITyCMOTPEHBbI (efepalbHbIMU 3aKOHAMH U
MPUHATBIMA B COOTBETCTBUHM C HUMH MHBIMUA HOPMATHBHBIMU IIPABOBBIMU aKTaMU
Poccuiickoit @enepannu, 3aKOHAMU U UHBIMA HOPMATHUBHBIMU IIPABOBBIMU aKTaMU
[lenzeHcko# 00IaCTH, MYHULIUITATLHBIMU TIPABOBHIMU aKTaMHU.

10) TpeboBanue y 3agBUTEINS PU NPETOCTABICHUN MyHUITUTIATHLHOU YCIyTH
JIOKyMEHTOB WJIM UH(OpMAIUU, OTCYTCTBUE U (MIJIH) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCh IPHU MEPBOHAYAIILHOM OTKAa3€ B MIPUEME JIOKYMEHTOB, HEOOXOIMMBIX
JUISL TPEIOCTaBJIEHUS MYHULHUIAIBHOM yCIyrH, Ju0O0 B MPEAOCTaBICHUU
MYHUIMIATBHOW YCIIYTH, 32 UCKIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX IYHKTOM
4 gactu 1 crateu 73 Ne 210-D3.

5.4.2. ’KanobGa nogaercs B AAMUHUCTpPALMIO B MUCbMEHHOU (hopme, B TOM
Yyuclie NpU JUYHOM TMpUeMe 3asBUTENs (NIPEACTABUTENS 3asBUTENS), WU B
JeKTpOoHHOM Buze. JKamoba B mNHChMEHHOM QopMe MOXET ObITh TaKkKe
HaIlpaBJICHA MO MOYTE.

5.4.3. PaccmoTpenue xajmo0 OCYIIECTBIISCTCS YIIOJIHOMOYCHHBIMH Ha 3TO
JIOJDKHOCTHBIMHU JIMIIAMU OpraHa, MPEeAOCTABISIONIEr0 MyHULIMITAIBHYIO YCIYTY, B
OTHOUIIEHUM peIIeHuH U JAelcTBUM (0e3[eUCTBUSI) JIaHHOTO OpraHa, €ro
JOJKHOCTHBIX JIML, MyHUIIUIIAJIbHBIX CITYXKaIlUX.

PaccmoTrpenmne xamo0 Ha pemenus u aeiictBusi (OesmeiictBue) MO,
pabotHukoB MOIL] ocymectBisiercs B MNOpsake, ycTaHOBIeHHOM llopsakom
noJa4yv U PacCMOTPEHHUs Kalo0 Ha pemieHus u neictBusa (6e3neiictue) MOI]
Becconosckoro paiiona I[lensenckoii o6nactu U €ro pabOTHUKOB MPU MPEIOCTABICHUU
MYHULIMNQIBHBIX  YCIYT, YTBEPXKJACHHBIM IIOCTAHOBJICHHEM aJIMUHUCTpaIUU
becconoBckoro paiiona Ilenzenckoii oo6mactu ot 26.09.2018 roma Ne819.

54.4. Xanoba Ha pemenus u JgedctBus (Oe3deiicTBHE)  TJIaBbI
AnmMuHUCTpanuu nogaetrcs [ naBe aMUHUCTpALIUN.

54.5. B ciuywae momauM KajoObl TPH JUYHOM TIpHEME 3asBUTEIH
NPEACTABIAET JOKYMEHT, yIOCTOBEPSIOIIMN €ro JUYHOCTb, B COOTBETCTBHH C
JNENUCTBYIOLIUM 3aKOHOIATEIbCTBOM.

5.4.6. B cimydae ecnu xanoba MojaeTcs yepe3 MPEeACTaBUTENS 3asBUTEIS,
TaKKe TMPEICTABISIETCS  JOKYMEHT, [MOATBEPXKIAIOIIMM  IMOJTHOMOYUS  Ha
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OCYILIECTBIICHUE JCUCTBUM OT UMEHH 3asIBUTENSI B COOTBETCTBUU C JCUCTBYIOIIUM
3aKOHOJIaTEIHCTBOM.

5.4.7. B oanexTpoHHOM BHjE >Kajo0a MOXKET ObITh IOJIaHa 3asBUTEIIEM
(mpencTaBUTENEM 3asIBUTEINS) TIOCPEICTBOM:

a) opunranbHOrO caiiTa AJMUHUCTPALINH;

0) 2JIEKTPOHHOM MOYTHI AJIMUHUCTPALINH;

B) Enunoro noprana;

r) PernonansHoro nopraina;

n)  ¢enepanbHON  TOCYIapCTBEHHONW  WH(MOPMAIIMOHHOW  CHCTEMBI,
o0ecIeunBaroIIeH mporece A0cyaeOHOTo (BHECYICOHOT0) 00KaIOBaHUS PEIICHUN
u  gedctBuil  (0e34€MCTBUA),  COBEPUIEHHBIX  NpU  NIPEIOCTABICHUU
rOCYyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

5.4.8. Tlomaya xanoObl U JOKYMEHTOB, IPEIyCMOTPEHHBIX MOAMYHKTaMHU
5.4.5 u 5.4.6. nyHkra 5.4 AIMUHUCTPATUBHOTO PErJIAMEHTA, B 3JIEKTPOHHOM BHJIE
OCYIIECTBIISICTCSl 3asiBUTENEM (MPEICTABUTENIEM 3asBUTENSI) B COOTBETCTBUH C
JEWCTBYIOIIUM 3aKOHOJATEIbCTBOM.

5.4.9. Tlpu NOCTYIJICHUU 3>KaJlOObI, MPUHSATHE PEIICHUS MO KOTOPOW He
BXOJIUT B KOMIIETCHIINIO AJMUHUCTpPAILIMH, B T€YEHUE TpeX padouux AHEH cO JAHS
€€ perucTpaluu *ajnoda HampapisieTCs B YIOJHOMOYECHHBIM OpraH, a 3asBUTEIb
UH()OPMUPYETCS O €€ MepeHarpaBIcHUN.

[Ipu 3TOM CpPOK paccMOTpPEHHUS KAJTOObl UCUUCISETCS CO THS PErUCTPALNU
ajo00bl B YIIOJJTHOMOYEHHOM Ha €€ PACCMOTPEHHUE OpTraHe.

5.4.10. ’Kanoba moxeT ObITh MojjaHa 3asiBuTesieM uepe3 MOLI.

I[Ipu noctymnennn xanobbr MODI[ obecrneunBaeT ee nepegadyy B
AJIMUHUCTpAIIMIO B MOPSAJIKE M CPOKH, KOTOPBHIE YCTAHOBJICHBI COTJIAIICHHEM O
B3auMoJercTBuu Mexy M®L[ u opranom, nmpegocTaBiIsiOMMM MYHULIHUIAIBHYIO
yCIIyTy, HO HE MO3JHEee CIAESAYIOUIEr0 paboyero AHs CO JIHS NOCTYIICHUS KaloOBbl.

[Ipu 3TOM CpPOK paccCMOTpPEHHUS >KaIOObl UCUUCISETCS CO JTHS PETUCTPAINH
XKano0bl B AJIMUHUCTPAIINH.

5.5. Kanoba nomkHa copepKaTh:

1) HaumMeHOBaHKWEe AJMUHUCTPAIIUU, JOJDKHOCTHOTO JIMIA AJIMHUHHUCTPAIUH,
MYHUITUTIATBHOTO CIIYyXAaIlero, pemieHus M AeicTBUsA (0e3neicTBHE) KOTOPBIX
00XKaTyroTCs;

2) ¢pamunuio, UMsi, 0TYECTBO (IIOCIIEHEE - TPU HATUYUH), CBEACHUS O MECTE
JKUTEJIbCTBA 3asABUTENS - (PU3MYECKOIo JuIla JUOO0 HAaWMMEHOBAHUE, CBEICHUS O
MECTE HAXOXIACHUS 3asBUTENS - IOPUAMYECKOIO JIUIA, a TakKe HOoMep (Homepa)
KOHTaKTHOTO TenedoHa, ajapec (ampeca) dJIEKTPOHHOM MOYTHI (MPU HAJIUYUHU) U
MOYTOBBIN aJipec, 10 KOTOPHIM JI0KEH OBITh HAMPAaBJIEH OTBET 3asIBUTEIIIO;

3) cBeaeHuss 00 o0OXKamyeMbIX peHIeHUsIX U JeUCTBUAX (0e31elCTBUN)
AJIMUHUCTpaAlMU, JOJDKHOCTHOTO JHUIA AJIMUHUCTpPAlMHU, MYHHUIUIIAIBHOIO

CITy’Kalllero;
4) moBOJBI, HA OCHOBAHUM KOTOPBIX 3asIBUTEJIb HE COTJIACEH C PEIICHUEM U
JIEVUCTBUEM (Oe3meiicTBUEM) AJIMUHUCTpAIUH, JOJ>KHOCTHOTO Jvna

AI[MI/IHI/ICTpaLII/II/I, MYHUIHIIAJIBHOTO CIIY’KallCToO.



5.6. 3agButenb (MpeACTaBUTENb 3asABUTENS) MUMEET MPAaBO HA MOIYYEHUE
MCYEPIbIBAIONIEH HHPOPMALIMK U TOKYMEHTOB, HEOOXOUMBIX JIsl 0OOCHOBAHUS U
pPaccMOTpPEHHUSI 5Ka00BbI.

5.7. JKanoba MOIEKUT PACCMOTPEHHUIO B TEUEHHUE MATHAIIATH PpabOdMX
JHEH CcO JHS €€ pEerucTpaluu, a B ciydae OOKalloBaHUs OTKa3a B IpUEME
JIOKYMEHTOB Yy 3asBUTENs (MPEACTaBUTENs 3asBUTENs) JUOO B HCHPABICHUU
JOMYIIEHHBIX OMEYaTOK W OIMOOK WM B cllydae OOaJlOBaHHUS HapyLICHUs
YCTaHOBJICHHOTO CPOKa TaKWX MCIPABICHUH - B TEUEHHUE MATH paboumx JHEH co
JTHSL €€ PErucTpanuu.

5.8.  OcHoBaHusi I NOPUOCTAHOBJIEHUS  PACCMOTPEHHUS  KAIOObI
3aKOHOJAaTEIbCTBOM HE MPETYCMOTPEHBI.

5.9. Ilo pe3ynapTaTaM pacCMOTPEHHS >KajJoObl MPUHUMACTCS OJHO W3
CHEAYIOIINX PEIICHUN:

- Kayo0a yJOBJIETBOPSIETCS, B TOM 4YHciEe, B (OPME OTMEHBI NPUHSATOTO
pelieHusi, UCHPABJIICHUS JOMYIICHHBIX OINEYaTOK W OIIUOOK B BBIJAHHBIX B
pe3ynbTaTe MNpPENOCTaBICHUS TOCYAAapCTBEHHOW YCIYI'M JAOKYMEHTaX, BO3BpaTa
3asIBUTEI0 JICHEKHBIX CpPEJICTB, B3MMAaHUE KOTOPBIX HE NPELYCMOTPEHO
HOPMAaTUBHBIMHM MpPaBOBbIMU akTamu Poccuiickoii Penepanuu, HOPMATHBHBIMU
npaBOBbIMM akTamMu [leH3eHCKoW 00JacTH, MYHHUIMIAIBHBIMU IPABOBBIMU
aKTaMu;

- B YZIOBJIETBOPEHUU 5KAJIOOBI OTKA3bIBAETCS.

5.10. He mno3gHee naHA, CIEAYIOMIETO 3a JHEM IMPUHATUS PEUICHHS,
YKa3aHHOrO B IyHKTE 5.9. HacTodIlero pasaena, 3asBUTENI0 (MPEICTABUTEIIO
3asBUTEJISI) B MUChbMEHHOM (opMe M, MO >KEJIaHWIO 3asBUTENs (TpeacTaBUTENs
3asiBUTENS), B DJIEKTPOHHOW (opMe HampaBisieTCss MOTHMBHUPOBAHHBIM OTBET O
pe3yNbTaTax pacCMOTPEHUS KaTOOBI.

B cnydae nmpusHaHus kanoObl Mojsiexalledl yAOBICTBOPEHUIO B OTBETE
3agBUTENI0  Jaercss  uHbopManuss O  JCHCTBUSIX,  OCYIIECTBISIEMBIX
Anmunuctpanueit, MOII, B nensix HE3aMeIJIUTEIBHOIO YCTPAHEHHUSI BBISIBICHHBIX
HapylIeHUd TpU OKa3aHUM MYHULMNAIBHON YCIyrd, a TakKXe MPUHOCITCA
U3BMHEHHS 3a JIOCTaBJICHHbIE HEyH0OCTBa M YyKa3bIBaeTcsi HHGpopManus o
JNalbHEWIINX  JEHCTBUSX, KOTOpble HEOOXOAMMO COBEPLIUTH  3asIBUTEIIO
(MpeacTaBUTEIIO 3asBUTENIS) B IEISX MOTYYSHUSI MyHUITUTATBHONU YCIIYTH.

5.11. B cnydae yCTaHOBIIEHHs B XOJI€ WJIH IO PE3yJIbTaTaM PacCMOTPEHUS
*ano0bl TMPHU3HAKOB COCTAaBa AJMHUHHMCTPATHBHOIO MPABOHAPYILICHUS WIIU
NPECTYIJICHUSI JOHKHOCTHOE JIMIO, PAOOTHHUK, HAJEICHHbIE MOJHOMOYUAMH IO
PacCMOTPEHHIO Kano0, HE3aMEeIJIMTEbHO HAMPaBIsET UMEIOIIMECs] MaTepHalibl B
OpraHbl MPOKYpPaTyphI.

5.12. 3asBurtens (NMpeACTaBUTENb 3asABUTEN) MMEET MPaBO 00XKaIOBATh
pelieHne Mo kanode miaM JeicTBUe (Oe31eiicTBHE) B CBS3M C PacCMOTPEHHEM
XKaJoObl B aJIMUHUCTPATUBHOM M (WJIM) CyJEOHOM TMOpPSAKE B COOTBETCTBHH C
3aKOHOJATeNbLCTBOM Poccuiickon denepamnuu.



[Ipunoxenne Ne 1

K aJMUHUCTPAaTUBHOMY PEIJIAMEHTY
[IPEIOCTABIIEHUSI MyHULIUIIAJIbHON yCIyTU
«Ilepenaua maTepuanos Juis pa3MELICHUS B
MH(POPMALIMOHHOM cUCTEME TPaloCTPOUTENbHON

ACATCIIBHOCTH

d)opMa 3asiBJICHUSI O MPEI0OCTABJICHUHA MyHI/IIII/IHaJILHOﬁ YCayru

B Anmunuctpanuio beccoHoBCkoro paiioHa

IIen3enckoii ob6acTy,
3asiBUTEINb

(ons puzuueckux auy: D.U.O.(npu nanuuuu),

nacnopmmnsbsle aaHHble,'

onsl iOpMOM’i@CKUX auy. noJjiHoe HaumMeHoeaHrue,

OT'PH/UHH)

(noumoswlil uHoeKc u aopec

Mecma pecucmpayuu, Mecma HaxonHCcoeHUs1)
Ten.

e-mail

3ASBJIEHUE
0 mepeaavYe MaTePUAJIOB VISl pa3MellleHusl B MH(POPMALIMOHHOM cUCTeMe
rPaoCTPOUTEIbHON AeSITeJILHOCTH

[Ipomy pa3mecTuTh CBeJAeHUS B WH(OOPMALIMOHHOW CHUCTEME OOecTeYeHus
IpaIoOCTPOUTENHHOM NEATEILHOCTH HA OOBEKT:

3asiBUTED

(pamumust, UMs1, OTYECTBO (MPU HATTUYHH)) (monmuce)

Jara « » 20 T.




[Tpunoxenue Ne 2

K aJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABIICHUSI MyHULIUTIATBHON YCIYTH
«Ilepenaya maTepuanoB sl pa3MELICHUS
B MH(OPMALIMOHHOMN CHCTEME
IpalOCTPOUTEIBHOMN IS TEIIbHOCTH

BJIOK-CXEMA
NPeI0CTABIEeHUS MYHUIIUNIAJIbHOM YCJYTH
«Ilepexaya MmaTepuasoB Ajs pa3MelleHUs B UH(POPMAIIMOHHOM cucTeMe
rPaioCTPOUTEILHOM 1eITeIbHOCTI
OOpaneHue 3asiBUTEISA 1JI IPEIOCTABJIEHUS MYHHULIMIIAIBHOMI

yeayru

¢

IMPpUEM 3asIBJICHUSA

¢

paccMOTpeHHe TOKYMEHTOB U 0(hopMIIEHHE pe3yabTaTa IpeaoCTaBIeHIsI MyHUIIUTATIbHON
yCIyTH

¢

BblJIa4a 3asABUTCIIIO pE3yJjibTaTa IMPEAOCTABICHHUA MYHI/IIII/IHEU'II)HOI\/'I yCiIyru




[Tpunoxenue Ne 3

K aIMUHHUCTPATUBHOMY PErTIaMEHTY
npeaoCTaBJICHUA MYHHHHHaHBHOﬁ
yciyru

«Ilepenaua marepuanos s
pa3MenieHus B MHPOPMAaIOHHOM
CUCTEME I'PaJOCTPOUTEIHHON
JESITEIIbHOCTI

(®.1.0.(oTuecTBO NpH HATUYHH )
3asIBUTEJIS, aIPEC PETUCTPAITIU

HAaVUMEHOBAHUE 3asIBUTEIIS], MECTO
HaXO0KJICHHS)
OTtka3
B IpMeMe K PACCMOTPEHMIO JOKYMEHTOB /Il IIPeA0CTABJICHUS
MYHHMIUNAJIBHON YCJIYI'd
«Ilepenaya MmarepuaoB AJs pa3MellieHUs] B HHPOPMALMOHHOU CUCTEMe
rpagoCTPOUTEIBbHOMN AeATEeJbHOCTID)

Bam oTka3aHO B IpueMe K pacCMOTPEHMIO JTOKYMEHTOB, IPEICTaBICHHBIX
Bamu s nosydeHUst MyHULIMIIAbHOM YCIYTH B

(Yyka3aTb opraH J100 yupexJIeHHUe, B KOTOpPOE MOIaHbl JOKYMEHTHI)
O CJIEAYIOIIMM OCHOBAHHSIM

(YKa3bIBaIOTCS MPUYUHBI OTKA3a B IPUEME K PACCMOTPEHUIO JOKYMEHTOB CO
CCBUIKOM Ha MPaBOBOM aKT)
[Tocne ycTpaHeHust mpuuMH OTKa3za Bbl MMeeTe MmpaBo BHOBb OOpPATUTHCS
3a MPeA0CTaBICHUEM MYHUIIUIIATLHON YCIYTH.
B cooTrBercTBMM ¢ JACHCTBYIOIIMM 3aKOHOAATENbCTBOM Bbl  Bmpase
o0KalloBaTh OTKa3 B TpHUEME K PACCMOTPEHHIO TOKYMEHTOB B JOCYACOHOM
MOPSIAKE IMMyTeM OOpaIieHus ¢ xaao00i B

a TaKk)Ke 0OpaTUTHCS 32 3aUIUTON CBOMX 3aKOHHBIX MPAB U UHTEPECOB B CYJ€OHBIC
OpTaHBbI.

(®.1.0. (oTuecTBO Npy HATUYKK), (moamnuch)
JOJKHOCTH CII€lualimcTa,
OCYULIECTBJISIIOLLETO TPUEM JOKYMEHTOB)






